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Statutory Audit — Features

Statutory Audit

Tally.ERP 9-Auditors’ Edition presents a powerful tool to perform the statutory audit of Tally
data. The tool consists of these menus/features which are used in conducting the statutory

audit.

m]
m]
m]

m}

Audit Documentation
Audit & Analysis
Audit Journals

Financial Statements

Audit Documentation

The features under Audit Documentation are:

m}

m}

m}

m}

Audit Programme

Auditor’s Report

Annexures to Auditor’s Report (CARO)
Accounting Standards

Auditing and Assurance Standards
Audit Working Paper (All Levels)

= Vouchers

= Masters

= Company

Other Reports

m  Micro, Small & Medium Enterprises
m  Periodic Payments & Receipts

m  Related Party

= Sampling Methods

m  External Confirmation (Third Party Confirmation)

Audit Programme

This feature is the starting point in an audit and provides for:

m}

m}

m}

entry of standing details about the Client and the Auditor

selection/creation of the areas of audit work

information on audit time, resources involved and work performed
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Using this feature the auditor and client’s standing data, area of audit, estimated and actual
time taken, details of audit team and the extent of the verification can be defined.

Auditor Details Client Details
Firm Name : SVM & Associates Name : National Traders Pvt. Ltd. 11-12
Address + Utility Complex Address - PO Box 12345
1 Main, 5th Cross Greenfields
Jayanagar 4th Block Bengaluru
Bengaluru
Audit Team : Vijay Phone : 080-66556655
Raj Mobile : +91-9900990099
Shekar EMail . national@testmail.com
Chetana
Company Status : Private Limited Company
Industry Type : Trading
Mo of Branches (if any)  : Nil

Figure 1. Client & Auditor Details Entry

The auditor can select the required area(s) for audit.

National Traders Pvt. Ltd. 11-12

Audit Programme

List of Audit Areas

[Audit Programme
Set / Alter Client & Auditor Details 7 Yes
4 End of List

S.No Areas of Audit [ Period Extent of 1 New
| Estimate | Actual Verification Balance Variance
Bank Book Vouching
1. 1 Days 100% Amar Cash Book Vouching

Monthly £ Checking of Outstanding and Prepaid Expenses
2. |Joumal Vouching 2 Days 100% Akbar ([ EIRRS D R
Finalizati Financial Statements
. i . Forex Transactions
3. | Physical Verification of Inventory 1 Days 100% Anthony | jourmal Wouching
Stock Re | pans and Guarantee
MSME Transactions
Pravision for Taxation - Checking with Assessement Order
Purchase Register / Purchase Journal Vouching
Receivables and Payables
R Party trar 1
Salary and wages Paymenis

Sales Register /Sales Journal Vouching
Statutory Compliances and Payments

Stock Records and Physical Verification
Waluation of Inventories - Basis -Shortages
Verification of Chart of Accounts

WVerification of Fixed Assets and Depreciation
WVerification of Opening Balance

Werification of Stock ltems

Verification of Vouchers

Q: Quit A: Accept |g: Copy Program | | | |

Figure 2. List of Audit Areas

The selected audit area (Bank Book Vouching) screen with entered information is displayed.

Bank Book Vouching

Period Verification Remarks : Monthly Bank Reconciliation
Estimated : .
Actual - Audit Team

Extent of Verification

Verified By

Figure 3. Capture of resource, time details related to Audit Programme
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The New option in the Audit Team window allows creating an non-audit team
Jv member to take part in the audit. The new member created will not be saved
as a part of the regular audit team.
floteS

Define area of audit

An auditor can define a specific area of audit (user defined) to be included in the programme
and assign it to the resource(s).

The Audit Programme screen with the option to enter a user defined area of audit.

National Traders Pvt. Ltd. 11-12

Audit Programme

JAudit Programme
Set / Alter Client & Auditor Details 7 No

List of Audit Areas

1 End of List

5.No Areas of Audit Period Extent of
Estimate | Actual Verification Balance Variance
Cash Book Vouching

1. |Bank Book Vouching 1 Days 100% Amar Checking of Outstanding and Prepaid Expenses
Monthly § Credit Note / Debit Note Vouching

2. |Journal Vouching 2 Days 100% Raj Financial Statemems
Finalizat{ FOrex Transactions

) o - Loans and Guarantee

3. [Physical Verification of Inventory 1 Days 100% Vijay MSME Transactions
Stock R4 prayision for Taxation - Checking with Assessement Oroer

+. I Purchase Register / Purchase Journal Vouching

Receivables and Payables

Related Party transactions

Salary and wages Payments

Sales Register /Sales Journal Vouching
Statutory Compliances and Payments
Stock Records and Physical Verification
Valuation of Inventories - Basis -Shortages
Verification of Chart of Accounts
Verification of Fixed Assets and Depreciation
Verification of Opening Balance
Verification of Stock Items

Verification of Vouchers

Q: Quit A: Accept |o: Cogy Progiam | | | | | |

Figure 4. Audit Programme- User Defined Area of Audit

A user defined area of audit can be removed by selecting the user defined area and End of
List option from List of Audit Areas.

Copying of Audit Programme

To quickly prepare the audit programme the auditor can copy similar audit programme from
the previous year data or from another company. This is enabled by clicking Ctrl + O: Copy
Program button menu in the status bar in the Audit Programme screen.
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The Data Configuration window for copying the audit programme to the current year is dis-
played.

Data Configuration
Copy From Company - National Traders Pvt. Ltd. 10-11 | ISEIRO) @BV EEE

Copy From Financial ear - [N

2010 - 2011

Figure 5. Data Configuration Window for Copying Audit Programme
Auditor’s Report

This is a format of the report to be issued by the Auditor who conducts the audit of a
company.

The format provided provides options:

o Alt+ A: Add details
o Ctrl + F9: Remove Details
o Ctrl + F10: Restore Default

The Auditor can click Enter: Change Detail to change the details in the format.There is an
option to copy the format from one year to another or to another Company.

Annexure to Companies (Auditor’s Report) Order

The audit report made by the auditor under section 227 of Act, on the accounts of every
company to which CARO applies for every financial year ending on any day on or after the
commencement of this Order, shall contain the matters specified in paragraphs 4 and 5.

The annexure consists of 21 clauses and additional information on the accounts of the
company under audit to which CARO applies

The Auditor can indicate the status of compliance for each clause and its sub-clauses and
mention appropriate remarks against them.

CARO audit Working papers: Any working note(s) entered by the Auditor during the audit
can be included for CARO reporting. The Auditor can click Ctrl +W: Working Paper Ref
button to view the notes.

An option is provided to enter standard text when filling the details under Conclusion for each
of the clause in the annexure (Alt +T: Select Text).

Accounting Standards

The Accounting Standards Checklist provides an option to enter the details of applicability
and compliance of the accounting standards to the Client’s business.
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The Accounting Standard Checklist screen with details is displayed.

Accounting Standards Checklist

[Accounting Standards Checklist

National Traders Pwt. Lid. 11-12

Audit Period

cid + M E

1-Apr2011 to 31-Mar 2012

Applicabhle
(Vi)

(e |

Remarks

AS No. | Accounting Standards
IS 1 Disclosure of Accounting Policies
A5 2 “aluation of Inventaries

AS 3 Cash Flow Statement

[AS 4 Contingencies and Events Occurring after the Balance Sheet Date
[AS 5 Met Profit or Loss for the period, prior period items and changes in
Accounting Policies

[AS B Depreciation Accounting

A5 7 Construction Contracts

A5 5 Accounting for Research & Development

[AS 9 Revenue Recognition

"
Yes

A5 10 Accounting for Fixed Assets
A5 11 The Effects of changes in Foreign Exchange Rates
A5 12 Accounting for Government Grants
20 more ... |
j0: Quit A: Accept | | ‘ |

Figure 6. Accounting Standards Checklist

The applicability of the Accounting Standards to the client’s business can be made by the
client before the audit. The client can execute the following steps to mark the compliance:

Gateway of Tally > Display > Statement of Accounts > Audit and Compliance Info >
Statutory Audit Info > Accounting Standards.

The applicability of the standards filled by the client gets reflected in the Auditors’ Edition
during the audit.

The Accounting Standard Checklist screen (at the client’s) is displayed.

Accounting Standards Checklist

National Traders Pvt. Ltd. 11-12

ctd +M B

Accounting Standards Checklist Audit Period : 1-Apr2011 to 31-Mar-2012
AS No. | Accounting Standards Applicable
(Ym)
AS Disclosure of Accourting Palicies Yes
AS 2 Waluation of Inventories
AS 3 Cash Flow Statement
AS 4 Contingencies and Events Occurring after the Balance Sheet Date Mane
AS S Met Profit or Loss for the period, prior perind items and changes in QJSH
Accounting Policies
AS B Depreciation Accounting
AST Construction Cantracts
AS B Accounting for Research & Development
AS D Revenue Recognition
AS 10 Accounting for Fixed Agsets
AS 11 The Effects of changes in Foreign Exchange Rates
AS 12 Accounting for Govemment Grants
20 more ... |
J0: Cuit [ Accept | | \ | | |

Figure 7. Accounting Standards Checklist Screen
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Auditing and Assurance Standards

The Auditing and Assurance Standards Checklist provides option to enter the details of
applicability and compliance of the auditing and assurance standards.The Auditing and
Assurance Standards Checklist screen with the details is displayed.

Figure 8. Auditing and Assurance Checklist Screen

Audit Working Paper (All Levels)

Auditing and Assurance Standards Checklist Audit Period © 1-Apr-2011 to 31-Mar-2012
AASISA Auditing And Assurance Standards Applicable Complied Remarks
No. {YIN) {YIN)
AAS 1 Basic Principles Governing an Audit fes Yes Conducted an Examination of the
(SA 200) records and found the client in
complaince_
AAS 2 Objectives and Scope of the Audit of Financial Statements
(SA 200A)
AAS 3 Documentation (Audit Documentation)
(SA 230)
AAS 4 The Auditor's Responsibility to Consider Fraud and Error in an
(SA 240) Audit of Financial Statements ( The Auditors Responsibilities
Relating to Fraud in an Audit of Financial Statements)
AAS 5 Audit Evidence
(SA 500)
AAS 6 Risk Assessments and Internal Control
(SA 400)
AAST Relying upon the work of an Internal Auditor{(Using the work of
(SA 610) Internal Auditors)
AAS 8 Audit Planning (Planning an Audit of Financial Statements)
(SA 300)
AAS 9 Using the work of an Expert (Using the Work of an Auditor's
(SA 620) Expert)
41 more ... |
Q: Quit
RSl 0/0) Tally Maccanas Ctrl + N

The Audit Working Paper feature is a record of the auditor’s notes prepared during the course
of the audit. Maintenance of audit working papers is required as per SA 230 and auditors have
to record their audit-related tasks, record inputs from their clients to support audit conclu-
sions. This feature has flexibility to assist auditors keeping in mind the nature of the audit
workflow.

The report captures audit and verification note details entered by the auditor eliminating the
need to maintain details of observations manually. This report is also useful in audit peer
reviews.

The report is divided broadly into three main categories/sections.

m}

m}

Company Note

Masters Note

o Voucher Note

The activation of the menu is made through the F11: Features menu.
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The F5:Audit option under the Company Operations Alterations screen for enabling the
Audit Working Paper menu is displayed.

Tax Audit Rules

Inadmi

ible Cash Payments U/s 40A (3)

Show Aggregate for the Day
Show Aggregate Amounting more than -

Ignore Vouchers having Amount less than :

Value Added Tax & Central Sales Tax

Company: National Traders Pvt. Ltd. 11-12

? Yes

Statutory Audit
Audit Documentation
Enable Audit Working Paper ? Yes
Enable Audit Priorities and Categories ? No

20,000
20,000

Statutory Payment Due Dates

Tax Deducted at Source & Tax Collected at Source

Value Added Tax : 15 ofnext Months Tax Deducted at Source 7 of next Months
Central Sales Tax : 15 ofnext Months Tax Collected at Source 7 of next Months
Service Tax Payroll
Payment Period 5 of next Months Provident Fund © 15 of next Months
Fringe Benefit Tax Employee State Insurance © 21 of next Months
Each Quarter - 15 oflast  Months Professional Tax © 25 ofnext Months
Accept ?
F1: Accounts  F2: Inventory  F3: Statutory F4: Tally. NET  F5: Audit F6: Add-Ony Yes or No

Figure 9. F11: Features - Enabling Audit Working Paper Menu

After enabling in F11:Features, the Audit Working Paper & the Audit Working Note

button menus are enabled in the
screens.

Audit & Analysis dashboard as well as in all auditing
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The Audit & Analysis dashboard is displayed with the cited button menus.

P Print E: Export I E-Mail 0: Upload 5: Shop G: Language | K: Keyboard | K: Control Centre| H: Support Centre| H: Help | Period

Audit & Analysis National Traders Pvt. Ltd. 11-12 Ctrl + M EH
Data Analysis Audit Period : 1-Apr-2011 to 31-Mar-2012
Previous Year Period : 1 Not Applicable
Particulars Verification
Completa?

Verification of Stock tems
Verification of Balances
Analytical Procedures

Pending Documents

Statutory Payments

Periodic Payments and Receipts
Repeated Transactions

Relative Size Factor (RSF)
Other Analysis

Auditing
Particulars Total Sampled Audited Internal Observation External Clanfication Altered
Pending Clarified Pending Clarified (To be re-audited)
Verification of Vouchers 1112

% of sampled voucher

Related Party Transactions

Forex Transactions 7

MSME Transactions

Salary / Wages Payments 50

Q: Quit

N /n) Tally Maccanac S Cctel + N

Figure 10. Audit & Analysis Dashboard- with Audit Working Note and Audit Working Paper Menus

Consolidated Audit Working Paper

As mentioned above, the report contains a complete list of notes (displayed category-wise)-
entered by the auditor and the replies from the client. These are available in a chronological
order for various types of transactions. The verification notes can be edited in the report itself
instead of going to the respective transactions.

o Voucher Note

The auditor has the option to copy the notes prepared at these levels to Audit Working
Papers.

Audit Details
for Venfication Of Vouchers

Audit Status Audit Note

Audited Audited.

Accept ?

Copy Audit Details to Audit Working Paper ? Yes

Yes or No

Figure 11. Audit remarks to be included in Working Paper




Tty

POWER OF SIMPLICITY Statutory Audit Reference Book

The Audit Working Paper screen with the details of the notes is displayed.

Audit Working Paper National Traders Pvt. Ltd. 11-12 Ctrl + M B!|
Audit Working Paper Audit Period - 1-Apr-2011 to 31Mar-2012 ,7
Company Note
Sl.No | Notes Audit/Note By
store notes at the company level. these are statis information. Ex: Profit sharing ratio, Date of AGM, Date of Amar
Incorporation
2 | Verify the depreciation rates adopted during the current and the previous year. Amar
Masters Note
Particulars Group Name Scope Audit/Mote By Status
1 more ... —
Ledger
Aravind Kumar South Debtors Estemal Balance Corfimmatian Chetana Audited
Estemal Balance Corfimmatian Chetana Audited
Anand & Co. Sundry Creditors Extemal Balance Confirnatian Chetana Audited
Voucher Note
Date Particulars Vch No. Scope Audit/MNote By Status
1 more ... —
1-Apr-2011 | Travel Advance 2 | Verification Of Vouchers Raj Audited
6-Jul-2011 | HDFC Silver Credit Card 128 | Verification Of Vouchers Raj External Clarification
12-0ct-2011 | Jain Realtors 246 | Verification Of Vouchers Raj Internal Observation
Q: Quit Enter: Medin| Space: Space: i#l¥
B 0/0) Tallv Messanes s Cirl + N

Figure 12. Audit Working Paper- Note Details

The details of the audit working paper can be captured with the date and time details as a
proof of audit work. This is enabled by configuring the parameter, Show Data and Time to
Yes in F12:Configuration option in the Audit Working Paper screen.

The Audit Working Paper screen (Masters Note) with the date and time details is dis-

played.
Audit Working Paper National Traders Pvt. Lid. 11-12
Audit Working Paper Audit Period - 1-Apr-2011 to 31-Mar-2012
Masters Note
Particulars Group Name Scope Date-Time Audit/Note By Status
1 more ... —
Ledger
South Debtors Estemal Balance Confimation || 26-Apr-2012 - 19:04 Chetana Audited
Extemal Balance Confimatian || 26-Apr-2012 - 19:07 Chetana Audited
Anand & Co. Sundry Creditors External Balance Confirmation || 5-May-2012 - 11:26 Chetana Audited

Figure 13. Audit Working Paper Screen with Date & Time Details

A report of the audit working paper prepared by each member can also be generated.




Tty

Statutory Audit Reference Book POWER OF SIMPLICITY
\ , / The Auditor can configure additional information to be displayed in the Audit
. s / Working Paper report by configuring the parameters in F12:Configure

\ ) option.

Audit Working Note

This is an additional note provided in the product. The auditor can record details of general
additional scope of audit coverage pertaining to the levels of:

o Company
o Master

o Voucher

For example, the note relating to the Company level recorded by clicking Alt +W: Working
Note in the Audit & Analysis dashboard is displayed.

The Working Note Details window with details is displayed.

Working Note Details

Details For Working Note
Company Verify the depreciation rates adopted during the current
and the previous year.
For Future Reference ? Yes
For CARO Reporting ? 4(i) Fixed Assets Accept ?
Yes or Ne

Figure 14. Working Note Details
Future Reference:

These generic details can be carried forward to a future period for use (For Future Refer-
ence?-Yes).

For CARO Reporting

The notes entered can be copied to the appropriate clause under CARO report.

10
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Other Reports
The reports that are generated under this menu are:
o Micro, Small & Medium Enterprises
o Periodic Payments & Receipts
o Related Party
o Sampling Methods

o External Confirmation
The first four (4) reports provide information on the ledgers configured to appear in them.

The last report, External Confirmation provides information on the details of balance confir-
mation by parties directly to the Auditor.

1
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Audit & Analysis

This feature is made of two main sections, Data Analysis and Auditing.

Data Analysis

This section provides the necessary tools to assist the auditor to extract exceptions from the
data, perform analyses and provide information on different types of transactions which are of
interest to the Auditor.

To display the exceptional information on the data, the data of two different years (compa-
nies) have to be loaded for comparison. Thus the auditor compares the current and the
previous year’s data and checks for any deviations. The exceptions and analyses information
enables the auditor to highlight the issues that need investigations, if any, and plan the
course of the subsequent audit verification.

The previous year’s data (company) for comparison is loaded by clicking the button menu
Ctrl + F3:Compare Cmp.

The Compare Company window is displayed.
National Traders Pvt. Ltd. 11-12
Compare Company
Directory  :© ClDocsiStat Audit REference Manual - Rel 3.6Data

List of Companies

4 Mot Applicable
Horizon z

Figure 15. Selection of Previous Year Company for Comparison

The required company (previous year’s data) is listed under the List of Companies window
for selection.

The Auditor Edition of Tally.ERP 9 supports data comparison for these scenarios:

o Both years’ [current (audit) year and previous year] data reside in the same data folder
o The current and the previous year’s data reside in different folders after data splitting

o Both years’ data reside in the same data folder but the auditor wants to compare the
current year’s data with the backup of last year’s data after audit.

.*' When the both years’ data are present in the same folder, the auditor can
to8 click F2: Period in the Audit & Analysis dashboard and enter the current
N 0 period as the value, in the above example,2011. The product automatically

considers the previous year for comparison.

12
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The Audit & Analysis screen after comparison is displayed.
I: E-Mail 0: Upload

G: Language | K: Keyboard
National Traders Pvt. Lid. 11-12

H: Control Centre| H: Support Centre| H: Help

Audit & Analysis
Data Analysis

Audit Period - 1-Apr-2011 to 31-Mar-2012|
Previous Year Company : National Traders Put. Ltd. 10-11
Particulars Verfication
Complete?

Verification of Chart of Accounts
\Verification of Stock ltems
Verification of Balances
Analytical Procedures

Pending Documents

Statutory Payments

Periodic Payments and Receipts
Repeated Transactions

Relative Size Factor (RSF)

Other Analysis
Auditing
Particulars Total Sampled Audited Internal Observation External Clarification Altered
Pending Clarified Pending Clarified | (Tobe resudited)
Verification of Vouchers 1112

% of sampled voucher
Related Party Transactions
Forex Transactions v
MSME Transactions
Salary / Wages Payments

C: Quit
B 0/0) Tallv Messanes Cirl + N

Figure 16. Audit & Analysis- Data Analysis & Auditing Features

Important features under Data Analysis include:

u]

verifying the chart of accounts/stock items.

o verifying the group/ledger balances.

o conducting various analyses to find deviations.

o checking statutory payments and status of pending documents, etc.
o computer aided audit techniques (CAAT)

o other analyses.

The detailed information of these features are described in the following pages.
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Verification of Chart of Accounts

The Verification of Chart of Accounts screen is displayed.

P: Print E: Export M: E-Mail O: Upload S: Shop G: Language | K: Keyboard | K: Control Centre| H: Support Centre| H: Help Detailed
Verification of Chart of Accounts National Traders Pvt. Lid. 11-12 cirl + M B
Type of Ledger : All Exceptions Audit Period - 1-Apr-2011 to 31-Mar-2012
Under - 1 Primary Previous Year Company : MNational Traders Put. Ltd. 10-11
National Traders National Traders
Pvt. Ltd. 11-12 Pvt. Ltd. 10-11
Particulars Name of Group Verification Date 1-Apr-2011 to 31-Mar-2012 | 1-Apr-2010 to 31-Mar-2011

Status Closing Balance Closing Balance

(18 Ledgers , Not Verified 13 )

Not Available in Current Year [ 20 Ledgers )

Not Used [ 2 Ledgers, Not Verified 2 )

Not Used in Current Year (3 Ledgers, Not Venfied 3 )

Only Balance Last Year and Used in Current Year | f Ledger, Not Verified 1)

Only Bal No Tr: ti ( 3 Ledgers , Not Verified 3 )

Regrouped (4 Ledgers, Not Verified 4 )
Revenue Ledgers having Opening Balances [ 2 Ledgers , Not Venfied 2 )

Used Only in Current Year ( 43 Ledgers , Not Venfied 43 )

Q: Quit R: Remove Line| U: Restorz Line| U: Restore All| Space: Silect| Space: M
B n/n) Tallv Maccanoc ~ Ccirl + N

Figure 17. Exceptions under Verification of Chart of Accounts

The Verification of Chart of Accounts feature assists the auditor to verify exceptions
relating to the Masters and Ledgers in comparison with the previous year’s data. To under-
stand the exceptions better, the ledgers are grouped under each exceptions such as,
Accounts squared-off during the year, Not Available in Current Year, Only balance
last year and used in current year, Not Used, Not used in Current Year, Used Only in
Current Year, etc.

To view a detailed information on the ledgers under each exception, click Alt + F1: Detailed
button menu.

14



POWER OF SIMPLICITY

Statutory Audit Reference Book

The detailed Verification of Chart of Accounts screen is displayed.

Verification of Chart of Accounts National Traders Pvt. Lid. 11-12
Type of Ledger - All Exceptions Audit Period . 1-Apr-2011 to 31-Mar-2012
Under - 1 Primary Previous Year Company : Hational Traders Put. Ltd. 10-11

National Traders National Traders
Put. Ltd. 1112 Put. Ltd. 10-11
Particulars Name of Group Verification Date 1-Apr-2011 to 31-Mar-2012 ) 1-Apr-2010 to 31-Mar-2011
Status Closing Balance Closing Balance

(13 Lodgers , ot Verified 13)

B Ramesh - Loan Unsecured Loans 29-9-2011

Damro Furniture (P) Ltd., Sundry Creditors - Non Trading 17-5-2011

EDLI Admin Charges @ 0.01% Current Liabilities 30-4-2011

EDLI Contribution @ 0.5% Current Liabilities 30-4-201

ESI Payable Current Liabilities 30-4-2011

Jain Realtors Sundry Creditors - Non Trading 8-5-2011

Manjunath Systems South Debtors 25-6-2011

Mavin Traders Sundry Creditors - Trading 2442011

Mayak Trading Co., Sundry Creditors - Trading 112201

Mew Buzz Traders Sundry Creditors - Trading 17-4-2011

Paneer Selvam & Associates  Sundry Creditors - Non Trading 1-4-2011

PF Admin Charges @ 1.10%  Current Liabilities 30-4-201

Telephone Link Ltd., Sundry Creditors 2542011

Not Available in Current Year ( 20 Ledgers )

Advertisement Charges Indirect Expenses

Batliwala & Co. West Debtors 23-7-2010

Carriage Inwards Direct Expenses 31-3-201 15,000.00 Dr

Computer Maintenance AMC Indirect Expenses 31-320M 10,000.00 Dr

Camputer Maintenance AMC Payable  Current Liabilities 31-320M 10,000.00 Cr

80 more ... |

4 Quit | | ‘ | |E: Remove Ijne|g: Restare Li"-‘|g: Restore All| Space: Se\e:t| Space: Siai#.ll

Figure 18. Verification of Chart of Accounts with Details

Apart from using the Alt + F1:Detailed button menu, the auditor can select a
particular exception under Verification of Chart of Accounts and drill down
for analysis.

"
i

The auditor can configure the parameters under F12:Configure option to
add/remove details in the exception reports.
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Verification of Stock Items

The second feature under Data Analysis is the Verification of Stock Items. This feature
displays the exceptions relating to stocks used in manufacturing/sale.

The Verification of Stock Items screen is displayed.

Under

Type of Stock ltem

- All Exceptions
4 Primary

Audit Period - 1-Apr-2011 to 31-Mar-2012
Previous Year Compan

Detailed

-_Hational Traders Pvt. Ltd. 10-11

Particulars

Date

National Traders Pvt. Ltd.
1112

1-Apr-2011 to 31-Mar-2012

National Traders Pvt. Ltd.
10-11

1-Apr-2010 to 31-Mar-2011

Opening Balance
Rate

Walue

Closing Balance

Rate Walue

Quantity

Quantity

( 7 Stock ltems , Not Verfied 7 }
Negative Stock ( 1 Sfock lfem , Not Verified 1 }

Not Available in Current Year (3 Sfock /fems )

Not Used ( 7 Sfock lferm , Not Verfied 1 }

Not Used in Current Year [ 1 Stock lfem , Not Verified 1}

Used Only in Current Year | 7 Stock ffem , Not Verified 1 }

Q: Quit
[Elf N /N Tallr Meccanes

R: Remove Line| U

Figure 19. Verification of Stock Balances Screen

This feature displays exceptions similar to those under the Verification of Chart of
Accounts feature. Some exceptions are additional like Difference in Opening Stock and
Negative Stock. The details of this report can be displayed under each type of exception.
The detailed Verification of Stock Items screen is displayed.

Verification of Stock Items
Type of Stock ltem - All Exceptions

National Traders Pvt. Ltd. 11-12
Audit Period - 1-Apr-2011 to 31-Mar-2012

Under 4 Primary Previous Year Company : Hational Traders Put. Ltd. 10-11
National Traders Pvt. Ltd. National Traders Pvt. Ltd.
1112 10-11
Particulars Date 1-Apr-2011 to 31-Mar-2012 1-Apr-2010 to 31-Mar-2011
Opening Balance Closing Balance
Quantity Rate Value | Quantity Rate Value
Difference in Opening Stock Bl 9 T8 E = )
CDROM Pouch Accessories 3-4-2011 5 Box  15.00 75.00
Assembly Floor 5Box 15.00 75.00
Dust Covers Accessories 7-4-2011 7T5Nos 3696 277232 82MNos 3680 3,017.32
Assembly Floor 75 Nos 3696 277232
Main Location 7T Nos 3500 24500
Stores 75 MNos 3696 277232
IBM Mouse Accessories 2-5-2011 100 Nos  841.12 84.112.00| 102 Nos 841.12 85,794.39
Stares 102 Nos 841.72 85,794 39
Stores | 100 Nos  841.72 84,112.00
IBM PIV 1BM 2-4-2011 1 Nos
Monitor Components 7-4-2011 1 Nos §,000.00 £,000.00
Stores | 1 Nos §000.00 £,000.00
TVS MSP 245 132 Col Printer Dot Matrix Printers 1-4-2011 16 Nos 4,725.00 75,600.00| 61 Nos 4,559.02 2,78,100.00
Assembly Floor 16 Nos 4,725.00 75,600.00
Stores 1 Nos & 100.00 8,100.00
Timber Others 6-4-2011 200 MT 322522 645,044 00| 200 MT 3,225.22 645,044 52
Main Location 200 MT 322522 6,45,044.00
Stares Il 100 MT  700.00 10.000.00
Negative Stock ( 1 Stock lfem , Nof Verfied 1 }
13 more ... |
Q: Quit ‘ | | | ‘ |B: RemoveUne| U: R eLi‘+|g Restore All| Space: Sele:t| Space: #ul|

Figure 20. Verification of Stock Items with Details
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Verification of Balances

1z E-Mail

O: Upload

Compare Cmp
Verification of Opening Balances

Audit Period : 1-Apr-2011 to 31-Mar-2012 —
Previous Year Company : Mational Traders Put. Ltd. 10-11 Group
Under -1 Primary
National Traders Pvt. | National Traders Pvt.
Ltd. 1112 Ltd. 10-11
Particulars Verification 1-Apr-2011 to 31-Mar-2012| 1-Apr-2010 to 31-Mar-2011
Status Opening Closing Difference
Balance Balance

Capital Account

92,32,866.41 Cr 92,32,866.41 Cr
Loans (Liability) 26,40,443.92 Cr 16,24,702.23 Cr (10,15,741.69)
Current Liabilities 46,21,695.78 Cr 46,69,514.36 Cr 47,818.58
Fixed Assets 35,52,377.80 Dr 34,62,489.68 Dr (89.888.12)
Current Assets 1,29,42,628.31 Dr 1,20,64,593.32 Dr| (8,78,034.99)
Sales Accounts 3,12,88,373.80 Cr 3,12,88,373.80
Purchase Accounts 2,41,61,732.50 Dr 2,41,61,732.50
Direct Incomes 56,550.00 Cr 56,550.00

Direct Expenses

11,07,000.00 Dr| 11,07,000.00
Indirect Expenses

48,49,601.24 Dr 48,49,601.24

Grand Total
Q: Quit

&5l 1 /N Talhe Moccanac

12,26,590.06 Cr|

R: Remove Line| U: Restore Line

U: Restare All| Space:

rirl + N

Figure 21. Verification of Balances Screen

This audit feature is also called the General Ledger review. The feature assists the auditor to
check:

o the differences in opening and closing balances
o the changes in the default behaviour of ledgers
o Ledger Balance Variance

1. Differences in opening and closing balances

In the report the ledger accounts marked in red on the left side indicate a difference in the
opening balances in the current year when compared with the closing balances of the
previous year. The Auditor can click Alt +X: Exceptions button menu to display the group
wise difference between the opening balance of the current year and the closing balance of

the previous year. Further the difference in the ledger level can be generated by clicking F5:
Led-wise button menu.

