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1. Important Information For Downloading Conso File

« Deductor can revise their filed TDS statements using the Conso File.

« Conso file is available from Financial Year 2007-08 onwards.

* In case of Paper Return, Conso file can’t be download from TRACES.

« Conso File can only be downloaded if the statement has been processed.

« The password for opening Conso file will be your TAN_Request Number in capital letter. For example:

ABCD12345E_12345.

« Downloaded file will be in ZIP format , it has to be extracted with the password and imported in the software for
making necessary corrections.

Conso file (In case of Unmatched challan)

a. For migrated statements: Deductor can download the Conso file even in case of unmatched challan.

b. For Non migrated statements: Deductor will not be able to download the Conso file in case of unmatched
Challan. Therefore, the Deductor is advised to submit Online Challan Correction.

Please Note:

Migrated statements: Statement prior to October, 2012 which are not yet processed by CPC (TDS)
Non-Migrated statements: Statements which are processed by CPC(TDS)
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2. Brief Steps for Downloading of Conso file

Please check statement status under “Statements/Payments” payment tab before raising the request for Conso File .

« Step 1. Go to TRACES website (www.tdscpc.gov.in). Login as a Deductor to TRACES website with your “User ID”,
“Password”, “TAN of the Deductor” and the “Verification Code” .

« Step 2: Click on “Request For Conso File” option available under Statements/ Payments tab. Enter Financial Year, Form
Type and Quarter for which the Consolidated file is required.

» Step 3: Submit KYC details for the relevant TDS Statement.

« Step 4: After validating KYC details, an Authentication Code will be generated, which will remain valid for same calendar
day for same Financial Year, Form Type and Quarter.

« Step 5: On successful submission of the request, a unique Request number will be generated.

« Step 6: The Consolidated File will be available in “Requested Download” under “Downloads” section, Deductor can
search for Conso file by using: a) Request Number b) Date c) View All.

» Details of Requested Status:
a) Submitted: Successful submission, Request in processing
b) Available: Conso file available for Downloading
c) Disabled: Duplicate request submitted for downloading
d) Failed: User are advised to contact CPC(TDS)

» Step 7: Deductor can download the Conso file by using “HTTP Downloads” once requested status is ‘Available’.
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3. Pictorial Guide to Download Conso File

\')/ TDS |TRACEs

Centraliced Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

m Deductor Tax Payer PAO

Login

Login
Toll-Free 1800 103 G344

Register as New User CAUTION

Forgot Password = TRACES never asks for fee of any kond for regstration on portasl or for availing any ha ﬂ 0120 514800
electron:c services delivered through its portel www.tdscpc.gov.in

Forgot Us _

EOIREREe ) = The Income Tax Department NEVER asks for your PIN numbers, passwords or simidar @ 0120 4816105
information for credit cards, banks or other financial accounts through e-mail

Q = = The Income Tax Department appesis to Tax Payers NOT to respond to such fee 7] contaciusidscpc gov.n

requests and e-mails and NOT o share information relating to their credit card, bank

& - -
and other financial accounts Have a Griavance for deductor

DIN Verification CHI» ® It is hereby informed that CPC TDS does not send and has not sent any commumication N OF taxpayer ? View more
or email stating sutomatic tax deduction from Deductors’ or Taxpayers' réspective bank h¥
e-Tutonais account/ net bankang accounts.
<
Circulars and Notfications T coia vou have recelved siuch Sl comanication. you Si. rhauscted to - New FAQs View more
gnore it
e~ noaee m Dedictor

Rates and Tables Cont =
i o = Tax Payer

Forms i
- ~ Click on e
Tt Continue to
TOS on proceed = Online Correction % Form 16/ 168A / 168/ 27D,
further. ® Rafond Ponctionaty ® Download Conso File / Justification Report / Form 2645 STegiowd

Right to Infoe
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3. Pictorial Guide to Download Conso File

TDS

Centralized Processing Cell

X

Home Deductor

r Login.

Login

&' Deductor Taxpayer/PAO

User 1d™ ‘abcde 123465 3
Password” I

TAN for Deductor™

TRACES

TDS Reconciliation Analysis and Correction Enabling System

Tax Payer PAO

J1Lll:

Verification Code™

INEES -

Enter text as in above image”

Login

Register as New User Forgot Password?

Forgot User Id (Deductor)?

