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Statutory Audit – Features

Statutory Audit 
Tally.ERP 9-Auditors’ Edition presents a powerful tool to perform the statutory audit of Tally 
data. The tool consists of these menus/features which are used in conducting the statutory 
audit.

 Audit Documentation

 Audit & Analysis

 Audit Journals 

 Financial Statements

Audit Documentation
The features under Audit Documentation are:

 Audit Programme

 Auditor’s Report

 Annexures to Auditor’s Report (CARO)

 Accounting Standards

 Auditing and Assurance Standards

 Audit Working Paper (All Levels)

Vouchers

Masters

Company

 Other Reports

Micro, Small & Medium Enterprises

Periodic Payments & Receipts

Related Party

Sampling Methods

External Confirmation (Third Party Confirmation)

Audit Programme

This feature is the starting point in an audit and provides for: 

 entry of standing details about the Client and the Auditor 

 selection/creation of the areas of audit work 

 information on audit time, resources involved and work performed
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Using this feature the auditor and client’s standing data, area of audit, estimated and actual 
time taken, details of audit team and the extent of the verification can be defined.

 Figure 1.  Client & Auditor Details Entry


The auditor can select the required area(s) for audit. 

 Figure 2.  List of Audit Areas

The selected audit area (Bank Book Vouching) screen with entered information is displayed.

 Figure 3.  Capture of resource, time details related to Audit Programme
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The New option in the Audit Team window allows creating an non-audit team 
member to take part in the audit. The new member created will not be saved 
as a part of the regular audit team.

Define area of audit

An auditor can define a specific area of audit (user defined) to be included in the programme 
and assign it to the resource(s).

The Audit Programme screen with the option to enter a user defined area of audit.

 Figure 4.  Audit Programme- User Defined Area of Audit

A user defined area of audit can be removed by selecting the user defined area and End of 
List option from List of Audit Areas. 

Copying of Audit Programme

To quickly prepare the audit programme the auditor can copy similar audit programme from 
the previous year data or from another company. This is enabled by clicking Ctrl + O: Copy 
Program button menu in the status bar in the Audit Programme screen.
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The Data Configuration window for copying the audit programme to the current year is dis-
played.

 Figure 5.  Data Configuration Window for Copying Audit Programme

Auditor’s Report

This is a format of the report to be issued by the Auditor who conducts the audit of a 
company. 

The format provided provides options:

 Alt+ A: Add details

 Ctrl + F9: Remove Details

 Ctrl + F10: Restore Default

The Auditor can click Enter: Change Detail to change the details in the format.There is an 
option to copy the format from one year to another or to another Company.

Annexure to Companies (Auditor’s Report) Order

The audit report made by the auditor under section 227 of Act, on the accounts of every 
company to which CARO applies for every financial year ending on any day on or after the 
commencement of this Order, shall contain the matters specified in paragraphs 4 and 5. 

The annexure consists of 21 clauses and additional information on the accounts of the 
company under audit to which CARO applies

The Auditor can indicate the status of compliance for each clause and its sub-clauses and 
mention appropriate remarks against them.

CARO audit Working papers: Any working note(s) entered by the Auditor during the audit 
can be included for CARO reporting. The Auditor can click Ctrl +W: Working Paper Ref 
button to view the notes.

An option is provided to enter standard text when filling the details under Conclusion for each 
of the clause in the annexure (Alt +T: Select Text).

Accounting Standards

The Accounting Standards Checklist provides an option to enter the details of applicability 
and compliance of the accounting standards to the Client’s business.
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The Accounting Standard Checklist screen with details is displayed.

 Figure 6.  Accounting Standards Checklist

The applicability of the Accounting Standards to the client’s business can be made by the 
client before the audit. The client can execute the following steps to mark the compliance:

Gateway of Tally > Display > Statement of Accounts > Audit and Compliance Info > 
Statutory Audit Info > Accounting Standards.

The applicability of the standards filled by the client gets reflected in the Auditors’ Edition 
during the audit. 

The Accounting Standard Checklist screen (at the client’s) is displayed.

 Figure 7.  Accounting Standards Checklist Screen
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Auditing and Assurance Standards

The Auditing and Assurance Standards Checklist provides option to enter the details of 
applicability and compliance of the auditing and assurance standards.The Auditing and 
Assurance Standards Checklist screen with the details is displayed.

 Figure 8.  Auditing and Assurance Checklist Screen

Audit Working Paper (All Levels)

The Audit Working Paper feature is a record of the auditor’s notes prepared during the course 
of the audit. Maintenance of audit working papers is required as per SA 230 and auditors have 
to record their audit-related tasks, record inputs from their clients to support audit conclu-
sions. This feature has flexibility to assist auditors keeping in mind the nature of the audit 
workflow.

The report captures audit and verification note details entered by the auditor eliminating the 
need to maintain details of observations manually. This report is also useful in audit peer 
reviews. 

The report is divided broadly into three main categories/sections.

 Company Note

 Masters Note

 Voucher Note

The activation of the menu is made through the F11: Features menu.
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The F5:Audit option under the Company Operations Alterations screen for enabling the 
Audit Working Paper menu is displayed.

 Figure 9.  F11: Features - Enabling Audit Working Paper Menu

After enabling in F11:Features, the Audit Working Paper & the Audit Working Note
button menus are enabled in the Audit & Analysis dashboard as well as in all auditing 
screens.
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The Audit & Analysis dashboard is displayed with the cited button menus. 

 Figure 10.  Audit & Analysis Dashboard- with Audit Working Note and Audit Working Paper Menus

Consolidated Audit Working Paper

As mentioned above, the report contains a complete list of notes (displayed category-wise)- 
entered by the auditor and the replies from the client. These are available in a chronological 
order for various types of transactions. The verification notes can be edited in the report itself 
instead of going to the respective transactions. 

 Voucher Note

The auditor has the option to copy the notes prepared at these levels to Audit Working 
Papers.

 Figure 11.  Audit remarks to be included in Working Paper
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The Audit Working Paper screen with the details of the notes is displayed.

 Figure 12.  Audit Working Paper- Note Details

The details of the audit working paper can be captured with the date and time details as a 
proof of audit work. This is enabled by configuring the parameter, Show Data and Time to 
Yes in F12:Configuration option in the Audit Working Paper screen.

The Audit Working Paper screen (Masters Note) with the date and time details is dis-
played.

 Figure 13.  Audit Working Paper Screen with Date & Time Details

A report of the audit working paper prepared by each member can also be generated.
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The Auditor can configure additional information to be displayed in the Audit 
Working Paper report by configuring the parameters in F12:Configure
option.

Audit Working Note

This is an additional note provided in the product. The auditor can record details of general 
additional scope of audit coverage pertaining to the levels of: 

 Company

 Master

 Voucher 

For example, the note relating to the Company level recorded by clicking Alt +W: Working
Note in the Audit & Analysis dashboard is displayed.

The Working Note Details window with details is displayed.

 Figure 14.  Working Note Details 

Future Reference:

These generic details can be carried forward to a future period for use (For Future Refer-
ence?-Yes). 

For CARO Reporting

The notes entered can be copied to the appropriate clause under CARO report. 
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Other Reports

The reports that are generated under this menu are:

 Micro, Small & Medium Enterprises

 Periodic Payments & Receipts

 Related Party

 Sampling Methods

 External Confirmation

The first four (4) reports provide information on the ledgers configured to appear in them. 

The last report, External Confirmation provides information on the details of balance confir-
mation by parties directly to the Auditor.
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Audit & Analysis
This feature is made of two main sections, Data Analysis and Auditing.

Data Analysis

This section provides the necessary tools to assist the auditor to extract exceptions from the 
data, perform analyses and provide information on different types of transactions which are of 
interest to the Auditor.