Verification of Balances> Alt +X: Exceptions > F5: Led-wise.
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The Verification of Balances (Exception Only) screen is displayed.
K Control Centre| H: Support Centre| H: Help Detailed

Verification of Opening Balances (Exception Only) Audit Period - 1-Apr-2011 to 31-Mar-2012

Previous Year Company : Mational Traders Pvt. Ltd. 10-11 Group

Under -1 Primary Grouped

National Traders Pvt. | National Traders Pvt.
Ltd. 1112 Ltd. 10-11
Particulars Verification 1-Apr-2011 to 31-Mar-2012|1-Apr-2010 to 31-Mar-2011
Status Opening Closing Difference
Balance Balance

Airconditioner Verified 20,000.00 Dr 2150000 Dr 1,500 00
A-One Supplier 11.000.00 Cr 11,000.00
Ashok Financiers 1.50,000.00 Cr 1.50,245.00 Cr 24500
Building 7.00,000.00 Dr 6,00,000.00 Dr (1.00,000.00)
Canara Bank 22,60,368.31 Dr 20,08,831.81 Dr| (2.51,536.50)
Cash 40274524 Dr 3,77.254.76 Cr (25,490.48)
City Auto Finance 4.90,091.62 Cr 3,33.816.03 Cr (1.56,275.59)
Computer Maintenance AMC Payable 10,000.00 Cr 10.000.00
Computers & Peripherals 90.000.00 Dr 90.460.00 Dr
Dollar Trading Co 1.827.50 Dr 1.827.50
Euro Softs 1.827.90 Cr 1.627.90
Furniture & Fixtures 1.20,000.00 Dr 1.22.420.00 Dr 2.420.00
Fuzitsy Systems 14,945 80 Dr 14,949 80
Genset 1,00,000.00 Dr 1,00,000.00
HDFC 0D Alc 8,63,914.30 Cr 444820 Cr (8.59,466.10)
Interest on Loan 1.56,275.59 Cr 1,56,275.59
Land - | 1,50,000.00 Dr 4.00,000.00 Dr 2.50.000.00
Land - Il 5.,50,000.00 Dr 4.00,000.00 Dr (1.50,000.00)
Maruthi Bankers 6.40,100.00 Cr 6.40,100.00
Matar Car - Hyundai GLX 9,00,000.00 Dr 9,05,731.88 Dr 573188
Muthoot Finance 6.40,100.00 Cr 6.40,100.00
Provision for Outstanding Expenditure 96,765.01 Cr 2.415.00 Cr (94 354.01)
Purvankara Projects 10.274.00 Cr 1.774.00 Cr (8.500.00)
Silverplus Computers 16.66.250.00 Dr 15,62,750.00 Dr (3.500.00)
Supplier A 11.000.00 Cr 11.000.00

8 more ... |
Grand Total 46,49,641.02 Dr 44,76,603.11 Dr (1,73,037.91) =

eatures

Q: Quit R: Remove Line| U: Restore Line| U: Restore All| Space: Select __at”"
[l n /N Talhs Maccanac Cirl + N Configure

Figure 22. Ledger Balances Differences Screen

2. Verification of Balances screen (Verification of Opening Balances)-Changes in the
default behaviour of ledgers- Opposite Behaviour

The amounts in red on the right side of the report indicate a change in the default behaviour
of Groups/Ledgers. The assets and expenses ledger accounts should normally have closing
balances as debit and liabilities and incomes credit balances. However, there are exceptions,
for example, a bank account (asset) having a credit balance indicating overdraft facility from
the bank.

A report of the opposite behaviour is displayed by executing these steps:

1. Click F5: Led -Wise button in the right panel
2. Click Ctrl + O: Opp Behavior button.

18
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The Verification of Opening Balances (Opposite Behaviour) screen is displayed.

Verification of Balances { Opposite Behaviour National Traders Pvt. Lid. 11-12
Verification of Balances (Opposite Behaviour) Audit Period 1-Apr-2011 to 31-Mar-2012

Previous Year Company : National Traders Pvt. Ltd. 10-11
Under - 1 Primary

National Traders Pvt. Ltd. 11-12
Particulars 1-Apr-2011 to 31-Mar-2012
Opening [ Transactions I Closing
Balance [ Debit [ Credit | Balance

ANS Tech 15,000.00 14,000.00 1,000.00 Dr
Avanthi Constructions 520.00 Cr 18,520.00 18,000.00 Dr
Basic Excise Duty @ 16% 400.00 Dr 400.00 Dr
Computer Junction 31.140.00 Cr 1,34,586.00 1,80,180.00 76,734.00 Cr
Computer Point 90,460.00 45,000.00 45 460.00 Dr
Computer Waorld 19,200.00 Cr 18,53,876.00 24,22.500.00  5.87,824.00 Cr
Education Cess @ 2% §.00 Dr 8.00 Dr
Edu Cess -Cenvat 660.00 Dr 1,020.00 20.00 1,660.00 Dr
Employee's PF Contribution @ 12% 1,11,494.00 1,05,794.00 £,700.00 Dr
Euro Softs 1,827.90 Cr 5,885.29 5,888.00 1,830.61 Cr
Excise Duty -Cenvat 33.000.00 Dr 51,000.00 1,000.00 83.000.00 Dr
Freight 3,780.00 3,780.00 Cr

Figure 23. Ledger Displaying Opposite Screen

3. Click F4:Group button

4. Select Sundry Creditors under List of Groups

The Verification of Balances (Opposite Behaviour) containing the details of Sundry

Creditors is displayed.

Verification of Balances (Opposite Behaviour)

National Traders Pvt. Ltd. 11-12

Verification of Balances (Opposite Behaviour) Audit Period 1-Apr-2011 to 31-Mar-2012|
Previous Year Company : National Traders Pvt. Ltd. 10-11
Under . Sundry Creditors
National Traders Pvt. Ltd. 11-12
Particulars 1-Apr-2011 to 31-Mar-2012
Opening [ Transactions [ Closing
Balance [ Debit [ Credit | Balance
ANS Tech 20,000.00 14,000.00 6,000.00 Dr
Avanthi Constructions £20.00 Cr 18,520.00 18,000.00 Dr
Computer Point 90,460.00 45,000.00 45 460.00 Dr|
Hyundai Motors ([} Pvt. Ltd., 7.27,650.00 7,27,650.00 Dr
Maruti Udyog Semvice Centre 5,455.00 5,455.00 Dr|
Shrinivas B 15,000.00 156,000.00 Dr|
Shrinivas S 15,000.00 156,000.00 Dr|
Travel World 4,68,000.00 9.000.00  4,59,000.00 Dr|
TVS Electronics (1) Ltd., 1,87.500.00 Cr 6,00,000.00 2,34,000.00 1,78.500.00 Dr

Figure 24. Verification of Balances (Opposite Behaviour) Screen

You will find in the above image, sundry creditors ledgers having debit balances and sundry
debtors with credit balances by selecting the ledger and clicking Ctrl + Enter keys. These are

examples of opposite behaviour.

3. Ledger Balance Variance

The auditor can generate yet another important exception, the Ledger Balance Variance
report under the Verification of Balances feature. These are variances (Amount & Per-
centage(%)) in the ledgers’ closing balances of both the current and the previous years and
assists in identifying areas for audit/verification.
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The Ledger Balance Variance screen is displayed by clicking the Alt + V: Balance
Variance button menu.

Ledger Balance Variance National Traders Pvt. Lid. 11-12
National Traders Pvt. Ltd. 11-12 | National Traders Pvt. Ltd. 10-11 Variance
Particulars Verification 1-Apr-2011 to 31-Mar-2012 1-Apr-2010 to 31-Mar-2011
Status Closing Balance Closing Balance
Dehit [ Credit Dehit [ Credit Amount %
T ... 48 more
Computer Maintenance AMC 10,000.00 (10,000.00)
Computer Maintenance AMC Payable 10,000.00 (10,000.00)
4545000 15,460.00
Computers & Peripherals 1,35,000.00 90.460.00 44,540.00 49.24%
Computer Waorld 5.87,824.00 19.200.00 5,68,624.00 2,961.58 %
Conveyance 2,29,900.00 63,600.00 1,66,300.00 261.48 %
Conveyance Expenses 25,000.00 25,000.00
CST 4% on Purchases 2,500.00 (2,500.00)
CST Tax @ 4% 1,17,776.00 4,800.00 1,12,976.00 2,353.67 %
DEF Ltd 22,000.00 21,500.00 500.00 233%
Dep. on Airconditioner 4,200.00 4,300.00 (100.00) 233%
Dep. on Building 1,20,000.00 1,40,000.00 (20,000.00) 14.29 %
Dep. on Computers & Pher. 36,000.00 36,184.00 (184.00) 0.51 %
Dep. on Furniture & Fixt. 12,000.00 12,242.00 (242.00) 1.98 %
Dep. on Genset 10,000.00 10,000.00
Dep. on Motor Car 1,20,000.00 1,81,146.20 (61,146.20) 33.76 %
Dep. on Plant & Machinery - | 1,20,000.00 1,50,000.00 (30,000.00) 20.00 %
Dep on Plant & Machinery - Il 78,000.00 78,750.00 (750.00) 0.95%
Dividend Received 2500000 25,000.00
Dollar Trading Co.. 1.827.50 1,827.50
Donations 11,311.00 (11,.3717.00)
Education Cess @ 2% 8.00 8.00
Edu Cess -Cenvat 1,660.00 660.00 1,000.00 151.52 %
Edu Cess- Excise 6.00 20.00 (14.00) 70.00 %
Electricity Charges 66,091.00 1,51,091.00 (85,000.00) 56.26 %
Employee's ESI Contribution @ 1.75% 121.00 121.00
Employee’s PF Contribution {@ 12% 5,700.00 5,700.00
Employer EPF @ 3.67% 12,462.00 12.642.00 (180.00)  1.42 %
188 more ... |
Grand Total 7,17,64,230.48 7,34,46,078.92] 4,56,10,43521  4,87,18,301.62|
Q: Quit | | | | ‘ |E: Remuve Lille| U: Restore L] |g Restore All| Space: Stlect

Figure 25. Ledger Balance Variance Report

The positive variances are depicted in blank colour and the negative variances are depicted in
red colour.

jF The auditor can click F4: Group button menu to display the ledger balance
variance report for a selected group.

Notet

Configuring the Balance Variance report

The Balance Variance report can be configured (F12:Configure) on values provided based
on amount or percentage. The filtered report will contain information which is:

o amount -equal to/greater than/less than a particular value

o percentage-equal to/greater than/less than a particular value

In the example mentioned below, the report on variances whose percentage is greater than a
desired value is configured.
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The F12:Configure window in Balance Variance report for configuration is displayed.

Configuration

Show Opening Balances ? No
Show transactions ? No
Show Closing Balances ? Yes
Show Mame of Group ? No
Show Verification Status ? Yes HanSS
Show Verification Note ? No

Show ledgers with Variance Percentage

greater than
Show Ledger(s) of Verification Status 2 1 Any

lesser than
Appearance of Names : Name Only
Scale Factor for Values - Default
Sorting Method - Default
Expand all levels in Detailed Format ? No

Figure 26. F12:Configure Window

Display of Verification Note:

The details of the verification note entered by an auditor during verification of balances
(Alt+F9:Verify)can be displayed in the Ledger Balance Variance report. The display is
enabled by configuring the option, Show Verification Note to Yes in F12:Configure button
menu.

The Ledger Balance Variance screen with the audit note details is displayed.

Ledger Balance Variance National Traders Pvt. Ltd. 11-12
National Traders Pvt. Ltd. 1112 National Traders Pvt. Ltd. 10-11 Variance
Particulars Verification 1-Apr-2011 to 31-Mar-2012 1-Apr-2010 to 31-Mar-2011 (Vanance Greater Than 30)
Status Closing Balance Closing Balance
Debit [ Credit Debit [ Credit Amount %

1 .. 153 more
Provision for Outstanding Expenditure 99,184.01 2,415.00 96,769.01 £007.00 %
Verified 28,50,500.00 1,03,75,925.00 (75,25,425.00) 72.53 %

Verification Note - Spoke to the client

regarding the decrease in the value of

purchases.
Purchase - Courier Charges 18,170.00 26,885.00 (8,715.00) 32.42 %
Purchase Import 92,61,040.00 5,25,000.00 87,36,040.00 1,664.01 %)
Purchase - Interstate 9,360.00 40,560.00 (31,200.00) 76.92 %
Purchase - Local 16,000.00 10,000.00 6,000.00 60.00 %
Purchase of Raw Materials 45.000.00 2,500.00 42 500.00 1,700.00 %
Purchase - Telephone Senvices 16.850.00 8,800.00 8,050.00 91.48 %)
Purvankara Projects 10.274.00 1,774.00 8,500.00 479.14 %
Research & Development Expenses 2,95,000.00 20,000.00 2.75,000.00 1,375.00 %
Sai Infotech (P) Ltd., 1,08.051.00 1,56.534.00 [48,483.00) 30.97 %
Salary Payable 17,42,375.00 78,714.00 16,63,661.00 2,113.55 %
Sales @ 4% 98.,47.410.00 67,22.471.80 31,24,938.20 46.48 %
Sales AMC for Computers 75,000.00 22,552.00 52,448.00 232.56 %
Samsung (1) Pvt. Ltd., 38,000.00 19,000.00 19,000.00 100.00 %,
Sec Edu Cess -Cenvat 830.00 330.00 500.00 151.52 %)
Sec Edu Cess -Excise 3.00 10.00 (7.00) 70.00 %
Silverplus Computers 26,00,950.00 15,62,750.00 10,38,200.00 66.43 %
Staff Welfare Expenses 37,579.00 28,895.00 8,684.00 30.05 %)
Staff Welfare - Tours & Travels 11,188.00 2,038.00 9.150.00 448.97 %
State Bank of India 6.05,000.00 3,55,000.00 2,50,000.00 70.42 %
Step-in Computers 65,000.00 32,500.00 32,500.00 100.00 %
Sterling Business Solutions 28,125.00 14.062.50 14,062.50 100.00 %
Supreme Computers Peripherals 70,312.50 12,656.25 57,656.25 455.56 %
TCS @ 1% - IMFL 5.730.00 2,500.00 3,230.00 129.20 %

Grand Total 7,17,64,230.48 7,34,46,078.92]  4,56,10,435.21 4,87,18,301.62]
L Quit ‘ | | | | | ‘E: Remo\'eLlne| Restare L | Restore Al | Space: Select

Figure 27. Ledger Balance Variance Scree- With Audit Note Details

The audit note remarks can be removed by selecting the transaction by pressing the
Spacebar and clicking the Ctrl + F10: Remove Verify button menu.

Inclusion of Verification Note details in Audit Working Paper screen

The details entered under the Verification Note field can be included in the Audit Working
Paper feature by selecting Yes to the option, Copy Audit Note to Audit Working Paper.
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The Verification Details window with the audit note details is displayed.

Verification Details

Verification Status

Verification Note

Verified

Spoke to the client regarding the decrease in the value of purchases.

Copy Audit Details to Audit Working Paper  ? Yes

Figure 28. Verification Details Window

The Auditor can click Ctrl + W: Audit Wkg Paper button to generate the audit working

paper report.

The Audit Working Paper screen is displayed.

Audit Working Paper
Audit Working Paper For Balance Variance

Audit Start Date © 21-Jun-2012 at 13:45
Audit End Date © 21-Jun-2012 at 13:45

National Traders Pvt. Lid. 11-12

Audit Period : 1-Apr-2011 to 31-Mar-2012
Company Status - Private Limited Company

Masters Note

Particulars Group Name Scope Status Mote
— ... 1 more
Ledger
Purchase @ 4% Purchase Accounts Balance Variance Verified

Spoke to the client regarding

Enter: Meain| Space: Select| Space: #aill

Analytical Procedures

Figure 29. Audit Working Paper

The feature involves investigating fluctuations or relationships that are inconsistent or that
differ from expected values by a significant amount or percentage.

Using this feature a comparison between various Groups/Ledgers/Cost Category/Cost Centres

is made to generate trends.
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The Analytical Procedures screen is displayed.

Analytical Procedures

National Traders Pvt. Ltd. 11-12

Analytical Procedures Comparison
Comparison HGroup-Group |
Cost Category - Cost Category
Base Group . Sales Accounts Cost Category - Cost Centre
Compare with Group - Indirect Expenses Cost Category - Group
. Cost Category - Ledger
Current Period From D 1-4-2011 to 31-3-2012 Cost Centre - Cost Category
Previous Period From :1-4-2010 to 31-3-2011 Cost Centre - Cost Centre
Cost Centre - Group

Cost Centre - Ledger
Group - Cost Category

GIOUE - Cost Centre

Group - Ledger

Ledger - Cost Category
Ledger - Cost Centre
Ledger - Group

Ledger - Ledger

Q: Quit | | | | |

Figure 30. Analytical Procedures Screen

Example: The above screen displays the comparison of the Group, Sales Accounts with the
Indirect Expenses Group. Further, an advanced comparison is made with two other Groups,
Purchases Accounts & Direct Expenses.

m}

m}

1st Group- Sales Accounts
2nd Group- Indirect Expenses
3rd Group- Purchases Accounts

4th Group- Direct Expenses

23



Statutory Audit Reference Book

Tty

POWER OF SIMPLICITY

The Analytical Procedures screen after the comparison of the 1st and 2nd Groups is dis-

played.
P: Print E: Export Nz E-Mail O: Upload S: Shop G: Language | I Keyboard | K: Control Centre| H: Support Centre| H: Help
Analytical Procedures National Traders Pvt. Ltd. 11-12 cirl + M B

Comparison :

Sales Accounts (Group) Vs Indirect Expenses (Group)

Audit Period : 1-Apr-2011 to 31-Mar-2012
Previous Year Company : National Traders Pvt. Ltd. 10-11

Sales Accounts

Current Period (1-Apr-2011 - 31-Mar-2012) Mational Traders Put. Ltd. 11-12 - 3,65,17,242.28 Cr 116.71 % (A) as % of B
Pravious Period (1-Apr-2010 - 31-Mar-2011) Mational Traders Put. Ltd. 10-11 - 3,12,88,373.80 Cr__ 100.00 % (B)
Vanance : 52,28,868.48 16.71 % Increase
National Traders Pvt. Ltd. | National Traders Pvt. Ltd. Variance ,7
1112 10-11 ,7
Particulars 1-Apr-2011 to 31-Mar-2012 1-Apr-2010 to 31-Mar-2011
Closing Balance | % of A | Closing Balance % of B Amount %
(Sales (Sales X-Y) X-Y)/Y ,7
Accounts) Accounts)
,7
Indirect Expenses 75,94,894.24 Dr  20.80% 48,49601.24Dr 1550 % 27,45,293.00  56.61 % ,7
Depreciation on Fixed Assets 4,90.200.00 Dr 1.34 % 6.02,622.20 Dr 1.93 % (1.12,422.20)| 16.66 %
Employer ESI Contributions 8,811.00 Dr 0.02% 8,997.00 Dr 0.03% (186.00) 2.07 %
Employer PF Contributions 44,303.11 Dr 0.12% 45243.29 Dr 0.14 % (940.18) 2.08 %
Interest & Finance Charges 7.052.89 Dr 0.02% 1,894.00 Dr 0.01% 5,158.89| 27238 %
Operating Expenses 5,36.645.75 Dr 1.47 %| 18.28,606.75 Dr 584 % (12,91,961.00)| 70.65 % ,7
Salaries & Remuneration Paid 24,74,221.00 Dr 6.78 %| 14,56,306.00 Dr 465 % 10,17.915.00| 69.90 %
Selling & Distribution Expenses 35,570.00 Dr 0.10 % 24,222 00 Dr 0.08 % 11,348.00| 46.85%
Advertising Expenses 812, 360.00 Dr 222% 8,12,360.00
Audit Fees 3,00,000.00 Dr 0.82 % 5,000.00 Dr 0.02 % 2,95,000.00|5,900.00 %
Bonus 67,050.00 Dr 0.18 % 52,500.00 Dr 0.17 % 14,550.00) 27.71% ,7
Brokerage on Sale of nvestmenis 2.400.00 Dr 0.01 % 2.400.00
Business Promotion Expenses 1,00,000.00 Dr 027 % 25,500.00 Dr 0.08 % 7450000 29216 %
Conveyance Expenses 25,000.00 Dr 0.07 % 25,000.00 Inv Rep
Dep. on Genset 10,000.00 Dr 0.03 % 10,000.00 Rep
14 more ... | Budit Reports
Features
Q: Quit
) n/n) Tally Maccanac L Ctrl + N

Figure 31. Analytical Procedures Screen for Advanced Comparison

The comparison with the third and the fourth group is made possible by clicking F6: Adv.
Compare, button menu in the Analytical Procedures screen.

The Comparison List window is displayed after the selection of the third group.

Analytical Procedures : Compare El t List
Type Name
Group Purchase Accounts
Group Direct Expenses
Accept ?
Yes or No

Figure 32. Comparison List Window
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The Analytical Procedures screen after the advance selection is displayed.
Analytical Procedures National Traders Pvt. Lid. 11-12 Ctrl + M E3

Audit Period : 1-Apr-2011 to 31-Mar-2012]
Previous Year Company : National Traders Pvt. Ltd. 10-11
Comparison : Sales Accounts (Group) Vs Indirect Expenses (Group) + Advance Comparison

Sales Accounts

Current Period (1-Apr-2011 - 31-Mar-2012) Mational Traders Pvt. Ltd. 11-12 - 3,65,17,242.28 Cr 116.71 % (A) as % of B
Previous Period (1-Apr-2010 - 31-Mar-2011) MNational Traders Pvt. Ltd. 10-11 - 3,12,88,373.80 Cr__ 100.00 % (B)
Variance - 52,28,868.48 16.71 % Increase
National Traders Pvt. Ltd. | Mational Traders Pvt. Ltd. Variance
1112 10-11
Particulars 1-Apr-2011 to 31-Mar-2012 1-Apr-2010 to 31-Mar-2011
Closing Balance | % of A Closing Balance % of B Amount %
X) (Sales (L4 (Sales x-Y) X-Y)/Y
Accounts) Accounts)
75,94,894.24 Dr 48,49,601.24 Dr 27,45,293.00
Direct Expenses 26,55,967.33 Dr 7.27 %| 11,07,000.00 Dr 1.54% 15,48,967.33| 139.92 %
Purchase Accounts 2,65,76,822.50 Dr| 72.78 %|2,41,61,732.50 Dr| 77.22 % 24,15,090.00| 10.00 %
Q Quit | | | | |

Figure 33. Analytical Procedure Screen

This analysis report can be used by the auditor to find the reasons for the variance and plan
for further audits.

To display a condensed/collapsed information in the above Analytical Proce-
év dures report, the auditor has to click Shift and Enter keys together.

floteS
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Verification of Pending Documents

The Verification of Pending Documents feature lists the details of pending bills, sales &
purchase orders and receivables & payables during the current (audit) year.

The Pending Documents screen is displayed.

P: Print E: Export
Pending Documents
Pending Documents

: E-Mail

O: Upload

S: Shop G: Language
National Traders Pvt. Lid. 11-12

K: Keyboard

I Control Centre | H: Support Centre| H: Help

1-Apr-2011 to 31-Mar-2012

=]

ctrl+ M H

Particulars

Orders / Tracking /
Qutstanding Bills

Amount

Pending Orders
Purchase Orders

Sales Orders

Pending Bills

Goods Received but Bills not Received

Goods Delivered but Bills not Made

Qutstandings

3.86,340.00 Dr
50,000.00 Cr

3.62,840.00 Dr
25,000.00 Cr

L]

Inv Reporis

Ac 15

A its

Features

[ 1 /) Talhe Maccanac

The auditor can check:

Figure 34. Pending Documents Screen

Receivables 92 |1,86,02,671.38 Dr
Payables 113 | 1.30.26,999.55 Cr
Q: Quit

——

Cirl + N

o the details of partially/fully pending orders for the sales and purchase activities

o goods are received but not accounted due to non-receipt of bills

o goods delivered to customers but not billed to them

o outstandings in terms of payables and receivables

Pending Orders

The purchase/sales orders details like opening value, received value/delivered value and the
closing value are displayed in this report.

Pending Bills

The details of the number of bills and their values are displayed in this report.

Outstandings

The details of pending amount receivable or payable, pending bills and the number of on
account vouchers are displayed in this report.
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The auditor can select any of the above areas and perform the verification. For example, the
auditor can select Receivables under Outstandings to verify the receivables details.

The Outstandings report with details of receivables is displayed.

P: Print E: Export Ii: E-Mail O: Upload S: Shop G: Language | K: Keyboard | K: Control Centre| H: Support Centre| H: Help
OQutstandings National Traders Pvi. Lid. 11-12 Cirl 1 M m‘
Receivables Summary 1-Apr-2011 to 31-Mar-2012 ‘

Particulars MName of Group Pending Pending OnAccount

Amount Bills Vouchers
15,000.00 Dr 2 1
Amar Computer Peripherals 41,235.00 Dr 4
ANS Tech Sundry Creditors 1,000.00 Dr 1
Aravind Kumar 6,70,624.00 Dr 4 3
Avanthi Constructions Sundry Creditors - Mon Trading 18,000.00 Dr 2
AVT Computers 11,58,244.00 Dr 2
Computer Point Sundry Creditors - Mon Trading 45.460.00 Dr 1
Daollar Trading Co.. 3,655.00 Dr
Fortune Computer Senices 1,79,235.00 Dr 5
Futura Systems 1,35,180.00 Dr 3
Fuzitsy Systems 57,823.80 Dr 6
Gaitonde Traders 2,46,650.00 Dr 4
Global Traders 9,50,515.80 Dr 6
Hindustan Timbers 11,80,418.13 Dr 3
Horizon Systems 30,701.00 Dr 1
Hyundai Motors (I} Pvt. Ltd. Sundry Creditors - Mon Trading 7.27,650.00 Dr 2
InfoSoft Solutions 5,341.16 Dr 2
Janata Timbers 52,52,103.13 Dr "
Mani Electricals 1.254.00 Dr 1
Maruti Udyog Service Centre Sundry Creditors - Transport Unit 5,455.00 Dr 1
M.M.Lal 2,38.550.00 Dr 2
Mew Era Computers Sundry Creditors - Trading 52,580.00 Dr 1
Nirmaan Timbers 38,37,979.76 Dr 7
Office Automation Systems 1,67.825.00 Dr 2
Prism Softlinks 90,849.00 Dr 2
Ramesh Traders 2,500.00 Dr 1
Shrinivas B Sundry Creditors 15,000.00 Dr 1
Shrinivas S Sundry Creditors 15,000.00 Dr 1
Silverplus Computers 26,00,950.00 Dr 6
7 more ... |
Grand Total 1,86,43,902.78 Dr 92 10
- - - Range

Q: Quit R: Remove Line| U: Restare Line | U: Restore All =
Bl n/0) Tallv Mescanas fad Ctrl + N S

Figure 35. Outstandings Screen-Status of Receivables

In the above report the transactions marked in red are the amounts paid in
Jv advance to sundry creditors, which are to be considered for classification
while preparing the Schedule VI Balance Sheet.