= Please install latest TRACES WebSocket Emsigner Setup V2.0 to use Digital Signature fun

Click on ? icon next
to each field for more
details

Enter user id and
password

Mention TAN of
Deductor

Enter the text as
displayed then click
on Login button

B
Government of India
Income Tax Department

For more details on
any screen, click on
Help icon

o For Deductors:

= If you are not yet registered in TRACES, you
may login for first time with existing User Id &
Password as provided by TIN and your TAN

= If you are unable to login with TIN User Id &
Password, please register as new user in
TRACES

= If you are already registered in TRACES, please
login with your registered User Id, Password &
TAN

Common Note:

= This website uses cookies to maintain user
preference and session information. Disabling
cookies in your browser might not allow ycu to
perform certain activities

Copyright © 2016 Income Tax Department




3. Pictorial Guide to Download Conso File

Home | About Us | Contact Us | e-Tutonals | Related Links = | Logout Search Inv Qilla |a Al W/ Ergish ~
‘ Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System S by FOOR
Dashboard Statements / Payments Defaults  Communications Forms Downloads Profile m
Quick Links Welcome to TRACES! Customer Care

Challan Status

g 3 N 3 Toll-Free 344
TRACES is 3 user-friendly application that will help you to manages your TDS / TCS account. — : 1800 103 0
Request for Justification

Report Download Some of the functionalibes available through TRACES are listed below. @ 0120 4514500

Request for Conso Fie w Dashboard view pres=nting summary of your account

] contactus@tdscpc.gov.in

Downlicad Form: 16 ™ Statements / Payments

Reguested Downloads = View challan status and challan consumption details

PAN Verification m View TDS-TCS Credit for a PAN and verify PAN of Tax Payer User Login Details
Tnbox [N = Downloads

Register at E-Filing Sa=NEW = Download requested files

Request for OLTAS Challan = Download Form 16/ 16A Landing page will

Correction be displayed
w Profile

Tax Payer Gnevance Tickels
® Update Communication Deztails
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3. Pictorial Guide to Download Conso File

Home | About Us | Contact Us | e-Tutorials | Related Links ~ | Logout | Search In v e C\} & || ]| Al E-‘ \-
' Cenuralized Processing Cell TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements / Payments Defaults Communications Forms Downloads Profile
| statement Status |

" Challan Status or more details on any

‘Challan Status for Statement screen, (}‘“Ck on Help
Quick Links View TDS / TCS Credit Under ‘Statement/ icon 1 Cal‘e
Challan Status PAN Verification Payments tab N Toll-Free: 1300 103 0344
Request for Conso File select  Request ©c manage your / account.

Request for Justification 3
Report Download 197 Certificate Validatiocn

for Conso file are listed below. = 0120 4814600

Request for Refund

Request for Conso File enting summary of your account

Track Refund Reguest contactus@tdscpc.gov.in
Download Form 16 s its

Declaration for MNon - Filing of - .
Regquested Downloads Statements tatus and challan consumption details

Dectaration for Non ~ Klung of - < o : B
PAN Verification Sentantants Credit for a PAN and verify PAN of Tax Payer User Login Details
Inbox INew Declaraton To Depost Lower TDS

Reguest for OLTAS Challan )
Register at E-Filing SteNEwW Correcton sested files
Request for OLTAS Challan Track Oltas Challan Corrextion 16 / 16A
Correction Roquest

m Profile

Tax Payer Gnevance Tickets ®m Update Communication Details

o Do not use Back or Refresh button on any page as this may lead to inconsistent behaviour
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3. Pictorial Guide to Download Conso File

Home | About Us | Contact Us | e-Tutonals | Related Links » | Logout Search In Qil|lalAal Al N | Ergish -~

\\)/ TDS TRACES

Centralized Processing Cell TDS Reconciliation Analysis and Correction Enabling System PR s, 3 IO
Income Tan

Dashboard m Defaults Communications Forms Downloads Profile

Click on Help icon
for help text for this
screen

Request for Consolidated File

@ Click here to download e-Tutonal for submitting downioad request for Conso File

Financal Year™ 2013-14 - Quarter= Q1 - Form Type®™ 28Q v\GOI

V\

Select Financial Year,
Quarter and Form Type for
which Conso File is
required and click on ‘Go’

© Click on 'Request for Online Correction’ to match challans /BINs. Once all challans in the statement are matched, you can request for Consoli

Your reguest for download of conschdated file will be accepted once you correct the unmatched challans.