To display the exceptional information on the data, the data of two different years (compa-
nies) have to be loaded for comparison. Thus the auditor compares the current and the 
previous year’s data and checks for any deviations. The exceptions and analyses information 
enables the auditor to highlight the issues that need investigations, if any, and plan the 
course of the subsequent audit verification.

The previous year’s data (company) for comparison is loaded by clicking the button menu 
Ctrl + F3:Compare Cmp.

The Compare Company window is displayed. 

 Figure 15.  Selection of Previous Year Company for Comparison

The required company (previous year’s data) is listed under the List of Companies window 
for selection.

The Auditor Edition of Tally.ERP 9 supports data comparison for these scenarios:

 Both years’ [current (audit) year and previous year] data reside in the same data folder

 The current and the previous year’s data reside in different folders after data splitting

 Both years’ data reside in the same data folder but the auditor wants to compare the 
current year’s data with the backup of last year’s data after audit.

When the both years’ data are present in the same folder, the auditor can 
click F2: Period in the Audit & Analysis dashboard and enter the current 
period as the value, in the above example,2011. The product automatically 
considers the previous year for comparison.
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The Audit & Analysis screen after comparison is displayed.

 Figure 16.  Audit & Analysis- Data Analysis & Auditing Features

Important features under Data Analysis include:

 verifying the chart of accounts/stock items.

 verifying the group/ledger balances.

 conducting various analyses to find deviations.

 checking statutory payments and status of pending documents, etc.

 computer aided audit techniques (CAAT)

 other analyses.

The detailed information of these features are described in the following pages.
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Verification of Chart of Accounts

The Verification of Chart of Accounts screen is displayed.

 Figure 17.  Exceptions under Verification of Chart of Accounts

The Verification of Chart of Accounts feature assists the auditor to verify exceptions 
relating to the Masters and Ledgers in comparison with the previous year’s data. To under-
stand the exceptions better, the ledgers are grouped under each exceptions such as, 
Accounts squared-off during the year, Not Available in Current Year, Only balance 
last year and used in current year, Not Used, Not used in Current Year, Used Only in 
Current Year, etc. 

To view a detailed information on the ledgers under each exception, click Alt + F1: Detailed
button menu.
14                                                                                                                                                                                           
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The detailed Verification of Chart of Accounts screen is displayed.

 Figure 18.  Verification of Chart of Accounts with Details

Apart from using the Alt + F1:Detailed button menu, the auditor can select a 
particular exception under Verification of Chart of Accounts and drill down 
for analysis.

The auditor can configure the parameters under F12:Configure option to 
add/remove details in the exception reports.
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Verification of Stock Items

The second feature under Data Analysis is the Verification of Stock Items. This feature 
displays the exceptions relating to stocks used in manufacturing/sale.

The Verification of Stock Items screen is displayed.

 Figure 19.  Verification of Stock Balances Screen

This feature displays exceptions similar to those under the Verification of Chart of 
Accounts feature. Some exceptions are additional like Difference in Opening Stock and 
Negative Stock. The details of this report can be displayed under each type of exception. 
The detailed Verification of Stock Items screen is displayed.

 Figure 20.  Verification of Stock Items with Details
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Verification of Balances

 Figure 21.  Verification of Balances Screen

This audit feature is also called the General Ledger review. The feature assists the auditor to 
check:

 the differences in opening and closing balances 

 the changes in the default behaviour of ledgers 

 Ledger Balance Variance

1. Differences in opening and closing balances

In the report the ledger accounts marked in red on the left side indicate a difference in the 
opening balances in the current year when compared with the closing balances of the 
previous year. The Auditor can click Alt +X: Exceptions button menu to display the group 
wise difference between the opening balance of the current year and the closing balance of 
the previous year. Further the difference in the ledger level can be generated by clicking F5: 
Led-wise button menu.

Verification of Balances> Alt +X: Exceptions > F5: Led-wise.
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The Verification of Balances (Exception Only) screen is displayed.

 Figure 22.  Ledger Balances Differences Screen

2. Verification of Balances screen (Verification of Opening Balances)-Changes in the 
default behaviour of ledgers- Opposite Behaviour

The amounts in red on the right side of the report indicate a change in the default behaviour 
of Groups/Ledgers. The assets and expenses ledger accounts should normally have closing 
balances as debit and liabilities and incomes credit balances. However, there are exceptions, 
for example, a bank account (asset) having a credit balance indicating overdraft facility from 
the bank.

A report of the opposite behaviour is displayed by executing these steps: 

1. Click F5: Led -Wise button in the right panel

2. Click Ctrl + O: Opp Behavior button.
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The Verification of Opening Balances (Opposite Behaviour) screen is displayed.

 Figure 23.  Ledger Displaying Opposite Screen

3. Click F4:Group button

4. Select Sundry Creditors under List of Groups

The Verification of Balances (Opposite Behaviour) containing the details of Sundry 
Creditors is displayed.

 Figure 24.  Verification of Balances (Opposite Behaviour) Screen

You will find in the above image, sundry creditors ledgers having debit balances and sundry 
debtors with credit balances by selecting the ledger and clicking Ctrl + Enter keys. These are 
examples of opposite behaviour.

3. Ledger Balance Variance

The auditor can generate yet another important exception, the Ledger Balance Variance
report under the Verification of Balances feature. These are variances (Amount & Per-
centage(%)) in the ledgers’ closing balances of both the current and the previous years and 
assists in identifying areas for audit/verification.
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The Ledger Balance Variance screen is displayed by clicking the Alt + V: Balance 
Variance button menu.

 Figure 25.  Ledger Balance Variance Report

The positive variances are depicted in blank colour and the negative variances are depicted in 
red colour.

The auditor can click F4: Group button menu to display the ledger balance 
variance report for a selected group.

Configuring the Balance Variance report

The Balance Variance report can be configured (F12:Configure) on values provided based 
on amount or percentage. The filtered report will contain information which is:

 amount -equal to/greater than/less than a particular value

 percentage-equal to/greater than/less than a particular value

In the example mentioned below, the report on variances whose percentage is greater than a 
desired value is configured.
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The F12:Configure window in Balance Variance report for configuration is displayed.

 Figure 26.  F12:Configure Window

Display of Verification Note:

The details of the verification note entered by an auditor during verification of balances 
(Alt+F9:Verify)can be displayed in the Ledger Balance Variance report. The display is 
enabled by configuring the option, Show Verification Note to Yes in F12:Configure button 
menu.

The Ledger Balance Variance screen with the audit note details is displayed.

 Figure 27.  Ledger Balance Variance Scree- With Audit Note Details

The audit note remarks can be removed by selecting the transaction by pressing the 
Spacebar and clicking the Ctrl + F10: Remove Verify button menu.

Inclusion of Verification Note details in Audit Working Paper screen

The details entered under the Verification Note field can be included in the Audit Working 
Paper feature by selecting Yes to the option, Copy Audit Note to Audit Working Paper. 
                                                                                                                                                                                           21
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The Verification Details window with the audit note details is displayed.

 Figure 28.  Verification Details Window

The Auditor can click Ctrl + W: Audit Wkg Paper button to generate the audit working 
paper report.

The Audit Working Paper screen is displayed.

 Figure 29.  Audit Working Paper

Analytical Procedures

The feature involves investigating fluctuations or relationships that are inconsistent or that 
differ from expected values by a significant amount or percentage.

Using this feature a comparison between various Groups/Ledgers/Cost Category/Cost Centres 
is made to generate trends.
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The Analytical Procedures screen is displayed.

 Figure 30.  Analytical Procedures Screen

Example: The above screen displays the comparison of the Group, Sales Accounts with the 
Indirect Expenses Group. Further, an advanced comparison is made with two other Groups, 
Purchases Accounts & Direct Expenses. 