N otes The Pending Bills column displays the number of bills that are pending from
a customer / supplier.

Ageing of Outstandings

The auditor can age the receivables in the above report by clicking F6: Age wise button
menu. The Ageing Analysis window is displayed.

Ageing Analysis Ageing Methods
-]
Method of Ageing :_ Ageing by Bill Date

Ageing by Due Date

Figure 36. Ageing Analysis Window
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The Auditor selects either of Ageing by Bill Date or Ageing by Due Date and provides an

ageing periods of 0-180 days and 180 days and above.

The Outstandings (Receivables Summary ) screen is displayed.

Qutstandings National Traders Pvt. Ltd. 11-12 Ctrl + M B
Receivables Summary 1-Apr-2011 to 31-Mar-2012]
Particulars Pending (= 180 days ) (= 180 days ) Pending OnAccount
Amount Bills Vouchers
15,000.00 Dr 10,000.00 Dr 5,000.00 Cr 2 1
Amar Computer Peripherals 41,235.00 Dr 1,875.00 Cr 43,110.00 Dr 4
ANS Tech 1.000.00 Dr 1.000.00 Dr 1
Aravind Kumar 6.70,624.00 Dr 492.00Dr|  6,69,640.00 Dr 4 3
Avanthi Constructions 18.000.00 Dr 18,520.00 Dr 520.00 Cr 2
AVT Computers 11,58,244.00 Dr| 11,47,856.00 Dr 10,388.00 Dr 2
Computer Point 45.460.00 Dr 45.460.00 Dr 1
Dollar Trading Co., 3,655.00 Dr 1,827.50 Dr
Fortune Computer Senvices 1,79.235.00 Dr|  1,79.235.00 Dr 5
Futura Systems 1,35,180.00 Dr 67,500.00 Dr 67,680.00 Dr 3
Fuzitsy Systems 57.823.80 Dr 28.911.90 Dr 6
Gaitonde Traders 246,650.00 Dr|  1.37.275.00 Dr 1,09,375.00 Dr 4
Global Traders 9.50.5615.60 Dr|  6.34.564.00 Dr|  3.15,951.80 Dr 6
Hindustan Timbers 11,80,418.13 Dr| 11.82,867.13 Dr 2,449.00 Cr 3
Horizon Systems 30,701.00 Dr 30,701.00 Dr 1
Hyundai Motors (1) Pvt. Ltd., 7.27.650.00 Dr 7.,27,650.00 Dr 2
InfoSoft Solutions 5,341.16 Dr 28.80 Dr 5,312.36 Dr 2
Janata Timbers 52,52,103.13 Dr| 46,64,688.38 Dr|  5.87.414.75 Dr (i
Mani Electricals 1,254.00 Dr 1,2564.00 Dr 1
Maruti Udyog Service Centre 5,455.00 Dr 5.455.00 Dr 1
M.M.Lal 2,38.550.00 Dr|  2,39.200.00 Dr 650.00 Cr 2
Mew Era Computers 52,580.00 Dr 52,580.00 Dr 1
Nirmaan Timbers 38.37.979.76 Dr|  17.12.201.00 Dr| 21.25.778.76 Dr 7
Office Automation Systems 1,67.825.00 Dr 1,67.826.00 Dr 2
Prism Softlinks 90,849.00 Dr 252.00 Dr 90,597.00 Dr 2
Ramesh Traders 2,500.00 Dr 2,500.00 Dr 1
Shrinivas B 15,000.00 Dr 15,000.00 Dr 1
Shrinivas S 15.000.00 Dr 15,000.00 Dr 1
Silverplus Computers 26,00,950.00 Dr| 14,00,640.00 Dr| 12,00,310.00 Dr 6
7 more ... |
Grand Total 1,86,43,902.78 Dr|(1,18,17,492.71 Dr| 67,85,178.67 Dr 92 10
Q: Quit | | ‘ | | |E: RemMLmeL Restare Li +|i Restore Al

Figure 37. Outstandings - Receivables Summary Screen - Aged

To ascertain the debtors details the auditor can build a query in Alt + F12: Range as dis-
played.

Range of Information in Report
(show only those lines satisfying the given conditions)

Ledger having Group Name
with Name containing debtors
]
Condition
1 End of List
and
or

Figure 38. Query Built in Alt + F12: Range
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The Outstandings report on sundry debtors is displayed.

Outstandings National Traders Pvt. Ltd. 11-12 Ctrl + M _E3
Receivables Summary 1-Apr-2011 to 31-Mar-2012
Particulars Pending (= 180 days ) (= 180 days ) Pending OnAccount
Amaount Bills Vouchers
15,000.00 Dr 10,000.00 Dr 5,000.00 Cr 2 1
Amar Computer Peripherals 41,235.00 Dr 1,875.00 Cr 43,110.00 Dr 4
Aravind Kumar 6,70,624.00 Dr 49200 Dr|  6,69,640.00 Dr 4 3
AVT Computers 11,58,244.00 Dr| 11,47.856.00 Dr 10,388.00 Dr 2
Dollar Trading Co., 3,655.00 Dr 1,827.50 Dr
Fortune Computer Senvices 1,79,235.00 Dr|  1,79,235.00 Dr 5
Futura Systems 1,35,180.00 Dr 67,500.00 Dr 67,680.00 Dr 3
Fuzitsy Systems 57,823.80 Dr 28,911.90 Dr 6
Gaitonde Traders 2,46,650.00 Dr|  1,37.275.00 Dr 1,09,375.00 Dr 4
Global Traders 9,60,515.80 Dr|  6.34.664.00 Dr|  3.15,951.80 Dr 6
Hindustan Timbers 11,80,418.13 Dr| 11,82,867.13 Dr 2,449.00 Cr 3
Horizon Systems 30,701.00 Dr 30,701.00 Dr 1
InfoSoft Solutions 5,341.16 Dr 28.80 Dr 531236 Dr 2
Janata Timbers 52,52,103.13 Dr| 46,64,688.38 Dr| 5,87,414.75 Dr 1
Mani Electricals 1,254.00 Dr 1,254.00 Dr 1
M.M.Lal 2,38.650.00 Dr|  2,39.200.00 Dr 650.00 Cr 2
Nirmaan Timbers 38,37,979.76 Dr| 17,12,201.00 Dr| 21,25,778.76 Dr 7
Office Automation Systems 1,67,825.00 Dr 1,67,825.00 Dr 2
Prism Softlinks 90,849.00 Dr 262.00 Dr 90,597.00 Dr 2
Ramesh Traders 2.500.00 Dr 2,500.00 Dr 1
Silverplus Computers 26,00,950.00 Dr| 14,00,640.00 Dr| 12,00,310.00 Dr 6
Step-in Computers 65,000.00 Dr 65,000.00 Dr 2
Sterling Business Solutions 28,125.00 Dr 28,125.00 Dr 1
Synchronized Solutions 50,000.00 Dr 50,000.00 Dr 1
Unitech Enterprises 3,398.00 Dr 3,399.00 Dr 1
Worldwide Computers 1,13,100.00 Dr|  3,39,900.00 Cr|  4,53,000.00 Dr 5
Grand Total 1.71.26.257.78 Dr(1.11.17.017.71 Dr{ 59.68.008.67 Dr 78 10

Figure 39.

Outstandings -Sundry Debtors Report

Exceptions in Outstandings

The exceptions in the Outstandings report can be filtered by clicking Alt + X: Exceptions,
button. The report displays the ledgers which are sundry creditors with debit balances
(marked in red colour).The Outstandings (Receivables Summary) screen is displayed.

Receivables Summary 1-Apr-2011 to 31-Mar-2013
Particulars MName of Group Pending Pending OnAccount
Amount Bills Vouchers
ANS Tech dry Creditors 1.000.00 Dr 1
Avanthi Constructions Sundry Creditors - Mon Trading 18.000.00 Dr 2
Computer Point Sundry Creditors - Non Trading 45,460.00 Dr 1
Hyundai Motars (I) Put. Ltd., Sundry Creditors - Non Trading 7.27.650.00 Dr 2
Maruti Udyog Service Centre Sundry Creditors - Transport Unit 5,455.00 Dr 1
MNew Era Computers Sundry Creditors - Trading 52,580.00 Dr 1
Shrinivas B Sundry Creditors 15.000.00 Dr 1
Shrinivas S Sundry Creditors 15.000.00 Dr 1
Travel World Sundry Creditors 4,59,000.00 Dr 2
TVS Electronics (1) Ltd., Sundry Creditors - Trading 1,78,500.00 Dr 2

Figure 40. Receivables Summary Screen

The above exceptions report assists the auditor to verify whether the goods have been
received and the advances remain still unadjusted.
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Statutory Payments

This feature provides the payment status of statutory dues in terms of amount payable,
actual amount paid and the balance payable. The audit of these transactions is possible only if
the client has enabled the respective tax (statutory) & payroll features in F11: Features in
the default Tally.ERP 9 and accounted them using those features.

The Statutory Payments screen is displayed.

P: Print E: Export M: E-Mail O: Upload S: Shop G: Language | K: Keyboard | K: Control Centre| H: Support Centre| H: Help
Statutory Payments National Traders Pvi. Lid. 11-12 cirl + M B
Statutory Payments 1-Apr-2011 to 31-Mar-2012
Particulars Payable Paid Excess Balance
Paid Payable
Excise Du 2,678.00 1,339.00 1,339.00
Senvice Tax 25,060.00 10,664.07 14,395.93
Tax Collected at Source 5.80,544.00 5,92,105.00 11,561.00
Tax Deducted at Source 10,000.00 7.600.00 2,400.00
Value Added Tax 5.77,703.70 5,77,703.70
Provident Fund 1.48,012.52 1,38.458.52 9.554.00
Employee State Insurance 13,203.00 12,517.00 £86.00
Professional Tax 20,740.00 20,890.00 150.00
Grand Total 13,77,941.22 ()7,80,895.59 11,711.00 6,06,078.63
Q: Quit
@& 1 /N Talhe Maccanac A Cirl + N

Figure 41. Statutory Payments Report

This information is displayed for any selected period under different statutes, e.g. VAT, Excise,
Service Tax, TDS, etc.

This report assists the auditor to know whether the client has complied with the different
statutes and their prescribed rules.

The computation of the statutory dues can be ascertained from the report. For example, the
TDS Computation report can be generated by clicking the Tax Deduction at Source
option.
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The TDS Computation screen is displayed.

TDS Computation National Traders Pvt. Ltd. 11-12 Ctrl + M E
TDS Computation 1-Apr-2011 to 31-Mar-2012
Particulars Amount Tax

Deduction Details

Expenses & Advances 4,000.00

TDS Mot Applicable
Under Exemption Limit

Zero Rated 50,000 00

Exempt in lieu of PAN available 75,000.00

Taxable Expenses & Advances 4.,000.00
Deducted 10,000.00f

at Normal rate 10, 000.00)

at Lower rate

at Higher Rate (No PAN)

Balance Deductable 4,000.00]
at Normal rate 4,.000.00f
at Lower rate

Excess Deducted 10,000.00)
at Normal rate 10, 000.00)
at Lower rate

at Higher Rate (No PAN)

Payment Details

Paid 7,600.00f
Previous Month(s) 5,100.00)
Gurrent Month 2 500.00|

Balance Payable 12,600.00|
Previous Month(s) 5,100.00)

1 more ...

Figure 42. TDS Computation Screen
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Periodic Payments and Receipts

The Periodic Payments and Receipts report provides the auditor an option to identify and
check payments and receipts which occur at regular intervals. The report displays, by default,
the transactions containing same/similar amounts. Such expenses or receipts require adjust-
ments as year-end provisions or pre-paid expenses/incomes. The auditor can configure the
ledger accounts as periodic by clicking the Periodic Payments and Receipts option in the

Audit & Analysis screen.

On clicking the option, the List of Groups details is displayed under the Name of Group
window.

National Traders 09-10

Name of Group
]

List of Groups

1 All Items

Administrafive Expenses
CST Sales

Depreciation on Fixed Assets
Direct Expenses

Direct Incomes

Employer ESI Contributions
Employer PF Contributions
Expenses (Direct)

Expenses (Indirect)

Income (Direct)

Income (Indirect)

Indirect Expenses

Indirect Incomes

Interest & Finance Charges
Interest on Unsecured Loans
Local Sales

Misc. Expenses (ASSET)
Operating Expenses
Purchase Accounts

Repairs & Maintenance
Salaries & Remuneration Paid
Sales Accounts

Selling & Distribution Expenses
Travelling & Conveyance

Figure 43. Name of Group Window

On selection of the All Items, the ledger accounts appear for marking as periodic in the
Periodic Ledger Configuration screen.

I

floteS

The displayed ledger accounts are nominal in nature.
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The Periodic Ledger Configuration screen on selecting the All Items option.

- 4 All tems

Under Group

Group

Update
Default

5.No. Name of Ledger

Is Periodic
Ledger ?

. | Advertising Expenses
AMC Computers
Assembling Charges
. | Audit Fees

. Bank Charges
. | Basic Pay
Bonus

Bonus Paid
Brokerage on Sale of |
10. | Busi Pr ion E:
11. | Cash Sales

12. | Commission Paid

13. | Conveyance

14. | Conveyance Expenses
15. | CST 4% on Purchases
16. | Dep. on Airconditioner

17. |Dep. on Building

18. | Dep. on Computers & Pher.

il ] - Fal

19. | Dep. on Furniture & Fixt.

20. | Dep. on Genset

21. | Dep. on Motor Car

22. | Dep. on Plant & Machinery - |
23. | Dep on Plant & Machinery - I
24. | Dividend Received

25. | Donations

26. | Electricity Charges

27. |Fines and Penalty

28. | Fire Insurance

29. [Forex Gain/Loss

30. |Freight

B 0 /n) Talls Moccanac

Figure 44. Periodic Ledger Configuration Screen

The required ledger is selected by pressing the Spacebar and the F5:Update button menu is
clicked to configure it as periodic. Once the requisite ledger(s) are identified as periodic
payments / receipts and configured, the details are displayed in the Periodic Payments and

Receipts screen.

i

Notet

ii.

ii.

The Ledgers are configured by clicking F5:Update button menu.

Ledgers configured as periodic can be restored to their original/default
status by clicking the Ctrl + F10: Rest. Default button menu in the Peri-
odic Ledger Configuration screen.

Configuration of ledgers as periodic can also be made through Ctrl + F9:
Master Config button menu
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The Periodic Payments and Receipts screen after configuration is displayed

P: Print E: Export : E-Mail K: Control Centre| H: Support Centre| H: Help
Periodic Payments and Receipts Ctrl + M E1
Periodic Payments and Receipts Audit Period - 1-Apr-2011 to 31-Mar-2012
Previous Year Company : National Traders Pvt. Ltd. 10-11
Under - 4 All ltems
National Traders Pvt. Ltd. 11 | National Traders Pvt. Ltd. 10 Variance
Particulars 1-Apr-2011 to 31-Mar-2012 1-Apr-2010 to 31-Mar-2011
Total Amount Total Total Amount Total Total Amount % Total
Vouchers Vouchers Vouchers
4.893.00 6 1.894.00 6 2.999.00 158.34%
Business Promotion Expenses 1.00,000.00 2 25.500.00 2 74,500.00 292.16 %
Electricity Charges 66.091.00 7 1.51,091.00 14 (85,000.00) 56.26 % 7
Godown Rent 1,30,000.00 i3 13
Maintenance Charges 50,000.00 1 1
(Office Rent 16.25,000.00 12 12.00,000.00 12 3,25,000.00 27.08% |
= Featurs
Q- Quit R: Remove Line | U: Restore Line| U: Restore All| Space: Select =
[ 1 /N Talhe Maccanac ~ Cirl + M Configure

Figure 45. Periodic Payments and Receipts Screen

The report displays the details of variance in terms of amount, percentage (%) and the
number of vouchers for both years. Negative amount variances are shown in brackets.

Drilling down further the monthly breakup of the transactions of a selected ledger (e.g. Office

Rent) is displayed.

P: Print E: Export M: E-Mail H: Control Centre | H: Support Centre| H: Help
Periodic Ledger Monthly Summa Ctrl + M H
Office Rent Office Rent
Particulars National Traders Pvt. Ltd. 11-12 National Traders Pvt. Ltd. 10-11 Variance
1-Apr-2011 to 31-Mar-2012 1-Apr-2010 to 31-Mar-2011
Total Amount | Total Vouchers Total Amount | Total Vouchers Total Amount | Total Vouchers
Opening Balance
| April 1.00.000.00 1 1.00.000.00 1
May 1.75.000.00 1 1.00.000.00 1 75.000.00
L June 1.25.000.00 1 1.00.000.00 1 25.000.00
| July 1.25.000.00 1 1.00.000.00 1 25.000.00
August 1.25.000.00 1 1.00.000.00 1 25.000.00
September 1.25.000.00 1 1.00.000.00 1 25.000.00
October 1.25.000.00 1 1.00.000.00 1 25,000.00
Movermber 1.25.000.00 1 1.00.000.00 1 25,000.00
December 1.25,000.00 1 1.00.000.00 1 25,000.00
[ January 1.25.,000.00 1 1.00.000.00 1 25,000.00
February 2,50.,000.00 2 3,00.000.00 =) (50,000.00) (1)
Farch 2.00.000.00 2 2.00.000.00 2
Grand Total 15,25,000.00 12 14,00,000.00 14 1,25,000.00 (2)
300000
200000
100000
0
Apr May Jun Jul Aug Sep QOct Mov Dec Jan Feb
Q: Quit
0 F Ny Talhe Moccanac ~ trl 4+ N

Figure 46. Periodic Ledger Monthly Summary Screen
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Repeated Transactions

Repeated Transactions report assists in detecting duplicate transactions/amount repeated
more than once in a ledger account. The report will help to spot any unusual behaviour in
transactions of a ledger. There is option to further configure the report as per requirement.

The report enables the auditor to find:

o duplication of the entire transaction

o certain elements of the transactions are duplicated

The auditor can select the Repeated Transactions feature in the Audit & Analysis
dashboard to verify the repeated transactions.

The Repeated Transactions screen is displayed.

Repeated Transactions of Party
Under : 4 Primary
Mational Traders Pvt. Ltd. 1112
Particulars 1-Apr-2011 to 31-Mar-2012
Amount | Total Vouchers
D 2.500.00
HDFC OD Afc 1.00,000.00
Kavitha's Rent Alc 1.25,000.
HDFC OD AJc 2,00,000.00 16
Jet Roadways (P} Ltd_, 5.000.00 15
EDLI Contribution @ 0.5% 10.00 14
Mavarang Co-Operative Housing Society 10.000.00 14
Godown Rent 10,000.00 13
Canara Bank 1.25.000.00 12
City Auto Finance 17.621.27 12
Conveyance 3.250.00 12
HDFC OD Alc 19.603.66 12
Interest Account 1.982.39 12
Professional Tax 56000 12
Professional Tax 60000 12
Assembling Charges 8,720.00 1
Canara Bank 1,250.00 1
Cash 1,91,410.00 ah
Conveyance 3.300.00 ah
Pee Jee Transports 1,250.00 1
Professional Tax 51000 1
Wages 1,82,690.00 1
Cash 25,000.00 10
Employee’s PF Contribution @ 12% 2.802.00 10
Office Rent 1.25,000.00 10
Professional Tax 62000 10
Vijayakumar's 1,00,000.00 10
Employee’s PF Contribution @ 12%
Q: Quit
[l 0/03 Tallv Moccanac

Figure 47. Repeated Value Transactions Screen

The details in the report can be further configured by the clicking the button menu, F12:Con-
figure.

The F12: Configure window is displayed for configuring the above parameters.

Configuration List of Elements

Show Repeated Transaction Ignoring 7 PN (Same .ﬂaa‘e - Vahlr;
Show Amounts Equal to : value (Same Party and Date)
Show Counts Equal to

(Blamk will Display all amounts)
Show Primary Group 7 No
Appearance of Names : Name Only
Sorting Method - Total Vouchers (Decreasing)

Figure 48. F12:Configure Window
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The different methods to display repeated transactions are listed here:

1.Different Date, Same Party and Same Value - In this case, the payment value
and the party are same, but the date of transaction is different. This indicates that
the same transaction is entered on two different dates by mistake.

2. Different Party, Same Value and Same Date- The payment value and trans-
action date are same, but the party is different. which means that an erroneous
entry is recorded for a different party by mistake.

3. Different Value, Same Date and Same Party- The payment date and party
are same but the values are different. This indicates the value/amount is split into
small parts to avoid certain established controls/checks in an Organisation.

For example, the report to display the transactions which have the same amount and date but
contain different party names is displayed.

Repeated Transactions National Traders Pvt. Ltd. 11-12 Ctrl + M E
Repeated Transactions of Date Audit Period © 1-Apr-2011 to 31-Mar-2(1 2
National Traders Pvt. Ltd. 11-12
Particulars 1-Apr-2011 to 31-Mar-2012
Amount [ Total Vouchers
1-Mar-2012 53,279.00 &
12-Jan-2012 5,00,000.00 3
12-Jan-2012 10.00.000.00 2
12-Jan-2012 6.,00,000.00 2
15-Jan-2012 11.71.296.13 2
15-Jan-2012 54.112.50 2
16-Mov-2011 1,00,000.00 2
18-Feb-2012 54.112.50 2
18-Jan-2012 53,040.00 2
19-Oct-2011 1,26,562.50 2
2-Feb-2012 1,25,000.00 2
21-Jan-2012 520462 38 2
22-Feb-2012 21,97 ,506.25 2
25-Feb-2012 3.00,000.00 2
25-Jan-2012 5,00,000.00 2
26-Feb-2012 6.,00,000.00 2
30-Oct-2011 1,00,000.00 2
31-Dec-2011 2.00,000.00 2
8-Feb-2012 12,68.438.00 2
Q: Quit | ‘ | | | | | Space: Select

Figure 49. Repeated Transactions based on Amount Screen

This report enables the auditor to identify erroneous transactions.

For e.g., the Auditor selects the 3 transactions of 1st March 2012 and drills down to the
voucher level. The Ledger Vouchers screen for that date is displayed.

Ledger Vouchers National Traders Pvt. Lid. 11-12 Ctrl + M E3

For 1-Mar-2012

Date Particulars Vch Type VMch No.  Trans. Value  Audit Status Audit Note
1-3-2012 TCS @ 2.5% - TUFL Payment 413 53,279.00
1-3-2012 TCS @ 2.5% - TUFL Payment 415 53,279.00
1-3-2012 TCS @ 2.5% - TUFL Payment 417 53,279.00

Figure 50. Ledger Vouchers Screen

The auditor finds 3 same payments on account of TCS payment in the above ledger.
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Relative Size Factor (RSF)

This feature highlights unusual transactions which may result from fraudulent means or the
genuine errors occurring in transactions.

The importance of RSF is high when the client’s business operate a large number of individual

party ledger accounts. In such a situation the auditor can’t scrutinise each ledger individually.

The RSF is defined as a ratio of the highest value to the second highest value of a ledger. This
feature assists in finding/detecting errors/discrepancies in the data.

The types of mistakes/errors RSF can unearth are:

u]

data entry errors

alterations in decimal places in values/amounts

wrong posting to ledgers

revenue items charged to capital accounts

The Relative Size Factor screen is displayed.

P: Print E: Export 1z E-Mail S: Shop G: Language |K: Keyboard | K: Control Centre| H: Support Centre| H: Help
Relative Size Factor (RSF National Traders Pvt. Ltd. 11-12 ctrl + M B
Relative Size Factor (RSF) Audit Period - 1-Apr-2011 to 31-Mar-2012
Under - 4 Primary
Particulars Relative Size
Factor (RSF)
M.M.Lal 28.75
Subscriptions 25.00
Electricity Charges 16.56
Laxmi Finance Corporation 15.00
Bonus 14.71
Prism Softlinks 10.93
Miscellaneous Expenses 10.00
Rates & Taxes 7.64
New Era Computers 6.62
Mani Electricals 6.29
Global Traders (Loan Afc) 6.02
Vinayaka Trading Corporation 5.00
Amar Computer Peripherals 4.64
Pheonix Agencies 4.49
Staff Welfare - Tours & Travels 3.68
Horizon Systems 3.67
Advertising Expenses 3.33
Commission Paid 333
Futura Systems 347
HF India Ltd.. 3.02
Anand & Co. 3.00
Best Travels Ltd 3.00
Business Promotion Expenses 3.00
Global Traders 3.00
Samsung (1) Pvt. Ltd., 3.00
Assembling Charges 2.80
Bank Charges 2,78
Output VAT @ 4% 2.76
79 more ... |
Q: Quit
i85 N /N Tallhe Maccanac A Cirl + N

Figure 51. Relative Size Factor Screen

Period
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The RSF report can be configured through the F12: Configure option. The F12:Configure
window is displayed.

Configuration
Show RSF greater than |
Show RSF Values for Opposite Behaviour . No
Show Mame of Group 7 No
Show Primary Group 7 No
Show Highest Value 7 Yes
Show Average Value 7 Yes
Show Mumber Of Voucher il Yes
Appearance of Names : Name Only
Sorting Method . RSF Values (Decreasing)

Figure 52. F12:Configure Window- RSF

The Relative Size Factor (RSF) screen after configuration is displayed.

Relative Size Factor (RSF National Traders Pvt. Ltd. 11-12 Ctrl + M E
Relative Size Factor (RSF) Audit Period © 1-Apr-2011 to 31-Mar-2012]
Under -4 Primary
Particulars Highest Value |Average Value | Count Relative Size
Factor (RSF)
M_M.Lal 2,39,200.00 1,23,760.00 2 28.75
Subscriptions 25,000.00 5,438.00 5 25.00
Electricity Charges 50,000.00 9,441.57 7 16.56
Laxmi Finance Corporation 4,50,000.00 1,70,000.00 3 15.00
Bonus 51,500.00 6,840.91 1 14.71
Prism Softlinks 1,94,062.50 76,428.83 3 10.93
Miscellaneous Expenses 50,000.00 27,500.00 2 10.00
Rates & Taxes 2,520.00 992.92 3 7.64
New Era Computers 46,800.00 19,517.33 3 6.62
Mani Electricals 7,890.00 4,572.00 2 6.29
Global Traders {Loan Afc) 9,00,000.00 5,24,754.10 2 6.02
Vinayaka Trading Corporation 10,28,924.00 4,80,164.67 3 5.00
Amar Computer Peripherals 1,35,000.00 82,060.00 2 4.64
Pheonix Agencies 5,00,000.00 3,05,680.00 2 4.49
Staff Welfare - Tours & Travels 1,500.00 3,7129.33 3 3.68
Horizon Systems 1,12,736.00 71,718.50 2 3.67
Advertising Expenses 5,00,000.00 2,03,090.00 4 333
Commission Paid 50,000.00 32,500.00 2 3.33
Futura Systems 67,500.00 44,410.00 2 317
HP India Ltd., 5,17,500.00 2,02,830.00 4 3.02
Anand & Co. 1,50,000.00 1,00,000.00 2 3.00
Best Travels Ltd 75,000.00 50,000.00 2 3.00
Business Promotion Expenses 75,000.00 50,000.00 2 3.00
Global Traders 4,68,000.00 1,31,492.80 5 3.00
Samsung (1) Pvt. Ltd., 2,76,750.00 1,84,500.00 2 3.00
Assembling Charges 25,250.00 10,014.89 13 2.80
Bank Charges 2,500.00 815.50 6 2.78
Output VAT @ 4% 1,22,035.00 12,610.49 Lyl 2.76
79 more ... |
oaut | | \ | | | | | |

Figure 53. RSF Screen with Highest, Average and Count Details

Click F12:Configure to display transactions under these definitions:
RSF greater than 1
RSF values for opposite behaviour

Display highest, average and count details of transactions

>
~—"
O O O o

Use different sorting methods
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Detection of errors

As mentioned above, the auditor can use the RSF feature to detect data entry errors and
wrong posting, etc. For example, the auditor can select the Electricity Charges ledger
account in the report which has a RSF value of 16.56 and drill down further. The RSF-

Ledger Vouchers screen is displayed.

