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Tax Audit

Introduction

Tax Audit refers to the audit of certain persons under Sec 44AB of the Income Tax Act, whose
profits and gains are above Rs.60 lakhs per annum (the exemption has been increased to
Rs.100 lakhs with effect from the FY 2012-13). It also applies to persons/professionals whose
earnings are above Rs.15 lakhs per annum (the exemption has been increased to Rs. 25 lakhs
with effect from the FY 2012-13). Such persons are required to get their accounts audited by
a Chartered Accountant and furnish an audit report in the prescribed format.

The tax audit process helps the Tax Auditor to verify and ensure that the books of accounts
and other records are properly maintained, and reflect the true income of the assessee.

Benefits of Tally.ERP 9 Auditors’ Edition
The benefits an Auditor get using the Tally. ERP 9 Auditors’ Edition is:

savings in audit time resulting in increased audit productivity and efficiency
ability to audit transactions online

[m]

[m]

o availability of information to prepare audit working papers

o extract financial information required for Tax Audit (under Section 44AB)
[m]

increase in additional avenues of billable services

Tax Audit Features

The Tally.ERP 9 Auditors’ Edition comes with tax audit features to assist the Chartered
Accountant to perform the tax audit of the accounts of an assessee effectively.The features
and the underlying benefits are mentioned here.

o A well designed audit dashboard

m The Tax Audit Dashboard displays the default seven clauses [16,17,18,21, 24(a) &
24(b), 27] and a new feature, Verification of Vouchers. The Verification of
Voucher feature enables the verification and audit of transactions from one place
and map them to the respective clauses of the Form 3CD. The Auditor can map/tag
a transaction to more than one clause of the Form 3CD (explained in detail under
Verification of Vouchers in the following pages)

The other valuable information relate to the audit status of transactions which are:

m  Audited- Number of vouchers audited.

m Internal Observations- This is a workflow of audit observations by the audit team
members which are escalated to Peers/Seniors for clarifications. These are further
classified as Pending and Clarified.

s External Observations- Number of vouchers referred to the client (assessee) for
clarifications. These are further classified as Pending and Clarified.
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m Altered (to be re-audited)- Number of vouchers that are altered after the comple-
tion of the audit.

m Audit Complete?- The status of the completion of the audit, whether completer or in
progress.

o Clause 16 - Bonus, PF, ESI Recoveries

m This features provides the auditor with the details of payment status of statutory
payments, like PF, ESIC,PT, etc. —whether paid on time or delayed - Sec 36(1)(va).

m It also provides the details of bonus paid where the auditor can verify if profits and
dividends are accounted as bonus-Sec 36(1)(ii).

o Clause 17 - Amounts debited to P&L A/c- Provides details of:
m inadmissible expenses of capital/ personal in nature debited to P&L A/c - Sec 37.
m cash payments aggregating to and exceeding Rs.20000 on any day- Sec 40A(3).
o Clause 18 - Payments to Specified Persons

m  Provides details of payments to specified persons which are of excessive and unrea-
sonable in nature are detected - Sec 40A(2)(a).

o Clause 21 - Payments Under Sec 43B

m  Provides payment status of statutory payments like TDS, Service Tax, VAT,
Employer’s contribution to the recognised Funds, etc.

o Clause 24(a)- Loans/Deposits Accepted

m  Provides details of loans and deposits over Rs.20000 accepted by cash.
o Clause 24(b)- Loans/Deposits Repaid

m  Provides details of loans and deposits over Rs.20000 repaid by cash.
o Clause 27- Tax Deducted at Source

m This feature provides details of the status of compliance with Chapter XVII-B (tax
deductions at source-TDS) requirements in relation to timely collection and pay-
ment to the Central Government.

o Verification of Vouchers

= A new feature provided to verify all transactions from one place and map them to
the respective clauses of the Form 3CD, during verification and audit.

o Alt +C: Clarifications List:

m This is a new button menu provided to display the list of clarifications sought from
the client and the replies provided for the clarifications.
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Tax Audit - Main Features
To reach the menu, you have to execute the following steps:
1. Gateway of Tally> Audit & Compliance> Tax Audit

The two menus available under Tax Audit:

o Form 3CD
o 44AB Audit
o Form 3CA
o Form 3CB

Audit & Compliance

Tax Audit

Form 3CD
A4AB Audit
FOrm 3CA
FoRm 3CB

Statutory Audit

AuDit Documentation
Audit & Analysis
Audit Journals
Financial Statements

Quit

Figure 1. Gateway of Tally - Tax Audit

i

The Audit & Compliance menu is active when the auditor logs into the Auditors

3’ Edition. To conduct the tax audit, the auditor has to log in with a userid and pass-

NoteS word to access the features. The access details of userid and password have to be
shared with the Client to open the Company data.
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Audit of Clauses

Applicability of Clauses for Tax Audit

1. Select 44AB under Tax Audit and click Enter to display the Tax Audit Dashboard

The dashboard displays seven default clauses and a new feature, Verification of Vouches to
assist the auditor to conduct the tax audit which will be discussed in the following para-

graphs..
P: Print E: Export I E-Mail O: Upload S: Shop G: Language | K: Keyboard | K: Control Centre| H: Support Centre| H: Help
Tax Audit National Traders Pvt. Ltd. 11-12 ctrl + M
Annexures to Form 3CD 1-Apr-2011 to 31-Mar-2012
Clause Audit Type Total Audited Internal Observation External Clarification Altered Audit
Mo. Pending Clarified Pending Clarified | [Tobereaudied] | Complete ?
16 108 No
17 Amounts debited to P&L alc 2,292
18 Payments to Specified Persons 20 No
21 Payments Under Section 43B
Employer's Contribution T2 No
Tax Collected at Source 44 No
Senvice Tax 88 No
Value Added Tax 166
24(a) Loans / Deposits Accepted 11 No
24(b) Loans / Deposits Repaid 34 No
27 Tax Deducted at Source 22 No
Verification of Vouchers 1,112 Mo
O Quit Space: Sdect

B0 /0 Talhs Maccanac

Figure 2. Tax Audit- Annexures to Form 3CD-Clauses for Audit

Cirl + N

‘ Period

e s

Clarification List

Features
Configure

The Auditor can mark the applicability of the required clauses for the client (assessee) under
audit before commencement, in the Form 3CD feature. The clauses can be marked as:

The Auditor can mark any of the clauses as not applicable, where it is felt that the clauses are
not relevant to the assessee/client. The clauses marked as Not Applicable will not appear in

the Tax Audit Dashboard.

Example: If the Auditor finds that Clause 18 is not applicable for the client/assessee, the
process of marking it Not Applicable is described below.

2. Select Form 3CD under Tax Audit and click Enter
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The Form 3CD screen is displayed.

P: Print E: Export 1Az E-Mail O: Upload 5: Shop G: Language | K: Keyboard | K: Control Centre| H: Support Centre| H: Help taile
Form 2CD National Traders Pvt. Ltd. 11-12 ctrl+ M E ,7
Form 3CD 1-Apr-2011 to 31-Mar-2012 ’7
Clause Particulars Applicability Additional Details
No.
’7
1-6
T(a&hb) Particulars of Members / Partners Annexure ,7
8 (a&b) Nature of Business or Profession I} ’7
9(a-c) Books of Account
10 Presumptive Income
11 (a -d) Method of Accounting
12{a & b) Valuation of Closing Stock ,7
12 A (a-d) | Capital Asset converted into Stock-in-Trade Annexure ’7
13 (a-¢€) Items of Income not Credited to P&L Account Annexure
14 (a-f) Particulars of Depreciation Annexure
15(a-1) Deduction Under Sections 35AB - 35E Report
16 (a & b) Bonus, Commission, PF Recoveries, etc. Annexure ,7
17 (a - m) Details under Clause 17 Annexure ’7
17 A Amount of Interest inadmissible Under Section 23 (MSME) Report
18 Payments made to 'Specified Persons’ Annexure
19 Deemed Profits Report
20 Profits Chargeable Under Section 41 Annexure
21(A&B) Payments Under Section 43B Annexure ,7
22 (a & b) CENVAT Credits & Prior Period Expenditure Annexure ,7
23 Hundi Loans Report
24 (a-c) Loans/Deposits Annexure
25 (a & b) Brought Forward Loss / Depreciation Annexure
26 Deductions under Chapter VIA Annexure Inv Rep
[F10: Acc Rep.
7 more ... |
Q: Quit O: Copy From| A: Annexure Space: Selt
(0 /3) Tallv Messaoes fad Ctrl + N

Figure 3. Form 3CD Screen

3. Select Clause 18 - Payments made to ‘Specified Persons’ by pressing Spacebar and
click Enter
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The Form 3CD screen with the selected clause is displayed.

©O: Upload G: Language

National Traders Pvt. Ltd. 11-12

K: Keyboard | K: Control Centre| H: Support Centre| H: Help
ctrl + M
Form 3CD 1-Apr-2011 to 31-Mar-2012

Clause Particulars Applicability Additional Details

Form 2CD

No.
1-6 Particulars of Assessee
T(a&hb) Particulars of Members / Partners Annexure
8 (a &Db) Nature of Business or Profession
9a-c) Books of Account
10 Presumptive Income

11 (a-d) Method of Accounting
12 (a & b) Valuation of Clesing Stock

12A(a-d) | Capital Asset converted into Stock-in-Trade Annexure
13(a-e) Items of Income not Credited to P&L Account Annexure
14 (a -f) Particulars of Depreciation Annexure
15(a-1) Deduction Under Sections 35AB - 35E Report

16 (a & b) Bonus, Commission, PF Recoveries, etc. Annexure
17 (a - m) Details under Clause 17 Annexure

1T A Amount of Interest inadmissible Under Section 23 (MSME) Report
Payments made to "Speci Annexure

RN

19 Deemed Profits Report

20 Profits Chargeable Under Section 41 Annexure

21 (A & B) Payments Under Section 43B Annexure

22 (a & b) CENVAT Credits & Prior Period Expenditure Annexure

23 Hundi Loans Report

24(a-c) Loans/Deposits Annexure

25(a & b) Brought Forward Loss / Depreciation Annexure

26 Deductions under Chapter VIA Annexure Inv Rep

7 more ...

A: Annexure Space: Set

B0/ 2) Talhs Maccanac Ctrl + N

Figure 4. Form 3 CD Screen- Applicability /Not Applicability Details
The F5:Update button is enabled in the right panel.

4. Click F5:Update

Clause Applicability Details| Status

o 4 None
Status kllotA icable Applicable

Remarks : Not Applicable

Figure 5. Clause Applicability Details Window
5. Select Not Applicable against Status
6. Type the details against Remarks

7. Accept the selection and the remarks
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The Form 3CD screen after the updating the clause as Not Applicable is displayed.

Form 3CD National Traders Pvt. Ltd. 11-12 ctrl+ M B
Form 3CD 1-Apr-2011 to 31-Mar-2012
Clause Particulars Applicability Additional Details
No.
1-6 Particulars of Assessee
7(a&b) Particulars of Members / Partners Annexure
8(a&b) Nature of Business or Profession
9(a-c) L\\j)?)ooks of Account
10 Presumptive Income
11 {a-d) Method of Accounting
12 (a & b) Valuation of Closing Stock
12A (a-d) Capital Asset converted into Stock-in-Trade Annexure
13(a-e) Items of Income not Credited to P&L Account Annexure
14 (a -f) Particulars of Depreciation Annexure
15(a-1I) Deduction Under Sections 35AB - 35E Report
16 (a & b) Bonus, Commission, PF Recoveries, etc. Annexure
17 (a - m) Details under Clause 17 Annexure
1TA Amount of Interest inadmissible Under Section 23 (MSME) Report
18 Payments made to "Specified Persons’ Not Applicable Annexure |
19 Deemed Profits Report
20 Profits Chargeable Under Section 41 Annexure
21 (A& B) Payments Under Section 43B Annexure
22 (a & b) CENVAT Credits & Prior Period Expenditure Annexure
23 Hundi Loans Report
24(a-c) Loans/Deposits Annexure
25(a & b) Brought Forward Loss / Depreciation Annexure
26 Deductions under Chapter VIA Annexure
I more

Figure 6. Form 3CD Screen- After Not Applicability
The updated Tax Audit screen is displayed.

P: Print E: Export : E-Mail 0O: Upload 5: Shop G: Language y K: Control Centre| H: Support Centre| H: Help | d
Tax Audit Mational Traders Pvt. Ltd. 11-12 ctrl+ M H ,7
[Annexures to Form 3CD 1-Apr-2011 to 31-Mar-2012 o
Clause Audit Type Total Audited Internal Observation External Clarification Altered Audit
MNa_ Pending Clarified Pending Clarified | [To be reaudited) | Complete ?

16 108 No
17 Amounts debited to P&L alc 2,075[:
21 Payments Under Section 438

Employers Contribution 72 Mo

Tax Collected at Source 44 Mo

Senice Tax 88 Mo

Value Added Tax 166
24(a) Loans / Deposits Accepted 11 Mo
24(b) Loans / Deposits Repaid 34 Mo
27 Tax Deducted at Source 22 Mo

Verification of Vouchers 1,113 Mo

Q: Quit Space: Selt
#il0/2) Tallv Maccanac ~ Ctrl + N

Figure 7. Tax Audit Screen - After Not Applicability of Clause 18

The Clause No 18 does not appear in the Tax Audit screen as shown in the above image.
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Clause 16- Bonus, PF, ESI Recoveries

This clause refers to sums recovered by the assessee from employees and remitted to
statutory funds like, Provident Fund (PF), Professional Tax (PT), Employees State Insurance
(ESI) within the time stipulated under each Act. If the employees’ contributions are not
remitted within the due date, such amounts will be added to the taxable income and taxed.
Sec 36(1)(va). Similarly the payment of bonus/commission for services rendered in lieu of

profits or dividend had to be reported - Sec 36(1)(ii).

Audit scope:

o The payment status of the employees’ contributions to statutory funds have to be

audited.

o Verify bonus/commission payments to an employees in lieu of profit/dividends.