 1st Group- Sales Accounts

 2nd Group- Indirect Expenses

 3rd Group- Purchases Accounts

 4th Group- Direct Expenses
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The Analytical Procedures screen after the comparison of the 1st and 2nd Groups is dis-
played.

 Figure 31.  Analytical Procedures Screen for Advanced Comparison

The comparison with the third and the fourth group is made possible by clicking F6: Adv. 
Compare, button menu in the Analytical Procedures screen.

The Comparison List window is displayed after the selection of the third group.

 Figure 32.  Comparison List Window
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The Analytical Procedures screen after the advance selection is displayed.

 Figure 33.  Analytical Procedure Screen

This analysis report can be used by the auditor to find the reasons for the variance and plan 
for further audits.

To display a condensed/collapsed information in the above Analytical Proce-
dures report, the auditor has to click Shift and Enter keys together.
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Verification of Pending Documents

The Verification of Pending Documents feature lists the details of pending bills, sales & 
purchase orders and receivables & payables during the current (audit) year.

The Pending Documents screen is displayed.

 Figure 34.  Pending Documents Screen

The auditor can check:

 the details of partially/fully pending orders for the sales and purchase activities

 goods are received but not accounted due to non-receipt of bills

 goods delivered to customers but not billed to them

 outstandings in terms of payables and receivables

Pending Orders

The purchase/sales orders details like opening value, received value/delivered value and the 
closing value are displayed in this report. 

Pending Bills

The details of the number of bills and their values are displayed in this report.

Outstandings 

The details of pending amount receivable or payable, pending bills and the number of on 
account vouchers are displayed in this report.
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The auditor can select any of the above areas and perform the verification. For example, the 
auditor can select Receivables under Outstandings to verify the receivables details.

The Outstandings report with details of receivables is displayed.

 Figure 35.  Outstandings Screen-Status of Receivables

In the above report the transactions marked in red are the amounts paid in 
advance to sundry creditors, which are to be considered for classification 
while preparing the Schedule VI Balance Sheet. 

The Pending Bills column displays the number of bills that are pending from 
a customer / supplier.

Ageing of Outstandings

The auditor can age the receivables in the above report by clicking F6: Age wise button 
menu. The Ageing Analysis window is displayed.

 Figure 36.  Ageing Analysis Window
                                                                                                                                                                                           27



Statutory Audit Reference Book
The Auditor selects either of Ageing by Bill Date or Ageing by Due Date and provides an 
ageing periods of 0-180 days and 180 days and above.

The Outstandings (Receivables Summary ) screen is displayed.

 Figure 37.  Outstandings - Receivables Summary Screen - Aged

To ascertain the debtors details the auditor can build a query in Alt + F12: Range as dis-
played.

 Figure 38.  Query Built in Alt + F12: Range
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The Outstandings report on sundry debtors is displayed.

 Figure 39.  Outstandings -Sundry Debtors Report

Exceptions in Outstandings

The exceptions in the Outstandings report can be filtered by clicking Alt + X: Exceptions, 
button. The report displays the ledgers which are sundry creditors with debit balances 
(marked in red colour).The Outstandings (Receivables Summary) screen is displayed.

 Figure 40.  Receivables Summary Screen

The above exceptions report assists the auditor to verify whether the goods have been 
received and the advances remain still unadjusted.
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Statutory Payments

This feature provides the payment status of statutory dues in terms of amount payable, 
actual amount paid and the balance payable. The audit of these transactions is possible only if 
the client has enabled the respective tax (statutory) & payroll features in F11: Features in 
the default Tally.ERP 9 and accounted them using those features.

The Statutory Payments screen is displayed.

 Figure 41.  Statutory Payments Report

This information is displayed for any selected period under different statutes, e.g. VAT, Excise, 
Service Tax, TDS, etc. 

This report assists the auditor to know whether the client has complied with the different 
statutes and their prescribed rules.

The computation of the statutory dues can be ascertained from the report. For example, the 
TDS Computation report can be generated by clicking the Tax Deduction at Source
option.
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The TDS Computation screen is displayed.

 Figure 42.  TDS Computation Screen
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Periodic Payments and Receipts

The Periodic Payments and Receipts report provides the auditor an option to identify and 
check payments and receipts which occur at regular intervals. The report displays, by default, 
the transactions containing same/similar amounts. Such expenses or receipts require adjust-
ments as year-end provisions or pre-paid expenses/incomes. The auditor can configure the 
ledger accounts as periodic by clicking the Periodic Payments and Receipts option in the 
Audit & Analysis screen. 

On clicking the option, the List of Groups details is displayed under the Name of Group
window. 

 Figure 43.  Name of Group Window

On selection of the All Items, the ledger accounts appear for marking as periodic in the 
Periodic Ledger Configuration screen.

The displayed ledger accounts are nominal in nature.
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The Periodic Ledger Configuration screen on selecting the All Items option.

 Figure 44.  Periodic Ledger Configuration Screen

The required ledger is selected by pressing the Spacebar and the F5:Update button menu is 
clicked to configure it as periodic. Once the requisite ledger(s) are identified as periodic 
payments / receipts and configured, the details are displayed in the Periodic Payments and 
Receipts screen.

i. The Ledgers are configured by clicking F5:Update button menu.

ii. Ledgers configured as periodic can be restored to their original/default 
status by clicking the Ctrl + F10: Rest. Default button menu in the Peri-
odic Ledger Configuration screen.

iii. Configuration of ledgers as periodic can also be made through Ctrl + F9: 
Master Config button menu
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The Periodic Payments and Receipts screen after configuration is displayed 

 Figure 45.  Periodic Payments and Receipts Screen

The report displays the details of variance in terms of amount, percentage (%) and the 
number of vouchers for both years. Negative amount variances are shown in brackets.

Drilling down further the monthly breakup of the transactions of a selected ledger (e.g. Office 
Rent) is displayed.

 Figure 46.  Periodic Ledger Monthly Summary Screen
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Repeated Transactions

Repeated Transactions report assists in detecting duplicate transactions/amount repeated 
more than once in a ledger account. The report will help to spot any unusual behaviour in 
transactions of a ledger. There is option to further configure the report as per requirement. 

The report enables the auditor to find:

 duplication of the entire transaction

 certain elements of the transactions are duplicated 

The auditor can select the Repeated Transactions feature in the Audit & Analysis
dashboard to verify the repeated transactions.

The Repeated Transactions screen is displayed.

 Figure 47.  Repeated Value Transactions Screen

The details in the report can be further configured by the clicking the button menu, F12:Con-
figure. 

The F12: Configure window is displayed for configuring the above parameters.

 Figure 48.  F12:Configure Window
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The different methods to display repeated transactions are listed here:

1.Different Date, Same Party and Same Value - In this case, the payment value 
and the party are same, but the date of transaction is different. This indicates that 
the same transaction is entered on two different dates by mistake.

2. Different Party, Same Value and Same Date- The payment value and trans-
action date are same, but the party is different. which means that an erroneous 
entry is recorded for a different party by mistake.

3. Different Value, Same Date and Same Party- The payment date and party 
are same but the values are different. This indicates the value/amount is split into 
small parts to avoid certain established controls/checks in an Organisation.

For example, the report to display the transactions which have the same amount and date but 
contain different party names is displayed. 

 Figure 49.  Repeated Transactions based on Amount Screen

This report enables the auditor to identify erroneous transactions.

For e.g., the Auditor selects the 3 transactions of 1st March 2012 and drills down to the 
voucher level. The Ledger Vouchers screen for that date is displayed.

 Figure 50.  Ledger Vouchers Screen

The auditor finds 3 same payments on account of TCS payment in the above ledger.
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Relative Size Factor (RSF)

This feature highlights unusual transactions which may result from fraudulent means or the 
genuine errors occurring in transactions. 