RSF - Ledger Vouchers National Traders Pvt. Lid. 11-12
Ledger : Electricity Charges ( All Vouchers )

RSF : 50,000.00 / 3,019.00 = 16.56 |

1-Apr-2011 to H-Mar-2012

Date  Particulars Vch Type Wch No. Transaction
Value

Audit Audit Note
Status

9-12-2011 Canara Bank 312 50,000.00 Dr
being the amount spent fowards
purchase of Gensetf

14-8-2011 Canara Bank Payment 184 3,019.00 Dr
Gh. No. - 303343 Being Amount paid to
EB for jun& jul 2009

11102011 Canara Bank Payment 244 2,987.00 Dr
Gh. No. - 303363 Being Amount paid fo
EB - for aug & sep 2009

11-2-2012 Canara Bank Payment 388 2,871.00 Dr
Ch. No. - 456509 to EB - for dec 2009
& jan 2011

9-12-2011 Canara Bank Payment 311 2,638.00 Dr

Gh. No. - 303387 Amount paid fo EB -
for oct & nov 2009

31-3-2012 Provision for Qutstanding Expenditure Journal 108 2,415.00 Dr
provided for feb & march 2011
8-6-2011 Canara Bank Payment 86 2,161.00 Dr

Gh. No. : 303317Being Amoutn o EB -
for Apr & May 09

Grand Total 66.091.00 Dr

Figure 54. RSF - Ledger Vouchers Screen

\ , / Configure Show Narrations also to Yes in F12:Configure under RSF-
. g / Ledger Vouchers screen for the selected ledger to display the narration for
\ ) the transaction.

RSF values for opposite behaviour

When the parameter, Show RSF Values for Opposite Behaviour in the option F12:Con-
figure is set to Yes, the complementary/matching transactions of a ledger account are dis-

played. For example, a sundry creditor is credited with values of purchase invoices received.

When the parameter is enabled, the payments’ details debited to the sundry creditor’s

account are displayed. Thus the payment details displayed exhibit an opposite behaviour.
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Other Analysis

The Audit Tool comes with a new set of features under this heading:

m}

m}

Inter Bank Transactions

Cash Withdrawals / Deposits to Bank

Fixed Assets Analysis

Transactions on Holidays

Highest and Lowest Value Transactions

Pending Advances

Stale Cheques / Instruments

External Confirmation (Third Party Confirmation)

Account Reconciliation

Inter Bank Transactions

This feature provides the information on the fund transfers between banks and any delays in
transfers of funds.

The benefits of this report are:

n}

n}

n}

provides clarity on fund transfers between banks
detects irregular transactions- delays in transfer of funds

increases accuracy of audit results
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The Inter Bank Transactions screen is displayed.

P: Print E: Export I: E-Mail 0: Upload 5: Shop G: Language | K: Keyboard | K: Control Centre| H: Support Centre| H: Help |
Inter Bank Transactions National Traders Pvt. Ltd. 11-12 Ctrl + M B
Inter Bank Transactions Audit Period : 1-Apr-2011 to 31-Mar-2012
Date Particulars Vch Type Vch No. Debit Credit Instrument Bank Ha of Days
Date Date Delayed edge
2 more ... —
ssav4isl HDFC OD Alc Contra 2 2,00,000.00 3-5-2011 5-5-2011 2
Canara Bank 2.,00,000.00 3-5-2011 3-5-2011 ,7
17-5-2011 HDFC OD Alc Contra 3 3,00,000.00 17-5-2011 19-5-2011 2
Canara Bank 3,00,000.00 17-5-2011 17-5-2011
27-7-2011 HDFC OD Alc Contra T 3,00,000.00 27-7-2011 27-7-2011
Canara Bank 3,00,000.00 27-7-2011 27-7-2011
29-7-2011 HDFC OD Alc Contra 8 1,80,000.00 29-7-2011 29-7-2011 1 o
Canara Bank 1,80,000.00 29-7-2011 29-7-2011
30-10-2011 HDFC OD Alc Contra 13 4,00,000.00  30-10-2011  30-10-2011
Canara Bank 4.00,000.00 30-10-2011  30-10-2011
30-11-2011 HDFC OD Alc Contra 15 3,00,000.00  30-11-2011  30-11-2011
Canara Bank 3,00,000.00 30-11-2011  30-11-2011
12-1-2012 HDFC OD Alc Contra 19 10,00,000.00 12-1-2012 12-1-2012
Canara Bank 10,00,000.00 12-1-2012 12-1-2012
12-1-2012 HDFC OD Alc Contra 20 10,00,000.00 12-1-2012 12-1-2012
Canara Bank 10,00,000.00 12-1-2012 12-1-2012 ,7
26-2-2012 HDFC OD Alc Contra 22 6,00,000.00 26-2-2012 26-2-2012
Canara Bank 6,00,000.00 26-2-2012 26-2-2012
26-2-2012 HDFC OD Alc Contra 23 6,00,000.00 26-2-2012 26-2-2012
Canara Bank 6,00,000.00 26-2-2012 26-2-2012
10-3-2012 HDFC OD Alc Contra 26 5,00,000.00 10-3-2012 10-3-2012
Canara Bank 5,00,000.00 10-3-2012 12-3-2012 2 ,7
Inv Reports
Featur
Configure
Grand Total 53,80,000.00 lpi
ange
Q: Quit Enter: Disp\th| Enter: Alt Vch E: Find Awdt Nate Space: 3elct| Space: HxiM - -
Bl N /0 Talhs Maccanac A el + N Value

Figure 55. Inter Bank Transactions Screen

The Auditor can reconcile the bank entries by clicking F5:Reconcile, button menu and
provide details of entries not reconciled.
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The Bank Reconciliation Screen is displayed.

Bank Reconciliation National Traders Pvt. Ltd. 11-12
Ledger: HDFC OD Alc 1-Apr-2011 to 31-Mar-2012)
(Reconciliation - All Vouchers)

Date Particulars Vch Type Transaction Type  Instrument No. Instrument Date  Bank Date Debit Credif
3-5-2011 Canara Bank Contra 352011 2,00,000.0
17-5-2011 Canara Bank Contra 17-5-2011 3,00,000.00]
27-7-2011 Canara Bank Contra 2772011 27-7-2011 3,00,000.00]
29-7-2011 Canara Bank Contra 2972011 29-7-2011 1,80,000.00]
30-10-2011 Canara Bank Contra 30-10-2011  30-10-2011 4,00,000.00
30-11-2011 Canara Bank Contra 30-11-2011 30-11-2011 3,00,000.00]
12-1-2012 Canara Bank Contra 1212012 12-1-2012 10,00,000.00]
12-1-2012 Canara Bank Contra 1212012 12-1-2012 10,00,000.00]
26-2-2012 Canara Bank Contra 2622012 26-2-2012 €,00,000.00]
26-2-2012 Canara Bank Contra 2622012 26-2-2012 €,00,000.00]
10-3-2012 Canara Bank Contra 10-3-2012  10-3-2012 5,00,000.00]

Balance as per Company Books : 68.99,374.18
Amounts not reflected in Bank -
Balance as per Bank : 68,99,374.18)
|9 Quit Delete Lnlinkeg ‘ | | | | Enter: Alter| Enter: D]splayl

Figure 56. Bank Reconciliation Screen
Cash Withdrawals/ Deposits to Bank

This feature enables the verification of cash deposits and withdrawals based on their dates
recorded in the books. The auditor can track anomalies in such transactions and review them.

The report provides information on:

o the delays in terms of days between recording transactions in the books and the bank
statement for cash withdrawals as well as deposits

o option to reconcile cash withdrawals and deposits with details in bank statement

Thus delayed recording of cash withdrawals from the bank and delayed deposit of cash into
bank are highlighted by this feature.

The benefits accrued to an auditor using this feature are:

o probable misuse of cash funds is detected

o delays in the accounting of transactions are highlighted
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The Cash Withdrawals/Deposits to Bank screen is displayed.

Cash Withdrawals / Deposits to Bank

Particulars

HDFC OD Alc
Canara Bank

12,65,000.00
9,85,000 00

Grand Total

22,50,000.00

15

Q: Quit

] 0 /N\ Talhs Maccanac

R: Remove Line| L: Restore Line

U: Restore All| Space: Select

Figure 57. Cash Withdrawals / Deposits to Bank Screen

Space: 3l

Period

Audit Reports
Featur:

The selected bank account can be drilled down for the purpose of sampling and auditing.The
Cash Withdrawals/Deposits to Bank screen is displayed.

P: Print E: Export M: E-Mail 0O: Upload H: Control Centre| H: Support Centre| H: Help
Cash Withdrawals/Deposits to Bank Ctrl + M E
Cash Withdrawals / Deposits to Bank Audit Period - 1-Apr-2011 to 31-Mar-2012
Ledger : HDFC OD Alc
Date Particulars Vch Type Vech MNo. Ledger Instrument Bank Ha of Days Audit
Amount Date Date Delayed Status
1 more ... —
HDFC OD Alc Contra 1 5,000.00 Cr 542011 7-4-2011 2
Cash 5,000.00 Dr
30-5-2011 HDFC OD Alc Contra 4 70,000.00 Cr 30-5-2011 31-5-2011 1
Cash 70.000.00 Dr
25-6-2011 HDFC OD Alc Contra 5 1,20,000.00 Cr 25-6-2011 25-6-2011
Cash 1,20,000.00 Dr
15-8-2011 HDFC OD Alc Contra 9 4,00,000.00 Cr 3-8-20M 3-8-2011
Cash 4.,00,000.00 Dr
30-10-2011 HDFC OD Alc Contra 12 1,00,000.00 Cr  30-10-2011 30-10-2011
Cash 1,00,000.00 Dr
30-11-2011 HDFC OD Ale Contra 14 70,000.00 Cr  30-11-2011 30-11-2011
Cash 70.000.00 Dr
16-12-2011 Cash Contra 17 1,00,000.00 Dr 1
HDFC OD Afc 1,00.000.00 Dr 16-12-2011 17-12-2011 1
30-12-2011 HDFC OD Alc Contra 18 2,00,000.00 Cr 30122011 30-12-2011
Cash 2,00,000.00 Dr
30-1-2012 HDFC OD Alc Contra 21 2,00,000.00 Cr 30-1-2012 30-1-2012
Cash 2,00,000.00 Dr
Grand Total 12,65,000.00
Q: Quit Enter: DispVeh| Enter: AltVeh E: Find Audi Note| R: Remove Line| Uz Restore Line| Uz Restore All| Space: Select| Space: $#aill
[l N /Ny Talhs Maccanac A el + M

Figure 58. Cash Withdrawals/Deposits to Bank Screen with Delay in Days

Configure
Range
Value
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In the above screen, the delays in depositing cash into the bank accounts are displayed. It is
to be noted that cash deposited in the bank account are to be credited on the same day.

The report can be filtered to display deposits and withdrawals separately by configuring
F12:Configure feature.

The transactions of the report can be audited by selection and clicking Alt + F9: Audit,
button menu. For example, the Voucher No. 1 displays a delay of 2 days between the date of

accounting in the cash book and the date of entry in the passbook of HDFC Bank.

Fixed Assets Analysis

The Fixed Assets Analysis screen displays the details relating to fixed assets such as:

o opening and closing values of fixed assets

o purchases/additions and disposals of fixed assets

o ageing information relating to addition of fixed assets for Income Tax and Companies

Act purposes

The Fixed Assets Analysis screen is displayed.

Fixed Assets Analysis

: Control Centre| H: Suppori Centre| H: Help

Audit Period - 1-Apr-2011 to 31-Mar-2012

| Detailed
Period

Master Canfig

Particulars

<180 | = 180 Balance

No.of Days Opening Additions Deletions / Closing
Adjustments Balance

Land & Building
Building
Land - |
Land - 1l
Plant & Machinery
Plant & Machinery - |
Plant & Machinery - Il
Airconditioner
Computers & Peripherals
Fumiture & Fixtures
Genset
Motor Car - Hyundai GLX
Tally.ERP 9 Multi User

7.00,000.00| 2.,50,000.00 9.50,000.00
1,50,000.00 1,50,000.00
5,50,000.00| 7.50,000.00{ 2.,00,000.00{ 11,00,000.00

15,25,000.00 15,25,000.00
10,00,000.00 10.00.000.00
5.25,000.00 5,25,000.00
20,000.00 25,000.00 45,000.00
90,000.00 45,000.00 1,35,000.00
1,20,000.00( 1.25,000.00 5,000.00( 240,000.00
1,00,000.00 1,00,000.00
9.00,000.00 9,00,000.00

40,500.00 40,500.00

BN

Grand Total

41,55,000.00] 12,35,500.00( 2,05,000.00| 51,85,500.00

Enter: Displch

R: Remove Line

Figure 59. Fixed Assets Analysis Screen

Features

U: Restore Line| U: Restore All| Space: Silct| Space: il
= = Configure

The details of this report are displayed by clicking, Alt + F1: Detailed button menu. The
auditor can further drill down to the respective master or transaction levels by clicking Ctrl +
Enter: Alt Vch button menu. The transactions related to purchase and sale of fixed assets

can be verified.
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For example, the auditor can select the purchase transaction (Vr 44 dt 6.7.2011) and press
Ctrl + Enter to view the transaction details before audit.

To audit the transaction the auditor can select the transaction by pressing the Spacebar. The
Alt + F9: Audit button menu is enabled in the right panel in the Fixed Assets Analysis
screen. The auditor can perform the verification by clicking the Alt +F9: Audit button menu

or the Enter key.
The Audit Details window is displayed.

Audit Details

for Fixed Assets Analysis

Audit Status

Audit Note

Audited

Copy Audit Details to Audit Working Paper

? Yes

Audited the transaction relating to purchase of land.

Accept 7

Yes or No

Figure 60. Audit Details Window

The audit note remarks can be displayed in the Fixed Assets Analysis report for the audited
transaction.This is made possible by setting the option Show Audit Note to Yes in

F12:Configure.
Fixed Assets Analysis National Traders Pvt. Lid. 11-12 Ctrl + M E3
Fixed Assets Analysis Audit Period : 1-Apr-2011 to 31-Mar-2012|
Particulars Audit Audit Note MNo.of Days Opening Additions Deletions / Closing
Status <180 [ =180 Balance Adjustments | Balance
Land & Building
Building 7.00.000.00| 2.50,000.00 9.50,000.00
1-4-2011  Opening Balance 7,00,000.00 Dr
6-7-2011 44 Purchase Audited Audited the 270 2,50,000.00
transaction
relating to
purchase of
land.
Land - | 1,50,000.00 1,50,000.00
1-4-2011  Opening Balance 1,50,000.00 Dr
Land - Il 5,50,000.00( 7.50,000.00| 2,00,000.00| 11,00,000.00
1-4-2011  Opening Balance 5,50,000.00 Dr
6-7-2011 44 Purchase Audited Audited the 270 7,50,000.00
transaction
relating to
purchase of
land.
22-1-2012 88 Journal 70 2,00,000.00
Plant & Machinery 15,25,000.00 15,25,000.00|
Plant & Machinery - | 10.00.000.00 10.00.000.00
1-4-2011  Opening Balance 10,00,000.00 Dr
Plant & Machinery - Il 5.25,000.00 5£,25,000.00
1-4-2011  Opening Balance 5,25,000.00 Dr
Airconditioner 20,000.00 25,000.00 45,000.00
1-4-2011  Opening Balance  20,000.00 Dr
8-10-2011 240 Payment 176 25,000.00
Computers & Peripherals 90,000.00 45,000.00 1,35,000.00
13 more ... |
Grand Total 41,55,000.00] 12,35,500.00( 2,05,000.00| 51,85,500.00]
Q: Quit ‘ Enter: [ | Enter; -'.'.':-| ‘ |E: Remuve Lille| LU: Restore Line|g: Restore All| Space: Sele:t| Space: ¥/

Figure 61. Fixed Assets Register with Audit Note Details
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Transaction on Holidays

This feature provides the information on the transactions accounted on holidays (weekends/
State/National/Bank holidays). The report assists the Auditor to arrive at the audit decision

relating to the transactions.

The Auditor can configure weekly-off and holiday list (based on National/State/Bank and

Festivals holidays)

The benefits accruing from this feature are:

o auditor can advise their clients to avoid transactions on holidays and comply with

labour laws

o auditor is able to get details of such transactions

o auditor can view the clarifications provided by the client

The auditor can configure/define the public and weekly holidays by clicking Alt + C: Holiday
Conf. button menu in the Transactions on Holiday screen.

The Holidays Calendar Configuration window is displayed.

Holidays Calendar Configuration

1-Apr-2011 to 31-Mar-2012

Weekly Off : Sunday

1 Mot Applicable
Date Day R for Holiday
152011 Sunday May Day
1582011 Monday Independence Day
1112011 Tuesday la Rajyoth
2102011 Sunday Gandhi Jayanthi
2622012 Sunday Republic Day

Accept?

Figure 62. Holidays Calendar Configuration Window
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The Transactions on Holiday screen after configuration is displayed.

K: Keyhnard

G: Language
National Traders Pvt. Ltd. 11-12

K: Control Centre | H: Support Centre | H: Help

Transactions on Holiday

 Transactions on Holiday Audit Period : 1-Apr2011 to 31-Mar-2012
Date Day Reason Particulars Weh Type Weh Mo, Transaction Audit Audit Note
far Holiday Value Status
ekly Of Kavitha's Rent A/c Payment 5 1,00,000.00 Dr
2011 Sunday  WWeekly Off Loyalty Bonus Payment §  10,000.00 Dr
3-4-2011 Sunday  Weekly Off Travelling & Conveyance Payment 7 2,500.00 Dr
3-4-2011 Sunday  Weekly Off Travelling & Conveyance Payment 4 35,000.00 Dr
3-4-2011 Sunday  Weekly Off Computer Junction Receipt 3 20,260.00 Cr
3-4-2011 Sunday  Weekly Of Euro Softs Sales 3 489.60 Dr
3-4-2011 Sunday  Weekly Off Cash Purchase E  12,480.00 Cr
342011 Sunday  Weekly Off HP India Ltd., Purchase 7 1,03,500.00 Cr
10-4-2011 Sunday  Weekly OF New Era Computers Payment 1 2,920.00 Dr
10-4-2011 Sunday  Weekly Of Assembling Charges Payment 12 9,023.53 Dr
10-4-2011 Sunday  Weekly Off Travel Expenses Payment 13 25,000.00 Dr
10-4-2011 Sunday  Weekly Of Universal Systems Sales 6 2,31,300.00 Dr
10-4-2011 Sunday  Weekly Of Anand & Co. Purchase 11 1,50,000.00 Cr
10-4-2011 Sunday  ‘Weekly OF Assembled PIV Mfg Journal 1
17-4-2011 Sunday  ‘Weekly OF Travelling & Conveyance Receipt B 610.00 Cr
17-4-2011 Sunday  ‘Weekly OF New Buzz Traders Purchase 16 9,360.00 Cr
24-4-2011 Sunday  Weekly Of N.C.Jain Purchase 18 468.00 Cr
24-4-2011 Sunday  Weekly Of Navin Traders Purchase 19 2,153.00 Cr
1-5-2011 Sunday  Weekly Off NextGen Systems Payment 41 38,000.00 Dr
1-5-2011 Sunday  Weekly Off The League Club Payment 42 45,000.00 Dr
1-8-2011 Sunday  Weekly Off TCS @ 2.5% - TUFL Payment 43 19,491.00 Dr
1-5-2011 Sunday  Weekly OF Amar Computer Peripherals Receipt 11 1,00,000,00 Cr
1-52011 Sunday  Weekly OF Miscellaneous Expenses Journal 16 50,000.00 Dr
1-5-2011 Sunday  Weekly OF Godown Rent Journal 17 10,000.00 Dr
1-5-2011 Sunday  Weekly Of Horizon Systems Sales 12 1,12,736.00 Dr
1-5-2011 Sunday  Weekly Off New Era Computers Purchase 22 46,800.00 Cr
1-5-2011 Sunday  Weekly Off Assembled PIV Excise - Stock Joumal 1
852011 Sunday  Weekly Off Jet Roadways (P) Ltd., Payment 51 8,000.00 Dr
852011 Sunday  Weekly Off Jain Realtors Purchase 27 4,00,000.00 Cr
136 more ... |
Grand Total 2,78,74,374.98
0: Quit Enter: Disp Vch| Enter: Alt Y/ch Space: Select
B0 /00 Tallv Messaces

Figure 63. Transactions on Holiday Screen

The transactions on holidays can be audited and clarifications received from client can be dis-
played.

The clarification requested to the client appears in the client system. The path is:

Gateway of Tally >Display >Statement of Accounts > Audit and Compliance Info >
Statutory Audit Info > Verification of Vouchers

The client selects the value under Internal Clarification and clicks Enter to clarify.

The clarified voucher appears under the Clarified column after the data is received from the
client.

The Holidays Calendar Configuration screen after the audit and client clarification is
displayed for audit on May Day.

Werification of Youchers National Traders Pvt, Ltd, 11-12 ctd + M B
List of Clarified Vouchers 1-Apr-2011 to 31-Mar-2012
Date Particulars Weh Type “ch Mo, Transaction Audit Audit Note
Value Status

NextGen Systems Payment 41 38,000.00 Dr Clarified

Chient: Permission was talien
from labour Dept to work on May
dlay.

Figure 64. Holidays Calendar Configuration Screen with Details
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The client can configure the holiday list in the default product, Tally.ERP 9 by

Jv executing these steps.
to8 Gateway of Tally > Display > Statement of Accounts > Audit and Compli-
N 0 ance Info > Holiday Calendar Configuration.

Highest and Lowest Value Transactions
This feature provides the information on the:

o highest amount and lowest amount accounted to a ledger,
o difference between the highest and lowest amounts (Difference Range)

o percentage ratio of the difference range to the lowest amount.

The Auditor can ascertain the highest and lowest ten/twenty transactions accounted in a
ledger, e.g.-Sales/Purchase ledgers.

The feature’s highlights are:

o high/low value transactions for a ledger
o display of amount-range, range-percentage values

o detailed analysis of such transactions
The report allows tracking of inconsistence/exceptions.

The Highest and Lowest Value Transactions screen is displayed.

Highest and Lowest Value Transactions Audit Period - 1-Apr-2011 to 31-Mar-2012

Under - 4 Primary Amount ranging between 0 and 0

Particulars Highest Lowest Difference Diff Range
Amount{A) Amount(B) Range(C =A - B) % (C/B)

& 5,00,000.00 50.000.00 4.50,000.00
Adview Consultants 20.,000.00 10.000.00 10.000.00 100.00 %
Amar Computer Peripherals 1,35,000.00 29.120.00 1.05,860.00 363.60 %
Anand & Co. 1.50,000.00 50.000.00 1.00,000.00 200.00 %

AMS Tech 15,000.00 14,000.00 1.000.00 714 %
Aravind Kumar 8.04 960 00 4.960.00 8.00,000.00 16.129.03 %
Assembling Charges 25.250.00 §.720.00 16,530.00 189.56 %
A Varadarajan & Co 6.000.00 1.500.00 4.500.00 300.00 %
Azura Systems 65 520 00 1.000.00 64.520.00 6.452.00 %
Bank Charges 2,500.00 174.00 2,326.00 1.336.76 %
Basic Pay 7450000 22,404 00 52.096.00 23253 %
Best Travels Ltd 75,000.00 5.000.00 70,000.00 1.400.00 %

Bharat Petro A/C 4.213.00 1.589.00 2,624.00 165.14 %
Bonus 51.500.00 1.500.00 50.000.00 333333 %
B Ramesh - Loan 25,000.00 §.000.00 17.000.00 21250 %

Business Promotion Expenses 75,000.00 25,000.00 50,000 00 200.00 %
Canara Bank 28,35,661 25 91.00 28,35,460 25| 31,15,890 38 %
Cash 4.,50,000.00 72.00 4.49.925.00( 6.24.900.00 %
Challenger Systems 7.17,631.00 90.9458.00 6,26,683.00 689.06 %
Chandra Timbers 25,00,000.00 2,00.000.00 23.00,000.00 1.150.00 %
City Auto Finance 5.27,650.00 17.621.27 5,10,028.73 2,894 39 %
Commission Paid 50,000.00 15.000.00 35.000.00 23333 %
Computer Junction 52,000.00 6.206.00 45,794.00 737.90 %
Computer Point 90.460.00 45.000.00 45.460.00 101.02 %
Computer World 6,00,000.00 2,00.000.00 4.00.000.00 200.00 %

Conveyance 14,500.00 2,300.00 12,200.00 53043 %
CST Tax @ 4% 45.400.00 32000 45,080.00 14, 087.50 %
Damro Furniture (P) Ltd., 1,25.000.00 1.25.000.00

143 more ... |
Q: Quit R: Remove Line| U: Restare Line| L: Restore All| Space: Select| Space: M = —
il 01./0) Tally Maccanas ctrl + N Configure

Figure 65. Highest and Lowest Value Transactions Screen
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The F12:Configure window of this feature is displayed.

Configuration

Range

1 Mot Applicable

Show Ledger with Range BEqualto N Egual to
Show Ledger Between Amount : to Greater than
Show Type of balance ? Both Less than
Show Mame of Group 7 No

Show Primary Group 7 No

Appearance of Names : Name Only

Sorting Method : Default

Figure 66. F12:Configure Window

The content of the report can be configured as per the requirement of the Auditor.

The auditor can select a ledger account, Sales @ 12.5% and drill down to the voucher details
to view the highest and lowest transaction details. The transactions can be sampled and
audited. The Highest and Lowest Value Transactions screen for the selected ledger is dis-

played.
Highest and Lowest Value Transactions National Traders Pvt. Lid. 11-12
Top Highest and Lowest Amount Transactions Audit Period:  1-Apr-2011 to 31-Mar-2012
Ledger : Sales @ 12.5%
Top - 55 Transactions
Date  Particulars Vch Type Vch No.| Transaction Amount Audit Status Audit Note
Highest Lowest
13-12211 Janata Timbers Sales 89 24,50,000.00
22-2-2012 Janata Timbers Sales 112 19,00,000.00
22-2-2012 Janata Timbers Sales 113 19,00,000.00
15-1-2012 Hindustan Timbers Sales 100 10,10,000.00
15-1-2012 Hindustan Timbers Sales 101 10,10,000.00
26-6-2011 5.V.5 Computers Sales 31 79,500.00
27-11-2111 Futura Systems Sales 79 60,000.00
18-6-2011 Gaitonde Traders Sales 26 50,000.00
256-2011 Manjunath Systems Sales 28 50,000.00
27-4-2011 Sterling Business Solutions Sales 50 31,500.00

Figure 67

. Highest and Lowest Value Transaction for the Selected Ledger Account

Configuration

Show Marrations also lNo, |
Show Highest 7h ransactions
Show Lowest 75 Transactions

Show Audit Status ? Yes
Show Audit Mote ? Yes
Show Client's Clarification ? No
Show Date and Time ? No
Show Audited By ? No
Show Clarification from ? No
Show Vouchers of Audit Status ? 1 Any
Include Exceptional Vouchers ? No

Figure 68. F12:Configure Windows

The display of the number of the highest and lowest transactions of the selected ledger
account can be configured in the Highest and Lowest Transactions Value Transactions
screen. The default value is 5 as shown above. The auditor can set the desired values to the
parameters, Show Highest and Show lowest in F12:Configure. For example, if the auditor
wants to know the 10 top values debited/credited to the ledger account, the values for Show

Highest and Show Lowest should be 10.
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Pending Advances

This feature provides the information on the pending advances which are unadjusted or not
recovered till date. The report displays the details of all pending advances under the Group,

Loans and Advances (Asset).

The auditor can analyse the unadjusted advances using this report by scrutinising the trans-
actions made during a specific time frame for the advance ledger accounts. The client is
advised on the pending advances and their effect on the Balance Sheet.

The benefits the auditor derives from this feature are:

o report is generated by a click of a key with the pending-amount details

o track unadjusted temporary advances like, travel advance & others

The Pending Advances screen is displayed.

Figure 69. ending Advances Screen

Pending Advances
Under . Loans & Advances (Asset)

Particulars Name of Group Opening Transactions | Closing

Balance Debit | Credit | Balance

Global Associates Loans & Advances (Assel .00,000.00 Dr
Global Traders (Loan Alc) Loans & Advances (Asset) ,00,000.00 Dr 10,49,508.19 19.49,508.19 Dr
Kavitha's Rent Alc Loans & Advances (Asset) .00,000.00 Cr 14,00,000.00 14,00,000.00 1,00,000.00 Cr
RR Krishna Loans & Advances (Asset) 40,000.00 Dr 40,000.00 Dr
Staff Salary Advance Loans & Advances (Asset) 8.900.00 Dr 10,000.00 9,500.00 9.,400.00 Dr
Travel Advance Loans & Advances (Asset) 20,000.00 20.000.00 Dr
Grand Total 15,48,900.00 Dr 31,79,508.19 14,09,500.00 33,18,908.19 Dr —
Q: Quit R: Remove Line| U: Restore Line| U Space: il - -
@6l 0/0) Tallv Massanas Cirl + N e

The transactions of the report can be drilled down and selected for audit. The report can be
configured to display details of squared-off ledgers, its numbers and the value.

50



Tty

POWER OF SIMPLICITY Statutory Audit Reference Book

Stale Cheques / Instruments

This feature provides information on the stale cheques issued and received by a client.The
ageing details of such cheques/ instruments are also available. The auditor can configure the
validity period in months or days and filter the contents of the stale cheques/instruments. The
transactions can be sampled for audit.

