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TDS Reconciliation Analysis and Correction Enabling System

e-Tutorial

Download Intimation from TRACES
Inbox
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Important Information on Default Intimation

Only TRACES Registered users can see this Default Intimation functionality.

* Deductor can check the intimation in “Inbox” option of “Communication “tab.There are
two tab “Action Required “ and “General Awareness(no action required )”after click on
“Inbox Tab”. User need to check “Action Required” for download intimation.
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Brief Steps for Downloading of Default Intimation

 Step 1. Login on Traces website as deductor.
 Step 2. Click on “Inbox” Under Communication Tab.

« Step 3. After clicking on “Inbox” Tab, Deductor/Collector will get all the intimation details,
under Action Required option.

 Step 4. Deductor needs to select the row of Communication details and then click on View
Details. After clicking on view details deductor will get the details about
Intimation/Communication.

» Request for Download Intimation/Request for Justification Report buttons are visible and
enabled only for below Categories of Communication :

* 1. PAN Errors
e 2. Intimation with Demand
e Stepb5. Deductor can download Intimation from “Request for Download Intimation” Tab.

e Step 6. If Deductor wants to download Justification report for clarification, he needs to click on
“Request for Justification Report” tab.

e Step 7. If Deductor wants to check the Inbox again, he needs to click on “View Inbox Tab”.

 Deductor can also search the intimation from “Communication Date, Category of
Communication and Financial Year of Statement”.



Login to TRACES

Home | About Us | Contact Us | Help | Related Links » | Login Search In » Q| alAallAl B .! English  ~

\‘)/ TDS

Centralized Processing Cell

Home Deductor

Login
User Id*

Password™

TAN for Deductor /
PAN for Tax Payer®

Verification Code™

&=

Enter text as in above image

Enter the text as
displayed in

TRACES

TDS Reconcilia Analysis and Correction Enabling System
Click on help icon
next to each field
for more details

For more details
on any screen,
click on Help icon

Enter userid

and password o For Deductors:

m If you are not yet registered in TRACES, you
may login for first time with existing User Id &

Password is mandatory Password as provided by TIN and your TAN

u If you are unable to login with TIN User Id &

Password, please register as new user in

AN / PAN is mandatory et

® If you are already registered in TRACES, please

login with your registered User Id, Password &

- - .
i ¥ Click to refresh image TAN

T For Tax Payers:

u If you are already registered in TRACES, please
Verification Code is mandatory login with your registered User Id (PAN),
Password & PAN else register as new user

Common Note:

erification Cod
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Landing Page

Home | About Us | Contact Us

Help | Related Links = | Legin

Search In = Q\

_E B! @ Enoish

\')/ TDS

TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard

Quick Links

View Default Summary

Request for TRACES Offline
Correction File

Upload Correction Statement
File Correction
Inbox

Requested Downloads

Statements / Payments

Defaults Communications Downloads

o You have logged into TRACES from IP «<IP address=. Your last login was on 01-Jan-2012 at 02:00 FM

Welcome to TRACES!

TRACES i= a user-friendly application that will help yvou to manage your TDS [ TCS
account. Some of the functionalites available through TRACES are listed below.

®m Dashboard view presenting summary of your account

® Statements / Payments
m View status of statements, challan status and challan consumption details
m View TDS-TCS Credit for a PAN and verify PAN of Tax Payer

® Download TRACES Offline Correction File (consolidated file for a statement)

u Defaults

m View default summary details

2

BT A
Government of India
Income Tax Department

Profile

@

Customer Care

ﬁ 011 123 456 7830
@ 011 123 456 7391

contactus@tdscpc.gov.in

Landing page will be
displayed

Copyright © 2016 Income Tax Department




Select from Menu

Homa | About Us | Contact Us | e-Tuterials

| Related Links~ | Logout

Search In~ X

<P TDS

Dashboard

Quick Links
Challan Status

Request for Justification
Report Download

Regquest for Conso File
Download Form 16
Regquested Downloads

PAN Verification

Inbox[IN
Raistcr at E-Filing Site

Request for OLTAS
Challan Correction

Tax Payer Gnevance
Tickets

Centralired Procesung Cell

TRACES

TDS Reconciliation Analysis and Correction Enabling System

Communications

Statements / Paymaents

Defaults
Inbox
Request for Resolution
Resolution Tracking

Declaration for Papaeriess
Intimation

Notices from Assessing Officer
cly application that will help you to manage your TDS / TCS
account. Some of the functionalities available through TRACES are listed below.