1. Select Bonus, PF, ESI Recoveries in Tax Audit dashboard screen to display the

Employees Deduction screen

P Print E: Export
Employees' Deduction
Employees’ Deduction Details

1A E-Mail

National Traders Pvt. Ltd. 11-12

S: Shop G: Language |K: Keyboard

K. Control Centre| H: Support Centre| H: Help

1-Apr-2011 to 31-Mar-2012

ctrl + M

Particulars Amount Payment
Contributed / Paid Difference Status
Deducted
1 more ... —
Provident Fund 1,50,097.11 Cr 1,39,806.11 Dr Ly BV | DuefLate (Partially)
Employees’ Statutory Deductions 1.05,794.00 Cr 1.05.794.00 Dr Late (Partially)
Employer's Other Charges 3,594.11Cr 3,594 11 Dr Late (Partially)
Employer's Statutory Contributions 40,709.00 Cr 30,418.00 Dr 10,291.00 Cr| Due/Late (Partially)
Employee State Insurance 14,561.00 Cr 13,620.00 Dr 941.00 Cr|Due (Partially)
Employees’ Statutory Deductions 5,750.00 Cr 5.750.00 Dr On Time
Employer's Statutory Contributions 8,811.00 Cr 7.870.00 Dr 941.00 Cr[Due (Partially)
Professional Tax 20,740.00 Cr 20,890.00 Dr 150.00 Dr|On Time
Employees’ Statutory Deductions 20,740.00 Cr 20,890.00 Dr 150.00 Dr|On Time
Bonus 75,250.00 Dr
Paid to Employees 75,250.00 Dr

Total

Q: Quit
&®(0/0) Tallv Messaces

Ctrl + N

Figure 8. Employees’ Deduction Screen

The status of payments for the Funds are displayed under Payment Status column.

2. Select any deduction (e.g. Provident Fund) and click Enter
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The Payroll Monthly Summary screen before audit is displayed.

Provident Fund Payment Vouchers

National Traders Pvt. Ltd. 11-12

ctrl + M B
Provident Fund Payment for April ( All Vouchers ) 1-Apr-2011 to 30-Apr-2011
Date Vch Challan Due Payment Amount Interest Audit Audit Note
MNo. Date Date Status Payments Status
30{30-4-2011|15-5-2011| On Time 2,079.00 Dr|
30-4-2011 31|304-2011|15-5-2011| On Time 2,802.00 Dr
30-4-2011 38|30-4-2011|15-5-2011| On Time 3,884.60 Dr
Total 8.,765.60 Dr

Figure 9. Payroll Monthly Summary Screen before Audit

3. Move the cursor to the Paid column and click Enter

The Provident Fund Payment Voucher screen is displayed.

4. Select any transaction (e.g. Vch No. 30) by clicking Enter to display the Audit Details

window.

The Audit Details window is displayed.

Audit Status

4 On Hold

Disallowed

I  cxicnal Clarification

Internal Observation
Late Paid

A 11(]
Audit Status

Audit Note

Figure 10. Audit Details Window

5. Select Paid on Time under Audit Status and type the audit comments under Audit Note
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The Audit Details window after the selection and entry is displayed.

Audit Details
for Payroll

Audit Status

Audit Note

Paid on Time PF contribution paid on time for April 2011.
Accept ?
Yes or No
Figure 11. Audit Details Window with Details
6. Accept the entries
The Payroll Monthly Summary screen after audit is displayed.
Provident Fund Payment Vouchers National Traders Pvt. Ltd. 11-12 ctrl+ M B
Provident Fund Payment for April { All Vouchers ) 1-Apr-2011 to 30-Apr-2011
Date Vch Challan Due Payment Amount Interest Audit Audit Note
No. Date Date Status Payments Status
30| 30-4-2011|15-5-2011|{ On Time 2,079.00 Dr Paid on Time PF contribution paid on time for
April 2011,
30-4-2011 31| 30-4-2011| 15-5-2011| On Time 2,802.00 Dr
30-4-2011 38| 30-4-2011| 15-5-2011| On Time 3,884.60 Dr
Total 8.765.60 Dr

Figure 12. Payroll Monthly Summary Screen after Audit

10
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The Tax Audit Dashboard after the audit is displayed.

Tax Audit National Traders Pvt. Ltd. 11-12 ctrl + M B
Annexures to Form 3CD 1-Apr-2011 to 31-Mar-2012|
Clause Audit Type Total Audited Internal Obsenvation External Clarification Altered Audit
MNo. Pending Clarified Pending Clarified | Tobe reaudied) | Complete 7
16 Bonus, PF, ESI Recoveries 108 E Mo
17 Amounts debited to P&L alc 2,292
18 Payments to Specified Persons 20 Mo
21 Payments Under Section 43B
Employer's Contribution T2 1 Mo
Tax Collected at Source 44 Mo
Senvice Tax 68 Mo
Value Added Tax 166
24(a) Loans / Deposits Accepted " Mo
24(b) Loans / Deposits Repaid 34 Mo
27 Tax Deducted at Source 22 Mo
Verification of Vouchers 1,112 Yes

Figure 13. Tax Audit Dashboard after Audit

Annexure to Clause 16

7. Click Alt +P to print the annexure to the clause

1"
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The Annexure to Clause 16 and 21 is displayed.

Annexure to Clause 16 and 21
Prescknt Fund Payrments
Page 1
Name and Address of the Assessee Previous Year Bnded : 31-ME-2012
MNational Traq Annexure to Clause 16 and 21
0 B 1234E ESI Payments
Creerfields Page 2
Bengalun Name and Address of the Assessee Previous Year Ended : 31-Mar-2012
Details of Prov i
—Portictirs] National Trad Annexure to Clause 16 and 21
PO Box 12345 Professional Tax Payments
Greenfields Page 3
April 2011 Bengaluru Name and Address of the Assessee Previous Year Ended : 31-Mar-2012
2l Details of ESI P, .
sl — Particalars| National Trad Annexure to Clause 16 and 21
July 2011 PO Box 12345 Bonus Payments
Algust 2011 Greenfields Page 4
Septerrber 201 April 2011 Bengaluru Name and Address of the Assessee Previous Year Ended : 31-Mar-2012
Oxtober 2011 | May 2011 Details of Profe  ygtional Traders Put. Ltd. Assessment Year 1 2012-13
Moverrber 2017 June 2011 Particulars
PO Box 12345 PAN/TAN Numb: : AACCT3705E
Decerrberz01) July 2011 Greeﬂ”;;da umber
January 2012 August 2011 April 2011 Bengaluru
May 2011
September 201
Febn.ary 2012 P June 2014 Details of Bonus Payments
Marh 2012 | Oclober 2011 oy 2011 Particulars Paid Remarks
Grand Total guemper2oq: U7
December 2017 August 2011 April 2011
January2o1z | SEPIEMDEr20T o onqg 4,000.00
Febuany2012 | OHORErZT e oy 1,500.00
| Marchaptz | NOVemBerZ0TT o onqq
Grand Tot: December2011 August 2011
Januay 2012 o ember 2011
Feoman 2092 | 5oyober 2014 5,500.00
March 2012
Grand Tota November 2011 4,250.00
December 2011 2,500.00
January 2012
February 2012 2,500.00
March 2012 54,000.00
Grand Total 75,250.00

et

Figure 14. Clause 16 - Annexure

i. Please ensure that the Payroll feature in Tally.ERP 9 is activated.

ii. To audit a PF recovery under Sec 36 (1) (va), execute these steps: Tally Main-
> Gateway of Tally->Audit & Compliance->Tax Audit->44ABAudit->Bonus,
PF, ESI Recoveries -> Employees Deduction->Payroll Monthly Summary->

Provident Fund Payment Vouchers

iii. The figures in red colour in the Employee Deduction screen indicate the con-

tribution amounts not paid or partially/excess paid

12
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Button menus available in Clause 16

\ o/,
W

F5: Masters: Click this button or press F5 to display the details of pay
heads and statutory payment type.

F6: Payment Summary: Click this button or press F6 to display the details
of Employer & Employee Contributions, Due Date and Paid On Date.

Alt +X: Exceptions: Click this button or the keys Alt and X together to dis-
play the payment status of the Contributions.

Alt + F: From3CD: Click this button or the keys Alt and F together to display
the Form 3 CD screen to enter details.

Alt + C: Clause Reference: Click this button or the keys Alt and C together
to map a clause and enter reference details.

F9: Inv Rep: Click this button or the F9 key to display the inventory related
features to get information.

F10: Acc Rep: Click this button or the F10 key to display the accounts
related features to get information.

Alt + F10: Audit Reports: Click Alt and F10 keys together to go to Audit &
Analysis screen.

F11: Features: Click this button or press F11 to define and save the Tax

Audit Rules. The values entered under Sec 40A (3) are pre-configured.
However, the user may configure the parameters with the desired values.

F12: Configure: Click this button or press F12 to define the configuration
details for the display of details under the clause.

13
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Clause 17 - Amounts debited to P&L al/c

This clause consists of two sub-clauses:

o 17(a-m) - Amounts debited to P&L a/c
o 17h- Amounts inadmissible u/s 40A(3)

Clause 17(a-m) - Amounts debited to P&L a/c

Certain expenditure which are capital in nature or personal expense of the assessee, shall not
be allowed in computing the income chargeable under “Profits and gains of business or pro-
fession”- Sec 37 of the IT Act. These information have to be provided under this sub-clause.

Audit Scope: To find the amount(s) of capital expenditure debited to P&L A/c.

1. Select Amounts debited to P&L a/c and click Enter in Tax Audit Dashboard to display
the 17 (a-m) Amounts debited to P&L a/c screen

P Print E: Export I E-Mail 0: Upload 5: Shop G: Language | K: Keyboard | K: Control Centre| H: Support Centre| H: Help

17(a-m) Amounts debited to P&L a/c National Traders Pvt. Ltd. 11-12 Ctrl + M EH

17(a-m) Amounts debited to P&L alc 1-Apr-2011 to 31-Mar-2012

Clause Audit Type Total Audited Internal Observation External Clarification Altered

No. Pending Clarified Pending Clarified [ [To be re-audited)
(3N Amounts debited to P&L alc 2,257
17h Amounts inadmissible ufs 40A(3) 34 2
Inv Rep

L Quit

&N /N Talhsr Maccanac e Cirl + N

Figure 15. 17(a-m) Amounts debited to P&L a/c Screen

2. Select 17 (a-m) Amounts debited to P&L a/c and click Enter in the 17 (a-m)
Amounts debited to P&L a/c screen display the Clause 17(a-m) Summary screen

14



Tty

POWER OF SIMPLICITY

Tax Audit Reference Book

Clause 17(a-m) Summa
Clause 17{a-m) Summary
Group: 1 All tems

National Traders Pvt. Lid. 11-12

Ctrl + M E
1-Apr-2011 to 31-Mar-2012]

Particulars

Total

Audit Status

Amount

Audited

Unaudited Total

1 ... 18 more

Packing Charges
Investments

Audit Fees

Research & Development Expenses
Output VAT @ 12.5%
Building

Advance Tax

State Bank of India

M.M.Lal

Conveyance

Gaitonde Traders

Fortune Computer Senices
Office Repairs & Maintenance
Legal Fees

Assembling Charges

Godown Rent

Furniture & Fixtures

Dep. on Building

Dep. on Plant & Machinery - |
Dep. on Motor Car

Business Promotion Expenses

3.20,020.00 Dr
3.00,000.00 Dr
3.00,000.00 Dr
2.95.,000.00 Dr
29272517 Dr
2.50.000.00 Dr
2.50.000.00 Dr
2.45,000.00 Dr
2.38.550.00 Dr
2.29.900.00 Dr
1,93,525.00 Dr
1,44,995.00 Dr
1,40,000.00 Dr
1,37.500.00 Dr
1,30,193.53 Dr
1,30,000.00 Dr
1,20,000.00 Dr
1,20,000.00 Dr
1,20,000.00 Dr
1,20,000.00 Dr
1,00,000.00 Dr

'
'

w
w

e R e e e T I e = L o e e R el
e [ A B N e PO U SC R B - L FUJ) (e e R

Office Automation Systems 79.750.00 Dr
Cwertime Pay 79.190.00 Dr 3 3
Dep on Plant & Machinery - Il 76.000.00 Dr
Computer Point 70.460.00 Dr
Futura Systems 67.590.00 Dr
Bonus 67.050.00 Dr 1 1
Electricity Charges 66.091.00 Dr

144 more ... |
|[Grand Total 27,06,306.62 Cr 2,257 2,257

Figure 16. Clause 17(a-m) Summary Sc

reen

3. Select Electricity Charges ledger account and click Enter

Ledger Vouchers
Ledger : Electricity Charges

List of All Vouchers

National Traders Pvt. Lid. 11-12

1-Apr-2011 to 31-Mar-2012

14-3-2011 Canara Bank
11-10-2011 Canara Bank

11-2-2012 Canara Bank
31-3-2012 Provision for Outstanding Expenditure

Payment 184 3,019.00 Dr
Payment 244 2,987.00 Dr

Payment 368 2,871.00 Dr
Journal 107 2.415.00 Dr

Date Particulars Vch Type  Vch No. Transaction Audit Audit Note
Value Status
8-6-2011 Canara Bank Payment i) 2,161.00 Dr

9-12-2011 Canara Bank Payment 311 2,638.00 Dr
9-12-2011 Canara Bank Payment 32 50,000.00 Dr

Figure 17. Ledger Vouchers Screen

4. Select Vch No. 312 and click Alt + Enter to display the Voucher Display screen
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The Voucher Display screen is displayed.

P: Print E: Export M: E-Mail 0: Upload 5: Shop G: Language |K: Keyboard | K: Control Centre| H: Support Centre| H: Help | Detailed
Voucher Displa National Traders Pvt. Ltd. 11-12 ctrl + M B
Payment

MNo. © 312
Date : 9-.Dec-2011

Particulars Debit Credit
Dr Electricity Charges 50,000.00
Cr Canara Bank 50,000.00

Total 50,000.00 50,000.00

Marration: ’7
being the amount spent towards purchase of Genset
O Quit
®{n/0) Tallr Moccanec ~ Ctrl + N

Figure 18. Voucher Display Screen

Under Narration, the details mention that the amount of Rs.50000 is expended towards the
purchase of a Genset and is debited to the Electricity Charges account, a revenue ledger.
This amount shall not be allowed as deduction while calculating the profits and gains of

business or profession.

The transaction has to be audited by the Auditor.

Ledger Vouchers National Traders Pvt. Ltd. 11-12

ctel + M m| Period

Ledger : Electricity Charges 1-Apr-2011 to 31-Mar-2012
List of All Vouchers
Date Particulars Vch Type  Vch No. Transaction Audit Audit Note
Value Status
8-6-2011 Canara Bank Payment 86 2,161.00 Dr
14-8-2011 Canara Bank Payment 184 3,019.00 Dr
11-10-2011 Canara Bank Payment 244 2,987.00 Dr
9-12-2011 Canara Bank Payment 1 2,638.00 Dr
9-12-2011 Canara Bank
11-2-2012 Canara Bank Payment 386 2,871.00 Dr
31-3-2012 Provision for Outstanding Expenditure  Journal 107 2,415.00 Dr

Figure 19. Audit of Ledger Voucher Screen
5. Select the transaction (Vch No. 312) and click Enter
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The Select Clause screen is displayed.