Request for Online Correction
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3. Pictorial Guide to Download Conso File

\\’)/ TDS TRACES &

Centralizved Processing Cell TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements / Payments Defaults Communications Forms Downloads Profile

Choose KYC Flow

Since you have Digital Signature registered on TRACES, you do not require KYC to access all downloads, update profile, submit onhine correction withocut separate KYC for all
functionalit:es or You can opt for a normal KYC Vvalidation separately for each functionality without digital Signature

Digrtal Signature supported KYC validation Normal KYC validaton (Withcut Digrtal Signature)

o Digital Signature will & sed for "Digital Signature supported KYC validation™ cption

Validate DSC

Select the option to
validate KYC through
digital signature

Click here to
validate DSC

» Digital Signature Support KYC validation screen will appear only if Digital Signature is registered. Deductor can

register/re-register their Digital Signature in Profile..
* Normal KYC Validation (without Digital Signature) — User can opt a normal KYC validation separately for each

functionality without digital signature.

Note: While signing data with your DSC token, please enter password to validate the DSC
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3. Pictorial Guide to Download Conso File

\\’)/ TDS | TRACES

Comralired Processing Cell | TDS Roconciiation Analysis and Correction Enabling System

Dashboard Statements / Payments Defaults Communications Forms Downloads

@ emSagrer -

Since you have Diwgital Signsture registered on
oll functionalties or You can opt for a nermal KYC Content to Signm:

required

ABCPALZ 34A <5

® Digaal Signature supponed KYC vakdation / 2 Digital
Slgnature

© 00tal Signature wil be vaidated for "Dyl Sl

Certficate Store
Valdate DSC

Comren Nare s Name Serud o

testi6 feMudve Sub CA for O 1487708 02907-02

estis B M Wb CAfr O 1780 0247-20%

testl4 e Mudve Sub CA for O [ 1748778a37 ozor ‘2020

test1) o Madva b CA for 0. 176775035 026722

‘test12 ; 1748778223 0207-20%

: Click here : :

Vew Cortfcate ! to proceed > Son ' | Cancet
further
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3. Pictorial Guide to Download Conso File

Authentication code is generated after KYC information details validation ,which remains valid for the same calendar day for
same form type, financial year and quarter.

Token Number must be of the regular statement on the basis on F.Y, Quarter and Form Type displayed on the screen.
CIN/BIN details must be entered for the challan/book entry mentioned in the statement corresponding to the FY, Quarter and
Form Type.

Government Deductors can enter only Date of Deposit and Transfer Voucher amount mentioned in the relevant Statement.
Only Valid PAN(s) reported in the TDS/TCS statement corresponding to the CIN /BIN details mentioned in Partl, must be
entered in Part 2 of the KYC. Guide available on the screen can be referred for valid combinations.

Maximum of 3 distinct valid PANs and corresponding TDS deposited amount must be entered.

If there are less than three such combinations in the challan ,user must enter all (either two or one).

CD Record no. is mandatory if same challan is mentioned more than one time in the statement.

Copyright © 2016 Income Tax Department
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3. Pictorial Guide to Download Conso File

Examples of Unigue PAN and Amount combination:

Condition 1 : -If statement contains 3 Deductee rows with same PAN i.e. AAAAAOOOON and corresponding amount against
Deductees are : 1000.00, 1000.00 and 2000.00, then Deductor need to fill details like :

a) AAAAAOOOON 1000.00
b) AAAAAOOOON 2000.00

Condition 2: -If statement contains 4 Deductee rows with PAN i.e. AAAAAOOOON and corresponding amount against Deductees
are : 1000.00, 1000.00 , 1500.00 and 2000.00, then Deductor need to fill details like :

a) AAAAAOO0O0O0N 1000.00
b) AAAAAOO0O00N 1500.00
c) AAAAAOO0O00N 2000.00

Note: For Further guidance please refer Guide 1 and Guide 2 available on TRACES portal.

Copyright © 2016 Income Tax Department
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3. Pictorial Guide to Download Conso File

\\')/ TDS TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements / Payments Defaults Communications Forms Downloads Profile m

Choose KYC Flow

Since you have Digtal Signature registered on TRACES, you do not require KYC to access all downloads, update profile, submit online correction without separate KYC for all
functionalit:ez or You can opt for a normal KYC Validation separately for each functionality without digital Signature

sormal KYC validaton (Withcut Digtal Signature)

®' Digital Signature supported KYC validation

@ Digital Signature will be validated for "Digital Signature KYC validation™ option

Validate DSC

Select the option to
validate KYC without
Digital Signature
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3. Pictorial Guide to Download Conso File

Dashboard Statements / Payments Defaults Communications Forms Downloads Profile

Please enter Token Number of Regular Statement Filed for Financial Year, Quarter and Form Type mentioned below

o Authentication code s generated after you fill in the below details and submit. If you have already gen
today for this statement, pleass enter and proceed else fill in the detsils below

the Authentication Code

Enter Authentication Code
if the validation is done
earlier and you have the
Authentication Code

Authentication Code =

[ Proceed with Authentication Code

© 1f you do not have Authentication Code, please fill in the details below

Enter Token Number of only

Form Type 260 Regular (Original) Statement
“Manually”, corresponding to
Financial Year 2012-13 the Financial Year, Quarter
and Form Type displayed .DO
Quarter Q3

NOT COPY/PASTE

Token Number /
Provisional Recsipt Number (PRN)™

PART 1. Challan Identification Number (CIN) Details / Transfer Voucher Details as quoted in the above Statement

|| Please select if you have ONLY NiL Challan{s){(Chsallan(s) with zero challan amount) in the statement. It is mandatory to enter
unique PAN-Amount Combination in PART 2 for NIL Challan statement.