Select “Inbox “ under
‘Communication “tab

® Dashboard view presenting summary of your account
= Statements / Payments
= View challan status and challan consumption details
® Vigw TDS-TCS Cradit for a PAN and verify PAN of Tax Payaer

= Downloads
= Download requested files
® Download Form 16/ 16A

= Profile
= Update Communication Details

Downloads

piss

[ ] contactus®tdscpcgov.in

For more details
on any screen,
click on Help
icon

User Login Details
TAN / PAN
AMRH11073G

IP: 125.19.234.74
Last logged in on:

28-Dec-2016 2t 02:08
M
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List on intimation is displayed “Action Required “

«» TDS

Ceniralired Procewsang Cell

TRACES

TDS Reconciliation Analysis and Correction Enabling System

4

i

ol frala

T=w r—a
I v Faw Drepaeteoret

Daszhboard Statements F Payneents D fFaults m Drownloads Profile m
Inbeox
W Filear Imbeox by @ntering search cricarnis
Communication Date c'l.ﬂﬂr‘r af
[dd-mmm-yyyy) oo = s = Communication === L]
Fimancial vear of Scatemant | —Seles— [ SHE:::'M" ak —Sberr— [ae] G
P Click on a row to select and proceed
A tion Required
List of
Communscation Details . . . .
Reference Number Date B intimations will
Catagory D zcription Form Type
TDSA161 7270/ P D022 452070 02 -Hovw-20016 PAM Errors PAMN Errors appear 270
- 2TF-Dct-2016 Intirmatson Intermediate comumunicalson gy s
P N ith D . izzwe of Intimation Leiters in case of
TOS A6 FL2TEQRDS 1 DD IZFE05T 20-0ct-2016 OO0, = default & PAN Errors for Regular Ll [ e 02 2TED
‘Sratesmenis
TOS 181 T2 70 P/ 10002002 42 45 28 jul-20186 PAN Errors PAM Errcrs 200617 (=] ] 200
- 1 8=lul-201 6 Intirnacion Irrbermmeediane COMITIUNECATION 2016-17 L= 27q
TOS 5162 T0UPA 1000 SRET7 508 20-Mlary-201 15 FAMN EBrrors FAMN Errors 2015-16 o 7g
- 1.2-Niay- 20016 Imtimatson Intermiediats ComTRIniCateon 200 5-18 (=2 ] 200
TS S168/2 70 P/ 10001 TTEI2ET 28 Jan-2016 PAN Errors PAM Errcrs 201 5-18 03 270
s wiith D N Issws of Intimation Letters in case of
TS 31627000 10000 77822 36 28 Jan-2016 P : default & PAN Errcrs for Regular 201 5-16 03 270
Statsments
- 18- Jan-20156 Imtimateon InRarmnad i te CoamETRIniCaTs0n 200 5-16 L= E] 27

Fage 1 of 7 = =

“Wiew 1 - 10 of 56
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In Order to check intimation details

Inbox
Q) Filter Inbox by entering search criteria
Communication Date From | L] To | 1% Category of Communication | ~Select— v
(dd-mmm-yyyy) :
Financial Year of Statement  -Select~ v Quarter of Statement | -~Select~ v Go
o Click on a row to select and proceed
Action Required
Communication Details Statement Details
Reference Number Date
Category Description Financial Year Quarter  Form Type
' o) | Form 28A% - Transaction Details | Sesolution request logged by Taxpayer (TP | ¥ "
34513 ‘ 04-Jan-2017 ' Missing : . against Deductor ' 2013-14 . NA ‘ NA
T Form 26AS - Transaction Details | Resolution request logged oy Taxpayer (TP) R P
34512 ‘ 03-Jan-2017 ‘ Missing . . against Deductor ' 2014-15 ' NA NA&
Jan 3017 Form 28AS - Transaction Details | Resolution request logged by Taxpayer (TP 014, sa A
3451 . 03Jan-2017 ‘ Missing = . against Deductor A 201415 . NA ' NA
Aan 2817 Form 28AS - Transaction Details | Resolution request logged dy Taxpayer (TP) " .
34510 ‘ 02-Jan-2017 ' Missing ' against Deductor 4 2015-16 A NA
; - Form 284S - Transaction Details | Resolution reques: logged by Taxpayer (TR N
2. 8 ? 3
s , stz , Missing . against Deductor ' i Select row for
34508 024an-2017 Form 26AS - Transaction Details | Resolution request logged by Taxpayer (TP) 20 s .
. Sy ‘ Missing . against Deductor 2 view details
R Traces Downloaded TOS Resolution request logged by Taxpayer (TP
34507 20-Dec-2016 Certificate Not Issued against Deductor 16A
TDS/1617/27Q/0/100000289312 04-Nov-2016 PNEroma/sise [COUSOLYIMATOR LIRes MCR I ORI S) 201617 Qi 27Q
£ : . Intimation Intermediate communication 201617 Q4 240
After selecting a -