Select Clause

National Traders Pvt. Lid. 11-12

Select Sub Clause

17(a) Expenditure of capital nature

List of Sub Clauses

Cirl + M E

17(a) Expenditure of capital nature

17(b) Expenditure of personal nature

17(c) Expenditure on advertisement published by political party
17(d)i Expenditure incurred at clubs - entrance fees & subscription
17(d)ii Expenditure incurred at clubs - club services & facilities used
17(e)i Expenditure by way of penalty or fine for violation of any law
17(e)il Expenditure by way of other penalty or fine

17(e)iii Expenditure incurred for purpose which is offence or prohibited by law
17(f) Amounts inadmissible u / s 40(a)

17(Q) Interest, salary, bonus, commission inadmissible u / s 40(b)
17(Q) Interest, salary, bonus, commission inadmissible u / s 40(ba)
17(i) Provision for payment of gratuity not allowable u / s 40A(T)
17(j) Sum paid by assesse as employer not allowable u / s 40A(9)

3 more ... |

6. Select 17(a) Expenditure of capital nature under Select Sub Clause and click Enter

Figure 20. Selection of Clause in Select Clause Screen

The Audit Details for window is displayed.

Audit Details for

17(a) Expenditure of capital naturs

Audit Status Type Amount of Capital Audit Note
Expenditure
To Be Reported Capital Exp Dehited to PAL Al 50,000.00

Figure 21. Audit Details for Window

7. Select To be Reported under Audit Status
8. Type the comments under Type

The value of the transaction is displayed under Amount of Capital Expenditure

9. Type the details under Audit Note and accept the selection and entries

Clause 17(h) - Amounts inadmissible under Sec40 (A) 3

Under this clause of the Sec 40A, any payments aggregating to and exceeding an amount of
twenty thousand rupees shall be made through an account payee cheque or an account payee
demand draft on any day. Any liability of a previous year if discharged during the current year

by cash is deemed to be profits and gains of the current year and will be disallowed as a

deduction.
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Audit scope: To find the payments made by cash in a day which aggregate and exceed
rupees twenty thousand rupees.

1. Select Amounts debited to P&L a/c and click Enter in Tax Audit Dashboard to display
the 17 (a-m) Amounts debited to P&L a/c screen

2. Select Amounts inadmissible under Sec40 (A) 3 in 17 (a-m) Amounts debited to
P&L a/c screen to display the Cash Payments screen

P Print E: Export M: E-Mail 0O: Upload S: Shop G: Language K: Keyboard H: Caontral Centre | H: Suppaort Centre | H: Help
Cash Payments National Traders Pvt. Ltd. 11-12 ot + M B
Group 4 Primary 1-Apr2011 to 31-Mar 2012
Aogregate Cash Payments exceeding 20,000.00 For a Day
finimum Youcher Amount 20,000.00
Particulars Cash Voucher Value Audit Status
Payments Lowest Highest Audited Unaudited Tutal /
7
! 22,05753.60 1,62 630.00 196,163.60 12 1
A dvance Tax 2,50,000.00 2,50,000.00 2,50,000.00 1
[Winayaka Trading Corporation 20578500 20578500 20578500 1
[Travel Expenses 1,85,000.00 2500000 75,000.00 4
Legal Fees 137 ,500.00 62 ,500.00 76,000.00 2
Eusiness Promaotion Expenses 1,00,000.00 2500000 75,000.00 2
Shankar Finance 53,000.00 21,000.00 21,000.00 3
Travelling & Conveyance 50,000.00 2500000 35,000.00 2
MextGen Systems 38,000.00 38,000.00 38,000.00 1
JAirconditioner 25,000.00 2500000 25,000.00 1
E Ramesh - Loan 26,000.00 25,000.00 26,000.00 1
Synchronized Solutions 25,000.00 2500000 25,000.00 1
The League Club 26,000.00 25,000.00 26,000.00 1
(Computer Junction 24 560.00 24 56000 24 560.00 1
DEF Ltd 21,000.00 21,000.00 21,000.00 1
Simco Machinery Co., 21,000.00 2100000 21,000.00 1
Grand Total 34,11,998.80 35 35
jQ: Quit
0 /M) Tallo Mazsanas ~ il + N

Figure 22. Cash Payments Screen

If the auditor wants to exclude any payment from the purview of this clause as per the Rule
6DD, you can configure the exclusion by these steps:

3. Click Ctrl+F9: Master button or press Ctrl and F9 in the Cash Payments screen to dis-
play the List of Ledgers screen

4. Select any Ledger to display the Ledger Alteration screen for excluding it under Rule 6
DD

5. Select Amount inadmissible under 40 A (3) [clause 17h] from List of Reports
6. Enter the dates under Applicable From and Applicable To respectively

7. Accept and save the entry
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The Ledger Alteration screen is displayed with requisite details.

Ledger Alteration

National Traders Pvt. Ltd, 11-12

Mame . Advanca Tax
(aliag)
Under  : Current Assets
Skip fudit
Name of Audit Class Applicable | Applicable
From To
Amount Inadmissible 40A(3) [Clause 17{H
142011 3132012

4 Eni of List
Amaunt inadmissible 40A(3) [clause 17(h

Figure 23. Ledger Alteration Screen to exclude a ledger from Clause 17h audit

8. Press Ctrl + Q or Esc to return to the Cash Payments screen

A list of cash payments is displayed in the Cash Payments screen. The details displayed in

this screen are:

O O o O

Particulars (Ledger Account )

Cash Payments (Total amount of cash expenses incurred)

The Cash Payments screen is displayed.

Cash Payments

Group : 4 Primary
Agaregate Cash Payments exceeding  : 20,000.00 For a Day
Minimum “Youcher Amount © 20,000.00

National Traders Pwt. Ltd. 11-12

Voucher Value- Lowest & Highest (the range of low and high values accounted)
Audit Status (Audited, Unaudited and Total vouchers)

Particulars Cash Voucher Yalue Audit Status
Payments Lowest Highest Audited Unaudited Total

Wages 22,05,753.60 1,62,630.00 196,163.60 12

"inayaka Trading Corporation 205785.00 20578500 205785.00 1

Travel Expenses 1,85,000.00 25 000.00 75,000.00 4

Legal Fees 1,37 500.00 62,500.00 75,000.00 2

Business Promotion Expenses 1,00,000.00 25 000.00 756,000.00 2

Shankar Finance 63,000.00 21,000.00 21,000.00 3

Travelling & Conveyance 60,000.00 2500000 35,000.00 2

MextGen Systems 38,000.00 33,000.00 38,000.00 1

Airconditioner 25,000.00 2500000 25,000.00 1

E Ramesh - Loan 25,000.00 25,000.00 25,000.00 1

Synchronized Solutions 25000.00 25 000.00 25000.00 1

The League Club 26,000.00 25,000.00 26,000.00 1

Computer Junction 24 860.00 24 96000 24 860.00 1

DEF Ltd 21,000.00 21,000.00 21,000.00 1

Simco Machinery Co., 21,000.00 21,000.00 21,000.00 1

Grand Total 31,61,998.80 34

Q: Quit —
®i(0,/0) Tally Messages ~ AT Canfigure

Figure 24. Cash Payments — Sec 40A (3)
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9. Click F9:Show Skipped to display the details of skipped ledgers.

The Cash Payments screen with details of skipped ledgers is displayed.

Cash Payments National Traders Pvt. Ltd. 11-12 ot + M B
Group : 4 Primary 1-Apr-2011 to 31-Mar-2012,
Progregate Cash Payments exceeding @ 20,000.00 For a Day

inimum Youcher Amount : 20,000.00

Particulars Cash Voucher Value Audit Status

Payments Lowest Highest Audited Unaudited Total
0es 22,06,753.80 1,82,690.00 1.86,163.80 12 12|

inayaka Trading Corporation 2,05,785.00 20578500 2,05,785.00 1 1
[[ravel Expenses 1,85,000.00 26 000,00 75,000.00 4 4
| eoal Fees 1,37 ,500.00 62,500.00 75,000.00 2 2
Fusiness Promotion Expenses 1,00,000.00 26 000,00 75,000.00 2 2|
IShankar Finance 63,000.00 2100000 21,000.00 E) 3
[Mravelling & Conveyance 60,000.00 26 000,00 35,000.00 2 2|

extGen Systems 38,000.00 38,000.00 38,000.00 1 1
Jrirconditioner 25,000.00 26 000,00 25,000.00 1 1
| Ramesh - Loan 25,000.00 2500000 25,000.00 1 1
ynchronized Solutions 25,000.00 26 000,00 25,000.00 1 1
[The League Club 25,000.00 2500000 25,000.00 1 1

omputer Junction 24 960.00 24 960.00 24 960.00 1 1
DEF Ltd 21,000.00 2100000 21,000.00 1 1
irnco Machinery Co., 21,000.00 21,000.00 21,000.00 1 1
[Skipped Ledgers
Jadvance Tax 2,50,000.00 2,50,000.00 2,50,000.00 1 1
[Grand Total 34.11.998.80 35 E

I

Notet

Figure 25. Cash Payments Screen with Skipped Ledgers Details

Click F9:Hide Skipped to hide the details of skipped ledgers (default display).

10.Click/Press Enter any ledger (e.g. Business Promotion Expenses) in the Cash Pay-

ments screen (refer Fig 13 above)
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The Ledger Vouchers screen is displayed.

P: Print E: Export 1 E-Mail O: Upload S: Shop G: Language | K: Keyboard | K: Control Centre| H: Support Centre| H: Help | Detailed
Ledger Vouchers National Traders Pvt. Lid. 11-12 ctrl + M H Period
Ledger - Business Promotion Expenses { All Vouchers ) 1-Apr-2011 to 31-Mar-2iM2 ’T
edger
Total Payment - 1,00,000.00 Disallowed Amount ,7
Date  Vch Type Vech No. Transaction Nature of Audit Disallowed
Value Payment Status Amount
Cash Payments (On Account) Show 3
1 more ... I G ]
5.6-2011 Payment 82 7500000 Dr  Cash
Inv Rep
£p
Fe 3
Configure
Q: Quit Enter: AltVch E: Find Audi Motz Space: Select| Space: 3l -
&N /N Talhe Maccanac A Cirl + N

Figure 26. Audited Vouchers- Cash Payments- with F9-Audit option
11.Select the voucher(s) in Ledger Vouchers screen by clicking the Spacebar
12.Click F9:Audit button or press F9 to display the Audit Details window
13.Select the required value for Audit Status

14.Enter the comments under Audit Note

The Audit Details window under Audit Details screen is displayed.

Audit Details
for Cash Payments

Audit Status Amount Audit Note
Disallowed Paid amounts aggregating and exceeding Rs_20000 by cash
Accept ?
Mote: Blank Amount will default ledger value
Y¥es or No

Figure 27. Audit Details with Audit Status and Audit Note details

To audit a cash entry, execute the path: Tally Main->Gateway of Tally->Audit &
3 Compliance->Tax Audit->Amounts debited to P&L a/c>17h-Amounts inadmis-
NoteS sible u/s 40A(3)>Cash Payments->Ledger Vouchers
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15.Click Alt +P to print the annexure to the clause

The Annexure to Clause 17(h) report is enclosed.

Annexure to Clause17(h)
Amount Inadmissible Under Section 404 (3)
Page1
Name and Address of the Assessee Previous Year Ended: 31-Mar-2012
National Traders Pyt Ltd, Assessment Year @ 2012 - 13
PO Box 12345 PANITAN Number  : AACCT3705E
Greenfields
Bengaluru
Sl Date |Vch Ho. Nature & Particulars of Expenditure Amount Paid Other wise| ~ Voucher | Remarks
Ho. Than by account payee Amount
cheque /draft
1-Apr-2011[1 Business Promotion Expenses 25,000.00) 25,000.00
S-Jun-2011|82 Business Promotion Expenses 75,000.00) 75,000.00
Grand Total 1,00,000.00] 1,00,000.00

Figure 28. Annexure to Clause 17(h) — Sec 40(A)3
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Button menus in the Cash Payments screen

\ o/,
W

F4: Group: Click this button or press F4 to select any Group for finding out
the payments made by cash exceeding twenty thousand rupees on a day.

F7: Show Pending: Click this button or press F7 to display the details of
only the Unaudited number of vouchers. Click F7: Show All Vch or press
F7 to display Audited, Unaudited and Total number f vouchers.

F8:Show Audit Amount: Click this button or press F8 to display the details
of the disallowed amounts after audit. Click F8:Hide Audit Amt to return to
the previous screen,

F9: Show Skipped: Click this button or press F9 to display the details of
ledgers that have been skipped (Rule 6DD). Click F9: Hide Skipped or
press F9 to return to the earlier screen.

CtrI+F9: Click this button or press Ctrl and F9 together to select any ledger
for exclusion under this clause for reporting. Click Esc after saving the
selection to return to the earlier screen.

F10: Range Wise: Click this button or press F10 to list cash payments for a
select range of amount with the highest and lowest values and the Unau-
dited Vouchers details. Click F10: Group Wise or press F10 to return to
the earlier screen.

Alt + F: Form 3CD:Click this button or click Alt and F keys together to
access the clause directly in the Form 3CD feature. Click Ctrl + Q: Quit or
Esc key to return to the previous screen.

Alt + C: Clause Reference: Click this button or click Alt and C keys
together to map and enter reference details for the selected clause.

Alt + B: Click this button or press Alt and B together to display the details of
payments through the bank accounts. Click Ctrl + Q or Esc to return to the
earlier screen.

Alt + F10: Audit Reports: Click Alt and F10 keys together to go to Audit &
Analysis screen.

F11: Features: Click this button or press F11 to define and save the Tax
Audit Rules. The values entered under Sec 40A (3) are pre-configured.
However, the user may configure the parameters with the desired values.

F12: Configure: Click this button or press F12 to define the configuration
details for the display of details under the clause.
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Clause 24(a)- Loans & Deposits Accepted under Sec 269 SS

This section refers to the mode of acceptance of loans and deposits by any person through an
account payee cheque or demand draft only, for amounts equal to and exceeding Rs.20000/-.
In other words receiving cash payments for amounts equal to and exceeding Rs.20000/- will

be disallowed as deductions while computing the annual income for tax.

Audit scope: To find those receipts (loans & deposits) accepted by cash and which aggregate
to and exceed rupees twenty thousand in a day.

1. Select 24 (a)- Loans and Deposits Accepted and click Enter in the Tax Audit dash-

board screen

The Loans and Deposited Accepted screen is displayed.