7] Please select if the payment was done by book adjustment (for Government Deductors)

Copyright © 2016 Income Tax Department
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3. Pictorial Guide to Download Conso File

Tick in check box
for nil challan or
book adjustment

PART 1. Challan Identification Moambes {(CIN) Details / Transfer Voucher Detaills as guoted in the above Statement

I Plesse select if you have ONLY NIL Challan{s}{Challan{s]) with rero chsllan amcwunt) in the statement. It is mandatory to
‘entesr uniguee PAN-Amcount Combination in PART 2 for NIL Challan statement.

L—'_Dl..lc select if the payment was cdone by book adjus ent [(for Government Deductors)

Government deductor
not having BIN details
tick here and need not
provide BSR code and
challan serial number

@ Pleaze enter 3 CThallan with acr leas:
mentioned above. If there is no such

Click on the
Guide to select
suitable challan
option

{neo valid PAN dedcutae

Enter CIN
details for a
challan used in
the statement

me
PAN Dezailz secrion

Gande to identify a suitsble chalian

SSR Coda / Receips Number™

ODate on which Tax Deposstecs™
{Sd-mmm-yyyy: 5., 12-Dec-1980]

Challan Sarnal Number / ODDO "™
Saerial Number (S digits; a.g.. 00033)

CD Record number is
not mandatory. This
column is required to
be filled only when
same challan is
mentioned more than

once in statement.

CThellan Amowent { Transfer Vouchar™
Amownt [(Ra e.g. 1987 .00)

CO Record Numbar

ick here if you do
not have any valid
PAN corresponding
to above challan
details

PARY 2. Enter Uniguee PAN-A

| Plasse select if thare are ne «

the Challam / Teansfar mantioned above

—
Please enter three distinct PAN-Amount ©
less than three PANSsS cormmesponding to the =p

ing to the challan details mentioned above, 1f there are
iom all available {one ar two ) PAN-Amount coambinations.
Click on the Guide
to select suitable
PAN amount
combination

Caide to identify the Unigue PAN-Amount Combinations

Please enter TDS
deposited amount
for respective PAN’s

PAN az in Scavemant Total Amoent Ceposited )

&)

Click here to
proceed further
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3. Pictorial Guide to Download Conso File

Home | About Us | Contact Us | Help | Related Links » | Logout Search inw QU [ a [Fa]d] A] ™ [ Engish ~
\l Centralized Processing Cell TDS Reconciliation Analysis and Correction Enabling System Wm?,,.‘.,
Income Tax Department

PDashboard Statements / Payments Defaults Communications Forms Downloads Profile m ’

Details validated for Form 26Q of FY 2010-11 and Quarter Q4. Authentication
Code will be

available here

Authentication code valid for today is 4eDRZM

Please copy and save the code given below.

Copy from: JLSLara

This code 1s valid for today for this FY, Quarter and Form Type and can be reused for the following requests for this statement:
= Download Intimation
= Request for TRACES Offfine Correction File
= Request for NSDL Conso File
= View Default Summary
= File Correction
» Request for Justification Report download
= Upload Correction Statement
= Downlcad Form 27A
= Download Form 27D

[ Proceed with Transaction ]
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3. Pictorial Guide to Download Conso File

Home | About Us | Contact Us | Halp | Related Links - | Logout Search In~ Q. Al A N B Eogisn -
" Centralived Processing Cell TDS Reconciliation Analysis and Correction Enabling System w%m
Dashboard Statements / Payments Defauits Communications Forms Downloads Profile m

Download Request Confirmation

Reqguest for Conso Fle has been sebmitied . Regeest Nu mber i $§1901_. TThe file will be avaidable in ‘Downloads” section.