The feature’s highlights are:

o configure easily the cheque validity period in days/months
o list instruments not reconciled with ageing details by days

The feature offers these benefits:

o track instruments whose validity period has expired

o reconcile the bank transactions based on the report

The Stale Cheques/Instruments screen is displayed.

0: Upload

G: Language
National Traders Pvt. Ltd. 11-12
Stale Cheques / Instruments Audit Period : 1-Apr-2011 to 31-Mar-2012
Validity Period - 3 Months

K: Keyboard

K Control Centre| H: Support Centre| H: Help

Stale Cheques/Instruments

Particulars | Total Amount | Total Vouchers

TMC Cooperative Bank
HDFC 0D Alc 7,303.40 1

Grand Total
Q: Quit

Y 0/0) Tallv Massaoes

6,64,358.40 15
R: Remove Line| U: Restore Line Space: Sl

Ctrl + N

Figure 70. Stale Cheques/Instruments Screen

The ledger accounts can be drilled down to select transactions for audit.

The Auditor can click F6: Validity Period button to change the validity period in terms of
days/months.
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External Confirmation (Third Party Confirmation)

In an External Confirmation the Auditor obtains audit evidence directly from a third party on

request regarding relevant financial statements, relating to:

o receivables & payables

o third party deposits and liabilities
o investments

o inventory

o related party transactions

o bank transactions.

The confirmation can be in obtained in the form of paper or electronic medium.
This confirmation is also called as third party confirmation.

Employing technology, Tally.ERP 9’s Auditors’ Edition has made the entire process of obtaining

and evaluating third party confirmation simpler but more efficient and effective.

The primary aim of external confirmation is to obtain external sources of audit evidence

rather than relying only on internally provided documents.

The External Confirmation (Third Party Confirmation) screen is displayed.

P: Print E: Export 1z E-Mail O: Upload
External Confirmation (Third Party Confirmation)

S: Shop G: Language

National Traders Pvt. Ltd. 11-12

K Keyboard | K: Control Centre| H: Support Centre| H: Help

ctrl+ M E

Period

Group

A g

ng Note

e
—
—
—
—
e
—
—
—

External Confirmation {Third Party Confirmation) Audit Period - 1-Apr-2011 to 31-Mar-2012
Under . Sundry Creditors, Sundry Debtors
Particulars Closing Marked for Confirmed Difference Remarks
Balance Confirmation Balance
Adview Consultants 5.000.00 Dr
Akshaya Trust 47.500.00 Cr
All India Computer Institute 20.,000.00 Cr
Amar Computer Peripherals 41,235.00 Dr
Anand & Co. 2,00,000.00 Cr Yes 1.00,000.00 Cr 3.00,000.00| remarks for any difference
Request sent (client) Yes sent by email
ANS Tech 1,000.00 Dr
A-One Supplier 57,800.00 Cr
Aravind Kumar 6,70,132.00 Dr Yes
Request sent (client) Yes email
Ashok Financiers 4.00,000.00 Cr
Avanthi Constructions 18.000.00 Dr
A Varadarajan & Co
AVT Computers 11,58,244.00 Dr Yes
Request sent (client) Yes courer
Azura Systems 66,520.00 Cr
BBMP 50,000.00 Cr
Best Travels Ltd 95,000.00 Cr
Bharat Petro A/C 8,310.00 Cr
Business Solutions Pyt Ltd 40,500.00 Cr
Challenger Systems 27.,46,539.00 Cr Yes
Request sent (client) Yes courier
Chandra Timbers 16,09.813.00 Cr
Computer Junction 76,734.00 Cr
Computer Point 45,460.00 Dr
Computer World 5,87.824.00 Cr
Damro Furniture (P) Ltd.,
69 more
Q: Quit Enter: Confim R: Remove Line| U: Restore Ling U: Restore All| Space: 3dect| Space: sl
[} 0/0) Tallv Messages A Ctrl + N

Figure 71. External Confirmation Screen

The Auditor can select a ledger for obtaining a balance confirmation by pressing Spacebar
and clicking F6:Mark for Confirm button.A wrong selection can be restored back by clicking

Ctrl + F10: Restore Confirmation button.
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The selected ledger(s) appear under the Marked for Confirmation column with the remark
Yes. The Auditor sends the data under audit to the client for initiating the confirmation letters
to be sent to the customers.

The client loads the data and executes the following steps to generate the confirmation letters
and mail them.

Gateway of Tally > Display > Statements of Accounts > Audit and Compliance Info >
Statutory Audit Info > External Confirmation (Third Party Confirmation)

The list of ledger accounts selected by the Auditor is displayed in the External Confirmation
(Third Party Confirmation) screen. The client selected all ledgers and clicks F5:Mark Req
Sent button to send the confirmation letters, which may be printed to be sent by post or sent
by email.

The print copy of the confirmation letter is displayed.

CONFIRMATION LETTER

Adview Consultants

Dear Sir, Madam,

Our auditors Raghu Ram & Co. ,  Grand Road, Bengaluru Bengaluru ,
are conducting an audit of our financial statements. Confirm its correctness or report any difference to our auditors.

Your prompt attention to this request will be appreciated.
An envelope is enclosed for your reply.

Yours faithfully

Mational Traders Pui. Lid.

Confirmation:

The balance receivable from us of Rs. 5,000.00 as on 31-Mar-2012 is corect except as noted below

Dated: Adview Consultants

Figure 72. Confirmation Letter Copy Screen

The Auditor after receiving the confirmation letters selects the ledger(s) and clicks Alt +
F6:Confirmed Bal button to enter the balance confirmed by the party (Debtor / Creditor)

The External Confirmation window is displayed.

External Confirmation
For - Adview Consulfants

Confirmed Balance : 5,000.00 Cr

Remark

Balance confirmed.

Figure 73. External Confirmation Window
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The confirmed details with remarks appear against the ledger in the External Confirmation
(Third Party Confirmation) screen

External Confirmation (Third Party Confirmation) National Traders Pvt. Ltd. 11-12

External Confirmation (Third Party Confirmation) Audit Period - 1-Apr-2011 to 31-Mar-2012,

Under - Sundry Creditors, Sundry Debtors
Particulars Closing Marked for Confirmed Difference Remarks

Balance Confirmation Balance

Adview Consultants 5.000.00 Dr 5,000.00 Cr Balance confirmed.
Request sent (client) Yes Send letter.

Akshaya Trust 47.,500.00 Cr

All India Computer Institute 20,000.00 Cr

Amar Computer Peripherals 41,235.00 Dr

Anand & Co. 2.00,000.00 Cr Yes 1,00,000.00 Cr 3,00,000.00| remarks for any difference
Request sent (client) Yes Send letter.

Figure 74. Confirmed Ledger Balance Screen

Account Reconciliation

By using the Account Reconciliation feature the Auditor assesses the validity and correctness
of an account/ledger balance in relation to that of the other at a specific point of time. The
Auditor is assured that the reconciled account/ledger indicates clean records maintained by
the client because it is documented with satisfactory explanations and supported by relevant
documents.

If there is a difference in value then the Auditor seeks clarity from the client and reconciles
the accounts.

The Account Reconciliation screen is displayed.

O: Upload

G: Language
National Traders Pvt. Ltd. 11-12

K: Keyboard

Account Reconciliation
Account Reconciliation Audit Period : 1-Apr-2011 to 31-Mar-2012
Under . Sundry Debtors, Sundry Creditors

Particulars Reconciled
Debit [ Credit

Unreconciled
Debit [ Credit

Adview Consultants 10,000.00 20,000.00

Akshaya Trust 47.500.00
All India Computer Institute 10,000.00
Amar Computer Peripherals 1.64,120.00 1.42,565.00
Anand & Co. 2,00,000.00
ANS Tech 15,000.00 14,000.00
A-One Supplier 46,800.00
Aravind Kumar 23,88.412.00 23,76,920.00 ,7
Ashok Financiers 2.,50,000.00
Avanthi Constructions 18,520.00
A VMaradarajan & Co 6,000.00 6,000.00 ,7
ANT Computers 11.47,856.00
Azura Systems 1,000.00 65,520.00
BBMP 50,000.00
Best Travels Ltd 5,000.00 1,00,000.00
Bharat Petro A/C 24 967.00 31,757.00
Business Solutions Pt Ltd 40,500.00
Challenger Systems §.,60,948.00 23,70,171.00
Chandra Timbers 55,49 414.50 71,59,227 .50
Computer Junction 1,34,586.00 1.,80,180.00
Computer Point 90,460.00 45,000.00
Computer World 18.53,876.00 24,22 500.00
Damro Furniture (P) Lid., 1.25,000.00 1.25,000.00
Dollar Trading Co.
Eternal Consultants 14,235.00 15,000.00
Euro Softs 5,885.29 5,888.00
Fast Couriers 18,280.98 PURSLR:AY| O Inv Reports
Fortune Computer Services 3,29,995.00 1.,85,000.00 -
Futura Systems 88,820.00 21,230.00
63 more ... |

Q: Quit

[} 01 /0) Talhs Maccanac Cirl + N

Enter: Reconl

Figure 75. Account Reconciliation Screen
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The account reconciliation can be performed in two ways.

o import customer’s account transaction details sent in xml format for reconciliation

o load the customer’s ledger account details available in the client data for reconciliation
At Customer’s Office

The Customer/party (e.g. Horizon Systems) whose account is to be reconciled can generate
a xml file by executing the steps in Tally.ERP 9.

Gateway of Tally > Display > Statement of Accounts > Audit and Compliance Info >
Statutory Audit Info > Statement of Accounts for Reconciliation

The xml file can be generated by clicking F5:A/c Rec Export button in the Statement of
Accounts for Reconciliation screen.

Export Stat t of account for Account Reconciliation

of : National Traders

Export Location - C:\Docs\
Cutput File Name H National Traders. XML _

Figure 76. Generation of xml file for export

This xml file can be mailed to the Auditor for reconciliation.
At Auditor’'s Office

After receiving the xml format of the customer’s account transactions from Horizon
Systems, the Auditor can select the ledger and click Enter and make the following selections
in the Account Reconciliation window.

Account Reconciliation
Compare : Horizon Systems

By : Importing Transactions
Import file path with file name H C:\Docs\External Confirmation (Third Party Confirmation).Xm|

Figure 77. Account Reconciliation Window
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The Account Reconciliation screen is displayed.

P: Print E: Export 1z E-Mail O: Upload S: Shop

G: Language

Account Reconciliation

K: Keyboard

National Traders Pvt. Ltd. 11-12

K: Control Centre| H: Support Centre| H: Help

Condensed

Period

ctrl+ M B

Figure 78. Account Reconciliation Screen

JAccount Reconciliation Audit Period :  1-Apr-2011 to 31-Mar-2012 Vou
ouche
Reconciliation  : Horizon Systems Vs National Traders - -
Date Particulars Vch/Trans Vch/Ref Company Books Compared Books Reconciled Remarks et
Type Mo (Horizon Systems) (Mational Traders) Remark
Debit Credit Debit Credit
Rest Remark
5-5-2011 Sales @ 4% Sales 16 30,701.00 reconciled
10-3-2011 Local Purchases Purchase 2 30.701.00)
Unreconciled ,7
1-5-2011 Sales @ 4% Sales 12 1,12,736.00
12.7-2M1 Canara Bank Receipt 32 1,55.083.00
31.7-2011 Bank Charges Journal 46 389.00
10-7-2011 Canara Bank Payment 1 1,55,472.00
10-5-2011 Local Purchases Purchase 2 30,701.00)

552011 Local Purchases Journal 1 56,368.00 e
7-5-2011 Local Purchases Purchase 1 56,368.00) ,7
Opening Balance 42,736.00 42,736.00| 0.00

Current Debit Total 1,43,437.00 1,43,437.00| 0.00 Inv Reports
Current Credit Total 1,55,472.00( 1,55,472.00 0.00
Closing Balance 30,701.00 30,701.00] 0.00 ! L
Reconciled
Unreconciled 1,43,437.00) 1,55,472.00| 1,55,472.00 1,43,437.00
C: Quit Enter: Reconcil Space: 3det| Space: Hdll
B0 /) Talhe Maceanac A Ciel + N

The reconciled transactions are shown above and the un-reconciled are displayed under

Unreconciled.

The Auditor can select a transaction and click Alt + F9:Remark to enter details under
Remarks. The remarks can be restored back by clicking Ctrl + F9:Rest Remark.

The Auditor can click Ctrl + A: Accept Reconciliation button to accept the reconciled trans-

actions.

Audit & Analysis- Completion of Verification

When the verification process is completed, the auditor can select the respective feature by
clicking the Spacebar to mark it as closed. On selection, the Alt + F9:Verify button menu is

enabled in the right panel.
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The Audit & Analysis screen is displayed.

0: Upload

G: Language
National Traders Pvt. Ltd. 11-12

K: Keyboard

Audit & Analysis

Data Analysis Audit Period - 1-Apr-2011 to 31-Mar-2012
Previous Year Company : National Traders Put. Ltd. 10-1
Particulars Veriﬁcatiog/
Complete?

Verification of Chart of Accounts
Verification of Stock ltems
Verification of Balances
Analytical Procedures

Pending Documents

Statutory Payments

Periodic Payments and Receipts
Repeated Transactions

Relative Size Factor (RSF)
Other Analysis

Figure 79. Audit & Analysis- Verification Completion Option

The Save Statutory Audit window in the Statutory Audit screen is displayed when the Alt
+F9:Verify button is clicked.

Save Statutory Audit

Verification Complete rd Yes

Figure 80. Save Statutory Audit Window

The verification status of the selected feature is updated by entering Yes/No as the value
against Verification Complete? field.

This value appears against the feature under the Verification Complete? column in the
Audit & Analysis screen. This remark serves as a bookmark to the auditor on the status of
verification- complete or incomplete.
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Auditing

The features under this section relate to vouching and examination of various types of trans-
actions, like transactions with Related Parties, Forex, MSME and Salary & Wage payments.

The auditor can perform audit of vouchers and record the audit comments either for the

entire data or a sampled data.

In addition to these features the respective audit status columns display audit related infor-
mation in the form of a Dashboard. The details of status columns are:

o Total - the total number of vouchers for audit

o Sampled - the number of vouchers selected as a sample

o Audited - the number of vouchers audited

o Internal Observation- internal queries to be discussed with the Senior/CA

m further classified as: Pending and Clarified

o External Clarification-queries to be clarified by the client

m further classified as: Pending and Clarified

o Altered (To be re-audited) - the number of audited vouchers altered and have to be re-

audited

Verification of Vouchers

Verification of voucher or vouching is the process of checking the contents/details of a

voucher from the point of its correctness, accuracy and authority.

Sampling of vouchers by voucher type

The default report displayed is based on voucher types and includes all vouchers accounted.

The Verification of Vouchers screen is displayed.

0: Upload

5: Language
Natiaral Traders Put, Lid, 11-12

Yerificatian af Yauchers

Under. 4 All Items

K: Keyboard

H: Control Centre | H: Support Centre| H: Help

1-Apr2011 to 31-Mar-2012

Particulars Sampling Method

Total
“ouchers

Audited
“ouchers

Sampled
“ouchers

Attendance
Contra
Credit Note
Debit Maote
Delivery Mote

Excise - Purchase
Excise - Sales

Excise — Stock Journal
Jaurnal

Iifg Journal

Payrall
Purchase
Purchase Order
Receipt
Receipt Mote
Sales

Sales Order

Manually Sampled

78
26

Grand Total

SRR £ 11 Tiallar Mirici daisiris

Figure 81. Verification of Vouchers- Voucher Type
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A particular voucher type (e.g. Payments) can be selected and sampled for audit through Alt
+ S: Sampling Config button menu.

Various sampling methods are available for use.

Sampling Methods
Sampling Name

Figure 82. Sampling Methods Window

Sampli

All Youchers

Amount Range

Benford Analysis

Even Numbered Youchers
Odd Numbered Vouchers
Specific Period

Specific Vouchers

The Auditor can select the sampling method, Benford Analysis. The Sampling Methods
Benford Analysis window is displayed.

Sampling Method: Benford Analyg

Variance

4 | Negative

Positive

Highest “ariance

Note : This Sampliing Method will give all those vouchers of applicable
Woucher Type having Highest PositiveNegative variation as per
Benfords method for Tst digit of the Transaction value.

Figure 83. Sampling Methods Window

The auditor can select positive/negative variance and proceed with the auditing process
after sampling.

The Verification of Vouchers after the application of the selected sampling method is dis-
played.

Yerification of Yauchery Mational Tradéer Pt Ltd, 11-12
Lnder: 4 All ltems 1-Apr-2011 to 31-Mar-2012
Particulars Sampling Method Total Audited Sampled
Youchers “ouchers “Youchers
Attendance 70
Contra 26
Credit Mote 2
Debit Mote 5]
Delivery Mote 1
Excise - Purchase 1
Excise - Sales 1
Excise — Stock Journal 1
Journal 17
rfy Journal 1
h Benford Analysis 459 B0
Payrall 61
Purchase Manually Sampled a7 1 m
Purchase Order 3
Receipt 131
Receipt Note 2
Sales 124
Sales Order 2
Grand Total 1,112 1 38
R Remove Line U: Restore Al| Space: Sdect| Space: 3

Figure 84. Verification of Vouchers- Voucher Type - Benford Analysis Sampling
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Similarly appropriate sampling methods can be applied on the transaction types for audit
purposes. The Verification of Vouchers screen after application of different methods of
sampling is displayed.

Werification of Youchers

Natianal Trisders Put, Ltd, 11-12

Under: 4 All tems 1-Apr-2011 to 31-Mar-2012
Particulars Sarpling Method Taotal Audited Sampled

“ouchers “ouchers “ouchers

Aftendance Specific Period 78 340
Contra 26

Credit Note Amount Range 2 10
Debit Maote 5}
Delivery Mote 1
Excise - Purchase 1
Excise - Sales 1
Excise — Stock Journal 1

Journal Even HNumbered Vouchers 17 55 (0)
Wifg Journal 1

FPayrment Benford Analysis 459 3500
Payrall B1

Furchase Manually Sampled 97 1 il
3

Specific Vouchers 13 26 (0
Receipt Mote 2
Sales 124
Sales Order 2

Grand Total 1.112 1 157

Figure 85. Verification of Vouchers Screen after applying Sampling methods

Percentage report for substantive tests

The auditor can ascertain the percentage proportion of the sampling methods applied on the
population. The auditor can move the cursor to the value under Sampled column against the
Verification of Vouchers under Auditing section in the Audit & Analysis section and drill
down to the get the proportion of sampled voucher details. This report will assist the auditor
to determine the adequacy of the sample size selected.

The Verification of Vouchers screen is displayed.

Yerificatian af Yauchers Natianal Traders Put, Ltd, 11-12

Total Youchers 1,112

Total Sampled Youchers 158 (14.21 %) 1-Apr-2011 to 31-Mar-2012
Sampling Method Sampling Description Samj Audited

“ouchers| % |Wouchers| %

Specific Period 31 2152 %

Amount Range 1 063 %

Even Numbered Vouchers 58 | 36.71 %

Benford Analysis 38 | 2405 %

Specific Vouchers 26 | 16.46 %

Manually Sampled Vouchers 1 063 % 1 (100.00 %

Grand Total 158 1 0.63 %

Figure 86

. Sampling Proportion Details
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Sampling of vouchers by Sub group/Group

The display of the report is based on voucher types but can be generated on the basis of
Group/Ledger wise by clicking the Verification of Vouchers screen. The Ctrl +V: Group
Ledger wise button can be clicked to sample the vouchers by groups.

All transactions of the year under audit are displayed in this report. The auditor has an option
to apply the recommended sampling method and audit the sampled vouchers or audit all
vouchers. For example, to apply the Amount Range method of sampling, the auditor firstly
selects a group/sub group (e.g. Loans (Liability)) and later clicks the Alt + S: Sampling
Config button menu in the Verification of Vouchers screen.

The Verification of Vouchers screen with the selected group for sampling is displayed.

Verification af Yauchers

Under -1 All ltems

M: E-Mail

0: Upload

G: Language

Natianal Traders Put, Lid, 11-12

K: Keyboard

K: Control Centre

1-Apr-2011 to 31-Mar-2012

Particulars

Tatal
Group Youchers

Audited
Group Wouchers

Sampled
“Wouchers

Current Liabilities
Fixed Assets
Investments
Current Assets
Sales Accounts
Purchase Accounts
Direct Incomes
Direct Expenses
Indirect Incomes
Indirect Expenses

Q: Gt |

Figure 87. Verification of Vouchers Screen - Sampling Option

The Amount Range method is selected for sampling the transactions. The Amount Range

window is displayed.

Sampling Method: A

t Range

Iinimurm Amount
Maximurn Armount
Range of Info

5,000.00

Balancing Type

| G ¢ Crect Aot

as a Debit Amount

Note  This Sampling Method will give all the vouchers of applicable
LedgerGroup having Ledger value between Winimum and Maximum
Amount a5 DebitCredit'Both as specified in the method.

Figure 88. Amount Range Window
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After applying the sampling method, the Verification of Vouchers screen is displayed.

erification of vauchers National Trecers Bui. ta. 11-1x cirl+mE

Under 4 AN tems 1-Apr2011 to 31-Mar-20132|
Particulars Total Audited Sampled

Group “Wouchers | Group “ouchers Vouchers

Loans (Liabili 252 218 ©)

Current Liabilities 665 1 1)

Fized Assets 10 1 1)

Investments z2

Current Assets 643

Sales Accounts 118

Purchase Accounts 98

Direct Incomes 10

Direct Expenses 25

Indirect Incomes 3

Indirect Expenses 283

Q0o Oyt 1 | 1 1 | 1 | Bergue Line [ 10 Bectne binel 00: Boctnre AN S =i S Sk

Figure 89. Verification of Vouchers - Amount Range Sampling

Drilling down to the ledger voucher level, the details of sampled vouchers of the selected
ledger (HDFC OD A/c) under the Loans (Liability) Group are displayed for audit.

The Verification of Vouchers - Ledger Vouchers screen is displayed.
0: Upload

G: Language

National Traders Pvt, Ltd, 11-12

K: Keyboard

Werification of ¥auchers - Ledger Wouchers

Ledger: HDFC OD Afc { All Vouchers )

Date  Particulars Weh Type “ch Mo, Transaction Audit

Value Status
5-1-2011 Cash Contra 1 5,000.00 Cr
9-4-2011 NextGen Systems Payment 10 28,000.00 Cr
13-42011 NextGen Systems Payment 14 4,680.00 Cr
16-42011 Simco Machinery Co., Payment 17 3,00,000.00 Cr
18-42011 New Buzz Traders Payment 19 4,500.00 Cr
%-4-2011 Hyundai Motors (I} Pvt. Ltd., Payment 21 2,00,000.00 Cr
23-42011 Telephone Link Ltd., Payment 22 1,348.32 Cr
30-42011 Travelling & Conveyance Payment 24 21,650.00 Cr
30-4-2011 Fast Couriers Payment 26 1,685.40 Cr
30-42011 Modern Advertisers Receipt 10 5,618.00 Dr
30-42011 Salary Payable Payment 27 75,644.00 Cr
30-42011 Salary Payable Payment 238 34,012.00 Cr
30-42011 Salary Payable Payment 29 33,603.00 Cr
30-42011 City Auto Finance Payment 40 19,603.66 Cr
1-5-2011 TCS @ 2.5% - TUFL Payment 43 19,491.00 Cr
3-6-2011 Canara Bank Contra 2 2,00,000.00 Cr
3-5-2011 Jet Roadways (P) Ltd., Payment 51 8,000.00 Cr
10-52011 Vijayakumar's Payment 54 1,00,000.00 Cr
16-52011 Simco Machinery Co., Payment 58 5,00,000.00 Cr
16-52011 Simco Machinery Co., Payment £9 2,40,000.00 Cr
1762011 Canara Bank Contra 3 3,00,000.00 Cr
203 more ... |
Grand Total 60,35459.88 Cr

Figure 90. Ledger Vouchers Screen - Sampled Vouchers

J o The auditor can audit a single voucher, multiple vouchers or selective
voucher (manual sampling).
(otes

o The sampled vouchers can be restored to their default states by clicking
Ctrl + F10: Rest. Default in the Verification of Vouchers screen.
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Manual Sampling of vouchers

The vouchers of a ledger can now be selected manually. From the Verification of Vouchers
screen, select a particular voucher type, Sales.

A particular voucher type, (e.g. Sales) is selected to sample its vouchers manually. The
Voucher Monthly Register screen before manual sampling is displayed.

Yaucher Monthly Regidtéer Matiaral Traders Pyt, Ltd, 11-12
Sales
National Traders Pvt. Ltd. 1112
Particulars 1-Apr-2011 to 31-Mar-2012
Transactions
Total Youchers | Audited Wouchers Sampled
“ouchers
April 11
hlay 10
June 10
July 11
August 9
September 8
October 12
Movember 9
December 10
January 18
February 8
tarch 8
Grand Total 124 0

0 Quit

| Space: 3gecl| Space: Hdl]

Figure 91. Voucher Monthly Register for Sales Ledger

A particular month (e.g. April 2011) is selected and drilled down to the voucher level for
selecting the voucher by manual sampling.

On selecting a voucher, the Alt + S: Set Manual Sampling button menus are enabled in the
right panel in the Voucher Register screen.

The Voucher Register screen after selection of a voucher for manually sampling is dis-

played.

Vaucher Risgister

List of Sales Youchers

O: Upload

Natianal Traders Put, Ltd, 11-12

G: Language

K: Keyboard

I Control Centre

H: Support Centre | H: Help

2-4-2011 InfoSoft Solutions
34-2011 Euro Sofis

54-2011 Janata Timbers
9-4-2011 Aravind Kumar
10-42011 Universal Systems
134-2011 Hindustan Timbers
2543011 Global Traders
2542011 Amar Computer Feripherals
2542011 Silverplus Computers
3042011 Modern Advertisers

1
Sales 2 32,966.40
Sales 3 489.60
Sales 4 4,91,412.00
Sales 5] 26,000.00
Sales 5} 2,31,300.00
Sales 7 3,12,191.13
Sales g 10,400.00
Sales g 1,35,000.00
Sales 10 4,61,100.00
Sales 1 5,618.00

Date Particulars Yeh Type  Wioh No. Dehit Audit Audit Note
Amount Amount Status
2-4-2011 Computer Junction 31,420.00

Figure 92. Voucher Register Screen- Set Manual Sample

The selected voucher is selected and the Alt + S: Set Manual Sampling button menu is
clicked. A remark ‘Manual Sampled’ is appended to the voucher as displayed in the image

below.
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The Voucher Register screen after selection of voucher by manual sampling is displayed.
0: Upload

G: Language | K: Keybozrd | K: Cantrol Centre| H: Support Centre| H: Help
Mational Traders Put, Lid, 11-12 irl+ H B

List of Sales Youchers 1-Apr2011 to 30-Apr-2011

Voucher Regiater

Date Particulars Yeh Type Woh Mo Dehit Credit Audit Audit Note
Amount Amount Status

2-4-2011 Computer Junction |/ 51,420.00

1
242011 InfoSoft Solutions Sales 2 32.,966.40
342011 Euro Softs Sales 3 439.60
&4-2011 Janata Timbers Sales 4 4,91,412.00
42011 Aravind Kumar Sales 5 26,000.00
10-4-2011 Universal Systems Sales 5] 2,31,300.00
1342011 Hindustan Timbers Sales 7 3,12,191.13
2542011 Global Traders Sales g 10,400.00
25-4-2011 Amar Computer Peripherals Sales 9 1,35,000.00
2542011 Silverplus Computers Sales 10 4,61,100.00
30:4-2011 Modemn Advertisers Sales 11 5,618.00

Figure 93. Voucher Register- Voucher Sampled Manually

Click Alt + D: Delete Manual Sampling button menu on the right panel to
J restore/delete the manually sampled voucher to its original state.

floteS

The Verification of Vouchers screen (voucher type) is displayed after the manual sampling.

Werification of ¥oucher Natianal Traders Pyt, Lid, 11-12
Under: 4 All ltems 1-Apr2011 to 31-Mar-2012
Particulars Sampling Method Tatal Audited Sampled
“ouchers Youchers Youchers

Attendance Specific Period 78 34

Contra 26

Credit Note Amount Range 2 1{0

Debit Mote &

Delivery Mote 1

Excise - Purchase 1

Excise - Sales 1

Excise — Stock Joumnal 1

Journal Even Numbered Youchers 17 a8 (0

hfg Journal 1

FPayment Benford Analysis 459 38 (0

Payroll B1

Furchase Manually Sampled 97 1 n

Purchase Order 5

Receipt Specific Vouchers 13 26 (0

Receipt hote 2

: o
Order 2

Figure 94. Verification of Vouchers- with manually sampled details

The sampling method and the number of voucher(s) sampled manually are displayed against
the Sales voucher type in the above image. The sampling method (Manually Sampled) is
displayed under Sampling Method and the number of the manually sampled voucher(s)
under Sampled Vouchers column within parenthesis/brackets.
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Random Sampling

A recent addition to the sampling methods is Random Sampling. In the product the Auditor
can access the option by clicking Ctrl + F9: Master Config in the Audit & Analysis screen.