Loans & Deposits Accepted
Group: 1 All ltems

=
ey
2
g
o
=
(=]
=
=
=3
(%]
=
=
=
I
=
g
o
=
=
<

ctrl + M B[

1-Apr-2011 to 31-Mar-2012 =
Master

Particulars

Total
Amount

Audit Status

Audited

Unaudited

Total

Priya Ganesh Loan
Venkateshwara Financers
Shankar Finance

B Ramesh - Loan

DEF Ltd

5.10,000.00
50,000.00
45,000.00
35,000.00
25,000.00
21,500.00

LRy s ta

—
—
—
—
—
—
—
—
—
—
—
—
—
—
—
—
o

Inv Rep

Acc Rep

Grand Total

6,86,500.00

HAudit Reparts

Q: Quit

N /N Talhs Moccanac

Figure 29. Details of loans & deposits accepted- Sec 269SS of the IT Act

The details displayed in this screen are:

o Particulars (Ledger Account Details)

o Audit Status (Vouchers under Audited, Unaudited and Total)

Cirl + N

Features
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The ledgers to be audited under this clause 24(a) have to be configured by

Jv the Auditor in consultation with the Client. To configure the ledgers for audit,
the Auditor has to:
N otes i. Click Ctrl + F9: Master button in the Loans and Deposits Accepted

screen
ii. Select the required Group(s) for configuration
iii. Select the ledger(s) under the Group by pressing the Spacebar

iv. Click Ctrl + A: Change to consider for inclusion in the report for audit

2. Select any ledger (Lakshmi Finance Corporation) in the Loans & Deposits Accepted
screen and click Enter to display the Ledger Vouchers screen

- Laxmi Finance Corporation ( All Vouchers )
Total Receipts - 5,10,000.00

Date Vch Type Veh No. Transaction Nature of Audit Loan
Value Receipt Status Amount

Receipts (On Account)

1112012
1112012 Receipt 96 30,000.00 Cr  Cash
3132012  Receipt 128 4,50,000.00 Cr  Cash

Receipt

0 Quit E : Fi Space: Select| Space: Hatll

WN/NY Talhs Moccanoc

Figure 30. Details of cash payment for an entry for audit- Sec 269SS of the IT Act

3. Select any receipt voucher(s) by pressing the Spacebar

4. Click Alt + F9:Audit button or click Alt and F9 keys to display the Audit Details for
Loans Accepted window

5. Select the required value for Audit Status
6. Type the value for Amount depending on the value selected for Audit Status
7. Type the comments under Audit Note
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The Audit Details window is displayed.

Audit Details
for Loans Accepted

Audit Status Amount Audit Note
Accepted by Cash 30,000.00 Loan accepted by cash.
Accept ?
Mote: Blank Amount will default ledger value
Yes or No

Figure 31. Audit Details with Audit Status and Audit Note

To audit a loans and deposits accepted entry, execute the path: Tally Main->Gate-
way of Tally->Audit & Compliance->Tax Audit->44AB Audit ->24 (a)-Loans &
NoteS Deposits Accepted->Ledger Vouchers

8. Click Alt + P to print the annexure to the clause

The Annexure to Clause 24(a) report is displayed.

Annexure to Clause 24(a)
Loans and Deposits Accepted
Page 1
Name and Address of the Assessee Previous Year Ended : 31-Mar-2012
National Traders Pyt. Ltd. Assessment Year 1201213
PO Box 12345 PAN/TAN Number : AACCTITOSE
Greenfields
Bengaluru
Sl. | Name, address and PAN of the lender Amount of Whether Maximum Whether the Remarks
No. or depositor loan or the loan or amount loan or
deposittaken | deposit |outstanding in deposit was
or accepted was the account at taken or
squared up any time accepted
during the | during the otherwise
previous | previous year than by an
year account
payee cheque
or an account
payee bank
draft.
1|Laxmi Finance Corporation 30,000.00, Mo 5,24,000.00 Yes
65, 5TH CROSS, 12TH MAIN, INDIRA
MAGAR, BANGALORE, PAN
AKQPJTE54M
| By Cash: 30.000.00
Grand Total 30,000.00

Figure 32. Annexure to Clause 24(a) —Sec 269 SS
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Button menus available in the Loans and Deposits Accepted screen

F4: Group: Click this button or press F4 to select any group for finding out
the loans and deposits accepted by cash exceeding twenty thousand
rupees on a day.

F7: Show Pending: Click this button or press F7 to display the details of
unaudited vouchers. F7: Show All Vch: Click this button or press F7 to dis-
play the details of Audited, Unaudited and Total number of vouchers.
CtrI+F9: Click this button or press Ctrl and F9 together to select any group
for inclusion under this clause for audit and reporting. Select the particular
group and press Ctrl +A to include the group under this clause for audit.
Click Esc or Ctrl + Q after saving the selection to return to the earlier
screen.

Alt + F: Form 3CD:Click this button or click Alt and F keys together to
access the clause directly in the Form 3CD feature. Click Ctrl + Q: Quit or
Esc key to return to the previous screen.

Alt + C: Clause Reference: Click this button or click Alt and C keys
together to map and enter reference details for the selected clause.

F9: Inv Rep: Click this button or the F9 key to display the inventory related
features to get information.

F10: Acc Rep: Click this button or the F10 key to display the accounts
related features to get information.

Alt + F10: Audit Reports: Click Alt and F10 keys together to go to Audit &
Analysis screen.

F11: Features: Click this button or press F11 to define and save the Tax
Audit Rules.

F12: Configure: Click this button or press F12 to define the configuration
details for the display of details under the clause.

Clause 24(b)- Loans & Deposits Repaid under Sec 269 T

This clause relates to repayments of loans and deposits repaid by an assessee who is a
company, firm, person, Co-operative society, etc.,, by an account payee cheque or demand
draft only for amounts equal to and exceeding Rs.20000/-. In other words, repayments of
loans and deposits by cash for amounts aggregating to and exceeding Rs.20000/-, will be dis-
allowed as deductions while computing the annual income for tax.

Audit scope: To find those repayments (loans & deposits) made by cash and which
aggregate to and exceed rupees twenty thousand in a day.

1. Select 24 (b)-Loans and Deposits Repaid in Tax Audit Dashboard screen
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The Loans and Deposits Repaid screen is displayed.

Loans & Deposits Repaid
Group: 1 All ltems

K: Keyboard

Figure 33. Loans & Deposits Repaid — Sec 269 T

Particulars Total Audit Status
Amount Audited Unaudited Total

2,11.4565.24 12 12
Shankar Finance 67.000.00 4 4
Laxmi Finance Corporation 31.000.00 1 1
Priya Ganesh Loan 25,000.00 1 1
B Ramesh - Loan 25,000.00 1 1
Interest Account 23,788.68 12 12
DEF Ltd 21,000.00 1 1
Venkateshwara Financers 20.000.00 1 1
HDFC Silver Credit Card 10,770.00 1 1
Grand Total 4,35,013.92 34

0 Guit

EF N INY Tolhe Macesnars ~ el L N

HAudit Reparts

Features

Configure

A list of loans and deposits repaid is displayed for the ledgers group wise in the Loans and
Deposited Repaid screen. The details displayed in this screen are:

Particulars (Ledger Account Details)

X 4

Notet

o Audit Status (Vouchers under Audited, Unaudited and Total)

The ledgers to be audited under this clause 24(b) have to be configured by
the Auditor in consultation with the Client. To configure the ledgers for audit,
the Auditor has to:

Click Ctrl + F9: Master button in the Loans and Deposits Repaid

Screen

Select the required Group(s) for configuration

ii. Select the ledger(s) under the Group by pressing the Spacebar

iv. Click Ctrl + A: Change to consider for inclusion in the report for audit
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2. Select any ledger (Shankar Finance) in the Loans and Deposited Repaid screen to dis-
play the Ledger Voucher screen.

A: E-Mail 0O: Upload G: Language |K: Keyboard | K: Control Centre| H: Support Centre | Detailed
Ledger Vouchers National Traders Pvt. Ltd. 11-12 Period
Ledger : Shankar Finance ( All Vouchers ) 1-Apr-2011 to 31-Mar-2012 ’T
edger
Total Payment © 67,000.00 =
Date  Vch Type Vch No. Transaction Nature of Audit Loan

Value Payment Status Amount

Payments (On Account

1 more ... —

1-3-2012 21,000.00 Dr

132012 Payment 414 21,000.00 Dr  Cash
132012 Payment 416 21,000.00 Dr  Cash
31-3-2012  Payment 441 4,000.00 Dr  Cash

Q: Quit
/0 /0 Talhs Maccanac

E: Find At Note Space: Slect| Space: 3l
ctrl + N

Range

Figure 34. Ledger Vouchers Unaudited
3. Select any payment voucher(s) by clicking the spacebar

4. Click Alt +F9:Audit button or click Alt and F9 keys to display the Audit Details for
Loans Repaid window

5. Select the required value for Audit Status
The value under Amount appears by default.
6. Type the comments under Audit Note

The Audit Details window in the Audit Details screen is displayed.

Audit Details
for Loans Repaid

Audit Status Amount Audit Note
Repaid By Cash 21,000.00 Repaid the loan by cash.
Accept ?
Mote: Blank Amount will default ledger value
Yes or No

Figure 35. Audit Details with Audit Status and Audit Note
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In a similar manner you can audit the cash payments made above Rs.20000/- relating to the
other vouchers in the ledger account.

To audit an entry under Sec 269 T, execute the path: Tally Main->Gateway of
i 4 Tally->Audit & Compliance->Tax Audit->44AB Audit -> 24 (b)-Loans & Depos-
NoteS its Repaid->Ledger Vouchers

7. Click Alt +P to print the annexure to the clause

The Annexure to Clause 24(b) report is displayed.

Annexure to Clause 24(b)
Loans and Deposits Repaid

Page 1
Name and Address of the Assessee Previous Year Ended  : 31-Mar-2012
National Traders Pvt. Ltd. Assessment Year $2012-13
PO Box 12345 PAN/TAN Number : AACCT3IT05E
Greenfields
Bengaluru
SI. Name, address and PAN Amount of Maximum amount | Whether the Remarks
No. repayment outstanding in the | repayment was

account at any made otherwise
time during the | than by account
previous year | payee cheque or
account payee
bank draft
Shankar Finance 21,000.00 48,000.00 Yes
By Cash.  21,000.00
Grand Total 21,000.00 |

-

Figure 36. Annexure to Clause 24(b) —Sec 269 T
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Button menus available in the Loans and Deposits Repaid screen

F4: Group: Click this button or press F4 to select any Group for finding out
the loans and deposits repaid by cash exceeding twenty thousand rupees

\ I g/ J/ on a day.
°\ F7: Show Pending: Click this button or press F7 to display the details of
) unaudited vouchers. F7: Show All Vch: Click this button or press F7 to dis-

play the details of Audited, Unaudited and Total number of vouchers.

CtrI+F9: Click this button or press Ctrl and F9 together to select any group
for inclusion under this clause for audit and reporting. Select the particular
group and press Ctrl+ A to include the group under this clause for audit.
Click Esc or Ctrl+ Q after saving the selection to return to the earlier screen.
Alt + F: Form 3CD:Click this button or click Alt and F keys together to
access the clause directly in the Form 3CD feature. Click Ctrl + Q: Quit or
Esc key to return to the previous screen.

Alt + C: Clause Reference: Click this button or click Alt and C keys
together to map and enter reference details for the selected clause.

F9: Inv Rep: Click this button or the F9 key to display the inventory related
features to get information.

F10: Acc Rep: Click this button or the F10 key to display the accounts
related features to get information.

Alt + F10: Audit Reports: Click Alt and F10 keys together to go to Audit &
Analysis screen.

F11: Features: Click this button or press F11 to define and save the Tax
Audit Rules.

F12: Configure: Click this button or press F12 to define the configuration
details for the display of details under the clause.

Clause 18- Payments to Specified Persons under Sec 40(2) (b) of the
Income Tax Act

Under this section, certain expenses or payments made to any person can be inadmissible as
perceivable by the IT dept if found to be excessive or unreasonable having regard to the fair
value of goods, services or facilities offered by them. The persons who are covered by this

section are:
o relatives of the assessee
o directors of a company
o partners of a firm,
o person having substantial interest in a company or firm

u]

family members of the director/partner

Audit Scope: To find whether there have been payments to specified persons made by the
assessee, which are excessive or unreasonable, as per the Income Tax Act.
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1. Select CI 18 -Payments to Specified Persons and click Enter in the Tax Audit Dash-
board screen

The Payments to Specified Persons screen is displayed.

Payments to Specified Persons uls 40A(2)(b)
Group: ' All Items
Particulars Relation Type Total Audit Status
Amount Audited Unaudited Total
Relative 23,86,412.00 5
AVT Computers Relative 11,47.856.00 1
Challenger Systems Partner 6.60.948.00 8
Computer Junction Sister Concern 1.34.566.00 4 ,7
Adview Consultants Sister Concem 10.000.00 1
Best Travels Ltd Relatove 5.000.00 1
Inv Rep
Acc Rep
HAudit Reports
Grand Total 45,46,802.00 20
= Features
Q: Quit —
&/0/0) Talls Maccanac ~ Cirl + N Lol

Figure 37. Payments to specified persons — Clause 18

A list of ledgers of specified persons is displayed with the amounts paid to them and the infor-
mation on the unaudited vouchers.

The identification of specified persons can be made at the ledger master creation by the
assessee.

Alternatively, you can mark those ledgers which are to be included as specified persons by
executing these steps.

2. Click the Ctrl+F9:Master button in the Payments to Specified Persons screen to dis-
play the List of Groups for selection

3. Select All Items or a desired Group to display the Related Party Configuration screen
4. Select the particular ledger account and press Spacebar
5. Click F5:Update button to change the value under Is Related Party? to Yes
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The Related Party Configuration screen is displayed.