The importance of RSF is high when the client’s business operate a large number of individual 
party ledger accounts. In such a situation the auditor can’t scrutinise each ledger individually.

The RSF is defined as a ratio of the highest value to the second highest value of a ledger. This 
feature assists in finding/detecting errors/discrepancies in the data.

The types of mistakes/errors RSF can unearth are:

 data entry errors

 alterations in decimal places in values/amounts

 wrong posting to ledgers

 revenue items charged to capital accounts

The Relative Size Factor screen is displayed.

 Figure 51.  Relative Size Factor Screen
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The RSF report can be configured through the F12: Configure option. The F12:Configure
window is displayed.

 Figure 52.  F12:Configure Window- RSF

The Relative Size Factor (RSF) screen after configuration is displayed.

 Figure 53.  RSF Screen with Highest, Average and Count Details

Click F12:Configure to display transactions under these definitions:

 RSF greater than 1

 RSF values for opposite behaviour

 Display highest, average and count details of transactions

 Use different sorting methods
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Detection of errors

As mentioned above, the auditor can use the RSF feature to detect data entry errors and 
wrong posting, etc. For example, the auditor can select the Electricity Charges ledger 
account in the report which has a RSF value of 16.56 and drill down further. The RSF-
Ledger Vouchers screen is displayed.

 Figure 54.  RSF - Ledger Vouchers Screen

Configure Show Narrations also to Yes in F12:Configure under RSF- 
Ledger Vouchers screen for the selected ledger to display the narration for 
the transaction.

RSF values for opposite behaviour

When the parameter, Show RSF Values for Opposite Behaviour in the option F12:Con-
figure is set to Yes, the complementary/matching transactions of a ledger account are dis-
played. For example, a sundry creditor is credited with values of purchase invoices received. 
When the parameter is enabled, the payments’ details debited to the sundry creditor’s 
account are displayed. Thus the payment details displayed exhibit an opposite behaviour. 
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Other Analysis

The Audit Tool comes with a new set of features under this heading:

 Inter Bank Transactions

 Cash Withdrawals / Deposits to Bank

 Fixed Assets Analysis

 Transactions on Holidays

 Highest and Lowest Value Transactions

 Pending Advances

 Stale Cheques / Instruments

 External Confirmation (Third Party Confirmation)

 Account Reconciliation

Inter Bank Transactions

This feature provides the information on the fund transfers between banks and any delays in 
transfers of funds.

The benefits of this report are: 

  provides clarity on fund transfers between banks

  detects irregular transactions- delays in transfer of funds

  increases accuracy of audit results 
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The Inter Bank Transactions screen is displayed.

 Figure 55.  Inter Bank Transactions Screen

The Auditor can reconcile the bank entries by clicking F5:Reconcile, button menu and 
provide details of entries not reconciled.
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The Bank Reconciliation Screen is displayed.

 Figure 56.  Bank Reconciliation Screen

Cash Withdrawals/ Deposits to Bank

This feature enables the verification of cash deposits and withdrawals based on their dates 
recorded in the books. The auditor can track anomalies in such transactions and review them.

The report provides information on: 

 the delays in terms of days between recording transactions in the books and the bank 
statement for cash withdrawals as well as deposits

 option to reconcile cash withdrawals and deposits with details in bank statement 

Thus delayed recording of cash withdrawals from the bank and delayed deposit of cash into 
bank are highlighted by this feature.

The benefits accrued to an auditor using this feature are: 

  probable misuse of cash funds is detected

  delays in the accounting of transactions are highlighted
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The Cash Withdrawals/Deposits to Bank screen is displayed.

 Figure 57.  Cash Withdrawals / Deposits to Bank Screen

The selected bank account can be drilled down for the purpose of sampling and auditing.The 
Cash Withdrawals/Deposits to Bank screen is displayed.

 Figure 58.  Cash Withdrawals/Deposits to Bank Screen with Delay in Days
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In the above screen, the delays in depositing cash into the bank accounts are displayed. It is 
to be noted that cash deposited in the bank account are to be credited on the same day.

The report can be filtered to display deposits and withdrawals separately by configuring 
F12:Configure feature.

The transactions of the report can be audited by selection and clicking Alt + F9: Audit, 
button menu. For example, the Voucher No. 1 displays a delay of 2 days between the date of 
accounting in the cash book and the date of entry in the passbook of HDFC Bank. 

Fixed Assets Analysis

The Fixed Assets Analysis screen displays the details relating to fixed assets such as: 

 opening and closing values of fixed assets

 purchases/additions and disposals of fixed assets

 ageing information relating to addition of fixed assets for Income Tax and Companies 
Act purposes 

The Fixed Assets Analysis screen is displayed.

 Figure 59.  Fixed Assets Analysis Screen

The details of this report are displayed by clicking, Alt + F1: Detailed button menu. The 
auditor can further drill down to the respective master or transaction levels by clicking Ctrl + 
Enter: Alt Vch button menu. The transactions related to purchase and sale of fixed assets 
can be verified. 
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For example, the auditor can select the purchase transaction (Vr 44 dt 6.7.2011) and press 
Ctrl + Enter to view the transaction details before audit.

To audit the transaction the auditor can select the transaction by pressing the Spacebar. The 
Alt + F9: Audit button menu is enabled in the right panel in the Fixed Assets Analysis
screen. The auditor can perform the verification by clicking the Alt +F9: Audit button menu 
or the Enter key.

The Audit Details window is displayed.

 Figure 60.  Audit Details Window

The audit note remarks can be displayed in the Fixed Assets Analysis report for the audited 
transaction.This is made possible by setting the option Show Audit Note to Yes in 
F12:Configure.

 Figure 61.  Fixed Assets Register with Audit Note Details
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Transaction on Holidays

This feature provides the information on the transactions accounted on holidays (weekends/
State/National/Bank holidays). The report assists the Auditor to arrive at the audit decision 
relating to the transactions. 

The Auditor can configure weekly-off and holiday list (based on National/State/Bank and 
Festivals holidays) 

The benefits accruing from this feature are:

 auditor can advise their clients to avoid transactions on holidays and comply with 
labour laws

 auditor is able to get details of such transactions

 auditor can view the clarifications provided by the client 

The auditor can configure/define the public and weekly holidays by clicking Alt + C: Holiday
Conf. button menu in the Transactions on Holiday screen.

The Holidays Calendar Configuration window is displayed.

 Figure 62.  Holidays Calendar Configuration Window
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The Transactions on Holiday screen after configuration is displayed.

 Figure 63.  Transactions on Holiday Screen

The transactions on holidays can be audited and clarifications received from client can be dis-
played.

The clarification requested to the client appears in the client system. The path is:

Gateway of Tally >Display >Statement of Accounts > Audit and Compliance Info > 
Statutory Audit Info > Verification of Vouchers

The client selects the value under Internal Clarification and clicks Enter to clarify.

The clarified voucher appears under the Clarified column after the data is received from the 
client.

The Holidays Calendar Configuration screen after the audit and client clarification is 
displayed for audit on May Day.

 Figure 64.  Holidays Calendar Configuration Screen with Details
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The client can configure the holiday list in the default product, Tally.ERP 9 by 
executing these steps.

Gateway of Tally > Display > Statement of Accounts > Audit and Compli-
ance Info > Holiday Calendar Configuration.

Highest and Lowest Value Transactions

This feature provides the information on the:

 highest amount and lowest amount accounted to a ledger, 

 difference between the highest and lowest amounts (Difference Range) 

 percentage ratio of the difference range to the lowest amount.

The Auditor can ascertain the highest and lowest ten/twenty transactions accounted in a 
ledger, e.g.-Sales/Purchase ledgers.