The Auditor can click the Ctrl + R: Random Sampling button.

0: Upload

Sampling Canfiguratian

List of Voucher Types

G: Language

Natianal Traders Put, Ltd, 11-12

H: Keyboard | K: Control Centre| H: Support Centre| H: Help

1-Apr-2011 to 31-Mar-2012

Particulars Sampling Method

Sampling Description

Attendance Specific Period
Commercial Invoice

Contra

Credit Note Amount Range
Debit Mote

Delivery Mote

Eixcise - Purchase

Excise - Sales

Euxcise — Stock Journal

Job Work In Order

Job Work Out Order

Journal Even Numbered Vouchers
Material Transfer In

Material Transfer Out

Mernorandurn

Mg Journal

Payment Benford Analysis

Payrall

Physical Stock

Purchase

Purchase Crder

Receipt Specific Vouchers
Receipt Mote

from 1-Apr-2010 41 30-Sep-2011 )

(Vouchers having Min : 5,000.00 )

(Vouchers having Even Numbers starting from Mo, 2 )

(Vouchers with Highest Negative variation )

Q: Cuit

Figure 95. Random Sampling Option.

The Sampling Method: Random Sampling window is displayed.

Sampling Method
[Total %ouchers 1,110
Sample - 100

Sarmplin,

Fercentage

Youchers
hicte:  This Sampling Wethod Will Be Applied to the Total WWouwe
Wanually Sampled Youchers) to Determine the Random Sampled Vouchers

Figure 96. Random Sampling

The list of random vouchers is displayed.
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Related Party Transactions

The feature provides information on the transactions between the client and the parties which
are classified as related.The auditor identifies and configures the ledgers as related parties
based on the information provided by the Client.

To configure the ledger accounts the auditor has to select the Related Party Transactions
feature under Auditing section and press Enter to display the Name of Group window.

The Name of Group window is displayed.
Name of Gruug

I
List of Groups

1 All Items

Accumulated Depreciation on Fixed Assets
Administrative Expenses
Advance From Customers
Bank Accounts

Bank OCC Alc

Bank OD Ajc

Branch / Divisions

Capital Account
Cash-in-hand

CST Sales

Current Afc

Current Assets

Current Liabilities

Deposits

Deposits (Asset)
Depreciation on Fixed Asseis
Direct Expenses

Direct Incomes

East Debtors

Employer ES| Contributions
Employer PF Coniributions
Expenses (Direct)
Expenses (Indirect)

Fixed Assets

Income (Direct)

Income (Indirect)

Indirect Expenses

Indirect Incomes

37 more ...

Figure 97. Name of Group Window
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The Related Party Configuration screen is displayed by clicking All Items under List of
Groups.

E: Export 1M: E-ail

Related Party Configuration

0: Upload 8: Shop G: Language K: Keyboard K: Control Centre

National Traders Pvt. Ltd. 11-12

H: Support Centre | H: Help

Figure 98. Related Party Configuration Screen

Under Group 4 All ltems 1-Apr-2011 to 31-M
S.Mo. | MName of Ledger Name of Group Primary Group Is Related Relation Type
Party ?
1. |Accum. Dep. on Airconditioner Accumulated Depreciation on Fixed Assets  Fixed Assets No
2. |Accum. Dep. on Building Accumulated Depreciation on Fixed Assets  Fixed Assets No
3. |Accum. Dep. on Computer & Per. Accumulated Deprecistion on Fixed Assets  Fixed Assets No
4. |Accum. Dep. on Furn. & Fixt. Accumulated Depreciation on Fixed Assets  Fixed Assets No
5. |Accum. Dep. on Genset Accumulated Deprecistion on Fixed Assets  Fixed Assets No
6. |Accum. Dep. on Motor Car Accumulated Depreciation on Fived Assets  Fixed Assets No
7. |Accum. Dep.on P &M - | Acrumulated Depreciation on Fixed Assets  Fixed Assets Ho
8. |Accum. Dep.onP &M - 11 Accumulated Deprecistion on Fixed Assets  Fixed Assets No
9. |Advance Tax Current Assets Current Asgets No
10. | Advertising Expenses Inditect Expenses Inditect Expenses No
11. Adview Consultants South Del Sundry Debtors No
12. | Airconditioner Fixed Asgets Fixed Asgets No
13. | Akshaya Trust Sundry Creditors Sundry Creditors No
14. | All India Computer Institute Sundry Creditors Sundry Creditors No
15. |Amar Computer Peripherals South Debtors Sundry Debtors Ho
16. |AMC Computers Direct Incomes Direct Incomes No
17. |Anand & Co. Sundry Creditors Sundry Creditors No
18. |ANS Tech Sundry Creditors Sundry Creditors No
19. |A-One Supplier Sundry Creditors Sundry Creditors No
20, |Aravind Kumar South Debtors Sundry Debtors No
21. | Ashok Financiers Sundry Creditors - Non Trading Sundry Creditors No
22. | Assembling Charges Direct Expenses Direct Expenses No
23, |Audit Fees Inditect Expenses Inditect Expenses Ho
24. | Audit Fees Payable Current Liabilities Current Liabilities No
25. | Avanthi Constructions Sundry Creditors - Non Trading Sundry Creditors No
26. |AVaradarajan & Co Sundry Creditors Sundry Creditors No
27. | AVT Computers Sundry Debtors Sundry Debtors No
28. |Azura Systems Sundry Creditors - Non Trading Sundry Creditors No
29. |Bank Charges Interest & Finance Charges Indirect Expenses No
30. |Basic Pay Salaries & Remuneration Paid Indirect Expenses No
210 more ... |
0: Quit 0: Copy Canfig R: Remove Line| Uz Restare Line| U: Restore All | Space: Select | Space: Select Al
B0 /0 Tollos Mmmmmns ~

A ledger account is selected by pressing the Spacebar for configuration. On selection, the

F5:Update button menu is enabled on the right panel. Clicking the F5:Update the Related

Party Details window is displayed.

The ledger account is configured as related party and the relationship with

Related Party Details
Is Related Party : Yes

Relation Type i Sister Concern

Figure 99. Related Party Details Window

the client is

described in this window. This process is carried out for other ledgers which are related to the

client

‘s business.
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The Related Party Configuration screen after configuration is displayed.

Matianal Traders Pyt, Ltd, 11-12

elated Party Canfiguratian

Figure 100. Related Party Configuration Screen after Configuration

The Related Party Transactions screen after configuration is displayed.

der Group 4 All ltems 1-Apr2011 to 31-Mar-2012
No. | Name of Ledger Name of Group Primary Group Is Related Relation Type
Party ?
1. Accum. . on Airconditioner Azcurnulated Degreciation on Fi
2. |Accum. Dep. on Building Accurnulated Depreciatian on Fired Assels
3. |Accum. Dep. on Computer & Per. Accurnulated Depreciation on Fired Assels  Fixed Assets No
4. |Accum. Dep. on Furn. & Fixt. Accurnulated Depreciatian on Fired Assels  Fixed Assets No
5. |Accum. Dep. on Genset Accurnulated Depreciatian on Fired Assels  Fixed Assets No
6. |Accum. Dep. on Motor Car Accurnulated Depreciatian on Fired Assels  Fixed Assets No
7. |Accum. Dep.on P &M -1 Accurnulated Depreciatian on Fired Assels  Fixed Assets No
8. [Accum. Dep.on P &M -1 Accurnulated Depreciation on Fired Assels  Fixed Assets No
9. |Advance Tax Current Assets Current Assets No
10. |Advertising Expenses Indirect Expenses Indirect Expenses No
11. | Adview Consultants South Debtors Sundry Debtors Yes Sister Concern
12. |Airconditioner Fixed Assets Fixed Assets No
13. | Akshaya Trust Sundry Creditors Sundry Creditors No
14. [All India Computer Institute Sundry Creditors Sundry Creditors No
15. |Amar Computer Peripherals South Debtors Sundry Debtors No
16. [AMC Computers Direct Incomes Direct Incomes No
17. |Anand & Co. Sundry Creditors Sundry Creditors No
18. [ANS Tech Sundry Creditors Sundry Creditors No
19. |A-One Supplier Sundry Creditors Sundry Creditors No
20. | Aravind Kumar South Debtors Sundry Debtars Yes Relative
21. |Ashok Financiers Sundry Creditors - Non Trading  Sundry Creditors Yes Director
22. | Assembling Charges Direct Expenses Direct Expenses No
23. |Audit Fees Indirect Expenses Indirect Expenses No
24. |Audit Fees Payable Current Liahilities Current Liabilities No
216 more ... |
: Quit | | 0: Copy Config| | | | | R: Remave Line| U: Restore Line| U: Restore All| Space: Seler| Space: Skl

M: E-hail

0: Upload G: Language

Natianal Traders Put, Ltd, 11-12

K: Keyhoard

Rélated Party Transactiorn

Group -4 All kems

H: Control Centre| H: Support Cantre| H

1-Apr-2011 to 31-Mar-2012 ’7

:Help

Total
Youchers

Particulars Audited

Vouchers

Marne of Group Relation Type

Closing
Balance

South Debtors

Aravind Kumar Relative

South Debtors
Ashok Financiers Sundry Creditors - Mon Trading  Director 1
AVT Computers Sundry Debtors Relative 1
Best Travels Ltd Sundry Creditors Relatove 8
Challenger Systems Sundry Creditors - Trading Partner 13
Camputer Junction South Debtaors Sister Concemn 10

27 46,539.00 Cr

6,70,132.00 Dr
4,00,000.00 Cr
11,58 ,244.00 Dr

95,000.00 Cr

76,734.00 Cr

Grand Total

0: Cluit

B850 7 03 Tallv Messaaaes

F: Remove Line

L: Restore Line| Uz Restore All| Space: Select

Figure 101. Related Party Transactions Screen after Configuration

Space: kil

Cirl+ N
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Alternative methods to configure a ledger account as Related Party

a).The auditor can configure a ledger account as a related party by clicking the Ctrl + F9:
Master Config button menu in the Audit & Analysis screen.

The Master Configuration for window for selection of the Related Party option is dis-

played.
National Traders 10-11
Master Configuration for
Master Configuration

Micro, Small & Medium Enterprises
Perindic Payments and Receipts

Related Party
Sampling Methods

Figure 102. Master Configuration for Window

On selecting the Related Party in the Master Configuration for window, the Related
Party Configuration screen is displayed. The process of configuration is same as described
above.

b).Another method to configure a ledger as related is in the Ledger Creation/Alteration
screen by enabling the parameter, Use Other Information for Ledger Accounts under
F12:Configure.

Restoration of ledgers’ default status

The configured ledgers can be restored to their original/default status by clicking the Ctrl +
F10: Rest. Default button menu in the Related Party Configuration screen.
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Forex Transactions

This feature assists an auditor to verify and audit the forex transactions accounted by the
client. The objective is to check if the correct official rates of foreign exchange are used in the
transactions. The audit of the forex transactions is possible only if the client enables the
multi-currency option in F11: Features in the default Tally.ERP 9 for accounting.

The report lists down the transactions involving multi-currency to enable their audit. The
details in the report include payment, purchase, receipt and sales transactions and separate
columns for display of the number of total and forex vouchers.

The Forex Transactions screen is displayed.

P: Print E: Expart M: E-tail 0: Upload 5: Shap G: Language | H: Keyboard | K: Control Centre| H: Support Centre| H: Heln |F4: Cf
Farex Transactions Nirtianal Triaders Put, Ltd, 11-12 £irl+ H B
Under: 4 All ltems 1-Apr2011 to 31-Mar-2012
Particulars Type of Youcher Tatal Farex Audited
Youchers ‘auchers ‘auchers
Receipt 131 8
Sales 124 9
Grand Total 255 7
0: Cuit B: Remowe Line| U: Resiore Line| Uiz Restore All| Space: Select| Space: kil
V840 7011 Tally Messaaoiss A Lirl + N

Figure 103. Forex Transactions Screen

The auditor can check and validate the exchange rates entered by the client by moving the
cursor to the Forex Vouchers column and drilling down from to the transaction level.

The Forex Vouchers screen with details of FE transactions is displayed.
K: Keyhoard

E: Export 0: Upload

G: Language

Natianal Traders Put, Ltd, 11-12

K: Control Centre| H: Support Centre| H: Help

Farés Yauc hers

List of Receipt Vouchers 1-Apr-2011 to 31-Mar-2012
Date  Particulars Wieh Type “ch Mo, Forex Rate of Transaction Audit Audit Note
Amount Exchange  Value Status
452011 Euro Softs Receipt 13 £8.00 ¥ 68/€ 544.00 Cr

£-7-2011 Euro Softs Receipt 3 €900 T 68€ 612.00Cr
5-9-2011 Euro Softs Receipt 50 €1500 ¥ 68/ 1,020.00 Cr
1012011 Euro Softs Receipt 72 €1100 T 68€  748.00 Cr
1-1-2012 Euro Softs Receipt 94  €1500 ¥ 68/€ 1,020.00 Cr
1822012 Fuzitsy Systems Receipt 110§ 127324 T 42.50/% 54,112.50 Cr
1822012 Fuzitsy Systems Receipt 111 $1,27324 T 42.50/% 54,112.50 Cr
2-3-2012 Euro Softs Receipt 1200 €27.00 ¥ 72/ 1,944.00 Cr

Figure 104. Forex Vouchers Screen

The transactions can be audited by using the Alt + F9:Audit button menu which is enabled in
the right panel.
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MSME Transactions

The feature provides information on the transactions between the client and the parties who
are classified as Micro, Small or Medium Enterprises. The auditor configures ledger accounts
as Micro, Small or Medium Enterprises in consultation with the client and finds if payments to
them are made as per the provisions of the MSMED Act. The steps to configure the ledgers as
MSME are described here.

The MSME Transactions feature in the Audit & Analysis screen is selected for the purpose
for configuration.

The Name of Group window is displayed.
Name of Gruup_b

I
List of Groups

1 All Items

East Debtors

North Debtors

South Debtors

Sundry Creditors

Sundry Creditors - Non Trading
Sundry Creditors - Trading
Sundry Creditors - Transport Unif]
Sundry Debtors

Sundry Debtors - Overseas
West Debtors

Figure 105. Name of Group Window

The Micro, Small and Medium Enterprises Configuration screen is displayed when All
Items/Group is selected under List of Groups and the Enter key is pressed.
0: Upload K: Keyhoard

G: Language

Natianal Traders Put, Ltd, 11-12

K: Control Centre| H: Support Centre| H: Help Group

lnder Group : 4 All ltems

KHs.| Name of Ledger Name of Group Primary Group  Default Credit Days | Enterprise |Registration No
Type

1. |Adview Consultants South Debtaors Sundry Debtors

2. |Akshaya Trust Sundry Creditors Sundry Creditors

3. |All India Computer Institute Sundry Creditors Sundry Creditors 60 Days
4, |Amar Computer Peripherals South Debtors Sundry Debtors

5. |Anand & Co. Sundry Creditors Sundry Creditors

6. |ANS Tech Sundry Creditors Sundry Creditors

7.|AOne Supplier Sundry Creditors Sundry Creditors

8. |Aravind Kumar South Debtors Sundry Debtors 30 Days
9. |Ashok Financiers Sundry Creditors - Non Trading  Sundry Creditors

10. Avanthi Constructions Sundry Creditors - Non Trading  Sundry Creditors

11. |A.Varadarajan & Co Sundry Creditors Sundry Creditors

12. |AVT Computers Sundry Debtors Sundry Debtors

13. |Azura Systems Sundry Creditors - Non Trading  Sundry Creditors

14. |BBMP Sundry Creditors Sundry Creditors

15. |Best Travels Ltd Sundry Creditors Sundry Creditors

16. |Bharat Petro A'C Sundry Creditors - Non Trading  Sundry Creditors

17. |Business Solutions Pyt Ltd Sundry Creditors Sundry Creditors

18. |Challenger Systems Sundry Creditors - Trading  Sundry Creditors

19. |Chandra Timbers Sundry Creditors Sundry Creditors

20. |Computer Junction South Debtors Sundry Debtors 60 Days
21.|Computer Point Sundry Creditors - Non Trading  Sundry Creditors

22, |Computer World Morth Debtars Sundry Debtors 45 Days
23. |Damro Furniture (P) Ltd., Sundry Creditors - Non Trading  Sundry Creditors

24. |Dollar Trading Co. Sundry Debtors - Overseas  Sundry Debtors

68 more ... |
PR Remove Line| LU: Restore Line| U: Restore All| Space: Selert| Space: Skid

Ctrl + N

Figure 106. Micro, Small and Medium Enterprises Configuration Screen
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The required ledger account is selected by pressing the Spacebar enabling the F5:Update
button menu in the right panel. On clicking F5: Update button menu, the configuration
process is initiated in the MSME Details window.

MSME Details

Enterprise Type . Medium
Registration Mo. H MAVKAR2009

Figure 107. MSME Details Window

The Micro, Small and Medium Configurations screen after configuration of the ledger
account is displayed.

Micra, Sriall and Medium Enterprize Canfiguratian Mational Treders Pyt Lid, 11-12
linder Group - 4 All ltems 1-Apr-2011 to 31-Mar-2012
bHs.| Name of Ledger Name of Group Primary Group  Default Credit Days Enterprise (Registration No

Type

1. Adview Consultanis ) Iy biors

2. |Akshaya Trust Sundr Sundry Creditors

3. |All India Computer Institute Sundry Creditors Sundry Creditors 60 Days

4. |Amar Computer Peripherals South Debtors Sundry Debtors

5. |Anand & Co. Sundry Creditors Sundry Creditors

6. |ANS Tech Sundry Creditors Sundry Creditors

7. |A-One Supplier Sundry Creditors Sundry Creditors

8. |Aravind Kumar South Debtors Sundry Debtors 30 Days

9. |Ashok Financiers Sundry Creditors - Non Trading  Sundry Creditors
10. |Avanthi Constructions Sundry Creditors - Non Trading  Sundry Creditors Medium MAVKAR2009
11. |A.Varadarajan & Co Sundry Creditors Sundry Creditors

Figure 108. MSME Configurations Screen after Configuration

The MSME Transactions Summary screen after the configurations of the ledgers is dis-
played.

P: Print E: Export 1: E-Mail 0: Upload 5: Shop G: Language | K: Keyboard | K: Control Centre| H: Support Centre| H: Help
MSME Transactiond Surmrmary Matiaral Traders Pyt Ltd, 11-12 cirl + M
Lnder 4 All ltems 1-Apr2011 to 31 -Mar 2012
Particulars Enterprise Mame of Group Closing Total Audited
Type Balance Youchers Wouchers
Avanthi Constructions hedium Sundry Creditors - Non Trading 18,000.00 Dr 1
Challenger Systems Medium Sundry Creditors - Trading 27 A6 539.00 Cr 13
Infinite Infosolutions Micro Sundry Creditors - Trading 2,11 570.00 Cr| 7
Mahaveer Computers Micro Sundry Creditors - Trading 203,034.00 Cr| 4
Maruthi Traders Micro Sundry Creditors - Trading 9,13,080.00 Cr| 4
Mavin Traders Small Sundry Creditors - Trading 2
Mayak Trading Co., Medium Sundry Creditors - Trading 2
M. C.Jain Micro Sundry Creditors - Trading 936.00 Cr 1
Mew Buzz Traders Micro Sundry Creditors - Trading B
Mew Era Computers Micro Sundry Creditors - Trading 52 580.00 Dr 10
MextGen Systems Small Sundry Creditors - Trading 2,23912.00 Cr| 14
Sai Infotech (P) Ltd., Micro Sundry Creditors - Trading 1,08,051.00 Cr| 4
Grand Total 43,36,542.00 Cr 68
0: Cluit R: Remove Line| U: Restore Ling| U: Restore All| Space: Select| Space: Sl

PR r 1 Tt e -~ Frea

Figure 109. MSME Transactions Summary Screen-Change Image

There is a facility to age the dues to MSME which are more than 45 days. The auditor can click
F6:Age wise button menu and select the required ageing method, Ageing by Bill Date or
Ageing by Due Date.
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The Company Ageing Alteration window is displayed to generate the ageing details of dues

more than 45 days.

Campany Ageing Alteration

Company: National Traders Pvt. Ltd. 11-12
From 10 To . 45
From . 45 To 10

Accept 7
Yes or No

Figure 110. Company Ageing Alteration Window

The auditor checks if the payments are overdue to the MSME parties as specified in the Act.

A ledger account can be configured as MSME using two other options:

3 o Ctrl + F9: Master Config option
Note,.s’ o Ledger Master Creation/Alteration screen - enabling through F12:Con-
figure

The restoration of configured ledgers in the Micro, Small and Medium

Enterprises Configuration screen (Ctrl +F9: Master Config) if can be per-
formed in these ways:

o All configured ledgers can be restored to their original/default status by
clicking the Ctrl + F10: Rest. Default button menu

o A selected configured ledger can be restored to its default status by click-
ing Alt + B: Blank button menu
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Salary & Wages Payments

This feature provides information on the employee count (head count) and salary/wages
details for verification. This audit requires that the client enables the payroll feature in F11:
Features option of default Tally.ERP 9 for accounting the payroll transactions.

The Salary / Wages Payments screen is displayed.
P: Print E: Export : E-hail 0: Upload S: Shop G: Language | K: KKeyboard K: Control Centre| H: Support Centre| H: Help |

Salary/Wiges Payivents Haticinal Traders Put, Lid, 11-12 £irl +M B

Salary / Wages Payment Summary 1-Apr-2011 to 31-Mar-2012
Particulars Head Count Earnings Deductions | Nett Salary
Opening Mewly Resigned / | Closing
Balance Joined Retired Balance
April [ e 1,38,291.00 933200| 1,28,959.00
May 20 20 | 15453000 13093.00( 1,81,737.00
June 20 20 | 15675200 1117200 1,85,580.00
July 20 20 | 2,10,350.00 1113000 1,99,250.00
August 20 20 | 208510.00 11213.00( 1,97,697.00
September 20 20 | 201,397.00 1357600 1,87,521.00
October 20 20 | 2,11,147.00 1145200 1,99,665.00
MNovember 20 20 | 22781.00 1161500 2,16,196.00
Decernber 20 20 | 21224400 1105700 2,01,887.00
January 20 20 | 2,16,497.00 1497800 2,01,519.00
February 20 20 | 2.20,224.00 1129100 2,08,933.00
March 20 20 | 224583.00 1154500 2,13,043.00
Grand Total 24,63,771.00| 1.41,784.00| 23,21,987.00
O: Quit
A Lirl + N

Figure 111. Salary / Wages Payments Screen

The Auditor can view the employee details location and department wise by drilling down
from the Head Count column. The details of employee earnings, deductions and net salary
are displayed by drilling down from these salary component columns (Earnings, Deduc-
tions, Nett Salary). The auditor can audit the transactions at the voucher level.

The head count details for a selected month can be displayed by selecting it and pressing the
Enter key.
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The Head Count Details screen for the month of April 2011 is displayed.

0: Upload G: Language | K: Keyhoard HK: Control Centre| H: Support Centre| H: Help
Head Caunt Detaila Mational Traders Put, Lid, 11-12
For All Employees 1-Apr-2011 to 30-Apr-2011
Particulars Head Count
Opening Mewly  |Resigned | Closing
Balance | Joined |/ Retired | Balance
Branch Office 4 4
Accounts Branch 1 1
Wani
Administration Branch 1 1
Kumar
Sales Branch 2 2
Arun Shetty
Guru
Head Office 12 12
Accounts 2 2
Rahul
“eena
Administration 2 2
Dayanand
Wijay Kumar
Sales g g
Ajay
Mahesh
Maveen
Pradeep
Pramod Shetty
11 more ... |
0: Gt R: Remave Line| U: Restore Line| U: Restore All| Space: Select

Figure 112. Head Count Details Screen

The salary/wages payments details can be displayed by clicking the Earnings, Deductions
and Nett Salary columns together in the Salary/Wages Payments screen.

Further the parameters in F12:Configure can be configured to display the Salary /Wages

Payments Summary report.

Configurations

Show Head Count ? No
Show Earnings and Deductions Breakup ? Yes
Show Salary Paid & Balance Amount il Yes

Figure 113. F12:Configure Window
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The Salary / Wages Payments Monthly Summary screen for April 2011 is displayed.

P: Print E: Export 1z E-hail 0: Upload S: Shop G: Language | K: Keyboard K: Control Centre| H: Suppor Centre| H: Help | A
Salary/ Wagea Payrients Mational Traders Put. Ltd. 11-12
Salary / Wages Payment Summary 1-Apr-2011 to 31-Mar 2012 ,7
Particulars Basic Pay Bonus Conveyance House Rent Owvertime Pay VYarable Pay |Employee's ES] | Employee's PF ’7
Allowance Contribution @ | Gontribution @
1.75% 12%
5 more
April 8,200.00 13,150.00 36,269.00 4,100.00 §,700.00 364.00
May 1,18,114.00 4,000.00 18,250.00 45 476.00 3,790.00 5,200.00 372.00
June 1,20853.00 1,500.00 18,050.00 45,339.00 £,710.00 4 500.00 484.00
July 134,365.00 18,050.00 51,745.00 £,220.00 452.00
August 131677.00 18,050.00 50,783.00 7,000.00 1,500.00 491.00
September 126 673.00 18,050.00 43,899.00 £,275.00 1,500.00 505.00
October 127 B54.00 £,500.00 18,050.00 49,368.00 £,075.00 3500.00 523.00
November 12902000 4,250.00 18,050.00 49.916.00 14,575.00 12,000.00 527.00
December 132674.00 2,500.00 21,050.00 51,070.00 3,650.00 2000.00 457.00
January 13296200 21,050.00 51,185.00 £,300.00 5,000.00 518.00
February 136,538.00 2,500.00 21,050.00 52 616.00 252000 5,000.00 497.00
March 1.26,116.00 2,500.00 21,050.00 45,447.00 12,975.00 13,500.00 530.00
Grand Total 15,12,018.00 (15,550.00 2,29,900.00 5,82,113.00 79,190.00 (245,000.00 5,750.00 1,05,794.00
0: Quit
A Ctrl + N

Figure 114. Salary / Wages Payments Summary Screen

The salary and wages transactions can be audited like other transactions. The auditor can
select an employee in any month, say April 2011 and click Enter in the Salary/Wages
Payment Summary - April screen and audit the salary payment.

The Employee Vouchers screen is displayed.

G: Language

Natianal Trisders Put, Ltd, 11-12

K Keyboard | K: Control Centre | H: Support Centre| H: Help

Erfipi layee ¥oucherd

Ermployee : Aja_)’( 1-Apr-2011 to 30-Apr-2011
For Pay Head - = All ftems
Date Particulars oh Type Ych Mo, Payable Paid Transaction Audit Audit

Value Status Note

30-4-2011 Sals F ; 1 13,270.00 Cr 75,144.00 Cr
30-4-2011 Salary Payable Payment 27 13,270.00 Dr ¥5,644.00 Dr

Figure 115. Employee Vouchers Screen

The Audit Details window for the audit is displayed.

Audit Details
for SalandWages Payments

Audit Status Audit Note

Internal Observation To discuss with the Senior Auditor.

Accept ?
Copy Audit Details to Audit Working Paper ? Yes

Yes or No

Figure 116. Audit Details Window
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Audit & Analysis-Other important features
Vouching Done

The auditor can click the button menu, Alt + V: Vouching Done to indicate the completion
of vouching activity. This menu is provided in the Audit & Analysis screen on the right panel.

The Auditing section of the Audit & Analysis screen is displayed.
Auditing

Particulars Tital Sampled Audted Intemal Ohservation Elemal Clanfication Aered
Pondng  Clanfied | Panding  Claffied | (Tobereadted

Verification of Vouchers 112 B 1 1

%% of sampled voucher 0% 0% /'
13

Youcher Type-Wise

GroupederWise (21§ 1

Related Party Transactions £

0 Cut

[0 /) Tally Maceanas

Space: Seec

Figure 117. Vouching Done- Alt + V Option

When this button is clicked the Save Statutory Audit window in the Statutory Audit screen
is displayed.

Save Statutory Audit
Vouching Complete il Yes

Figure 118. Save Statutory Audit Window

If the value to Vouching Complete? is Yes, the message, “"Auditing (Completed)” is
displayed in the Auditing section.
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The Auditing section of the Audit & Analysis screen after this step is displayed.

Audit & Analysis
Data Analysis

National Traders Pwt. Ltd. 11-12

Previous Year Period :

Audit Period © 1-Apr-2011 to 31-Mar-2012

cid + M B

1 Not Applicable

Particulars

Verification
Complete?