P: Print E: Export I E-Mail 0: Upload 5: Shop G: Language | K: Keyboard | K: Control Centre| H: Support Centre| H: Help
Related Party Configuration National Traders Pvt. Ltd. 11-12 ctrl + M E3
Under Group - 1 All ltems 1-Apr-2011 to 31-Mar-2012§
SNo.| Name of Ledger Name of Group Primary Group Is Related Relation Type 7
Party ?
1. |Accum. Dep. on Airconditioner Accumulated Depreciation on Fixed Assets  Fixed Assets No
2. |Accum. Dep. on Building Accumulated Depreciafion on Fixed Assets  Fixed Assets No
3. |Accum. Dep. on Computer & Per. Accumulated Depreciation on Fixed Assets  Fixed Assets No
4, |Accum. Dep. on Furn. & Fixt. Accumulated Depreciafion on Fixed Assete  Fixed Assets No
5. |Accum. Dep. on Genset Accumulated Depreciation on Fixed Assets  Fixed Assets No
6. [Accum. Dep. on Motor Car Accunulated Depreciation on Fixed Assets  Fixed Assets Neo
7. |Accum. Dep.on P & M -1 Accumulated Depreciation on Fixed Assets  Fixed Assets No
8. [Accum. Dep.on P& M -1I Accumulated Depreciation on Fixed Assets  Fixed Assets No
9. [Advance Tax Current Assets Current Assets No
10. | Advertising Expenses Indirect Expenses Indirect Expenses No
11. | Adview Consultants South Debtors Sundry Debtors Yes Sister Concern
12. | Airconditioner Fixed Assets Fixed Assets No
13. |Akshaya Trust Sundry Creditors Sundry Creditors Neo
14. | All India Computer Institute Sundry Creditors Sundry Creditors No
15. | Amar Computer Peripherals South Debtors Sundry Debtors No
16. |AMC Computers Direct Incomes Direct Incomes No
17. |Anand & Co. Sundry Creditors Sundry Creditors No
18. |ANS Tech Sundry Creditors Sundry Creditors No
19. | A-One Supplier Sundry Creditors Sundry Creditors ho
20. Aravind Kumar South Debtors Sundry Debtors Yes Relative
21. |Ashok Financiers Sundry Creditors - Mon Trading  Sundry Creditors Director
22. | Assembling Charges Direct Expenses Direct Expenses No
23. |Audit Fees Indirect Expenses Indirect Expenses No
24. | Audit Fees Payable Current Liabilities Current Liabilities No
25. | Avanthi Constructions Sundry Creditors - Non Trading  Sundry Creditors No
26. |A.Varadarajan & Co Sundry Creditors Sundry Creditors No
27. |AVT Computers Sundry Debtors Sundry Debtors Yes Relative
28. |Azura Systems Sundry Creditors - Mon Trading  Sundry Creditors No
29. |Bank Charges Interest & Finance Charges Indirect Expenses No
0. | Basic Pay Salaries & Remuneration Paid  Indirect Expenses No
31. |BBMP Sundry Creditors Sundry Creditors No
209 more ... |
Q: Quit O: Copy Conﬁg‘ | | ‘ ‘;R: Remove Une‘ U: Restore L\'-:‘g: Restore »’-.I\‘ Space: Se\e:t‘ Space: 3l

Figure 38. 51— Configuration of Ledger Account as Related Party

| Group
Update

Inv Repol
poi
Audit Rep:

6. Press Esc or Ctrl +Q to return to the Payments to Specified Persons screen

7. Select any ledger (e.g. Challenger Systems) and click Enter in the Payments to Speci-
fied Persons screen

The Ledger Voucher screen with the payment entry details is displayed.

Ledger

(Al Vi

Date

Ref. No.

Transaction
Value

Audit
Status

Mature of
Payment

To be Reported
Amount

1-4-2011

Payment (Billwise)

SI/336

15-Nov-2011 Payment
23-Dec-2011 Payment
10-Feb-2012 Payment
272011 123
2-Jul-2011 Payment
2-Aug-2011 Payment
9-Aug-2011 Payment
1-Oct-2011 Excise - Purchase

22-11-2011 261

22-Now-2011 Payment

317
387

124
171
179

286

1,00,000.00 Dr

90,948.00 Dr
1.00,000.00 Dr

1,00,000.00 Dr
1,50,000.00 Dr
1,00,000.00 Dr
7.17,631.00 Cr

1,00,000.00 Dr

2{0/0) Tallr Messanes

Figure 39

Space: Select

. Ledger Account of Monthly Payment Details to Specified Person
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8. Select the payment by pressing the Spacebar
The Alt+F9: Audit button menu is activated on the right panel.

9. Click AIt+F9: Audit button or press the Alt and F9 keys to display the Audit Details
window

10.Select the required value for Audit Status
The value under Amount is displayed automatically.

11.Type the detail under Nature of Payment depending on the value selected for Audit Sta-
tus

12.Type the comments under Audit Note

The Audit Details window in the Audit Details screen is displayed.

Audit Details
for Payments to Specified Persons

Audit Status Amount Nature of Payment Audit Note
To be Reported 1.20,000.00 Excess Payment Payment to Specified Person.
Accept ?
Mote: Blank Amount will default ledger value
Yes or No

Figure 40. Audit Details with Audit Status and Audit Note

To audit a payment to specified person, execute the steps:

i

\ Tally Main->Gateway of Tally->Audit & Compliance->Tax Audit->44AB Audit-
m >Payments to Specified Persons->Ledger Vouchers

13.Click Alt + P to print the annexure to the clause

The Annexure to Clause 18 is displayed.

Annexure to Clause 18
Payments to Specified Persons Under Section 40A(2)(b)
( Sundry Creditors - Trading }

Page 1
Name and Address of the Assessee Previous Year Ended : 31-Mar-2012
National Traders Pvt. Ltd. Assessment Year 1 2012-13
PO Box 12345 PAN/TAN Number 1 AACCT3TO5E
Greenfields
Bengaluru
51, No. Hame Nature of Payment Amount Remark
1|Challenger Systems Excess Payment 1,20,000.00
Grand Total 1,20,000.00

Figure 41. Annexure to Clause 18 - Sec 40(2) (b)
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Button menus available in the Payments to Specified Persons screen

\ o/,
W

F4: Group: Click this button or press F4 to select any ledger for finding out
the payments to specified persons.

Click F7: Show Pending or press F7 to show details of Unaudited vouch-
ers. Click F7: Show All Vch: Click this button or press F7 to display the
details of Audited, Unaudited and Total number of vouchers.

F8:Show Audit Amt: Click this button or press F8 to display the details of
the disallowed amounts after audit. Click F8:Hide Audit Amt to return to the
previous screen,

Alt + F: Form 3CD:Click this button or click Alt and F keys together to
access the clause directly in the Form 3CD feature. Click Ctrl + Q: Quit or
Esc key to return to the previous screen.

Alt + C: Clause Reference: Click this button or click Alt and C keys
together to map and enter reference details for the selected clause.

F9: Inv Rep: Click this button or the F9 key to display the inventory related
features to get information.

F10: Acc Rep: Click this button or the F10 key to display the accounts
related features to get information.

Alt + F10: Audit Reports: Click Alt and F10 keys together to go to Audit &
Analysis screen.

F11: Features: Click this button or press F11 to define and save the Tax
Audit Rules.

F12: Configure: Click this button or press F12 to define the configuration
details for the display of details under the clause.
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Clause 27- Tax Deducted at Source

Under this clause the assessee has to report whether tax at source has been deducted and
paid to the account of the Government as per the provisions of Chapter XVII- B of the Income
Tax Act. Any person deducting any tax in accordance with the provisions of this Chapter shall
pay the amount within the prescribed time, to the credit of the Central Government or as the
Board directs. The person deducting shall also prepare the necessary statements and file
them with the IT Dept as required under the Act.

Audit Scope: To verify whether the assessee has complied with the provisions of Chapter
XVII-B relating to tax deducted at source (TDS).

1. Select Cl 27-Tax Deducted at Source and click Enter in Tax Audit Dashboard screen

The TDS Summary screen is displayed.
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TDS Deduction & Payment Summary

1-Apr-2011 to 31-Mar-2012

: Control Centre| H: Support Cenire| H: Help

Particulars Assessable
Value

Tax
Amount

Audit Status

Audited

Unaudited

Tatal

Deduction Details
Deducted On Time
Deductible
Deducted Late 1,00,000.00
Deducted at Zero Rate  (Section 197 A) 50,000.00
Deducted at Lower Rate (Section 197)
Under Exemption Limit 3.05,000.00
Marked as Mot Applicable

Payment Details
Paid on Time
Paid Late

Deducted but not Paid 1,00,000.00

10.000.00

10.000.00

Inv Rep

gL

Audit Reports

Q: Quit

&/ niN) Talhs Maccanac ~

Figure 42. TDS Summary -TDS Deduction & Payment Summary

Features

Configure

W

Ctrl + N

A list of deduction and payment details are displayed with the tax information in the screen:

o Assessable Value
o Tax Amount
o Audit Status (Audited/Unaudited/Total)

2. Select Deducted Late and click Enter under Deduction Details in the TDS Summary

screen
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The TDS Summary screen is displayed.

TDS Summal National Traders Pvt. Lid. 11-12 Ctrl + M E3
Deducted Late - Expenses Summary 1-Apr-2011 to 31-Mar-2012
Particulars Assessable Tax Audit Status
Value Amount Audited I Unaudited | Total

Godown Rent 1.00.000.00 10.000.00 10 10

Grand Total 1.00.000.00 10.000.00 10 10

Figure 43. TDS Summary for the deductions made

3. Select the ledger in the Deducted Late - Expenses Summary screen and click Enter

The TDS Details screen is displayed.

Deducted Late for : Godown Rent 1-Apr-2011 to 31-Mar-2012

Ref Party Ledger Nature of Payment Assessable Tax Tax Audit Audit
No. Value Amount Rate Status Note

|, Building Or Fumiture

10,000.00 1,000.00

(Other Status: Deducted but not Paid)

Jrnl / 6-1  Navarang Co-Operalive Housing Society Rent of Land, Building Or Fumiture 10.000.00 1.000.00 10 %
(Other Status: Deducted but not Paid)

Jrnl / 7-1  Navarang Co-Operalive Housing Society Rent of Land, Building Or Fumiture 10.000.00 1.000.00 10 %
(Other Status: Deducted but not Paid)

Jrnl / 8-1  Navarang Co-Operalive Housing Society Rent of Land, Building Or Fumiture 10.000.00 1.000.00 10 %
(Other Status: Deducted but not Paid)

Jrnl / 9-1  Navarang Co-Operalive Housing Society Rent of Land, Building Or Fumiture 10.000.00 1.000.00 10 %
(Other Status: Deducted but not Paid)

Jrnl / 10-1 Navarang Co-Operalive Housing Society Rent of Land, Building Or Fumiture 10.000.00 1.000.00 10 %
(Other Status: Deducted but not Paid)

Jrnl / 11-1 Navarang Co-Operalive Housing Society Rent of Land, Building Or Fumiture 10.000.00 1.000.00 10 %
(Other Status: Deducted but not Paid)

Jrnl / 12-1 Navarang Co-Operalive Housing Society Rent of Land, Building Or Fumiture 10.000.00 1.000.00 10 %
(Other Status: Deducted but not Paid)

Jrnl / 13-1 Navarang Co-Operalive Housing Society Rent of Land, Building Or Fumiture 10.000.00 1.000.00 10 %
(Other Status: Deducted but not Paid)

Jrnl / 14-1 Navarang Co-Operalive Housing Society Rent of Land, Building Or Fumiture 10.000.00 1.000.00 10 %

(Other Status: Deducted but not Paid)

1,00,000.00

Q: Quit = Alt Vi Space: Select| Space: 3l -
®iN /N Talhs Maccanac ctel + N Configure

10,000.00

I Z
@
B

Figure 44. TDS Bills Details for the selected ledger
4. Click Alt + F9: Audit button or click Alt and F9 keys to display the Audit Details window
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5. Select the required value for Audit Status

6. Enter the comments under Audit Note

The Audit Details window in the Audit Details screen is displayed.

Audit Details
for Godown Rent

Audit Status Audit Note
Audited TDS deducted late for the payment of rent.

Accept ?

Yes or No

Figure 45. Audit Details with Audit Status & Audit Note

i. ~ You have to enable the TDS option under Statutory & Taxation of F11 in
i 4 Tally.ERP 9 to perform audit under this clause.

otes ii. To audit a TDS transaction that is remitted to the Government as per Chapter
XVII-B of the IT Act, execute these steps: Tally Main->Gateway of Tally-
>Audit & Compliance->Tax Audit->44AB Audit -> 27- Tax Deducted at
Source ->TDS Summary->TDS Summary

In a similar manner you can audit other exceptions under Deduction Details and Payment
Details in the TDS Summary screen.

7. Click Alt +P to print the annexure to the clause
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The Annexure to Clause 27(b)(1) report is enclosed.

Annexure to Clause 27(b)(i)
Tax Deductible but not Deducted at all
Page 1
Name and Address of the Assessee Previous Year Ended : 31-Mar-2012
National Trad Annexure to Clause 27(b)(ii)
ational fra Shortfall on account of lesser Deduction than required to be Deducted
PO Box 12345 Page 2
Greenfields Name and Address of the Assessee Previous Year Ended  : 31-Mar-2012
Bengaluru
National Trad Annexure to Clause 27(b)(iii)
SIHNo| Section Tax Deducted Late
PO Box 12345 Page 3
SWE”TEMS Name and Address of the Assessee Previous Year Ended  : 31-Mar-2012
engaluru .
¢ National Trad Annexure to Clause 27(b)(iv)
| S| |Section Tax Deducted but not paid to the Credit of Central Government
lo PO Box 12345 Page 4
S;E'::uelas Name and Address of the Assessee Previous Year Ended : 31-Mar-2012
9 National Trad Annexure to Clause 27(b)(v)
Sl | Section ra Tax Paid Late
Ho PO Box 12345 Fages
Greenfields Name and Address of the Assessee Previous Year Ended  : 31-Mar-2012
Bengaluru
National Traders Pvt. Ltd. Assessment Year 12012-13
SIHo| Section
PO Box 12345 PAN/TAN Number : AACCT3705E
Greenfields
Bengaluru
1 1941 Sl | Section Nature of Expense Amount of Tax Due date | Actual Delay (
2 194 No Payment Deposited of date of |in-days)
k] 194l credit Payment | Payment
4 1941
5 1941
6 1941 Total
7 1941
8 1941
9 1941
10 [ 1941

Figure 46. Annexure to Clause 27 (b) (1)
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Button menus available in the TDS Summary screen

F5: Expense Analysis: Click this button or press F5 to display the debit and
credit details of the TDS and Non TDS Expenses and the closing balance.

\ Ig/ /S Alt + F: Form 3CD:Click this button or click Alt and F keys together to
\ access the clause directly in the Form 3CD feature. Click Ctrl + Q: Quit or
) Esc key to return to the previous screen.

Alt + C: Clause Reference: Click this button or click Alt and C keys
together to map and enter reference details for the selected clause.

F9: Inv Rep: Click this button or the F9 key to display the inventory related
features to get information.

F10: Acc Rep: Click this button or the F10 key to display the accounts
related features to get information.

Alt + F10: Audit Reports: Click Alt and F10 keys together to go to Audit &
Analysis screen.

F11: Features: Click this button or press F11 to view the Tax Audit Rules
on the payment schedule for statutory deductions.

F12: Configure: Click this button or press F12 to define the configuration
details for the display of details under the clause.

Clause 21- Payments under Sec 43B

Under this clause certain statutory payments made by an assessee are allowable as deduc-
tions to the income to the extent of the actual amount paid.