The feature’s highlights are: 

 high/low value transactions for a ledger

 display of amount-range, range-percentage values

 detailed analysis of such transactions

The report allows tracking of inconsistence/exceptions.

The Highest and Lowest Value Transactions screen is displayed.

 Figure 65.  Highest and Lowest Value Transactions Screen
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The F12:Configure window of this feature is displayed.

 Figure 66.  F12:Configure Window

The content of the report can be configured as per the requirement of the Auditor. 

The auditor can select a ledger account, Sales @ 12.5% and drill down to the voucher details 
to view the highest and lowest transaction details. The transactions can be sampled and 
audited. The Highest and Lowest Value Transactions screen for the selected ledger is dis-
played.

 Figure 67.  Highest and Lowest Value Transaction for the Selected Ledger Account

 Figure 68.  F12:Configure Windows

The display of the number of the highest and lowest transactions of the selected ledger 
account can be configured in the Highest and Lowest Transactions Value Transactions
screen. The default value is 5 as shown above. The auditor can set the desired values to the 
parameters, Show Highest and Show lowest in F12:Configure. For example, if the auditor 
wants to know the 10 top values debited/credited to the ledger account, the values for Show 
Highest and Show Lowest should be 10. 
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Pending Advances

This feature provides the information on the pending advances which are unadjusted or not 
recovered till date. The report displays the details of all pending advances under the Group, 
Loans and Advances (Asset).

The auditor can analyse the unadjusted advances using this report by scrutinising the trans-
actions made during a specific time frame for the advance ledger accounts. The client is 
advised on the pending advances and their effect on the Balance Sheet.

The benefits the auditor derives from this feature are:

 report is generated by a click of a key with the pending-amount details

 track unadjusted temporary advances like, travel advance & others

The Pending Advances screen is displayed.

 Figure 69.  ending Advances Screen

The transactions of the report can be drilled down and selected for audit. The report can be 
configured to display details of squared-off ledgers, its numbers and the value.
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Stale Cheques / Instruments

This feature provides information on the stale cheques issued and received by a client.The 
ageing details of such cheques/ instruments are also available. The auditor can configure the 
validity period in months or days and filter the contents of the stale cheques/instruments. The 
transactions can be sampled for audit.

The feature’s highlights are: 

 configure easily the cheque validity period in days/months

 list instruments not reconciled with ageing details by days 

The feature offers these benefits: 

 track instruments whose validity period has expired

 reconcile the bank transactions based on the report

The Stale Cheques/Instruments screen is displayed.

 Figure 70.  Stale Cheques/Instruments Screen

The ledger accounts can be drilled down to select transactions for audit.

The Auditor can click F6: Validity Period button to change the validity period in terms of 
days/months.
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External Confirmation (Third Party Confirmation)

In an External Confirmation the Auditor obtains audit evidence directly from a third party on 
request regarding relevant financial statements, relating to:

 receivables & payables

 third party deposits and liabilities

 investments

 inventory

 related party transactions 

 bank transactions.

The confirmation can be in obtained in the form of paper or electronic medium.
This confirmation is also called as third party confirmation.

Employing technology, Tally.ERP 9’s Auditors’ Edition has made the entire process of obtaining 
and evaluating third party confirmation simpler but more efficient and effective. 

The primary aim of external confirmation is to obtain external sources of audit evidence 
rather than relying only on internally provided documents. 

The External Confirmation (Third Party Confirmation) screen is displayed.

 Figure 71.  External Confirmation Screen

The Auditor can select a ledger for obtaining a balance confirmation by pressing Spacebar
and clicking F6:Mark for Confirm button.A wrong selection can be restored back by clicking 
Ctrl + F10: Restore Confirmation button.
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The selected ledger(s) appear under the Marked for Confirmation column with the remark 
Yes. The Auditor sends the data under audit to the client for initiating the confirmation letters 
to be sent to the customers.

The client loads the data and executes the following steps to generate the confirmation letters 
and mail them.

Gateway of Tally > Display > Statements of Accounts > Audit and Compliance Info > 
Statutory Audit Info > External Confirmation (Third Party Confirmation)

The list of ledger accounts selected by the Auditor is displayed in the External Confirmation 
(Third Party Confirmation) screen. The client selected all ledgers and clicks F5:Mark Req 
Sent button to send the confirmation letters, which may be printed to be sent by post or sent 
by email.

The print copy of the confirmation letter is displayed.

 Figure 72.  Confirmation Letter Copy Screen

The Auditor after receiving the confirmation letters selects the ledger(s) and clicks Alt + 
F6:Confirmed Bal button to enter the balance confirmed by the party (Debtor / Creditor)

The External Confirmation window is displayed.

 Figure 73.  External Confirmation Window
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The confirmed details with remarks appear against the ledger in the External Confirmation 
(Third Party Confirmation) screen

 Figure 74.  Confirmed Ledger Balance Screen

Account Reconciliation

By using the Account Reconciliation feature the Auditor assesses the validity and correctness 
of an account/ledger balance in relation to that of the other at a specific point of time. The 
Auditor is assured that the reconciled account/ledger indicates clean records maintained by 
the client because it is documented with satisfactory explanations and supported by relevant 
documents. 

If there is a difference in value then the Auditor seeks clarity from the client and reconciles 
the accounts. 

The Account Reconciliation screen is displayed.

 Figure 75.  Account Reconciliation Screen
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The account reconciliation can be performed in two ways.

 import customer’s account transaction details sent in xml format for reconciliation

 load the customer’s ledger account details available in the client data for reconciliation

At Customer’s Office

The Customer/party (e.g. Horizon Systems) whose account is to be reconciled can generate 
a xml file by executing the steps in Tally.ERP 9.

Gateway of Tally > Display > Statement of Accounts > Audit and Compliance Info > 
Statutory Audit Info > Statement of Accounts for Reconciliation

The xml file can be generated by clicking F5:A/c Rec Export button in the Statement of 
Accounts for Reconciliation screen.

 Figure 76.  Generation of xml file for export

This xml file can be mailed to the Auditor for reconciliation.

At Auditor’s Office

After receiving the xml format of the customer’s account transactions from Horizon 
Systems, the Auditor can select the ledger and click Enter and make the following selections 
in the Account Reconciliation window.

 Figure 77.  Account Reconciliation Window
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The Account Reconciliation screen is displayed.

 Figure 78.  Account Reconciliation Screen

The reconciled transactions are shown above and the un-reconciled are displayed under 
Unreconciled. 

The Auditor can select a transaction and click Alt + F9:Remark to enter details under 
Remarks. The remarks can be restored back by clicking Ctrl + F9:Rest Remark.

The Auditor can click Ctrl + A: Accept Reconciliation button to accept the reconciled trans-
actions.

Audit & Analysis- Completion of Verification

When the verification process is completed, the auditor can select the respective feature by 
clicking the Spacebar to mark it as closed. On selection, the Alt + F9:Verify button menu is 
enabled in the right panel.
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The Audit & Analysis screen is displayed.

 Figure 79.  Audit & Analysis- Verification Completion Option

The Save Statutory Audit window in the Statutory Audit screen is displayed when the Alt
+F9:Verify button is clicked.

 Figure 80.  Save Statutory Audit Window

The verification status of the selected feature is updated by entering Yes/No as the value 
against Verification Complete? field. 

This value appears against the feature under the Verification Complete? column in the 
Audit & Analysis screen. This remark serves as a bookmark to the auditor on the status of 
verification- complete or incomplete.
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Auditing

The features under this section relate to vouching and examination of various types of trans-
actions, like transactions with Related Parties, Forex, MSME and Salary & Wage payments.

The auditor can perform audit of vouchers and record the audit comments either for the 
entire data or a sampled data. 