Page[i |of10 » | View 110 of 95
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Check the detalls of Intimation

Search In ~

Home | About Us | Contact Us | e-Tutorials | Ralated Links = | Logout

WTDS |TRACES

Centraluecd Procewsing Cell

Communication Category Details

Communication Details

Reference
Number Category Description

Subject

Issise of Intimation Lemers in case | Correction i‘_l-!l'[tﬁ‘:tl‘ﬂ filed iz
processed with defaults and f or

TDSA1G61 727000/ 1{PAN Errors of default & PAN Errors for
Correction Statements PAN errgrs w5 154

View Inbox |Request For Download Intimation| Request for Justification Report

Click on “Request for
Download Intimation” if
Deductor need to
download intimation.

Click “View
Inbox” to get
redirected to
Inbox” again.

Dashboard Statements / Payments Defaults Downloads Profile m

Message Details
Message

‘Defaults and / or PAN Errars have been identified in the |

Correction statement filed by you for Q1 of FY 201817
fior Form 270 and processed by ITD wfs 154, Refer
attached intimation for further details. Detailed
computation of defaults is available in Justification
Feport which can be downloaded through TRACES
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Check the details of Intimation (contd.)

Homa | About Us | Contact Us | e-Tutorials | Related Links * | Logout Search In = Qlllal al Al S || Enges v

P TDS | TRACES P-4

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System Invcorve Tan Dapactrent

Dashboard Statements [/ Payments Defaults Downloads Profile m

Communication Category Details

W

e Communication Details Message Details
Number Category Description Subject Message
I | I 'E-tfaults and for FANrErmrs have fhtea f"'r"ﬁ';'?:’;u' :H-._t [
Issue of Intimation Letters in case | Correction Statement filed is Correction statement filed by you for O of FY 2016-17
TOS/1617/270/0/1CPAN Errars of default & PAN Errars for processed with defaults and / or |0 Form 270 and processed by [TD u/s 134, Refer

Correction Statements PAN errors u/s 134 computation of defaults is available in Justification
Report which can be downloaded through TRACES

View Inbox Request For Download Intimation Request for Justification Report

Your Request for Download Intimation has been successfully submitted.

Request Number m.’»\

Please note down the request number. You can download Intimat

quested Downloads' under 'Downloads’ menu.

After giving the request

for Download Intimation,
a request number will be
generated .

Copyright © 2016 Income Tax Department
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In order to check the Request Status Click on “Requested
Downloads”

Home | About Us | Contact Us | e-Tutorials | Related Links * | Logout SearchIn ~ X A A A S | 8 Engia V

\\‘)/ TDS TRACES 8

Centralized Processang Cell TDS Reconciiation Analysis and Correction Enabling System Income Tas Department

Dashboard Statements / Payments Defaults Communications

8-Dec-2016, 05:19 PM
. F 16

Files Requested For Do o
Please download and use latest utility version(2.1) for Justification report requests.

Attention Deductors:

To generate Form 16/16A, Transaction Ba
Generation Utility.

Form 16A
Transaction Based Report
Form 270

Downilcad Challan Status
ort in excel format and Of Inquiry(.csi) File . you will need TRACES

View your BIN
CES WebSocket ESigner Utility V1.0,

Click on ‘Requested
Downloads’ under
‘Downloads’.

To use Digital Signing functionality through ESig

Click here to download the utility. To work on/open offline e, you will need winzip 17 or below installed in your system.

Please select one of the below Search Options
To work on/open offline correction input file, you will need winzip 17 or below installed in your system.