These payments are for liabilities in respect of:
o taxes and duties.
o employer contribution to any provident fund or superannuation funds, etc.
o interest on loans/borrowings.

o leave salary.

The condition is that the deductions are allowable if the assessee discharges the liabilities
before the due date of filing the tax return for the financial year.

Audit Scope: To verify the actual payments of certain statutory dues to the Govt/Funds, etc.
before the due date of filing the tax return.
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1. Select Employer’s Contribution under Payments under Section 43B and click Enter
in the Tax Audit screen to display the Employer’s Deduction screen

P: Print E: Export
Employees’ Deduction
Employees' Deduction Details

I: E-Mail

5: Shop G: Language | K: Keyboard

National Traders Pvt. Ltd. 11-12

1-Apr-2011 to 31-Mar-2012

Particulars Amount Payment
Contributed / Paid Difference Status
Deducted
1 more ... —
Provident Fund 1,50,097.11 Cr 1,39,806.11 Dr Ly BT | DuefLate (Partially)
Employees’ Statutory Deductions 1.05,794.00 Cr 1.05,794.00 Dr Late (Partially)
Employer's Other Charges 359411 Cr 3.594.11 Dr Late (Partially)
Employer's Statutory Contributions 40.709.00 Cr 30.418.00 Dr 10,291.00 Cr| Due/Late (Partially)
Employee State Insurance 14,561.00 Cr 13,620.00 Dr 941.00 Cr|Due (Partially)
Employees’ Statutory Deductions 5,750.00 Cr 5.750.00 Dr On Time
Employer's Statutory Contributions 8.,811.00 Cr 7.870.00 Dr 941.00 Cr| Due (Partially)
Professional Tax 20,740.00 Cr 20,890.00 Dr 150.00 Dr{On Time
Employees’ Statutory Deductions 20,740.00 Cr 20,890.00 Dr 150.00 Dr|On Time
Bonus 75,250.00 Dr
Paid to Employees 75,250.00 Dr

—
—
—
—
—
—
—
E—
E—
—
—
—
—
—
—
—
o

Inv Rep

Acc Rep

Total

Audit Reparts

Q: Quit

BN /NN Tallhe Maccanac

Features

Configure

Cirl + N

Figure 47. Employer’s Deductions Screen

The screen displays the following details:

o Amount contributed/deducted (Provident Fund/ESI- Employer and Employee related
deductions and charges)

o Amount paid and the difference
o Payment status (On Time or Due [Partially])
o Audit Status (Audited/Unaudited/Total)

The amounts in red colour indicate that they are due (partially) to be paid/deposited into the
Funds.

2. Select Employer’s Statutory Contributions under Provident Fund and click Enter in the
Employer’s Deductions screen
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The Payroll Monthly Summary screen is displayed.

Payroll Monthl

Statutory Pay Type
Pay Head Type

Summa

. Provident Fund
. Employer's Statutory Contributions

National Traders Pvt. Lid. 11-12

Ctrl + M _E3
1-Apr-2011 to 31-Mar-2012

Particulars Amount Int & Other Payment
Contribution / Paid Difference Payments Status
Deducted
1 more ... —
April 1,837.00 Cr RN ET X On Time
May 3.171.00 Cr 3.171.00 Dr On Time
June 3.808.00 Cr 3.808.00 Dr On Time
July 3.926.00 Cr 3.926.00 Cr Due
August 3.849.00 Cr 941.00 Dr 2,908.00 Cr Due (Partially)
September 3.480.00 Cr 3.480.00 Dr Late
October 3.457.00 Cr 3.457.00 Cr Due
November 3.457.00 Cr 3.457.00 Dr On Time
December 3.326.00 Cr 3.326.00 Dr On Time
January 3.480.00 Cr 3.480.00 Dr On Time
February 3.480.00 Cr 3.480.00 Dr On Time
March 3.438.00 Cr 3.438.00 Dr On Time
Grand Total 40,709.00 Cr 30,418.00 Dr 10,291.00 Cr

Figure 48. Payroll Monthly Summary — Employer’s Contribution to Provident Fund
3. Select any month (April 2011) and click the amount in the Paid field

4. The Provident Fund Payment Vouchers screen is displayed.

Audit

=

Update

Acc Rep
Audit Reports
Features

P: Print E: Export M: E-Mail K: Control Centre| H: Support Centre| H: Help
Provident Fund Payment Vouchers Ctrl + M E
Provident Fund Payment for April { All Vouchers ) 1-Apr-2011 to 30-Apr-201

Date Vch Challan Due Payment Amount Interest Audit Audit Mote

No. Date Date Status Payments Status

30-4-2011 38 30-4-2011 15-5-2011 On Time 1,837.00 Dr

Total 1,837.00 Dr
Q: Quit Enter: Ali Vch E: Find Audi Note: Space: Select| Space: 31/
¢ n/n\ Talhs Maccanac ~ Ctrl + N

Figure 49. Provident Fund Payment Vouchers

5. Select a payment entry by clicking the Spacebar
6. Click Alt + F9: Audit button or click Alt and F9 keys to display the Audit Details window

Configure
Range
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7. Select the required value for Audit Status
8. Type the comments under Audit Note

The Audit Details window in the Audit Details screen is displayed.

Audit Details
for Payroll
Audit Status Audit Note
Paid on Time Contribution paid on time.
Accept ?
Yes or No

Figure 50. Audit Details with Audit Status and Audit Note

i. ~ You have to enable the Payroll option under Statutory & Taxation of F11 in

I Tally.ERP 9 to perform audit under this clause.
flotes ii. ~ To audit a statutory deduction is remitted to the respective fund within time, exe-
cute these steps: Tally MAIN->Gateway of Tally->Audit & Compliance->Tax
Audit->44AB Audit -> Payments Under Section 43B-> Employer’s Contri-

bution->Payroll Monthly

Similarly you can audit the employer’s deductions under Employees State Insurance
scheme and taxes payable under Service Tax, Value Added Tax and Tax Collected at

Source and generate the required Annexures.

9. Click Alt +P to print the annexure to the clause
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The Annexure to Clause 16 and 21 report is enclosed.

Name arxl Address of the Assessee

MNatioral Trac
PO Baw 12348
Greenficlds
Bengglun

Details of Prov

Particulars

April 2011

unezglﬂ 1

July 2011
August 2011
Septerrber 201
Crtober 2011
Maoverrber 201
Cecarmber 201
January 2012
Februany 2012
harch 2012

Grand Total

Name and Address of the Assessee

National Trad
PO Box 12345
Greenfields
Bengaluru

Details of ESI P

Particulars

April 2011

May 2011

June 2011

July 2011
August 2011
September 201
October 2011
November 2017
December 2017
January 2012
February 2012
March 2012

Grand Tote

Name and Address of the Assessee

National Trad
PO Box 12345
Greenfields
Bengaluru

Details of Profe

Particulars

April 2011

May 2011

June 2011

July 2011
August 2011
September 201
October 2011
November 2011
December 2011
January 2012
February 2012
March 2012

Grand Tota

Amnexure to Clause 16 and 21
Prenident Fund Payrments
Page 1
Previous Year BEndled L FHVE-2012
Annexure to Clause 16 and 21
ES| Payments
Previous Year Ended : 31-Mar-2012
Annexure to Clause 16 and 21
Professional Tax Payments
Page 3
Previous Year Ended : 31-Mar-2012
Annexure to Clause 16 and 21
Bonus Payments
Page 4
Name and Address of the Assessee Previous Year Ended : 31-Mar-2012
National Traders Pvt. Ltd. Assessment Year 1 2012-13
PO Box 12345 PAN/TAN Number : AACCT3705E
Greenfields
Bengaluru
Details of Bonus Payments
Particulars Paid Remarks
April 2011
May 2011 4,000.00
June 2011 1,500.00
July 2011
August 2011
September 2011
October 2011 6,500.00
November 2011 4,250.00
December 2011 2,500.00
January 2012
February 2012 2,500.00
March 2012 54,000.00
Grand Total 75,250.00

Figure 51. Annexure to Clause 21
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Button menus available in the Employer’s Contribution screen

F5: Masters: Click this button or press F5 display the List of Pay Heads
screen.

F6: Payment Summary: Click this button or press F6 to display the Pay-
ments Summary details relating to Bonus, Employee State Insurance,
Professional Tax and Provident Fund for displaying the respective pay-
ment details.

Alt +X: Exceptions: Click this button or press Alt and X together to display
only the exception details for audit. Click Alt+ X: All to return to the earlier
screen.Alt + F: Form 3CD:Click this button or click Alt and F keys together to
access the clause directly in the Form 3CD feature. Click Ctrl + Q: Quit or
Esc key to return to the previous screen.

Alt + C: Clause Reference: Click this button or click Alt and C keys
together to map and enter reference details for the selected clause.

F9: Inv Rep: Click this button or the F9 key to display the inventory related
features to get information.

F10: Acc Rep: Click this button or the F10 key to display the accounts
related features to get information.

Alt + F10: Audit Reports: Click Alt and F10 keys together to go to Audit &
Analysis screen.

F11: Features: Click this button or press F11 to view the Tax Audit Rules
on the payment schedule for statutory deductions

F12: Configure: Click this button or press F12 to define the configuration
details for the display of details under the clause.

Verification of Vouchers

This is a new feature added under 44AB Audit.

1. If the client has enabled the statutory and payroll features and accounted the transactions
accordingly, the vouchers are automatically mapped against the seven clauses.

For example, if the client has enabled TDS (Tax Deducted at Source) module and accounted
the tax related transactions (deductions) accordingly, the vouchers for audit of the clause 27
are automatically mapped against it for audit.

2. If the client has not enabled the statutory/payroll features, the Auditor can map the vouch-
ers to the respective clauses for reference to be used when filling the Form 3CD report.

The advantage of this feature is that the vouches can be tagged/mapped to more than one
clause of the Form 3CD report.

1. Select Verification of Vouchers and click Enter in Tax Audit screen
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The Verification of Vouchers screen is displayed.

P: Print E: Export I: E-Mail

Verification of Vouchers
Verification of Vouchers

0: Upload

5: Shop G: Language | K: Keyboard | K: Control Centre| H: Support Centre| H: Help
Cirl + M Period

National Traders Pvt. Ltd. 11-12

1-Apr-2011 to 31-Mar-2012

Led-wise

—
—
—
I
—
—
—
—
—
—
—
e
I
—
—
—
—
—
—

Inv Rep
A ep
Audit Reparts

floteS

Figure 52. Verification of Vouchers Screen

Particulars Total Audited
Vouchers Vouchers

252

Current Liabilities 6AT

Fixed Assets 10

Investments 2

Current Assets 666

Sales Accounts 118

Purchase Accounts 98

Direct Incomes 10

Direct Expenses 25

Indirect Incomes 3

Indirect Expenses 282

G Quit

&{0/0) Tallv Messanes A Ctrl + N

Range
Value

To display the vouchers of Group in the Verification of Vouchers screen,
select any group and click Enter. The group vouchers for the entire year are

displayed.

A ledger wise display of total vouchers is displayed when the F5:Led-wise button menu is

clicked.

2. Click F5:Led-wise button menu in the Verification of Vouchers screen
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The Verification of Vouchers screen with ledger and voucher details is displayed.

P: Print E: Export I: E-Mail 0O: Upload Shop G: Language K: Control Centre| H: Support Centre| H: Help
Verification of Vouchers National Traders Pvt. Ltd. 11-12
Verification of Vouchers 1-Apr-2011 to 31-Mar-2012
Particulars Total Audited
Vouchers Vouchers

Accum. Dep. on Airconditioner

Accum. Dep. on Building
Accum. Dep. on Computer & Per.
Accum. Dep. on Fum. & Fixt.
Accum. Dep. on Genset
Accum. Dep. on Motor Car
Accum. Dep.on P & M - |
Accum. Dep.on P & M-I
Advance Tax

Advertising Expenses
Adview Consultants
Airconditioner

Akshaya Trust

All India Computer Institute
Amar Computer Peripherals
AMC Computers

Anand & Co.

ANS Tech

A-One Supplier

Aravind Kumar

Ashok Financiers
Assembling Charges

Audit Fees

Audit Fees Payable

-

-
P e S N N N S N SO g

214 more ... |

0:Quit | | | | | | | | | |

Figure 53. Verification of Vouchers Screen- Ledger and Voucher Details

The Auditor can select the required ledger and drill down to the voucher level.

O: Upload

G: Language | K: Keyboard | K: Control Centre| H: Support Centre| H: Help

=1
=
=N

&80 /3) Tallv Messaaes Ctrl + N

Figure 54. Ledger Vouchers Screen - For Audit

=

Ledger Vouchers National Traders Pvt. Ltd. 11-12 ctrl+ M E Period
Ledger : Advertising Expenses 1-Apr-2011 to 31-Mar-2012 ,T
C
List of All Vouchers ’7
Date Particulars Vch Type  Vch No. Transaction Audit Audit Note
Value Status
5-4-2011 Pheonix Agencies Journal
8-4-2011 (as per details) Journal 8 1,12,360.00 Dr
Pheonix Agencies 1,11,360.00 Cr
TDS on Contracts (Advt.) 1,000.00 Cr
10-4-2011 Anand & Co. Pufthase 11 1,50,000.00 Dr
14-4-2011 Anand & Co. Purchase 13 50,000.00 Dr
Inv Rep
Acc Rep
Grand Total 8,12,360.00 Dr ’F’i
ange
Q: Quit Enter: Auitlth| Enter: Dispich| Enter: Alt Vch E:Fi 2 Space: #44 "Jilqv
alue
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Mapping and Audit

The mapping and audit of a transaction is explained here. The Auditor, for example, can audit
the interest payable to a MSME party which is not allowed as a deduction and has to be
reported in Form 3CD under Clause 17A.

1. Select the Indirect Expenses group and click Enter

The Group Vouchers screen for Indirect Expenses is displayed.