In addition to these features the respective audit status columns display audit related infor-
mation in the form of a Dashboard. The details of status columns are:

 Total - the total number of vouchers for audit

 Sampled - the number of vouchers selected as a sample

 Audited - the number of vouchers audited

 Internal Observation- internal queries to be discussed with the Senior/CA

further classified as: Pending and Clarified

 External Clarification-queries to be clarified by the client 

further classified as: Pending and Clarified

 Altered (To be re-audited) - the number of audited vouchers altered and have to be re-
audited

Verification of Vouchers

Verification of voucher or vouching is the process of checking the contents/details of a 
voucher from the point of its correctness, accuracy and authority. 

Sampling of vouchers by voucher type

The default report displayed is based on voucher types and includes all vouchers accounted. 
The Verification of Vouchers screen is displayed.

 Figure 81.  Verification of Vouchers- Voucher Type 
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A particular voucher type (e.g. Payments) can be selected and sampled for audit through Alt
+ S: Sampling Config button menu.

Various sampling methods are available for use.

 Figure 82.  Sampling Methods Window

The Auditor can select the sampling method, Benford Analysis. The Sampling Methods 
Benford Analysis window is displayed.

 Figure 83.  Sampling Methods Window

The auditor can select positive/negative variance and proceed with the auditing process 
after sampling.

The Verification of Vouchers after the application of the selected sampling method is dis-
played. 

 Figure 84.  Verification of Vouchers- Voucher Type - Benford Analysis Sampling
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Similarly appropriate sampling methods can be applied on the transaction types for audit 
purposes. The Verification of Vouchers screen after application of different methods of 
sampling is displayed.

 Figure 85.  Verification of Vouchers Screen after applying Sampling methods

Percentage report for substantive tests

The auditor can ascertain the percentage proportion of the sampling methods applied on the 
population. The auditor can move the cursor to the value under Sampled column against the 
Verification of Vouchers under Auditing section in the Audit & Analysis section and drill 
down to the get the proportion of sampled voucher details. This report will assist the auditor 
to determine the adequacy of the sample size selected.

The Verification of Vouchers screen is displayed.

 Figure 86.  Sampling Proportion Details 
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Sampling of vouchers by Sub group/Group

The display of the report is based on voucher types but can be generated on the basis of 
Group/Ledger wise by clicking the Verification of Vouchers screen. The Ctrl +V: Group 
Ledger wise button can be clicked to sample the vouchers by groups. 

All transactions of the year under audit are displayed in this report. The auditor has an option 
to apply the recommended sampling method and audit the sampled vouchers or audit all 
vouchers. For example, to apply the Amount Range method of sampling, the auditor firstly 
selects a group/sub group (e.g. Loans (Liability)) and later clicks the Alt + S: Sampling 
Config button menu in the Verification of Vouchers screen. 

The Verification of Vouchers screen with the selected group for sampling is displayed.

 Figure 87.  Verification of Vouchers Screen - Sampling Option

The Amount Range method is selected for sampling the transactions. The Amount Range
window is displayed.

 Figure 88.  Amount Range Window
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After applying the sampling method, the Verification of Vouchers screen is displayed.

 Figure 89.  Verification of Vouchers - Amount Range Sampling

Drilling down to the ledger voucher level, the details of sampled vouchers of the selected 
ledger (HDFC OD A/c) under the Loans (Liability) Group are displayed for audit.

The Verification of Vouchers - Ledger Vouchers screen is displayed.

 Figure 90.  Ledger Vouchers Screen - Sampled Vouchers

 The auditor can audit a single voucher, multiple vouchers or selective 
voucher (manual sampling).

The sampled vouchers can be restored to their default states by clicking 
Ctrl + F10: Rest. Default in the Verification of Vouchers screen.
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Manual Sampling of vouchers

The vouchers of a ledger can now be selected manually. From the Verification of Vouchers
screen, select a particular voucher type, Sales.

A particular voucher type, (e.g. Sales) is selected to sample its vouchers manually. The 
Voucher Monthly Register screen before manual sampling is displayed. 

 Figure 91.  Voucher Monthly Register for Sales Ledger

A particular month (e.g. April 2011) is selected and drilled down to the voucher level for 
selecting the voucher by manual sampling.

On selecting a voucher, the Alt + S: Set Manual Sampling button menus are enabled in the 
right panel in the Voucher Register screen.

The Voucher Register screen after selection of a voucher for manually sampling is dis-
played.

 Figure 92.  Voucher Register Screen- Set Manual Sample

The selected voucher is selected and the Alt + S: Set Manual Sampling button menu is 
clicked. A remark ‘Manual Sampled’ is appended to the voucher as displayed in the image 
below.
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The Voucher Register screen after selection of voucher by manual sampling is displayed.

 Figure 93.  Voucher Register- Voucher Sampled Manually

Click Alt + D: Delete Manual Sampling button menu on the right panel to 
restore/delete the manually sampled voucher to its original state.

The Verification of Vouchers screen (voucher type) is displayed after the manual sampling.

 Figure 94.  Verification of Vouchers- with manually sampled details

The sampling method and the number of voucher(s) sampled manually are displayed against 
the Sales voucher type in the above image. The sampling method (Manually Sampled) is 
displayed under Sampling Method and the number of the manually sampled voucher(s) 
under Sampled Vouchers column within parenthesis/brackets.
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Random Sampling

A recent addition to the sampling methods is Random Sampling. In the product the Auditor 
can access the option by clicking Ctrl + F9: Master Config in the Audit & Analysis screen.

The Auditor can click the Ctrl + R: Random Sampling button.

 Figure 95.  Random Sampling Option.

The Sampling Method: Random Sampling window is displayed. 

 Figure 96.  Random Sampling

The list of random vouchers is displayed.
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Related Party Transactions

The feature provides information on the transactions between the client and the parties which 
are classified as related.The auditor identifies and configures the ledgers as related parties 
based on the information provided by the Client.

To configure the ledger accounts the auditor has to select the Related Party Transactions
feature under Auditing section and press Enter to display the Name of Group window.

The Name of Group window is displayed.

 Figure 97.  Name of Group Window
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The Related Party Configuration screen is displayed by clicking All Items under List of 
Groups.

 Figure 98.  Related Party Configuration Screen

A ledger account is selected by pressing the Spacebar for configuration. On selection, the 
F5:Update button menu is enabled on the right panel. Clicking the F5:Update the Related 
Party Details window is displayed. 

 Figure 99.  Related Party Details Window

The ledger account is configured as related party and the relationship with the client is 
described in this window. This process is carried out for other ledgers which are related to the 
client’s business.
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The Related Party Configuration screen after configuration is displayed.

 Figure 100.  Related Party Configuration Screen after Configuration

The Related Party Transactions screen after configuration is displayed.

 Figure 101.  Related Party Transactions Screen after Configuration
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Alternative methods to configure a ledger account as Related Party

a).The auditor can configure a ledger account as a related party by clicking the Ctrl + F9: 
Master Config button menu in the Audit & Analysis screen.

The Master Configuration for window for selection of the Related Party option is dis-
played.

 Figure 102.  Master Configuration for Window

On selecting the Related Party in the Master Configuration for window, the Related 
Party Configuration screen is displayed. The process of configuration is same as described 
above.

b).Another method to configure a ledger as related is in the Ledger Creation/Alteration
screen by enabling the parameter, Use Other Information for Ledger Accounts under 
F12:Configure.

Restoration of ledgers’ default status

The configured ledgers can be restored to their original/default status by clicking the Ctrl + 
F10: Rest. Default button menu in the Related Party Configuration screen.
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Forex Transactions

This feature assists an auditor to verify and audit the forex transactions accounted by the 
client. The objective is to check if the correct official rates of foreign exchange are used in the 
transactions. The audit of the forex transactions is possible only if the client enables the 
multi-currency option in F11: Features in the default Tally.ERP 9 for accounting.