Please check if Pop up blocker is disabled in your browser settings or not. If not please disable the same for using this functionality

®' Request Number Date View All

Request Number Go

Note: File will be available in ‘Requested Downloads’tab.
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Check the Status of Request submitted

Please select one of the below Search Options

@

Dashboard

TDS

Centralwesd Procesang Cell

Statements [ Payments

TRACES

TDS Recaonciliation Analysis and Cormrection E|:1._|t'-|||1g System

Defaults Communications

Files Requested For Download

Ta work onfopan offline correction input file, you will need winzip 17 or balow installe”

Regquast Numbar

Profile

Enter Request Number (Search
Option 1) or Request Date
(Search Option 2 or option 3 “view
all” to view the download request

i) Click on a row to proceed and select "HTTP Download® or 'Download Manager’ for the requests with status as "Available’

Feguest Number

T |60E544

GOE543
G0E542
608541

608540
GO8530
608530

B08518

3
[-
[=-]
]
(=1}

HTTP Download

i

P

Cuarter

]
04
]

o
! ]
0l

an

Form Type File Processed Status
2Tq Download Intimation Submitted
249 Justification Repart Submmitted
27q Justification Repart Mot Avallable
270 Download Intimation Mot Available
240 Farm 148 Awallable
240 Bulk Form 16 File Awzilable
27Q Download Ingimarion Mot Available
240 Bulk Form 16 File Mot Available
270 Download Intimation Mot Available
240 Foarm 15 Mot Available

Page 1 of 10

Remarks

In case of
Submitted
status please
wait for 24 —
48 hrs.’.

Mo Deductes reconds present in
Annexure-1 in amy quarter
across Financial Year

Mo Deductee records present in
Annewure-1 in amy guarter
across Financial Year

Wisw 1 - 10 af 100
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Check the Status of Request Available

Files Requested For Download

Please select one of the below Search Options
To work on/open offline correction input file, you will need winzip 17 or below installed in your s

nter Request Number (Searc
Option 1) or Request Date
——

' Request Number ' Date ® View All (Search Option 2 or option 3 “view
” H
o Click on a row to proceed and select '"HTTP Download' or ‘Download mmmw the download requ

‘m" Request Num ber FW’ Quarter Form Type File Processed Status Remarks

09-3an-2017 608543 2014-15 Justification Report |Avalable

09Jan2017 608542 :’ 1607 ' Q | 27Q Justification Repont Avalable
09-Jan-2017 608541 L“Es—"jw-n Q! 27Q Download Intimation Not Available
‘06-}M-2017 608540 2011412 Qs 24Q Form 10 Avalable
‘ 06-Jan-2017 608539 201112 Qs 24Q Bulk Form 16 File Available
| 06-Jan-2017 608536 201647 Q! 27Q Download Intimanon Not Available

No Deductes records present in |
06-Jan-2017 608518 2011412 Qé 24Q Bulk Form 16 File Not Available Annexure-] in any quarter |
across Financial Year

06-Jan-2017 608%16 201647 Q! 27Q Download Intim ation Not Available
| No Deductee records present in
006 Jan-2017 608515 201112 24Q Form 16 Not Avallable Annexure-1 in any quarter
' ick on the aceoss Financial Year
Fm 1 1 e Vi 1-10 o' 100
buttons to of 10 .,
download

HTTP Download
file
o Click here for Password related help, Click on help icon on the top right corner of the page to view details on 'Status’ and 'Remarks’
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Check the details of Intimation (contd.)

Homa | About Us | Contact Us | e-Tutorials | Related Links ™ | Logout Search In * q\

\\')/ TDS |TRACES -4

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System B Tam: Dopartmant

W

Communication Category Details

attached intimation for further details, Detailed
computation of defaults is available in Justification
Report which can be downloaded through TRACES

Correction Statements PAN errors u/fs 154

View Inbox  Request For Download Intimation |Request for Justification Report|

Click “Request for
Justification Report” if
Deductor need to check
the default details.