/]

equest Number
will generate after
successful
submission of
request
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3. Pictorial Guide to Download Conso File

Home | About Us Contact Us | e-Tutonals Related Links = Logout

\\’)/ TDS TRACES

Centralized Processing Cell

Seorch Inv Q

TDS Reconciliation Analysis and Correction Enabling System

Dashboord Statements / Payments Defaults Communications Forms

Download Request Co | Form 164

Transacton Based Report
T is CEERE. The file wil Form 270

™~ Oownicad Challan Status
bl Inguiry(.csi) File

View your BIN
Download 197, 206 C(9) certficate
Downdoad Certificate u/fs 195{2)

Request for NSDL Conso File has

Click on ‘Requested Downloads’
under ‘Downloads’ menu to
download the Conso File
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3. Pictorial Guide to Download Conso File

Dashboard Statements / Payments Defaults Communications Forms

Files Requested For Download

Please select one of the below Search Options
Yo work on/open offline correction input file, you will need winzip 17 or below installed in

Profile

nter Reques
Number) or
Request Date
or View All to
view the

requested

Please check if Pop up blocker is disabled in your browser

Request Number Date: - view Al
o Click on a row to proceed and select "HTTP Download® or "Download Manager” for the requests with status as "Available”

o As per Notification 36/2019, Please provide required details as per new format of 24Q, Annexure-II from 2018-19 onwards

R'g:::‘ Request Number n";:::," Quarter Form Type File Processed Status
i 28-0Oct-2019 784764 2018-19 Qi 27Q NSOL Conso File Submitted
23-Nowv-2015 4222331 201213 Q3 26Q NSDOL Conso File Failed
06-Now-2015 422303 2012-13 Q3 20Q NSDL Conso File Falled
30-Sep-2015 422084 201213 Qs 26Q NSDL Conso File Available
30-Sep-201S 422078 2012-13 Q3 26Q NSDL Conso File Awvailable
29-Sep-2015 422071 201213 Q3 26Q NSDL Conso File Awvailable
17-Aug-2015 410548 20123 Q3 26Q NSDL Conso File Available
17-Aug-201S 410546 201213 Q3 26Q NSDL Conso File Available
. 17-Aug-2015 410544 201213 Q3 26Q NSDL Conso File Avallable
17-Aug-2015S 410543 201213 Q3 26Q NSDL Conso File Available

Pagell |ofo = »

HIT TP Download

o Click here for Password reiated help. Click on help icon on the top night corner of the page to view details on 'Status” and 'Remarks

case disable the same for using this functionality

status

Remarks

In case of
Submitted status
please wait for 24

— 48 hrs.

View 1 - 10 of 80

Copyright © 2016 Income Tax Department
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3. Pictorial Guide to Download Conso File

Profile

Dashbooard Statements / Payments Defaults Communications Forms m

Files Requested For Download

Click on a row to
select it, file can
be downloaded
only if the status
is ‘Available’

Please select one of the below Search Options
Yo work on/open offline correction input file, you will need winzip 17 or below installed in your system.

Please check if Pop up blocker is disabled in your browser settings or not. If not please disable the same for using this functionality
Request Number Date: - view Al
o Click on a row to proceed and select "HTTP Download® or "Download Manager” for the requests with status as "Available”

o As per Notification 36/2019, Please provide required details as per new format of 24Q, Annexure-II from 2018-19 onwards

Request

Date Form Type File Processed Status

Financial Quarter Remarks

Year

N18.10

Request Number

23-Nowv-2015 422331 201213 Qs 28Q NSOL Conso File Failed

O06-Now-2015 422303 201213 Q3 20Q NSDL Conso File Failed
30-Sep-2015 422084 201213 Q3 26Q NSDL Conso File Available
30-Sep-201S 222078 201213 Q3 26Q NSDL Conso File Awvailable
29-Sep-2015 422071 201213 Qs 26Q NSDL Conso File Awvailable
. 17-Aug-2015 410548 20123 Q3 26Q NSDL Conso File Available
17-Aug-201S 410546 201213 Q3 26Q NSDL Conso File Available
. 17-Aug-2015 74 10544 7 201213 Q3 . 26Q VNSDL Conso File VAvalla.bCe
17-Aug-201S 410543 201213 Q3 26Q NSDL Conso File Available
Pagel! |ofo = = View 1 - 10 of 80
Click here to
HTTP Download download Conso file

o Click here for Password reiated help. Click on help icon on the top right corner of the page to view details on 'Status” and 'Remarks’
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whad Pray sy (04

THANK YOU

Please Note:
1) For Feedback : You can share your feedback on contactus@tdscpc.gov.in

2) For any Query : You can raise your concern on “Request for Resolution” as Online Grievance on
TRACES Website.

3) For any query related to website: You can raise your concern on below mentioned numbers
Toll Free Number - 1800103 0344
Land Line Number - 0120 4814600
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