Group Vouchers

National Traders Pvt. Lid. 11-12 Ctrl + M E3

Global Traders (Loan Alc)
Interest Account
31-3-2012  Euro Softs
Euro Softs
Forex Gain/Loss
31-3-2012  Fuzitsy Systems
Fuzitsy Systems
Forex Gain/Loss
31-3-2012  Loss on Account of Theft
Loss on Account of Theft
Insurance Claim Receivable
31-3-2012  Audit Fees
Audit Fees
Audit Fees Payable
31-3-2012  Travel Expenses
Travel Expenses
Cash
31-3-2012  Membership Fees
Membership Fees
Canara Bank
31-3-2012  Fines and Penalty
Fines and Penalty
Cash
31-3-2012 Tax Expense for 201112
Tax Expense for 201112
Provision for Tax 2011-12

Provision for Interest

Group - Indirect Expenses 1-Apr-2011 to 31-Mar-2012
Date Particulars Vch Type  Vch No. Transaction Audit Audit Note
Value Status
1 ... 1188 more
3132012 Global Traders (Loan Alc) Debit Note 5 1,49,508.19 Cr

1,49,508.19 Dr
1,49,508.19 Cr
Journal 112 108.01 Cr
108.01 Dr
108.01 Cr
Journal 113 2,267.90 Dr
2,267.90 Cr
2,267.90 Dr
Journal 114 35,000.00 Dr
35,000.00 Dr
35,000.00 Cr
Journal 115 3,00,000.00 Dr
3,00,000.00 Dr
3,00,000.00 Cr
Payment 457 50,000.00 Dr
50,000.00 Dr
50,000.00 Cr
Payment 458 20,000.00 Dr
20,000.00 Dr
20,000.00 Cr
Payment 459 500.00 Dr
500.00 Dr
500.00 Cr
Journal 116 2,75,000.00 Dr
2,75,000.00 Dr
2,75,000.00 Cr
117 1,000.00 Dr

31-3-2012 __Interest Account Journal
I Interest Account 1,000.00 Dr

1,000.00 Cr

Grand Total

15.80.914.24 Dr

Figure 55. Group Vouchers Screen

2. Select the transaction (Vch No. 117) in Group Voucher - Indirect Expenses screen and

click Enter

.The Select Clause window is displayed.

Select Clause

12A Capital Asset converted into Stock-in-Trade
13 Amount not credited to P&L a/c
14 Depreciation allowable as per IT Act, 1961

| 15(a fo 1) Amounts admissible u /s 35AB - 35AE
17A Amount of interest inadmissible u / s 23 of MSMED Act, 2006

19 Amount deemed to be profits & gains u / s 33AB or 33ABA or 33AC
20 Amount of profit chargeable to tax u /s 41

22 CENVAT credits & prior period expenditure

23 Amount borrowed, due, repaid on hundi otherwise than u / s 69D
25 Brought forward loss / depreciation

26 Deduction admissible under chapter VIA

29 For domestic comp. tax paid on distributed profit u /s 1150

Figure 56. Mapping of Clause 17A to the Transaction

48



laty

POWER OF SIMPLICITY Tax Audit Reference Book

3. Select the appropriate clause (17A) under List of Clauses for display under Select

Clause and click Enter

The Audit Details for window is displayed.

Audit Details for
17A Amount of interest inadmissible u /s 23 of MSMED Act, 2006
Audit Status Audit Note

Audited rovision of interest to MSME not admis

Figure 57. Audit of MSME Transaction
4. Select Audited under Audit Status and type audit observation under Audit Note

5. Accept the selection and details

These details will be available as a Report for the Clause 17A in Form 3CD.

The details of the Report for Clause 17A are mentioned under the Form
3» 3CD feature in the following pages (see Reports)

Notet
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Form 3CD

The assessee whose accounts is to be audited under Sec44AB of the IT Act have to furnish a
statement of particulars as required by the Income Tax Dept in Form 3CD.

The Form 3CD screen is displayed.

P: Print E: Export M: E-Mail O: Upload S5: Shop G: Language | K: Keyboard | K: Control Centre| H: Support Centre| H: Help
Form 3CD National Traders Pvt. Ltd. 11-12 ctrl + M _E
Form 3CD 1-Apr-2011 to 31-Mar-2012
Clause Particulars Applicability Additional Details
No.

1-6

7la&b) Particulars of Members / Partners Annexure

8(ad&hb) Nature of Business or Profession

9{a-c) Books of Account

10 Presumptive Income

11 (a-d) Method of Accounting

12 (a & b) Valuation of Closing Stock

12A(a-d) Capital Asset converted into Stock-in-Trade Annexure

13 (a-¢e) Items of Income not Credited to P&L Account Annexure

14(a-f) Particulars of Depreciation Annexure

15{(a-1) Deduction Under Sections 35AB - 35E Report

16 (a & b) Bonus, Commission, PF Recoveries, etc. Annexure

17 (a - m) Details under Clause 17 Annexure

17A Amount of Interest inadmissible Under Section 23 (MSME) Report

18 Payments made to 'Specified Persons’ Annexure

19 Deemed Profits Report

20 Profits Chargeable Under Section 41 Annexure

21 (A & B) Payments Under Section 43B Annexure

22 (a & b) CENVAT Credits & Prior Period Expenditure Annexure

23 Hundi Loans Report

24 (a-c) Loans/Deposits Annexure

25 (a & b) Brought Forward Loss / Depreciation Annexure

26 Deductions under Chapter VIA Annexure

27 (a & b) Tax Deducted at Source Annexure

6 more ... |

O Quit 0O: Copy From A: Annexure Space: Selet
i n/0) Tally Maccanoc ~ Cirl + N

Figure 58. Form 3CD Annexures

Detailed
Period

Audit Reports
Features

The Auditors’ Edition of Tally.ERP 9 provides a means to enter details for the clauses in the
Form 3CD report. The supporting annexures are generated by executing the clauses

discussed in the beginning of this document.

The report comes with user-friendly option to copy the content of the report from one
financial year to another or from one company to another. There is also a facil
single clause details from one company to another. Apart from these, you can also select text
for quicker entry of details.

Short cut buttons in the screen:

ity to copy a

Ctrl + O: Copy From-Click this button or click Ctrl and O together to copy the form details
from another company or from another financial year.
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The Data Configuration screen is displayed.

Data Configuration National Traders Pvt. Lid. 11-12

Data Configuration

Financial Year
Copy From Company : National Traders Pvt Ltd. 10-11
Copy From Financial Year - |GG 20°7 - 2900

2010 - 2011

Figure 59. Data Configuration Screen - Copy of Form 3CD details from another Company/FY

In the above image the Form 3CD configuration of the year 2010-11 is copied to the year
2011-12.

Alt + T: Select Text: Select any Tax Audit clause in the Form 3CD screen and press Enter.

The Details of Books of Accounts window in the Details of Books of Accounts screen is
displayed.

Details of Books of Account National Traders Pvt. Litd. 11-12

Ctrl + M _E
Details of Books of Account
Clause No.
9 (a) Whether book of account are prescribed under H Not Applicable
Section 44AA | if yes, list of books so prescribed
9 (b) Books of account maintained (in case books of - Cash Book - Bank Book - Ledger - Journal Register - Purchase
account are maintained in a computer system, Register - Sales Register (in General) in computerised system
mention the books of account generated by such
computer system)
9 (c) List of books of account examined : Same As Above

0 /0) Tally Meccanos

Cirl + N

Figure 60. Select Text Option- Form 3CD
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Click this button or click Alt and T together and select the required text to be filled in the
field.

The Select Text window in the Select Item screen is displayed.
ational Traders Pvi. Ltd. 11-12

Select Text
I
Select Text

1 Add User Defined Text

1 Remove User Defined Text
As per Annexure

MA.

Mil

Mo such books are prescribed
Mot Applicable

Figure 61. Selection of Text- Form 3CD

Select the required text or add a text for selection. There is an option to remove the user
defined text.

View Clause Reference

The Auditor can make a clause reference while auditing the transaction under any clause. For
example, when auditing transaction under 17h, the Auditor can enter a reference by clicking
Alt + C: Clause Reference button in the 17(a-m) Amounts debited to P&L a/c screen
and enter the reference details.

Clause Reference Details

Select Clause . Cl. 17{a-m) Amounts debited to P&L alc
Details For Clause Reference
Company Cash Payment over Rs.20000 - Business Promotion
Expenses.
Accept ?
Yes or No

Figure 62. Entry of Clause Reference Details Window
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These details will be of use to the Auditor when filling the Form 3CD. When the details for the
17(h) clause, the Auditor can click the Alt + C: View Clause Ref. button in the Details
under Clause 17 screen in Form 3CD.

Ee® E: Export M: E-Ma o) a 5: Shop G:L K: Keyboal
Details under Clause 17 Mational Traders Pvt. Ltd. 11-12
Details under Clause 17
Clause No.
1 ... 4 more
(d) Expenditure incurred at Clubs
(i) As Entrance Fees and Subscriptions - Nil
(i) As Cost for Club Services and Facilities used - Nil
(e) (i) Expenditure by way of Penalty or Fine for - N.A.
violation of any Law for the time being in force
(ii} Any other Penalty or Fine - Nil
(i) Expenditure incurred for any purpose which - Nil
is an offence or which is prohibited by Law
(f)  Amounts inadmissible Under Section 40(a) - N.A.
(g) Interest, Salary, Bonus, Commission or - Nil
Remuneration inadmissible Under Section 40(b)
/40(ba) and Computation thereof
(h) (A) Whether a Certificate has been obtained from ARSI O
the Assessee regarding Payments relating to any
expenditure covered Under Section 40A(3) that the
Payments were made by Account Payee Cheques
drawn on a Bank or Account Payee Bank Draft, as
the case may be
6 more ... |
Q2 Quit T: Select Text| O: Copy From| A: Annexure
BN /N Talhs Maceanac A —trel + N

Figure 63. Details under Clause 17h

On clicking the Alt + C: View Clause Ref. button, the Clause Reference Details screen is
displayed.

Clause Reference Details National Traders Pvt. Ltd. 11-12 Ctrl + M E
Clause Reference for Details under Clause 17 Audit Period - 1-Apr-2011 to 31-Mar-2012
Company Note

SlNo | Motes Note By
|
-'|Cash Payment over Rs 20000 - Business Promation Expensesl Raj

Voucher Note
Date | Particulars [Wch Mo, [ Naote By

Figure 64. Clause Reference for Details Under Clause 17
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The Clause Reference details can also be entered at the voucher level and
Jv viewed in Form 3CD while filing.

Notet

Ctrl +C: Copy to All

This button is used to copy the same content of the first sub-clause to other sub-clauses in a
clause. The Details of Bonus, Commissions, PF recoveries, etc screen is displayed.

Details of Bonus, Commission, PF recoveries, etc. Mational Traders Pvt. Ltd. 11-12 Cirl + M B Ref
Copy to Al
" YT

Details of Bonus, Commission, PF recoveries, etc.

Clause No.

16 (a) Any sum paid to an employee as bonus or : As per Annexure
commission for serices rendered, where such sum
was otherwise payable to him as profits or dividend.
[Section 36(1)(ii)]

(b) Any Sum received from Employees towards j As per Annexure
Contributions to any Provident Fund or
Superannuation Fund or any other Fund mentioned in
section 2(24)(x). and Due Date for Payment and the
actual Date of Payment to the concerned Authorities
under Section 36(1)(va)

Q: Quit T: Select Text| O: Copy From| A: Annexure

®IN/0) Tally Moccanoc A Ctel + N

B
——
a—
—
—
—
—
—
—
—
a—
—
—
—
—
—
—
—
a—
—
—
—
—

Figure 65. Copy to All Feature
Alt +A: Annexure

The Auditor can view the annexure details for certain clauses which is generated automati-
cally or has to be entered manually depending upon whether the statutory modules are
enabled for accounting. For example in the case of Cl16, since the Payroll module has been
enabled the generation of the annexures is automatic.
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The Details of Bonus, Commissions, PF recoveries, etc screen is displayed.

Commission, PF recoveries, etc. National Traders Pvt. Lid. 11-12

K: Control Centre| H: Support Centre

Clause No.
16

Details of Bonus, Cc ission, PF recoveries, etc.

(a) Any sum paid to an employee as bonus or : As per Annexure
commission for senvices rendered, where such sum

was otherwise payable to him as profits or dividend.

[Section 36(1)(ii)]

(B) Any Sum received from Employees towards H As per Annexure
Contributions to any Provident Fund or
Superannuation Fund or any other Fund mentioned in
section 2(24)(x); and Due Date for Payment and the
actual Date of Payment to the concerned Authorities
under Section 36(1)(va)

O Quit 1 Select Text| O: Copy mel A: Annexﬂ | ‘ | |

Figure 66. Alt +A: Annexures Feature

The Auditor can click the Alt +A: Annexure button found in the bottom status bar in the
screen of the clause for which the annexure has to be generated.

The Annexures window is displayed.

1. Select Bonus Payments under Particulars and click Enter

Annexures National Trader:

Annexures to Clause 16

Sl.Ne.  Particulars

2 Provident Fund Payments
3  ESI Payments
4

Professional Tax Payments

Figure 67. Annexures Window to Cl 16
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The Annexure to Clause 16 - Bonus Payments screen is displayed.

Annexure to Clause 16 National Traders Pvt. Lid. 11-12 Ctrl + M E3
Annexure to Clause 16
Bonus Payments
Name and Address of the Assessee Previous Year Ended : 31-Mar-2012
National Traders Pvt. Ltd. EEIIEIEEE 8 ANE-TE
PAN/TAN Number : AACCT3T05E
PO Box 12345
Greenfields
Bengaluru
Particulars Paid Remarks

MNovember
December
Lanuary
February
lMarch

4.000.00
1.500.00

6.500.00
4.250.00
2.500.00

2.500.00
54.000.00

IGrand Total

75.250.00

Similarly the other Annexures can be generated.

Reports

For some of the clauses in the Form 3CD, a Report option is provided to view the audit details
for analysis before entry. The Auditor clicks the Alt +X: 44AB Audit button in the right panel
to view the audit details in the report. For example, the Cl 17A - Interest to MSME inad-
missible- the interest payable to MSME, is not allowed as deduction when computing the tax.
(Refer the example under Verification of Vouchers featured earlier in the book). The
following images show the report details for the mentioned clause which will help the Auditor

to fill the details for the clause.
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The Details of Interest inadmissible screen is displayed.
CEIREES m| View Clause Ret

Details of Interest inadmissible National Traders Pvt. Ltd. 11-12
Copy to All
44AB Audit

Details of Int

Clause No.
1T A Amount of Interest inadmissible Under Section 23 of :[RER I guULEIIT (=]
the Micro Small and Medium Enterprises

Development Act, 2006

Ctrl + N

Figure 68. Details of Interest Inadmissible Window- C1 17A-

1. Click Alt +X: 44AB Audit

The Details of Interest inadmissible screen is displayed.

[lause - 17A Amount of interest inadmissible u / s 23 of MSMED Act, 2006
List of Audited Vouchers 1-Apr-2011 to 31-Mar-2012|
Date Particulars Veh Type  Vch MNo. Transaction Audit Audit Note
Value Status
§1-3-2012  Interest Account Journal 117 1,000.00 Dr
Interest Account 1,000.00 Dr
17A Amount of interest inadmissible u /' s 23 of MSMED Act, 2006 Audited Provision of interest to MSME
Party not admissible.
Provision for Interest 1,000.00 Cr
Grand Total 1,000.00 Dr

Figure 69. Details of Interest inadmissible Screen

The Auditor now views the above report before filling the clause details in Form 3CD.
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Printing of FORM NO. 3CD Report

Click Alt + P: Print to print the FORM NO.3CD report.