The report lists down the transactions involving multi-currency to enable their audit. The 
details in the report include payment, purchase, receipt and sales transactions and separate 
columns for display of the number of total and forex vouchers.

The Forex Transactions screen is displayed.

 Figure 103.  Forex Transactions Screen

The auditor can check and validate the exchange rates entered by the client by moving the 
cursor to the Forex Vouchers column and drilling down from to the transaction level.

The Forex Vouchers screen with details of FE transactions is displayed.

 Figure 104.  Forex Vouchers Screen

The transactions can be audited by using the Alt + F9:Audit button menu which is enabled in 
the right panel.
70                                                                                                                                                                                           



                                                                        Statutory Audit Reference Book
  
MSME Transactions

The feature provides information on the transactions between the client and the parties who 
are classified as Micro, Small or Medium Enterprises. The auditor configures ledger accounts 
as Micro, Small or Medium Enterprises in consultation with the client and finds if payments to 
them are made as per the provisions of the MSMED Act. The steps to configure the ledgers as 
MSME are described here.

The MSME Transactions feature in the Audit & Analysis screen is selected for the purpose 
for configuration.

The Name of Group window is displayed.

 Figure 105.  Name of Group Window

The Micro, Small and Medium Enterprises Configuration screen is displayed when All 
Items/Group is selected under List of Groups and the Enter key is pressed.

 Figure 106.  Micro, Small and Medium Enterprises Configuration Screen
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The required ledger account is selected by pressing the Spacebar enabling the F5:Update
button menu in the right panel. On clicking F5: Update button menu, the configuration 
process is initiated in the MSME Details window.

 Figure 107.  MSME Details Window

The Micro, Small and Medium Configurations screen after configuration of the ledger 
account is displayed.

 Figure 108.  MSME Configurations Screen after Configuration

The MSME Transactions Summary screen after the configurations of the ledgers is dis-
played.

 Figure 109.  MSME Transactions Summary Screen-Change Image

There is a facility to age the dues to MSME which are more than 45 days. The auditor can click 
F6:Age wise button menu and select the required ageing method, Ageing by Bill Date or 
Ageing by Due Date.
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The Company Ageing Alteration window is displayed to generate the ageing details of dues 
more than 45 days.

 Figure 110.  Company Ageing Alteration Window

The auditor checks if the payments are overdue to the MSME parties as specified in the Act.

A ledger account can be configured as MSME using two other options:

Ctrl + F9: Master Config option

Ledger Master Creation/Alteration screen - enabling through F12:Con-
figure

The restoration of configured ledgers in the Micro, Small and Medium 
Enterprises Configuration screen (Ctrl +F9: Master Config) if can be per-
formed in these ways:

All configured ledgers can be restored to their original/default status by 
clicking the Ctrl + F10: Rest. Default button menu

A selected configured ledger can be restored to its default status by click-
ing Alt + B: Blank button menu
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Salary & Wages Payments

This feature provides information on the employee count (head count) and salary/wages 
details for verification. This audit requires that the client enables the payroll feature in F11: 
Features option of default Tally.ERP 9 for accounting the payroll transactions.

The Salary / Wages Payments screen is displayed.

 Figure 111.  Salary / Wages Payments Screen

The Auditor can view the employee details location and department wise by drilling down 
from the Head Count column. The details of employee earnings, deductions and net salary 
are displayed by drilling down from these salary component columns (Earnings, Deduc-
tions, Nett Salary). The auditor can audit the transactions at the voucher level.

The head count details for a selected month can be displayed by selecting it and pressing the 
Enter key.
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The Head Count Details screen for the month of April 2011 is displayed.

 Figure 112.  Head Count Details Screen

The salary/wages payments details can be displayed by clicking the Earnings, Deductions
and Nett Salary columns together in the Salary/Wages Payments screen.

Further the parameters in F12:Configure can be configured to display the Salary /Wages 
Payments Summary report.

 Figure 113.  F12:Configure Window
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The Salary / Wages Payments Monthly Summary screen for April 2011 is displayed. 

 Figure 114.  Salary / Wages Payments Summary Screen

The salary and wages transactions can be audited like other transactions. The auditor can 
select an employee in any month, say April 2011 and click Enter in the Salary/Wages 
Payment Summary - April screen and audit the salary payment.

The Employee Vouchers screen is displayed.

 Figure 115.  Employee Vouchers Screen

The Audit Details window for the audit is displayed.

 Figure 116.  Audit Details Window
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Audit & Analysis-Other important features 

Vouching Done

The auditor can click the button menu, Alt + V: Vouching Done to indicate the completion 
of vouching activity. This menu is provided in the Audit & Analysis screen on the right panel. 

The Auditing section of the Audit & Analysis screen is displayed. 

 Figure 117.  Vouching Done- Alt + V Option

When this button is clicked the Save Statutory Audit window in the Statutory Audit screen 
is displayed. 

 Figure 118.  Save Statutory Audit Window

If the value to Vouching Complete? is Yes, the message, “Auditing (Completed)” is 
displayed in the Auditing section. 
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The Auditing section of the Audit & Analysis screen after this step is displayed.

 Figure 119.  Audit & Analysis Screen - Auditing Completed

The effects of this step are: 

If a voucher is changed/altered or a new one is inserted by the client, the voucher details get 
displayed under the Altered (To be re-audited) column.

The Audit & Analysis screen after insertion of a voucher displayed. 

 Figure 120.  Audit & Analysis Screen- To be Re-audited Message

The Auditing (Completed -To be re-audited) message will change to Auditing (Com-
pleted) after the audit of the above transaction. 
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Audit & Analysis - Audit Working Paper Report

The audit working paper is an evidence of the audit activity performed by the auditor. During 
the course of the audit many observations/notes are recorded by the auditor for taking up 
with the client and also assist in preparing the audit report. 

The Audit Working Report screen with note details is displayed.

 Figure 121.  Audit Working Paper with Note Details

Audit Trail of Alterations in Transaction Amounts

If the client makes a change in the amount accounted in a voucher transaction, such altera-
tions are captured in the Audit Working Paper report.

For example, the client made a change in a payment voucher transaction (e.g. Vr. 440 dt. 31
Mar 2012). The amount earlier debited was Rs.680 but altered to Rs.700 by the client.
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The Accounting Voucher Alteration Screen before alteration is displayed.

 Figure 122.  Accounting Voucher Alteration Screen before Alteration

After the voucher amount is altered to Rs.700, the auditor can view the alteration in the 
Audit Working Paper screen.

The Audit Working Paper screen after the alteration is displayed.

 Figure 123.  Audit Working Paper Screen with Alteration Information

Whenever the client makes alterations in the same voucher amount, such information is 
captured in the audit working paper report.
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Audit Journals
Audit Journals are vouchers used for passing final and appropriation entries to close the books 
of accounts. The types of entries that can be passed are mentioned below:

 Profit Appropriations

 Depreciation Provisions

 Finalisation 

 Interest Provisions

 Prior Period Item

 Tax Provisions

The Auditor or the client can pass audit journal entries after the audit to close the books of 
accounts.

The steps to record an audit journal are:

Gateway of Tally > Audit & Compliance > Audit Journals 

The Audit Journal Vouchers screen is displayed. 

 Figure 124.  Audit Journals Screen
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The Auditor can click the F7:Audit Jrnl button in the right panel in Audit Journal Vouchers
screen.

The Accounting Voucher Creation screen to pass the final entries is displayed.