“erification of Chart of Accounts

Yerification of Stock ltems
Yerification of Balances
Analytical Procedures

Pending Documents

Statutory Payments

Periodic Payments and Receipts
Repeated Transactions

2 more ... |
Auditing (Completed)
Particulars Tatal Sampled Audited Internal Observation External Clarification Altered
Pending Clarified Pending Clarified (To be reaudited)
Verification of Vouchers 1112 338 1 1
% of sampled vaucher 30 % %
Voucher Type-Wise 159
Groupif edger-Wise (218) 179
Related Party Transactions 42
3 maore ... |
Figure 119. Audit & Analysis Screen - Auditing Completed

The effects of this step are:

If a voucher is changed/altered or a new one is inserted by the client, the voucher details get

displayed under the Altered (To be re-audited) column.

The Audit & Analysis screen after insertion of a voucher displayed.

Audit & Analysis
Data Analysis

MNational Traders Pwt. Ltd. 11-12

Previous Year Period :

Audit Period @ 1-Apr-2011 to 31-Mar-2012

ctd + M H

1 Mot Applicable

Particulars

Werification
Complete?

Yerification of Char of Accounts

Yerlfication of Stock ltems
YWerification of Balances
Analytical Procedures

Pending Documents

Statutory Payments

Periodic Payments and Receipts
Repeated Transactions

2 more ... |
Auditing (Completed - To be re-audited)
Particulars Tatal Sampled Audited Internal Observation Euxternal Clarification Altered
Pending Clarified Pending Clarified (To bereaudited)
Verification of Vouchers 1113 338 1 1 1
% of sampled voucher 30 % 0%
Voucher Type-Wise 159
Groupil edger-Wise (218) 179
Related Party Transactions 42
3 maore ... |
Q: Cluit ‘ | ‘ | ‘ | ‘ | ‘ Space: Selecl

Figure 120. Audit & Analysis Screen- To be Re-audited Message

The Auditing (Completed -To be re-audited) message will change to Auditing (Com-

pleted) after the audit of the above transaction.

78



Tty

POWER OF SIMPLICITY

Statutory Audit Reference Book

Audit & Analysis - Audit Working Paper Report

The audit working paper is an evidence of the audit activity performed by the auditor. During
the course of the audit many observations/notes are recorded by the auditor for taking up

with the client and also assist in preparing the audit report.

The Audit Working Report screen with note details is displayed.

]

L

Audit Working Paper National Traders Pvt. Ltd. 11-12 Ctrl + M E|
Audit Working Paper Audit Period : 1-Apr-2011 to 31-Mar-2012
Company Note
SINo | MNotes Audit/Note By

store notes at the company level. these are statis information. Ex: Profit sharing ratio, Date of AGM. Date of Amar
Incorporation
2 |Verify the depreciation rates adopted during the current and the previous year. Amar
Masters Note
Particulars Group Name Scope Audit/Note By Status
1 more ... —
Ledger
Aravind Kumar South Debtors Extemal Balance Confimation Chetana Audited
Extemal Balance Confimation Chetana Audited
Anand & Co. Sundry Creditors Extemal Balance Confimation Chetana Audited
Voucher Note
Date Particulars Vch No. Scope Audit/Note By Status
1 more ... —
1-Apr-2011 | Travel Advance 2 | Verification Of Vouchers Raj Audited
6-Jul-2011 | HDFC Silver Credit Card 128 | Verification Of Vouchers Raj External Clarification
12-0ct-2011 | Jain Realtors 246 | Verification Of Vouchers Raj Internal Observation
G Quit Enter: Mixdim| Space: Stlcl| Space: !
il 0/0) Tallv Mescanes A Ctrl + N

Figure 121. Audit Working Paper with Note Details

Audit Trail of Alterations in Transaction Amounts

Features

i

Configure

If the client makes a change in the amount accounted in a voucher transaction, such altera-

tions are captured in the Audit Working Paper report.

For example, the client made a change in a payment voucher transaction (e.g. Vr. 440 dt. 31
Mar 2012). The amount earlier debited was Rs.680 but altered to Rs.700 by the client.
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The Accounting Voucher Alteration Screen before alteration is displayed.

Accounting ¥oucher Alteration (Seconda

Mational Traders Pyt Ltd. 11-12

Payment
Saturday|
Particulars Dehit Credit]
Dr Postage & Telegraph 680.00
Cur Bal: §,848.00 Dr
Cr Cash 680.00
Cur Bal: 3,25,530.16 Dr
Marration: 680.00 680.00
Being courier Charges paid for the month of Mar'0g

Figure 122. Accounting Voucher Alteration Screen before Alteration

After the voucher amount is altered to Rs.700, the auditor can view the alteration in the
Audit Working Paper screen.

The Audit Working Paper screen after the alteration is displayed.

B0 /01 Tallv Messaaas

Audit Working Paper Audit Period © 1-Apr-2011 to 31-Mar-2013
Voucher Note
Date Particulars “ch Mo, Scope Audit/Mote By Status Mote
— ... 1 more
Verfication Of Vouchers Rai Altared Altered(Mewly Created)
1-Apr-2011 | Travel Advance 2 | Verification Of Vouchers Rai Audited Audited.
Verfication Of Vouchers Raj Restored
1-May-2011 | NextGen Systems 41 | Verification Of Youchers Raj External Clarification Reguire clarification for working
on May day.
YWarification Of Youchers Raj Clarified Permission was taken from
labour Dept to work on May
) day
B-Jul-2011 | Jain Realtors 44 | Verification Of Youchers Rai Audited Audited the transaction relating
to purchase of land.
Yerification Of Youchers Raj On Hold Audited the transaction relating
. to purchase of land.
Yerification Of Youchers Raj Audited Audited the transaction relating
. to purchase of land.
B-Jul-2011 | HDOFC Siker Credit Card 128 | Verification Of Wouchers Raj Euternal Clarification Seeking more information fram
the client
Yerfication Of Vouchers Raj Restored
12-0ct-2011 | Jain Realtors 246 | Werification Of Wouchers Raj Internal Observation To check with Audit Supvr.
Verfication OF Vouchers Raj Restared
(11-Mar-2012 | Postage & Telegraph 440 | Yerfication OF Vouchers Raj Alterad
1 more ... |
Space: Sl

Figure 123. Audit Working Paper Screen with Alteration Information

Whenever the client makes alterations in the same voucher amount, such information is
captured in the audit working paper report.
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Audit Journals

Audit Journals are vouchers used for passing final and appropriation entries to close the books
of accounts. The types of entries that can be passed are mentioned below:

o Profit Appropriations

o Depreciation Provisions
o Finalisation

o Interest Provisions

o Prior Period Item

o Tax Provisions

The Auditor or the client can pass audit journal entries after the audit to close the books of

accounts.
The steps to record an audit journal are:
Gateway of Tally > Audit & Compliance > Audit Journals

The Audit Journal Vouchers screen is displayed.

P: Print E: Export M: E-Mail 0O: Upload 5: Shop G: Language |H: Keyboard | K: Control Centre| H: Support Centre| H: Help | Detailed
Audit Journal Vouchers National Traders Pvt. Ltd. 11-12 Cirl+ M [
1-Apr-2010 to Ji-Mar-ZIHZ Audit Jml |
( o
Date  Particulars Vch Type Vich Mo. Transaction Audit Audit Note ’7
Value Status
7 ,7
Inv Reports
Acc Reparts
Features
Configure
- - Range
Q: Quit Enter: Disp\th| Enter: Alt Vch E: Find A Note Space: Skd| Space: Sl .
&i(0/0) Tallv Messaoes ~ P Value

Figure 124. Audit Journals Screen
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The Auditor can click the F7:Audit Jrnl button in the right panel in Audit Journal Vouchers
screen.

The Accounting Voucher Creation screen to pass the final entries is displayed.

M: E-Mail
Accounting Voucher Creation

O: Upload G: Language | K: Keyboard

National Traders Pvt. Lid. 11-12

K: Control Centre| H: Support Centre| H: Help Date
ctrl + M B
List of Ledger Accounts

Journal

Accum. Dep. on Airconditioner
Accum. Dep. on Building
Accum. Dep. on Computer & Per.
Accum. Dep. on Furn. & Fixt.
Accum. Dep. on Genset

Dr _ Accum. [}ep on Motor Car
Accum. Dep. on P &M - |
Accum. Dep.on P &M -1l
Advance Tax
Advertising Expenses
Adview Consultants
AlCI
Airconditioner
Akshaya Trust
All India Computer Institute
Amar Computer Peripherals
AMC Computers
Anand & Co.
ANS Tech
A-One Supplier
Aravind Kumar
Ashok Financiers
Assembling Charges
Audit Fees
Audit Fees Payable
Avanthi Constructions
AVaradarajan & Co
AVT Computers
Azura Sysiems
Bank Charges
Marration: Basic Excise Duty @ 16%
Basic Pay
BBMP
Best Travels Lid

230 more ...

Used for: Finalisation

Particulars

Features
X: Cancel

= - : C e
&/ /0) Tallv Meccanac Cirl + N onfigure

Figure 125. Accounting Voucher Creation Screen

The final entries can be exported in xml format to be sent to the client for import and incorpo-
ration in the books of accounts.
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Use Scenarios

Tally.ERP 9 - Auditors’ Edition has valuable features in the form of Range (Alt + F12) and
Value (Ctrl + F12) filters. These filters can be used to generate a number of query based
reports including sampling reports. The filters are also useful to further refine any default
report available in Tally.ERP 9 as well as in the Auditors’ Edition.

A few used case scenarios are explained below with example. Similarly you may create a
number of reports based on various combinations.

Use Scenario 1

Identify ledgers having 'Zero' closing balance at end of the FY

Audit steps:

1. Audit & Analysis > Verification of Vouchers > Click Ctrl + V: Group Ledger wise >
Click F5: Ledger-wise > Click Alt+ F12: Range

2. Select Alt+F12: Range and give the required search criteria as displayed.

Range of Information in Report
(show only those lines satisfying the given conditions)

Ledger having Closing Balance  as ZERO

Condition

1 End of List

The Verification of Vouchers screen containing the details satisfying the above condition
defined in the Range option is displayed.

P: Print E: Export
Verification of Vouchers
Under - 4 All ltems

M: E-Mail

O: Upload S: Shop G: Language

National Traders Pvi. Lid. 11-12

K: Keyboard

Particulars

Tot
Ledger Vouchers | Ledger Wouchers

Audited Sampled

Wouchers

B Ramesh - Loan
Damro Fumniture (P) Ltd..

EDLI Contribution @ 0 5%
ESI Payable

Jain Realtors

Manjunath Systems

MNavin Traders

Mayak Trading Co..

New Buzz Traders

Telephone Link Ltd..
Wenkateshwara Softwares
Vijayakumar's

EDLI Admin Charges @ 0 01%

Paneer Selvam & Associates
PF Admin Charges @ 1.10%

A \aradarajan & Co

3
3
2
23

23
24

[SX-) SRR SR

23
28

3 (o)

Q- Quit

B r S Tl AMaceanac

R: Remove Line| U: Restors Line

ctel

3. Select a ledger and click Enter to drill-down to the ledger voucher level
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4. Select a voucher and click Alt + Enter to view the detalls of the transaction

Ledger - A.\aradarajan & Co { All Vouchers ) 1-Apr-2011 to 31-Mar-2012)

Date Particulars Vch Type Vch Mo Transaction Audit Audit Note
Val Status
2-1-2012 Purchase - Local Purchase 78 6,000.00 Cr
9-1-2012 Cash Payment 339 4,500.00 Dr
9-1-2012 Cash Payment 340 1,500.00 Dr

Grand Total

5. Select any transaction (voucher) and click Enter to record details under Audit Note /

Evidence

Audit Details
for Verification Of Vouchers

Audit Status
Audit Status dit Note

External Clarification
Internal Observation

Copy Audit Details to Audit Working Paper  ? Yes

Use Scenario 2

Compare prices of stock items during the current financial year and the previous financial

year. The comparison is based on stock group-wise or stock item-wise.
Audit steps:

1. Audit & Analysis > Verification of Vouchers > Click F9: Stock Summary
National Traders Pvt. Ltd. 11-12
Inventory Reports
|

Inventory Reports

Godown Summary
Movement Analysis
Physical Stock Register
Purchase Bills Pending
Purchase Orders

Sales Bills Pending

Sales Orders

Statistics

Stock Category Summary
Stock Journal Register

Stock OUEEE
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2. Click F12: Configuration > Activate Show Goods Inwards > Set value for Show
Closing Balance as No > Click Alt + C: New Column > Select appropriate company,
previous year and period > Click Alt + F1: Detailed

Stock Summai Ctrl + M E3
National Traders Pvt. Ltd. 11-12 National Traders Pvt. Ltd. 10-11
Particulars 1-Apr-2011 to 31-Mar-2012 1-Apr-2010 fo 31-Mar-2011
Inwards Inwards
Quantity Rate WValue Quantity Rate Value
9,516 Nos  10.20 97,050.00| 9,704 Nos 1799 1,74,615.00)
CDROM Disks 100s 20 Box  450.00 9,000.00 20 Box  450.00 9,000.00
CDROM Disks 10s 48 Box 16292 7,620.00 49 Box 162.04 7.940.00
CDROM Jackets 500 Box  15.00 7.500.00
CDROM Pouch 500 Box  15.00 7.500.00
Dust Covers 560 Nos ~ 37.52 21,013.00 622 Nos  36.94 22,978.00
1BM Mouse 6 Nos 800.00 4,800.00 107 Nos ~ 841.12 90,000.00
KeyBoard 150 Nos  250.00 37,500.00) 100 Nos  250.00 25,000.00
Mouse Pad 1,320 Nos 713 9417000 1,375 Mos 7.05 9,697.00,
Components 3,255 Nos 229269 74,62,690.00 83,05,990.00]
Floppy Drive 350 Nos  227.86 79,750.00 415 Nos  218.07 90,500.00
Hard Disk 510 Nos 4,053.43  20,67.250.00 516 Nos 4.038.37 20,83.800.00
Monitor 360 Nos 3,089.58 11,12,250.00 415 Nos 3.058.55 12,69,300.00
Mother Board 360 Nos 5,082.22  18,29,600.00 415 Nos 5,057.11  20,98,700.00
Pentium - IV Processor 360 Nos 3,663.89  13,19,000.00 415 Nos 3,609.16  14,97,800.00
USB Pen Drives 64 MB 357 Nos 1,535.91 5,48,320.00 442 Nos 1,524.71  6,73,920.00
Wireless Keyboard 454 Nos  706.21 3,20,620.00 536 Nos 69323  3,71,570.00
Wireless Mouse 504 Nos  368.85 1,85,900.00 619 Nos 356.06  2,20,400.00
Computers 577 Nos 1623543 93,67,842.53 527 Nos 17,839.02  94,01,162.60)
HCL 104 Mos 17,500.00  18,20,000.00 104 Nos 17,500.00  18,20,000.00)
IBM 8 Mos 19,750.00  1,58,000.00 & Nos 19,750.00  1,58,000.00)
Assembled PIV 465 Nos 1589213 73,89,842.53 415 Nos 17,887.14 74,23,162.60
Defective ltems 600.00)
CDROM Disks 10s - Defective £Box 120.00 £00.00
Dot Matrix Printers 64 Nos 4.500.00  2,88,000.00 8,30,500.00]
TVS MSP 245 132 Col Printer 95 Mos 5,636.84 5,35,500.00
13 more ... |
Grand Total 3,1545,645.08 3,13,65,420.1D]

3.Click Ctrl + F12: Value to filter vouchers of purchase type only (exclude stock transfer,
credit & debit note vouchers)

Value to Calculate in Report
(calculate balances using Veuchers satisfying the given conditions)

Using Voucher having Voucher Type
with Name containing purchase

Condition

1 End of List

and
or
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The Stock Summary screen generated satisfying the above condition is displayed.

National Traders Pvt. Ltd. 11-12 National Traders Pvt. Ltd. 10-11
Particulars 1-Apr-2011 to 31-Mar-2012 1-Apr-2010 to 31-Mar-2011
Inwards Inwards
Quantity Rate Value Quantity Rate Value

9,516 Nos  10.20 97,050.00| 9,694 Nos  18.00  1,74,495.00
CDROM Disks 100s 20 Box  450.00 9,000.00 20 Box 450.00 9.000.00,
CDROM Disks 10s 48 Box  162.92 7.820.00 48 Box 162.92 7.820.00,
CDROM Jackets 500 Box 15.00 7.500.00]
CDROM Pouch 500 Box  15.00 7.500.00
Dust Covers 560 Nos ~ 37.52 21,013.00 622 Mos  36.94 22,975.00)
1BM Mouse 6 Nos 800.00 4,800.00) 107 Nos ~ 841.12 90,000.00
KeyBoard 150 Nos  250.00 37,500.00 100 Nos  250.00 25,000.00
Mouse 10 Nos  250.00 2.500.00
Mouse Pad 1,320 Nos 713 9,417.00] 1.375 Nos 7.05 9.697.00,

Components 3,255 Nos 2,292.69  74,62,690.00 83,11,950.00
Floppy Drive 350 Nes 227 86 79,750.00| 415 Nos ~ 218.07 90,500.00
Hard Disk 510 Nos 4,053.43  20.67.250.00 516 Nos 4,038.37  20,83.800.00
Monitor 360 Nes 3,089.58  11,12,250.00 415 Nos 3,058.55 12.69.300.00)
Mother Board 360 Nes 5,082.22  18.29,600.00 415 Nos 5,057.11  20,98.700.00,
Pentium - IV Processor 360 Nes 3,663.89  13.19,000.00 4156 Nos 3,609.16  14,97,800.00)
USB Pen Drives 64 MB 357 Nes 1,535.91 5,48,320.00) 445 Nos 1,524.94  6.78,600.00)
Wireless Keyboard 454 Nos  706.21 3,20,620.00) 537 Mos  693.67  3,72,500.00)
Wireless Mouse 504 Nos  368.85 1,85,900.00 620 Nos 356.05  2,20,750.00)

Computers 577 Nos 1623543 93,67,842.53 112 Nos 17,660.71 _ 19,78,000.004
HCL 104 Mos 17,500.00  18,20,000.00 104 Nos 17,500.00  18,20,000.0
IBM 8 Mos 19,750.00 1,58,000.00 8 Nos 19,750.00  1,58,000.0
Assembled PIV 465 Nos 15,892.13  73.89,842.53

Defective Items
CDROM Disks 10s - Defective

Dot Matrix Printers 64 Nos 4.500.00  2,88,000.00 8.30,500.00

14 more ... | I

Grand Total 3,15 45.645.03 2,3947 507.52]

4. Select any stock item and click Enter to display the Stock Item Monthly Summary
report

The report can be further drilled down to the stock voucher level.

5. Select any voucher and click Enter to record Audit Note / Evidence

j’ This additional filter enables the get a report of only purchase transactions
N to8 ignoring any stock transfer / branch transfer and stock returns.
0

Use Scenario 3

Compare purchase prices of items between the current FY and the previous based on
supplier.

Audit steps:
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1. Audit & Analysis > Verification of Vouchers > Click F9: Movement Analysis
National Traders Pvt. Lid. 11-12
Inventog REEDI"tS
|

Inventory Reports

Godown Summa
Movement Analysis
Physical Stock Register
Purchase Bills Pending
Purchase Orders
Sales Bills Pending
Sales Orders

Statistics

Stock Category Summary
Stock Journal Register
Stock Query

Stock Summary

2. Click F6: By Ledgers > Click Alt + F1: Detailed > Click F12: Configuration and
activate Expand all levels in detailed format and de-activate Show Outwards Column

Configuration

Format . Detailed
Expand all levels in Detailed Format 7 Yes
Show Inwards Column ? Yes
Show Outwards Column ?

Show Quantities ? Yes
Show using Alternate Units ? No
Show Tail Units of Compound Units 7 No
Show Rates ? Yes
Show Values ? Yes

3. Click Alt + C: New Column > choose appropriate company, previous year and period.

The Movement Analysis screen is displayed.

: Language ontral Centre upport Centre
Movement Analys|
National Traders Put. Ltd. 10 | National Traders Pvt. Ltd. 11
11 -12
Particulars 1-Apr-2010 to 31-Mar-2011 1-Apr-2070 10 31-Mar-2012
nwar mwar,
Quantity Eff. Aate  “alue Quantity Ef. Aate  value
2382812750 1,63,21,722.59)
Sundry Creditors 238 38137 50 1,63,31,722.50)
Sundry Creditors - Man Trading 7 hos __35.00 24500] 14 NMos_4,500.00 53 ,000.00]
Ashok Financiers 7 hos  35.00 245.00
Azurs Systerns 14 Nos 4,500.00 53 ,000.00|
Sundry Creditors - Trading 13,608 Nos 895,40 1,22,38,320.00|12 FI8 Mos __ 704.29 8879 660.00)
Challenger Systems 7,051 MNos 1,886.13 19.82,320.00| 975 Mas 2,283.57 22,26 450.00)|
HE india Lt 315 Mos 3,269.84 10,30,000.00( 240 Nos 3,062.50 7,35,000.00
Infinite fnfosoiutions 300 Nos T,978.70 593 610.00| 300 Nos 7,978.70 533 610.00|
Mahaweor Cormputers 300 Mos 7,032.80 5.70,840.00( 300 Nos 7,032.80 5.79,840.00
Maruthi Traders 850 Nos 1,629.20 16,54620.00| 450 Nos 7,829.20 §.23,140.00|
Nawin Traders 23 Box  90.00 2,070.00| 23 Box  90.00  2070.00]
Nayak Trading Co., 500 Box  15.00 7,500.00| 500 Box  75.00 7 ,500.00)
N.C.Jdain 5B50x  90.00 450.00| 5 Box  90.00 450.00)
New Buzz Traders 2,005 Nos 6.23  12,500.00|2005 Nas 6.17T  12,250.00)
NextGen Systems 228 Wos §541.87 19,47,570.00
Sai infotech (P) Lid, 300 Mos 7,932.80 5,79,340.00( 150 Nos 7,032.80 2,39,920.00
Samsung ({) Pt Lid, 40 Nos $,200.00 3,2500000| 40 Nos $,200.00 3.25,000.00|
Top Gomputers 1,45¢ Nos T,695.78 24.74,750.00| 958 Mos 7,729.93 16,57 270.00)
TVS Electronics (1) Ltd., 80 Mos 6,725.00 5.38,000.00| 50 MNos 4,500.00 2.25,000.00
Vinayaka Trading Corporation 300 Mos T,978.70 5,93,670.00 700 Nos 7,978.70 13,85,090.00)
Zen Enterprises 1,160 Mos  F2.70  74,040.00[1160 Nas 7270 14,040.00]
Chandra Timbers 925 MT 6,307.69 55,20,052.50| 2,925 MT 2,180.88 63,79,062.50]
Mahesh Timbers 900 MT 6,400.56 57 60,500.00
Current Assets 329 MNos  344.74 1,13,420.00 23,77,240.00]
Sundry Debtors 219 Nos  456.45 1,00,620.00 88,58, 44000
Mshosh Timbers 7,700 AT 6,267.82 68,88,000.00]
New Era Gomputers 219 Nos  459.45 10062000 779 Nos 467.39  55620.00)
NestGen Systerns 206 hios 9,205.24 19,74,820.00)
Cash-in-Hand 110 Mos 776,36 12800.00| 710 Mos  116.36  12,800.00)
Cash 110 Nos  796.26  12900.00( 710 Mos  116.36  12,500.00]
Grangd Toial S Ii0S F7FI0AR 23041 847 5] oatarogoan|
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4. Select any ledger for a detailed view/ledger analysis, e.g. Top Computers

Ledger Analysis ctrl+ M B
Top Computers Top Computers
National Traders 10-11 National Traders 09-10
Particulars 1-Apr-2010 to 31-Mar-2011 1-Apr-2009 to 31-Mar-2010
Purchases Purchases

Quantity Eff. Rafe Value Quantity Eff. Rafe Value
85Mos 3500 297500 125Nos 3500  4,375.00)
Floppy Drive 85 Nos 200.00 17.000.00| 125Nos 200.00  25000.00,
Hard Disk 85 Nos 4,000.00 3.40,000.00| 125 Nos 4,000.00 5,00,000.00,
IBM Mouse 6 Mos 1500000 90,00000( 7107 Nes 84112 S0 000 00|
IBM PIV 3 Nos 21,000.00 63,000.00 3 Nos 21,000.00 63.000.00)
Monitor 85 MNos 3,000.00 2,55,000.00( 725 Nes 3,000.00 3,75 000.00,
Mother Board 85 Nos 5,000.00 4.25000.00| 125 Nes 5000.00 6,25000.00
Mouse Pad 85 Nos 7.00 E95.00| 125 Nos 7.00 875.00)
Pentium - 'V Processor 85 Nos 3,500.00 2,97500.00( 725 Nes 3,500.00 4,37 500.00
USB Pen Drives 64 MB 85 Nos 1,500.00 1,27,500.00| 125 Nes 1,500.00 1,87,500.00)
Wireless Keyboard 85 Nes 700.00 59,500.00| 125Nes 700.00  87,500.00,
Wireless Mouse 184 Nos  350.00 64.400.00| 224 Nes 350.00 78 400.00
Grand Total 058 Mos 1.818.86 17.42.4700011.450 Nos 1,695.78 2474 15000

Use Scenario 4

Identify cash payments in excess of specified amount excluding inter-bank transfers,
payments towards statutory dues and advance tax

Audit steps:

1. Audit & Analysis > Verification of Vouchers > Drill-down to Cash Book > Click Alt +
F12: Range

Range of Information in Report
(show only those lines satisfying the given conditions)

Voucher having Ledger Amount greater than 2000
and Voucher having Voucher Type
with Name containing payment
and with Name NOT containing advance tax
and with Name NOT containing duties & taxes

Condition

1 End of List
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The Verification of Vouchers- Ledger Vouchers screen with the details of cash payments

based on the conditions defined in the Range optlon is displayed.-

Ledger : Cash ( All Vouchers ) 1-Apr-2011 to 31-Mar-2012
Date Particulars Vch Type Wch No. Transaction Audit Audit Note
Value Status
1-4-2011 Business Promotion Expenses Payment 1 25,000.00 Cr
1-4-2011 Travel Advance Payment 2 20,000.00 Cr
1-4-2011 Fire Insurance Payment 3 10,000.00 Cr
3-4-2011 Travelling & Conveyance Payment 7 2,500.00 Cr
3-4-2011 Travelling & Conveyance Payment 8 35,000.00 Cr
10-4-2011 New Era Computers Payment 11 2,920.00 Cr
104-2011 Assembling Charges Payment 12 2,05,187.33 Cr
10-4-2011 Travel Expenses Payment 13 25,000.00 Cr
1-5-2011 The League Club Payment 42 5,000.00 Cr
15-5-2011 Legal Fees Payment 56 75,000.00 Cr
20-5-2011 Assembling Charges Payment 62 1,91,410.00 Cr
5-6-2011 Busi Pr ion Exp Payment 82 75,000.00 Cr
7-6-2011 The League Club Payment 85 25,000.00 Cr
23-6-2011 Vehicle Repairs & Maintenance Payment 100 3,650.00 Cr
30-6-2011 Assembling Charges Payment 120 1,91,410.00 Cr
6-7-2011 Navin Traders Payment 129 2,153.00 Cr
13-7-2011 Staff Welfare Expenses Payment 133 20,000.00 Cr
17-7-2011 Travelling & Conveyance Payment 137 25,000.00 Cr
20-7-2011 Travel Expenses Payment 140 35,000.00 Cr
31-7-2011 Assembling Charges Payment 169 1,91,410.00 Cr
2-3-2011 Legal Fees Payment 175 62,500.00 Cr
16-8-2011 Staff Welfare Expenses Payment 186 8,630.00 Cr
30-8-2011 Assembling Charges Payment 195 1,91,410.00 Cr
21-9-2011 Travelling & Conveyance Payment 220 2,030.00 Cr
30-3-2011 Assembling Charges Payment 235 1,91,410.00 Cr
1-10-2011 New Era Computers Payment 236 6,385.00 Cr
8-10-2011 Airconditioner Payment 240 25,000.00 Cr
8-10-2011 The League Club Payment 242  7,500.00 Cr
21102011 Travelling & Conveyance Payment 250  2,569.00 Cr
26-10-2011 B Ramesh - Loan Payment 253 25,000.00 Cr
21 more ... |
Grand Total 33,68, 317.33 Cr

2. Select any ledger and click Enter to store Audit Note / Evidence

Audit Status

Audit Details
for Verfication Of Vouchers

dit Note

External Clarification
Internal Observation

Copy Audit Details to Audit Working Paper ? Yes
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Use Scenario 5
Identify cash receipts in excess of a specified amount.
Audit steps:

1. Audit & Analysis > Verification of Vouchers > Drill-down to Cash Book > Click Alt +
F12:Range

Range of Information in Report
(show only those lines satisfying the given conditions)

Voucher having Ledger Amount as a Debit Amount
and Voucher having Ledger Amount greater than 20000
and Voucher having Voucher Type
with Name containing receipt

Condition

1 End of List

The Verification of Vouchers- Ledger Vouchers screen with detailed view of cash receipts
in excess of a particular amount is displayed.