The FORM NO. 3CD report is generated.

@ om sw

12A

Mame ofthe Assessee

FORM NO.3CD

[See rule 6G(2)]

Statements of Particulars required to be furnished Under Section 44AB of the

Income-Tax Act, 1961
PART A

Address . 80 Feet Road
10th Block, Koramangala

Permanent Account Number

Bengaluru
560068
Kamataka

: AACCT3T05E

Status

Previous Year ended : 31-Mar-2012

Assessment Year 1 2012-13
PARTB

(a)

(o)

(a)

(b)

(a)

(o)

(c)

(a)
(o)

(c)

(d)

(a)
(b)

Iffirm or association of persons, indicate names of partners f members :

and their profit sharing ratios

Ifthere is any change in the partners / members orin their profit sharing -

ratios since the last Date of the preceding year, the particulars of such
change

Mature of business or profession (if there is more than one business or :

profession is carried on during the previous year, nature of every
business or profession)

Ifthere is any change in the nature of business or profession, the
particulars of such change

‘Whether book of account are prescribed under Section 4444, ifyes, list
of books 5o prescribed

Books of account maintained (in case books of account are maintained

in a computer system, mention the books of account generated by such
computer system)

List of books of account examined

‘Whether the profit and loss accountincludes any profits and gains
assessable on presumptive basis, ifyes, indicate the amount and the
relevant sections (44AD, 44AE, 44AF, 448, 44BB, 44BBA, 44BBB or any
other relevant section)

Method of accounting employed in the previous year

‘Whether there has been any change in the method of accounting
employed vis-a-vis the method employed in the immediately preceding
previous year

Ifanswerto (b) above is in the affirmative, give details of such change,
and the effect thereof on the profit or loss

Details of deviation, if any, in the method of accounting employed in the
previous year from accounting standards prescribed Under Section 145
and the effect thereof on the profitorloss

Method of valuation of closing stock employed in the previous year

Details of deviation, if any, from the method of valuation prescribed
Under Section 1454, and the effect thereof on the profit or loss

Give the following particulars of the capital asset converted into stock-in
-frade

: National Traders 11-12

: An Association of Person

As per Annexure

Not Applicable

FMCG

There Is No Change

Not Applicable

Cash Book - Bank Book - Ledger - Journal
Reqister - Purchase Register - Sales
Reqister (in General) in computerised
system

Same As Above

Mercantile System

Mo Change

N.A.

No Deviation

Nil

continued .

Figure 70. Form 3 CD Annexure
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The second page of the Form 3CD report is displayed.

MName of the Assessee : National Traders 11-12 Assessment Year - 2012-13
(a) Description of capital asset As Per Annexure
(b) Date of acquisition As Per Annexure
(c) Cost of acquisition N.A.
(d) Amount at which the asset is converted into stock-in-trade HLA.
13, Amounts not credited to the profit and loss account, being
(a) The items falling within the scope of section 28 Hil
(b) The proforma credits, drawbacks, refund of duty of customs or excise or Hil
service tax, or refund of sales tax or value added tax, where such
credits, drawbacks or refunds are admitted as due by the authorities
concemed
(c) Escalation claims accepted during the previous year MA.
(dy Any other item ofincome N.A.
(e) Capital receipt, if any Mot Applicable
14.  Particulars of depreciation allowable as per the Income-Tax Act, 1961 in
respect of each asset or block of assets, as the case may be, in the
following form
(a) Description of assetblock of assets As Per Annexure
(b} Rate of depreciation 10%
(c) Actual cost or written down value, as the case may be 256666
(dy Additions/deductions during the year with dates; in the case of any N.A.
addition of an asset, date putto use; including adjustments on account
of
(i) Modified Value Added Tax credit claimed and allowed under the As Per Annexure
Central Excise Rules, 1944, in respect of assets acquired on or after
71st March, 1994
(i) Change in rate of exchange of currency, and As Per Annexure
(iii} Subsidy or grant or reimbursement, by whatever name called As Per Annexure
(e) Depreciation allowable 256666
(f)  Written down value atthe end ofthe year 3566664
15.  Amounts admissible Under Sections
(a) 33AB HIL
(b) 33ABA HIL
() 33AC (wherever applicable) NIl
(dy 35 Hil
(e) 35ABB Hil
(0 3BAC Hil
(g) 35CCA Hil
(hy 35CCB Hil
@iy 35D 25666
) 350D NIL
(k) 35DDA HIL
() 35 NIL
(a) Debited to the profit and loss account (showing the amount debited HIL
and deduction allowable under each section separately)
(b) Mot debited to the profit and loss account HIL
continued ...

Figure 71. Form 3 CD Annexure
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The page three of the Form3CD report is displayed.

FORMNOG3CD Page 3
ame of the Assessee ;| National Traders 11-12 Agsessment Year | 20M12-13
(3) Benditure of capital natre [}
i) Bspenditure of personal nature L 1]
ic)  Bxoenditure on adchvertiserment in amy souvenir, brochure, tract, il
parmphlet or the like, published v a poliical party
i) Bgpenditure incumed at clubs
(i) As entrance fees and subsoiptions il
(i) AS costfor dub sences and fadlites used [}
ey (i) Bgpenditure vy of penalty or fine for violation of amy | swefor the MNA
tirme being in force
i) A other penalty or fine Nl
{iiiy Bpenditure incurred for amy purpose which is an offence arwviich L)
is prohibited by e
) Amounts inadmissible Under Sedion 40(z) A
{c) Interest, salary, bonus, cormmission or rermuneration inadmrissible hil
Lincier Section 40(by40(ba) anhd computation thereof
i A vihether a certificate has been obtained fromthe assesses As Per Armnmexure
regarding payrents relating to any expenditure covered Linder
Sedion 404(3) that the pawrents were made by aocount panee
cheques dravin on 3 bank or account pavee bank, draft, 3s the case
mavhe
(B Avmournt inadrmissible Under Sedion 4043}, read with rule 600 MNA
[with break-up of inadmissible arounts]
il Provdsion for pasment of gratuity not allovable Linder Section As Per Armnmexure
A0AT)
i1 Ay sumpaid kvthe assessee as an enmplover not allowakle Linder As Per Anhexure
Section 4080
k] Particulars of armyliahility of 3 contingent nature As Per Armnmexure
i) Amount of dedudion inadmissible intenms of secion 144N respect il
of the expenditlng INcured in relation t iNoome vihich does notfonT
() Amount inadmissible under the proviso to sedion 361 il
17T A Amount of interest inadmrissible Under Sedtion 23 of the Moo Srall - As per Armnexure
and hedium Eterprises Developrment Act, 2008
18 Particulars of pawrents made to persons spedified Under Secion
A0AZib)
19, Amounts deermed to be profits and gains Under Sedtion 3348 or oORNA
33AEM 0 33T
20 Ay armount of profit chargesable to e Under Sedion 41 and Nl
corrputation therecof
21.% iy Inresped of amysumreferred toin dause (3), (b)), (c), (d), (e)or () of
sedion 438, the liabilityfor which
() Pre-evisted onthe first day of the presvious vear bt vas not As Per Annexure
alloed in the assessment of ary preceding presvous vear and was
=) Paid during the prevous wear 25000
(1) MOt paict CUnng the prevous year : 0
(B WS incurred in the presd ous vear and vas
=) Paid on or before the due date for fumishing the retum of
income of the previous vear Under Seclion 13901)
(k) Mot paid on or before the aforesaid date
* State whether sales tax custorme duty, ercise duby or armyother
indirect ta lemy, cess, immpost, etc,, is passed through the profit and
loss acoount.
cortinued

Figure 72. Form 3 CD Annexure
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Form 3CA

This is an report that has to be furnished by an auditor who performs the statutory audit of
the assessee’s business or profession as required under any other law (other than the audit
under Sec44AB). The auditor has to file the audited copies of final statements of profit & loss
account, the balance sheet and annexure, to the IT Department in addition to the report
under Form 3CD report.

The Print Report screen for generating Form 3CA is displayed.

Printing
Printer : Printer-05 (Med2:) Paper Type : Adl
No. of Copies H|
Print Language : English [Printing Dimensions)
Method : Meat Mode Paper Size : 327" x 11.69% or [210 mm x 297 mm))
Page Range Al Print Area : (795" x 11.33% or [202 mm x 2583 mm))
Report Titles
Form 3CA
[with Print Preview)
Without Company Phone No.
Print with Signatures ? Yes
Input Details Others Details
Annexed Staternent . profit and loss Firm Mame * Murali & Co.
Status - INDIVIDUAL FRM - 0343438
Name of the Act. (Under Audit) : Mame of Chartered Accountant : Murali
Repart Date . Salutation . Partner
- MREN : 093454
Flace . Bengaluru S _ ) Print 7
Date : 30-Jun-2012 Address : gar, Bengaluru
Yes or No

Figure 73. Form 3CA Print Report Screen

Accept the selections/entries for generating the report.

The FORM NO. 3CA report is displayed.

FORM NO. 3CA
[Seerule 6G {1){a)]
Au it report under section 4448 of the income tax Act, 1961, in a case where the accounts of the business of
a person have been audited urdder ary other lawe

| have to repart that the statutory sudt of National TradersPut Lid, ,
PO Box 12345, Greenfields Bengalunu Kamataka - 5680065 ,
Penrmenant Account Mo, AACCT3I06E, was conducted by me Murali
Sadashivanagar, Bengaluru

in pursusnce of the provsions of the Act, znd | snnes
hereto a copy of my audt repot dted gengwith @ copy of each of the audted profit and loss
accourt for the year ended on AN Mar-2N2  =nd s copy of the audted bdance sheet as F-Mar-A2
Song with the docurments declared by the relevent Act ta be part of ar annexed ta the profit and less

and balance shest.

A further repport 25 required under prosision to secticn AAB is fumished in Fomm Mo, 300 annexed herata, Inomy
cpinicn and tathe best of my information and  sccordng to explanations gven ta me, the particulars ghen in Fomn Mo

F_Dand the annexure thereto are true and comect.

Feor Murali 8 Co.
Chartered Accountants

FR: 0245428

Rzce : Bengalum Murali
Pariney

Cete : 30 A2 MW 095

Adkress | Sadashivenagar, Bengsluru

Figure 74. Form No. 3CA Annexure
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Form 3CB

This is another audit report under Sec 44AB which applies to a person who carries on business
or profession, but not being a person referred to in clause 1 (a) of Rule 6G.

Note: Clausel (a) of Rule 6G states:

(1) The report of audit of the accounts of a person required to be furnished under section
44AB shall,—

a. in the case of a person who carries on business or profession and who is required by or
under any other law to get his accounts audited, be in Form No. 3CA;

The Print Report screen for generating Form 3CB is displayed.

Printing

rinter : Printer-05 (Me02:) Paper Type: Ad

o. of Copies HE

rint Language : English (Frinting Dimensions)

ethod : Meat Maode Paper Size @ @37 x 11.69% or 210 mm x 237 mm)
Page Range HEl Print Area : 795" x 11.33% or [202 mm x589 mm)

Report Titles
Form 3CB
[with Print Preview)
Without Company Phone No.
Print with Signatures ? Yes
Input Details Others Details

finnexed Statement . profit and loss Firm Mame : Murali & Co.
Etatus : INDIVIDUAL P QLiialis
Flace - Bengaluru Mare of Chartered Accountant : Murali
Fate - 30-Jun-2012 Salutation . Partner
Head Office Location : MR : 093454

urnber of Branches : Addrass - Sadashi gar, Bengaluru Print 7
[Dbservations (if any 3(a)) : Yes

Yes or No

Obsenations for Form 3CE

Figure 75. Form 3CB Print Report Screen

The auditor can add observations to the Form 3CB report generated by selecting Yes against
Observations (if any 3(a)) in the above image and generate it.
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The FORM NO. 3CB report is displayed.

FORM NO. 3CB

[Seerule 6G {1){b}
Auchit report under section 4448 of the income tax Act, 1961, in the case of a person referred to in dause (b)
of subnue (1) of the nule 6G

| have examined the balance sheet as at 31st March, 2012 andthe profit and loss for the year
ended on that date atiached herewith, of National Traders Put. Lid,

PO Box 12345, Greerfields, Bergalunu Kamataka - 560063,

Penreanent Accourt Mo, ANCCTIFORE,

2. | cettify that the balance sheet and the profit and loss account are in agreement with the books of account
rmantained & the head cfice & and_ branches
3 (=) | report the following observations/comments/discrepenciesfinconcistencies; if any :
on business/profession but not baing & persen refared under O 1 (8) of Rule 85
() Subject to sbave -
(&) | hawe cbtzined |l the information and explanations which, tothe best of my  knanledge and belief nere
necessary for the purpose of the audt
(B} In rmy cpinion proper baoks of account have been ket by the head office and branches of the assesses so
far a5 sppears from my edamingion of the backs.
() Inrmy cpinion and to the best of my infonration and according to the explanstions gven tame, the said
sooounts, readwith notes thereon, if amy, gve atrue endfair vaw -
(i) in the case of the balance shest of the state of the Sffairs of the assesses a 3st March 2012 and
(i) in the case of the profit and loss accaunt, of the profitfless of the assesses for the year enced on that
dete.

4. The statarment of perticulars required to be fumished under section 44AB is annexed heranith Fomn MNo, 300
A Inmy informaion and accordina to exclanations aven ta me. the caticulars aven in the said Fonm MNo, 300 and

the annexure thereto are true and corect.
For Murali 8 Co.

Chartered Accountants

FRY: 0245428

Hace : Bergaluu hrali
Fattner

Cie ;302012 R OEEdEd

Adkkess | Sadeshivenager, Bengaluru

Figure 76. Form No. 3CB Annexure
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Tax Audit Checklist:

As an Auditor performing the Tax Audit, you have to ensure the minimum requirements for
the conducting an efficient and complete audit.

m}

m}

m}

To ensure the audit is conducted efficiently, ensure you get the updated/latest data
Plan the audit and the extent of scrutiny based on the nature and operation of business
Collect details relating to the assessee on:

m  Partners/Directors

m  Branch/Division

= Related Party

m  Maintenance of Books of Accounts

= Methods of Accounting

= Valuation of closing stock

m  Quantitative details of stock traded

= Admissible expenses

s Amounts debited to P&L A/c

m Particulars of Loans & Deposits accepted and repaid

m  Accounting ratios

For assistance on the product, contact the Help Line Telephone: 1-800-258-2559

Support Hours: 9.30am to 6.30pm IST (GMT +5:30 hrs)
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