 Figure 125.  Accounting Voucher Creation Screen

The final entries can be exported in xml format to be sent to the client for import and incorpo-
ration in the books of accounts.
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Use Scenarios
Tally.ERP 9 – Auditors’ Edition has valuable features in the form of Range (Alt + F12) and 
Value (Ctrl + F12) filters. These filters can be used to generate a number of query based 
reports including sampling reports. The filters are also useful to further refine any default 
report available in Tally.ERP 9 as well as in the Auditors’ Edition.

A few used case scenarios are explained below with example. Similarly you may create a 
number of reports based on various combinations.

Use Scenario 1

Identify ledgers having 'Zero' closing balance at end of the FY

Audit steps:

1. Audit & Analysis > Verification of Vouchers > Click Ctrl + V: Group Ledger wise > 
Click F5: Ledger-wise > Click Alt+ F12: Range

2. Select Alt+F12: Range and give the required search criteria as displayed.

The Verification of Vouchers screen containing the details satisfying the above condition 
defined in the Range option is displayed.

3. Select a ledger and click Enter to drill-down to the ledger voucher level 
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4. Select a voucher and click Alt + Enter to view the details of the transaction

5. Select any transaction (voucher) and click Enter to record details under Audit Note / 
Evidence

Use Scenario 2

Compare prices of stock items during the current financial year and the previous financial 
year. The comparison is based on stock group-wise or stock item-wise.

Audit steps:

1. Audit & Analysis > Verification of Vouchers > Click F9: Stock Summary
84                                                                                                                                                                                           



                                                                        Statutory Audit Reference Book
  
2. Click F12: Configuration > Activate Show Goods Inwards > Set value for Show 
Closing Balance as No > Click Alt + C: New Column > Select appropriate company, 
previous year and period > Click Alt + F1: Detailed

3.Click Ctrl + F12: Value to filter vouchers of purchase type only (exclude stock transfer, 
credit & debit note vouchers)
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The Stock Summary screen generated satisfying the above condition is displayed.

4. Select any stock item and click Enter to display the Stock Item Monthly Summary
report 

The report can be further drilled down to the stock voucher level.

5. Select any voucher and click Enter to record Audit Note / Evidence

This additional filter enables the get a report of only purchase transactions 
ignoring any stock transfer / branch transfer and stock returns.

Use Scenario 3

Compare purchase prices of items between the current FY and the previous based on 
supplier. 

Audit steps:
86                                                                                                                                                                                           



                                                                        Statutory Audit Reference Book
  
1. Audit & Analysis > Verification of Vouchers > Click F9: Movement Analysis

2. Click F6: By Ledgers > Click Alt + F1: Detailed > Click F12: Configuration and 
activate Expand all levels in detailed format and de-activate Show Outwards Column

3. Click Alt + C: New Column > choose appropriate company, previous year and period.

The Movement Analysis screen is displayed.
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4. Select any ledger for a detailed view/ledger analysis, e.g. Top Computers

Use Scenario 4

Identify cash payments in excess of specified amount excluding inter-bank transfers, 
payments towards statutory dues and advance tax

Audit steps:

1. Audit & Analysis > Verification of Vouchers > Drill-down to Cash Book > Click Alt + 
F12: Range
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The Verification of Vouchers- Ledger Vouchers screen with the details of cash payments 
based on the conditions defined in the Range option is displayed.- 

2. Select any ledger and click Enter to store Audit Note / Evidence
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Use Scenario 5

Identify cash receipts in excess of a specified amount.

Audit steps:

1. Audit & Analysis > Verification of Vouchers > Drill-down to Cash Book > Click Alt + 
F12:Range

The Verification of Vouchers- Ledger Vouchers screen with detailed view of cash receipts 
in excess of a particular amount is displayed.

2. Select any ledger and click Enter to record Audit Note / Evidence
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Use Scenario 6

Identify purchase transactions made to sundry debtors.

Audit steps:

1. Audit & Analysis > Click F10: Purchase Register

The Purchase Register screen is displayed.

2. Select any month and drill-down and define the required period clicking Alt + F2: Period
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3. Click Alt + F12: Range and define the condition as displayed.

The Voucher Register screen containing details based on the conditions defined in the 
above image is displayed.

4. Select any ledger and click Enter to store Audit Note / Evidence
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Use Scenario 7

Identify sales transactions made to sundry creditors.

Audit steps:

1. Audit & Analysis > Click F10: Sales Register

2. Select any month and drill-down and define the required period clicking Alt + F2: Period 
in the Sales Register screen.

The Voucher Register screen is displayed.
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3. Click Alt + F12: Filter and define the condition as displayed.

The Voucher Register screen containing details based on the conditions defined in the 
above image is displayed.

4. Select any ledger and click Enter to store Audit Note / Evidence
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Use Scenario 8

Identify those debtors whose turnover and outstanding are in excess of an specified amount.

Audit steps:

1. Audit & Analysis > Verification of Vouchers > Click Ctrl + V: Group/Ledger wise > 
Current Assets > Sundry Debtors > Click F5: Led-wise > Click Alt + F12: Range

The Verification of Vouchers screen containing details of the ledgers’ turnover and out-
standing in excess of a specified amount is displayed.

Use Scenario 9

Generate an analysis of ledgers that are subject to tax deductions (TDS).

Audit steps:

1. Audit & Analysis > Verification of Vouchers > Click Ctrl + V: Group/Ledger wise > 
Click F5: Led-wise > Click Enter on the selected ledger for analysis
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The Verification of Vouchers screen is displayed.

2. Ledger Vouchers > Click F8: Show Ledger > Select Alt + F8: Columnar > Click Enter
on the selected ledger for analysis.
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The Ledger Vouchers (columnar) screen with a detailed break-up of transactions is dis-
played.

Use Scenario 10

Track Sales/Purchase transactions with similar narrations.

Audit steps:

1. Audit & Analysis > Click F10: Accounting Reports > Sales / Purchase Register

2. Drill-down on any month and select an appropriate period using Alt + F2: Period in the 
Purchase Register screen 

3. Click Alt + F12: Range in the Voucher Register screen to search for transactions, using 
key words used in the narration
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The Voucher Register screen based on the condition defined in the above image is dis-
played.

4. Select any ledger and click Enter to store Audit Note / Evidence

Use Scenario 11

Analyse payment performance of sundry debtors.

Audit steps:

1. Audit & Analysis > Click F10: Accounting Reports > Ratio Analysis > Select Receiv-
able Turnover in Days

The Ratio Analysis screen is displayed.
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2. Click Alt + F1: Detailed to display the details of the group payment performance.

Use Scenario 12

Detailed Analysis of Sales / Purchase Registers.

Audit steps: 

1. Audit & Analysis > Click F10: Accounting Reports > Sales / Purchase Register
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2. Select any month and drill down to the voucher level 

3. Select period using Alt + F2: Period 

4. Click F6: Extract

The Voucher Register screen providing the analysis details is displayed.

Use Scenario 13

Analyse the Sales / Purchase Registers by Party.

Audit steps:

1. Audit & Analysis > Click F10: Accounting Reports > Sales / Purchase Register

2. Select any month and drill down to the voucher level. 

3. Select period using Alt + F2: Period 

4. Click F5: Columnar
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The Columnar Registration Alteration window is displayed.

5. Accept the alterations in the Columnar Register Alteration report.

6. Click F12: Configure in the Voucher Register screen

The Voucher Register screen after the configurations are accepted is displayed.
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Use Scenario 14

Analyse a customer/supplier account.

Audit steps:

1. Audit & Analysis > Verification of Vouchers > Click Ctrl + V: Group/Ledger wise > 
Click F5: Led-wise > Click F4: Group > Sundry Debtors / Sundry Creditors > Drill-down 
on a specified ledger.

The Verification of Vouchers - Ledger Vouchers screen is displayed.
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2. Click F8: Show Ledger> Click Alt + F8: Columnar and select the desired fields for 
display.
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                                                             NOTES
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