Verification of Vouchers - Ledger Vouchers MNational Traders Pvit. Ltd. 11-12
Ledger - Cash ( All Vouchers ) -
Date Particulars Vch Type Wch Mo, Transaction Audit Audit Note
Value Status
15-5-2011 Office Automation Systems Receip 16 1,20,000.00 Dr
17-6-2011 Soft Stop Receipt 24 2,00,000.00 Dr
15-3-2011 Manjunath Systems Receipt 54 56,250.00 Dr
15-10-2011 Prism Softlinks Receipt 63 25,000.00 Dr
1-11-2011 Shankar Finance Receipt 69 35,000.00 Dr
12-11-2011 Prism Softlinks Receipt 73 25,000.00 Dr
26-11-2011 Prism Softlinks Receipt 78 25,000.00 Dr
1-12-2011 Manjunath Systems Receipt 52 28,080.00 Dr
15-12-2011 Venkateshwara Financers Receipt 85 45,000.00 Dr
15-12-2011 Prism Softlinks Receipt 86 25,000.00 Dr
11-1-2012 Laxmi Finance Corporation Receipt 95 30,000.00 Dr
11-1-2012 Laxmi Finance Corporation Receipt 96 30,000.00 Dr
21-2-2012 Janata Timbers Receipt 112 30,000.00 Dr
21-2-2012 Janata Timbers Receipt 113 30,000.00 Dr
31-3-2012 Laxmi Finance Corporation Receipt 128 4,50,000.00 Dr
Grand Toital 1154 330.00 D

2. Select any ledger and click Enter to record Audit Note / Evidence

Audit Details
for Venfication Of Vouchers

Audit Status
Audit Status dit Note

External Clarification
Internal Observation

Copy Audit Details to Audit Working Paper ? Yes
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Use Scenario 6

Identify purchase transactions made to sundry debtors.
Audit steps:

1. Audit & Analysis > Click F10: Purchase Register

Mational Traders Pvt. Ltd. 11-12

Accounti ng Re EDI"tS
L

Accounting Reports

Balance Sheet

Bills Payable

Bills Receivable
Cash/Bank Books
Cash Flow

Cost Centre Summary
Day Book

Funds Flow

Profit & Loss Alc
Purchase Orders
Ratio Analysis

Receipts and Payments
Sales Orders

Sales Register
Statistics

Trial Balance

The Purchase Register screen is displayed.

Purchase Register MNational Traders Pvi. Lid. 11-12 Ctrl + M E
Purchase
Mational Traders Pvt. Ltd. 11-12
Particulars 1-Apr-2011 to 31-Mar-2012
Tr i | Closing
Debit | Credit | Balance
April 46,76,265.72 A6,76,265.72 Dr
May 48,62,462.64 95,38,728.36 Dl
June 14,98 544 28 1,10,37.272 64 Drl
July 25,73,808.46 1,36,11,081.10 Drj
August 29,89,318.49 1,66,00,399 59 Dr
September 3,08129.49 1,69,08,529 08 Dr
October 30,09,826.00 1,99,18,355.08 Drl
Movember 17,85,320.72 2,17.03,675.80 Drj
December 22,74,665.82 2,39,78,341 .62 Dl
January 593,954 62 2,45,72,296 24 Dr
February 38,72,241.88 2,64,44,538.12 D
March 12,88,947.86 2,97.33, 48598 D
Grand Total 2,97,33,485.98 2,97,33,485.98 Dr
3000000
0
Aug Sep Oct MNov Dec Jan Feb Mar

2. Select any month and drill-down and define the required period clicking Alt + F2: Period
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3. Click Alt + F12: Range and define the condition as displayed.

Condition

1 End of List
and
or

Voucher

Range of Information in Report
(show only those lines satisfying the given conditions)

having Ledgers
with Group Name
with Name

containing debtors

The Voucher Register screen containing details based on the conditions defined in the

above image is displayed.

Voucher Register National Traders Pvi. Lid. 11-12 Cirl + M B
List of All Purchase Vouchers 1-Apr-2011 to 31-Mar-2012
Date Particulars Vch Type  Vch No. Debit Credit  Audit Audit Note
Amount Amount  Status

54-2011 NextGen Systems  Purchase 8 72,300.00

12-4-2011 NextGen Systems Purchase 12 4,680.00

26-4-2011 New Era Computers  Purchase 21 4,680.00

1-5-2011 New Era Computers  Purchase 2 46,800.00

1152011 Mahesh Timbers Purchase 29 29,05,875.00

2-8-2011 NextGen Systems Purchase 50 9,10,000.00

2-9-2011 New Era Computers  Purchase 57 7,0712.00

3-10-2011 Mahesh Timbers Purchase 62 12,68,438.00

15-11-2011 Mahesh Timbers Purchase 68 10,37,813.00
26-11-2011 NextGen Systems Purchase 70 3,64,000.00

15-1-2012 NextGen Systems Purchase 81 5,46,000.00

8-2-2012 Mahesh Timbers Purchase 85 12,68,438.00

8-2-2012 Mahesh Timbers Purchase 86 12,66,438.00

4. Select any ledger and click Enter to store Audit Note / Evidence
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Use Scenario 7

Identify sales transactions made to sundry creditors.

Audit steps:

1. Audit & Analysis > Click F10: Sales Register

Mational Traders Pvt. Ltd. 11-12
Accounting Reports
|

Accounting Reports

Balance Sheet

Bills Payable

Bills Receivable
Cash/Bank Books

Cash Flow

Cost Centre Summary
Day Book

Funds Flow

Profit & Loss Afc
Purchase Orders
Purchase Reqgister
Ratio Analysis

Receipts and Payments
Sales Orders

Statistics
Trial Balance

2. Select any month and drill-down and define the required period clicking Alt + F2: Period

in the Sales Register screen.

The Voucher Register screen is displayed.

e National Traders Pvi. Ltd. 11-12
List of All Sales Vouchers 1-Apr-2011 to 31-Mar-2012
Date Particulars Vch Type  Vch Mo Debit Credit  Audit Audit Note
Amount Amount _ Status
2-4-2011 InfoSoft Solutions Sales 2 32,966.40
3-4-2011 Euro Softs Sales 3 489.60
8-4-2011 Janata Timbers Sales 4 4,91,412.00
9-4-2011 Aravind Kumar Sales 5 26,000.00
10-4-2011 Universal Systems Sales 6 2,31,300.00
13-4-2011 Hindustan Timbers Sales 7 3,12,191.13
25-4-2011 Global Traders Sales 3 10,400.00
25-4-2011 Amar Computer Peripherals Sales ] 1,35,000.00
25-4-2011 Silverplus Computers Sales 10 4,61,100.00
30-4-2011 Modern Advertisers Sales 1 5,618.00
1-5-2011 Horizon Systems Sales 12 1,12,736.00
3-5-2011 Office Automation Systems Sales 13 1,24,875.00
5-5-2011 Computer Junction Sales 14 6,206.00
5-5-2011 Aravind Kumar Sales 15 81,692.00
5-5-2011 Horizon Systems Sales 16 30,701.00
10-5-2011 Computer World Sales 17 3,77,476.00
15-5-2011 Nirmaan Timbers Sales 18 5,96,970.13
25-5-2011 Worldwide Computers Sales 19 6,52,500.00
256-5-2011 Hindustan Timbers Sales 20 5,96,882.88
30-5-2011 Modern Advertisers Sales 2 T,640.48
5-6-2011 Janata Timbers Sales 22 5,77,298.00
5-6-2011 Euro Softs Sales 23 969.00
10-6-2011 Silverplus Computers Sales 24 2,57,300.00
13-6-2011 Soft Stop Sales 25 1,12,500.00
18-6-2011 Gaitonde Traders Sales 26 56,250.00
20-6-2011 Nirmaan Timbers Sales a7 3,65,378.13
25-6-2011 Manjunath Systems  Sales 28 56,250.00
25-6-2011 Computer World Sales 29 5,22,500.00
96 more ... |
Total: 4,05,07,514.38
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3. Click Alt + F12: Filter and define the condition as displayed.

Range of Information in Report
(show only those lines satisfying the given conditions)

Voucher having Ledgers
with Group Name
with Name containing creditors

Condition

1 End of List

The Voucher Register screen containing details based on the conditions defined in the
above image is displayed.

List of All Sales Vouchers 1-Apr-2011 to 31-Mar-2012
Date Particulars Vch Type Vch Mo. Debit Credit Audit Audit Note
Amount Amount Status
28-6-2011 S.V.S Computers Sales 31 89,437.50
19-10-2011 S.W.S Computers Sales B5 1,26,562.50
12-1-2012 Best Travels Ltd Sales 97 5,000.00
8-2-2012 Travel World Sales 110 4,68,000.00
Total: 65.89.000.00

4. Select any ledger and click Enter to store Audit Note / Evidence
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Use Scenario 8

Identify those debtors whose turnover and outstanding are in excess of an specified amount.

Audit steps:

1. Audit & Analysis > Verification of Vouchers > Click Ctrl + V: Group/Ledger wise >
Current Assets > Sundry Debtors > Click F5: Led-wise > Click Alt + F12: Range

and

Condition

1 End of List

Ledger
Ledger

Range of Information in Report
(show only those lines satisfying the given condifions)

having Total Debit Transactions greater than

having Closing Balance  greater than

175000
500000

The Verification of Vouchers screen containing details of the ledgers’ turnover and out-
standing in excess of a specified amount is displayed.

Verification of Vouchers
Under : Sundry Debtors

MNational Traders Pvi. Lid. 11-12

1-Apr-2011 to 31-Mar-2012

Particulars

Ledger Vouchers

Total Audited

Ledger WVouchers

Sampled
Vouchers

AWT Computers
Computer World
Global Traders
Hindustan Timbers
Janata Timbers
Mahesh Timbers
Nirmaan Timbers
Silverplus Computers

Use Scenario 9

Generate an analysis of ledgers that are subject to tax deductions (TDS).

Audit steps:

1. Audit & Analysis > Verification of Vouchers > Click Ctrl + V: Group/Ledger wise >
Click F5: Led-wise > Click Enter on the selected ledger for analysis
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The Verification of Vouchers screen is displayed.
National Traders Pvt. Ltd. 11-12

Verification of Vouchers

Under -1 All ltems

1-Apr-2011 to 31-Mar-2012|

Particulars

Total

Ledger Vouchers

Audited
Ledger Vouchers

Sampled
\ouchers

Adview Consultants
Airconditioner

Akshaya Trust

All India Computer Institute
Amar Computer Peripherals
AMC Computers

Anand & Co.

ANS Tech

A-One Supplier

Aravind Kumar

Ashok Financiers
Assembling Charges

Audit Fees

Audit Fees Payable
Avanthi Constructions
AVaradarajan & Co

AVT Computers

Azura Systems

Bank Charges

Basic Pay

BBMP

Best Travels Ltd

Bharat Petro A/C

Bonus

B Ramesh - Loan
Brokerage on Sale of Investments
Building

Business Promotion Expenses

[

— N
P b 0 ) S L) 2 G0 O M) % L0 b kD) P b P3P — fa k) s pO e

199 more ... |

2. Ledger Vouchers > Click F8: Show Ledger > Select Alt + F8: Columnar > Click Enter

on the selected ledger for analysis.

Company: National Traders Pvt. Ltd. 11-12

Show Voucher Type
Show Voucher Mumber
Show Voucher Ref.

Show Party's Tax Regn. No.
Show Service Tax Regn. No.
Show PAN Mo.

Show CST MNo.

Show Excise Reg. No.
Show Voucher Marration
Show Quantity Details

Show Item Value

for: Commission Paid

? Yes
7 Yes
? No
? No
? No
7 No
? No
? No
? No
? No

7 Yes

Type of Column

MName of Account

1 End of List

Accept 7

Yes or No
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The Ledger Vouchers (columnar) screen with a detailed break-up of transactions is dis-

played.
Ledger Vouchers
Ledger: Commission Paid

National Traders Pvt. Lid. 11-12

1-Apr-2011 to 31-Mar-2012

31-Dec-2011 Akshaya Trust

Date Particulars Voucher | WVch Moo | Value Gross Commis- | TDS on
Type Total sion Paid | Commiss-
ion Or
Brokerage
2 more ... —
Joumal 81 47,500.00|50,000.00 |(-)2,500.00

=rand Tnfal

Use Scenario 10

Track Sales/Purchase transactions with similar narrations.

Audit steps:

AT AN Dy

A0 Nnn An

A2 A0 NN

1. Audit & Analysis > Click F10: Accounting Reports > Sales / Purchase Register

2. Drill-down on any month and select an appropriate period using Alt + F2: Period in the

Purchase Register screen

3. Click Alt + F12: Range in the Voucher Register screen to search for transactions, using

key words used in the narration

Voucher

Condition

Range of Information in Report

(show only those lines satisfying the given conditions)

having Narration containing

computers
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The Voucher Register screen based on the
played.

condition defined in the above image is dis-

National Traders Pvt. Lid. 11-12 Ctrl + M B
List of All Purchase Vouchers 1-Apr-2011 to 31-Mar-201.
Date Particulars Vch Type  Vch No. Debit Credit  Audit Audit Note
Amount Amount  Status

2-4-2011 Simco Machinery Co., Purchase 4 10,40,000.00
5-4-2011 NextGen Systems Purchase il 72,800.00
7-4-2011 Vinayaka Trading Corporation Purchase 10 10,28,924.00
21-4-2011 Top Computers Purchase 17 3,80,474.00
26-4-2011 New Era Computers  Purchase 21 4,680.00
1-5-2011 New Era Computers  Purchase 22 46,800.00
2-5-2011 Top Computers Purchase 23 70,512.00
7-5-2011 Mahaveer Computers Purchase 26 3,01,517.00
22-5-2011 Maruthi Traders Purchase 32 4,75,592.00
7-6-2011 Vinayaka Trading Corporation Purchase 35 2,05,785.00
22-6-2011 Challenger Systems Purchase 39 3,80,474.00
7-7-2011 Sai Infotech (P) Ltd., Purchase 45 3,01,517.00
21-7-2011 Infinite Infosolutions  Purchase 46 2,05,785.00
2-8-2011 NextGen Systems Purchase 50 9,10,000.00
7-8-2011 Vinayaka Trading Corporation Purchase 51 2,05,785.00
16-8-2011 Simco Machinery Co., Purchase 52 5,46,000.00
22-3-2011 Mahaveer Computers Purchase 53 3,01,517.00
2-9-2011 New Era Computers  Purchase 57 7,072.00
7-9-2011 Infinite Infosolutions Purchase 58 2,05,785.00
7-10-2011 Maruthi Traders Purchase 64 3,80,474.00
22-10-2011 Challenger Systems Purchase 65 3,80,474.00
23-11-2011 Top Computers Purchase 69 3,80,474.00
26-11-2011 NextGen Systems Purchase 70 3,64,000.00
13-1-2012 Top Computers Purchase 80 35,000.00
15-1-2012 NextGen Systems Purchase g1 5,46,000.00

Total: 87.77,441.0

4. Select any ledger and click Enter to store Audit Note / Evidence

Use Scenario 11

Analyse payment performance of sundry debtors.

Audit steps:

1. Audit & Analysis > Click F10: Accounting Reports > Ratio Analysis > Select Receiv-

able Turnover in Days

The Ratio Analysis screen is displayed.

Ratio Analysis

National Traders Pvt. Ltd. 11-12

National Traders
Pvt. Ltd. 1112
1-Apr-2011 to 31

-Mar-2012

Principal Groups

National Traders
Pvt. Ltd. 1112
1-Apr-2011 to 31

-Mar-2012

Principal Ratios

Working Capital 1,90.564,852.87 Dr
(Current Assets-Current Liabilities)

Cash-in-Hand

Bank Accounts

Bank OD Aic

Sundry Debtors
(due till today)
Sundry Creditors
(due till today)

Sales Accounts
Purchase Accounts
Stock-in-Hand

Nett Profit

3.25.510.16 Dr
5046060 73 Dr
68.99.374.18 Cr

1.47,07.591.17 Dr
1,79,12,906.76 Dr

94,439,759 34 Cr
1,11,42,846.90 Cr

3,65.17.,242.28 Cr
2,65,76.822 50 Dr
64.85.2256.93 Dr
46,84 465 70 Cr

Wkg. Capital Turnover 1.92
(Sales Accounts / Working Capital)
Inventory Turnover

(Sales Accounts / Closing Stock)

563

Current Ratio 2691
(Current Assets - Current Liabilities)

Quick Ratio 291 : 1
(Current Assets-Stock-in-Hand - Gurrent Liabilities)

Debt/Equity Ratio 0.68 - 1
(Loans (Liability) - Capital Account + Nett Profit)

Gross Profit % 3327 %

Nett Profit % 12.83 %

Operating Cost % 8717 %

(as percentage of Sales Accounts)

Recv. Turnover in da 108 99 days

£ D

Return on Investment % 33.66 %
(Nett Profit / Capital Account + Nett Profit )
Return on Wkg. Capital % 24.58 %

(Nett Profit / Working Capital) %6
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2. Click Alt + F1: Detailed to display the details of the group payment performance.

Group Payment Performance National Traders Pvt. Lid. 11-12 Ctrl + M E
Sundry Debtors
National Traders Pvt. Ltd. 11-12
Particulars 1-Apr-2011 to 31-Mar-2012
Using Receivables Using Actual Bill
Formula Clearance Dates

East Debtors 48.33 da 26.50 da
North Debtors 116.05 days 142.25 days|
South Debtors 208.06 days 95.31 days|
Sundry Debtors - Overseas 62.12 days 217.00 days|
West Debtors 14.02 days 99.50 days
AVT Computers 369.31 days
Hindustan Timbers 73.14 days 55.33 days
Janata Timbers 160.79 days 80.83 days
Mahesh Timbers 71.63 days
Modern Advertisers 79.28 days 0.57 days
New Era Computers 168.08 days 26.00 days
NextGen Systems 43.11 days
MNirmaan Timbers 301.31 days 63.75 days
Ramesh Traders
Supreme Computers Peripherals 81.00 days
Synchronized Solutions 366.00 days 244 00 days
Unitech Enterprises
Vijayakumar's
Performance for the Group 108.99 days 78.24 days|

Use Scenario 12

Detailed Analysis of Sales / Purchase Registers.

Audit steps:

1. Audit & Analysis > Click F10: Accounting Reports > Sales / Purchase Register

Sales Register National Traders Pvt. Ltd. 11-12 Ctrl + M _Ei
Sales
Mational Traders Pvt. Ltd. 1112
Particulars 1-Apr-2011 to 31-Mar-2012
Transactions | Closing
Debit | Credit | Balance
April 17,57,897.13 17,567,897 .13 Cr|
May 25,87,679.49 43,45,576.62 Cr|
June 23,73,291.51 67.18.868.13 Cr|
July 24,17,258.08 91,36,126.21 Cr|
August 22,35,758.31 1,13,71,884.52 Cr|
September 20,25,369.50 1,33,97,254 .02 Cr|
October 25,77,840.06 1,59.75,094.08 Cr|
Movember 29,12,908.28 1,88,88,002.36 Cr|
December 50,56,384.25 2,39,44 386 61 Cr
January 61,78,439.52 3,01.22,826.13 Cr|
February 61,99,584.10 3,63,22 41023 Cr
Grand Total 4,05,07,514.38 4,05,07,514.38 Cr
4000000
0
Apr May Jun Jul Aug Sep Oct MNov Dec Jan Feb Mar
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2. Select any month and drill down to the voucher level
3. Select period using Alt + F2: Period
4. Click F6: Extract

The Voucher Register screen providing the analysis details is displayed.

Voucher Register National Traders Pvit. Lid. 11-12
Extract of All Sales Vouchers 1-Apr-2011 to 31-Mar-2012
Particulars Debit Amount_Credit Amount
Sundry Debtors 3.57,82 B64.38
East Debtors 15,62,720.00
North Debtors 18,63,B76.00
South Debtors $6,83,626.00
Sundry Debtors - Overseas 201,659 48
West Debtors 29.53,000.00
AVT Computers 11,47,856.00
Hindustan Timbers 59,06, 796 28
Janata Timbers 1,27 47,850 27
Modem Advertisers 63,539.58
Nirmaan Timbers 46,61,020.77
Sundry Creditors 6,89,000.00
Best Travels Ltd 5,000.00
S5.V.5 Computers 2,16,000.00
Travel World 4,66,000.00
Cash-in-Hand 35,650.00
Cash 35,650.00
Sales Accounts 3,65,16,842.28
CST Sales 58.41,400.00
Local Sales 3,04.65,210.00
Cash Sales 5,000.00
Sales AMG for Computers 75,000.00
Sales - Exports 1,30,232.28
Current Liabilities 38,65,992.10
Duties & Taxes 38,65,992.10
5 more ... |
Grand Total : 4050751438 4,05.07514.38]

Use Scenario 13
Analyse the Sales / Purchase Registers by Party.

Audit steps:

1. Audit & Analysis > Click F10: Accounting Reports > Sales / Purchase Register

2. Select any month and drill down to the voucher level.
3. Select period using Alt + F2: Period
4. Click F5: Columnar

100



Tty

POWER OF SIMPLICITY

Statutory Audit Reference Book

The Columnar Registration Alteration window is displayed.

5. Accept the alterations in the Columnar Register Alteration report.

Company. National Traders Pvt. Ltd. 11-12

Show Voucher Type
Show Voucher Number
Shaw Excise Baok and Serial Na.
Show Voucher Ref.

Show Party's Tax Regn. No.
Show Service Tax Regn. No.
Show PAN No.

Show CST No.

Show Excise Reg. Mo.
Show Voucher Narration
Show Quantity Details

Show ltem Value

for: Sales

7 Yes
7 Yes
No
No

No
No
No
No
No
No

W) W) ) W) W) ) )

Type of Column

Type of Column

1 End of List

[P e ol
All Items (in one col.)
Group
Ledger

Q: Quit

6. Click F12: Configure in the Voucher Register screen

The Voucher Register screen after the

Configuration

Show Extract of Register

Show Columnar Register

Show Gross Profit estimates
Format

Show Forex Transactions

Appearance of Names
Sorting Method

? No

? Yes

? No
: Condensed

? No

: Name Only

gocfautt

Sorting Methods

Alphabetical (Decreasing)
Alphabetical (Increasing)
Amount-wise (Decreasing)
Amount-wise (Increasing)
Currency (Decreasing)
Currency (Increasin

In Sequence of Entry

Voucher Number (Decreasing)
Voucher Number (Increasing)

configurations are accepted is displayed.
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: National Traders Pvt. Ltd. 11-12
List of All Sales Viouchers 1-Apr-2011 to 31-Mar-2012|
Date Particulars Voucher Type | Vech No. Value Gross Total | Interstate |Transpor- [CST Tax @ | Sales
Sales @ 4% | tation & 4% AMC for
Packagi- Compute-
ng rs
16 more ... —
Sales 1 48,000.00 51,420.00| 48,000.00| 1,500.00| 1,920.00
2-Apr-2011 | Info Soft Solutions Sales 2 32,966.40 30,000.00
J-Apr-2011 | Euro Softs Sales 3 489.60 489.60
§-Apr-2011 | Janata Timbers Sales 4 4,25,000.00 4,91,412.00
9-Apr-2011 | Aravind Kumar Sales 5 25,000.00 26,000.00
10-Ap2011 | Universal Systems Sales 6 2,20,000.00 2,31,200.00| 2,20,000.00( 2,500.00| 8.800.00
13Apr2011 | Hindustan Timbers Sales 7 2,70,000.00| 3,12,191.13
25Apr-2011| Global Traders Sales 8 10,000.00 10,400.00
25Apr-2011| Amar Computer Peripherals Sales ] 1,20,000.00 1,35,000.00
25Apr-2011| Silverplus Computers Sales 10 4,40,000.00 4,61,100.00
30-Apr-2011 | Medern Advertisers Sales " 5,618.00
1-May-2011|Horizon Systems Sales 12 1,08,400.00 1,12,736.00
3-May-2011| Office Automation Systems Sales 13 1,11,000.00 1,24,875.00
5-May-2011 | Computer Junction Sales 14 5,400.00 6,206.00 5,400.00 350.00 456.00
5-May-2011 | Aravind Kumar Sales 15 78,550.00 81,692.00
5-May-2011|Horizon Systems Sales 16 29,520.00 30,701.00
10H-May-2011 | Computer World Sales 17 3,60,000.00 3,77,476.00 2,500.00
15May-2011 | Nirmaan Timbers Sales 18 5,16,000.00 5,96,970.13
25-May-2011| Worldwide Computers Sales 19 6,25,000.00| 6,52,500.00| 6,25,000.00( 2,500.00| 25,000.00
250lay-2011 | Hindustan Timbers Sales 20 5,16,000.00 5,96,882.88
30H-May-2011 | Medern Advertisers Sales 21 7,640.48
5-Jun-2011|Janata Timbers Sales 22 5,40,000.00 5,77,298.00
5-Jun-2011 | Euro Softs Sales 23 969.00 969.00
10-Jun-2011 | Silverplus Computers Sales 24 2,45,000.00 2,57,300.00 2,500.00
13Jun-2011| Soft Stop Sales 25 1,00,000.00 1,12,500.00
100 ore ... |
Grand Total 3,64,34,696.28 |4,05,07,514.38 | 56 41.400.00{59.350.00 ]2 33.896.00(75.000.00

Use Scenario 14
Analyse a customer/supplier account.
Audit steps:

1. Audit & Analysis > Verification of Vouchers > Click Ctrl + V: Group/Ledger wise >
Click F5: Led-wise > Click F4: Group > Sundry Debtors / Sundry Creditors > Drill-down
on a specified ledger.

The Verification of Vouchers - Ledger Vouchers screen is displayed.

Verification of Vouchers — Ledger Vouchers National Traders Pvt. Litd. 11-12

Ledger - Chandra Timbers ( All Vouchers ) 1-Apr-2011 to 31 -Mar 201
Date Particulars Vch Type Vch Mo Transaction Audit Audit Note

Value Status

6-4-2011 Purchase @ 12.5% Purchase 9 12,10,781.00 Cr

304-2011 Canara Bank Payment 25 5,00,000.00 Dr

3-5-2011 Purchase Import Purchase 24 3,12,000.00 Cr

31-5-2011 Canara Bank Payment 67 7,10,781.00 Dr

9-6-2011 Purchase @ 12.5% Purchase 36 8.82.141.00Cr

25-T-2011 Purchase @ 12.5% Purchase 47 1,74,766.00 Cr

29-8-2011 Canara Bank Payment 193 2,00,000.00 Dr

29-8-2011 Purchase @ 12.5% Purchase 56 10.23,398.50 Cr

3-10-2011 Purchase Import Purchase 63 2,60,000.00 Cr

30112011 Canara Bank Payment 294 14,00,000.00 Dr

10122011 Purchase @ 12.5% Purchase 75 20,58,328.00 Cr

314122011 Canara Bank Payment 325 25,00,000.00 Dr

30-1-2012 Canara Bank Payment 360 2,38,633.50 Dr

7-3-2012 Purchase @ 12.5% Purchase 93 10,37,B13.00 Cr

Grand Total 160061300 Cy
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2. Click F8: Show Ledger> Click Alt + F8: Columnar and select the desired fields for

display.

Ledger: Chandra Timbers

1-Apr-2011 to 31-Mar-2012

Date Particulars Voucher Vech Mo, Value Gross Total |Purchase @ [TCS @ 2.
Type 12.6% 5% an
Purchas-
es
7 more ... —
Purchase |9 10,50,000.00 12,10,781.00(10,50,000 00 |26 250 00
30-4p-2011( Chandra Timbers Payment |25 {-)5,00,000.00
3-May-2011 | Chandra Timbers Purchase |24 3,00,000.00 3,12,000.00
31May-2011( Chandra Timbers Payment |67 {-)7,10,781.00
9-Jun-2011 | Chandra Timbers Purchase |36 ¥,65,000.00 8,82,141.00( 7.84,125.00
25-Jul-2011 [ Chandra Timbers Purchase |47 3,25,000.00 3,74,766.00( 33312500
29-Aug-2011 | Chandra Timbers Payment 193 {-)2,00,000.00
29-Aug-2011 | Chandra Timbers Purchase |56 8,87,500.00| 10,23,398.50| 9.09 687 50
3-0Oct-2011 | Chandra Timbers Purchase |63 2,50,000.00 2.,60,000.00
30-Nov-2011| Mahesh Timbers Payment |294 12,12,126.00
10-Dec-2011| Chandra Timbers Purchase (75 17,85,000.00| 20,58,328.00(18.29,625.00
31-Dec-2011| Chandra Timbers Payment |325 {-)25,00,000.00
30-Jan-2012| Chandra Timbers Payment | 360 {-)2.38,633.50
T-Mar-2012| Chandra Timbers Purchase (93 9,00,000.00( 10,37,813.00| 9,22 500.00

Grand Totfal

62,62,500.00

17.97,687.00(56 29 062 50 |26 250 00
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NOTE
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