Dashboard Statements / Payments Defaults Downloads Profile m

municati il il
e Communication Details Message Details
Number Category Description Subject Message
I I I -E'tfau:ts and f or F'A.NrErrv.‘:rs hawe fbtt& |Idt-‘n;|flgg'lg.l1h't [
Issue of Intimation Letters in case | Correction Statement filed is | -orncouon statement filed by you for Q1 of Fy 2013-17
TDS/1617/270/0/ 1 {PAN Errors of default & PAN Errors for processed with defaults and f gr [0F FOPM 270 &nd processed by ITD u/s 134. Refer

Copyright © 2016 Income Tax Department
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Request for Justification Report

Homae | AboutUs | Contact Us | e-Tutorials | Related Links® | Logout Search In ™ <

\\')/ TDS |TRACES 2

Centralired] Processing Cell | TDS Reconciliation Analysis and Correction Enabling System Incomes Tan Dupartoenl

W

Request For Justification Report Download

@ Click here to download e-Tuterial for submitting download request for Justification Report

Dashboard Statements / Payments m Communications Downloads Profile m

Financial Year® | 201817 ¥ Quarter® | Q1 ¥ Form Type® 270 ¥ 4

Financial Year, Quarter and
Form Type will auto populate

as per default intimation .
Click on ‘Go’

Validation screen will be presented on click of ‘Go’

Copyright © 2016 Income Tax Department
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DSC Supported KYC Validation

Token Number must be of the regular statement of the FY, Quarter and Form Type displayed on
the screen and should be enter “Manually”

CIN details must be entered for the challan which is deposited and mentioned in the statement
corresponding to the FY, Quarter and Form Type mentioned above

Transfer Voucher details to be entered for government deductors
Amount should be entered in two decimal places (e.g., 1234.56)
Maximum of 3 distinct valid PANs and corresponding amount must be entered.

If there are more than three such combinations in the challan, user can enter any three valid
PAN details.

If there are less than three such combinations in the challan, user must enter all (either two or
one)

PAN mentioned should be related to the challan/BIN details mentioned in Part 1.

CD Record no. is mandatory only in case of challan mentioned more than once in the statement.



Digital Signature Supported KYC Validation (Step-1)

Home | About Us | Contact Us | e-Tutorials | Related Links « | Logout Search Inv QU - A = S [ B Engish ~
2 TDS  ;
\ / \ RACES
Centralized Processing Cell TDS Reconciiation Analysis and Correcthon Enabling System ww-nmvﬂ':lndu

Income Tan Dopartment

Dashboard Statements / Payments Defaults Communications_ Dommioads Profile m
(’ i Important N
J
\ /
e note xx
Choose KYC Flow ] -~ i

~
o Since you have Digital Signature registered on TRACES, you can submit KXYC once and access all downloads, update profile, submit online correction without separate
KYC for all functionalities or You can opt for a normal KYC Vakdation separately for each functionalty without digital Signature

‘GA—Dgglﬁql\“S}g_ngture supported KYC validation Normal KYC ‘Vgi'gpggg_(&ff_\cm Drpital Signature)

e ——— e~ Select the option \""'*-\

Please select the statement for which?t;;;ii’him; ”Digita| Signature )
X supported KYC ‘
Financial Year* .-Select- - Form Type* ,_“;g;yalid,a_tigg]_gtgg-.l-)-;_'{.,c,__ -

© Digital Signature will be validsted for "Digital Signasture supported KYC vakdstion™ option

Validate DSC

* Digital Signature Support KYC validation screen will appear only if Digital Signature is
registered. Deductor can register/re register their Digital Signature in Profile. Please
refer — Digital Signature Certificate Registration e-Tutorial for more information.

* Normal KYC Validation (without Digital Signature) — User can opt a normal KYC
validation separately for each functionality without digital signature.

Copyright © 2016 Income Tax Department
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Digital Signature supported KYC Validation contd. (Step 2 & 3)

Home | About Us | Contact Us | e-Tutonials | Related Links » | Logout Search In» Qlllal[allA [ cEngien -
“ Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System — e

Incomse Tan Department

Dashboard Statements / Payments Defaults Communications Downloads Profile m

Choose KYC Flow

) since you have Digital Signature registered on TRACES, you can submit KYC once and access all downloads, update profile, submit anline correction without separate
KYC for all funchonalities or You can opt for a normal KYC Vahdabon separately for each functionalty without digital Signature

@ Digital Signature supported KYC validation ) Normal KYC Vahidaton (Without Digital Signature)

Enter ‘Financial Year’,
Form Type' and ‘Quarter’
for which KYC will be
provided by user (Step 2)

Please select the statement for which you want to provide KYC

Financial Year* 201415 ~  Form Type* 260 » cuarter* FERE ~

© Digital Signature will be validated for

Validate DSC

"[lii angrbed KYC validation” option
Click on " Validate
D5C (Step 3)

After validating the DSC, one time KYC page will be displayed for the FY + Qtr + Form Type combination which has

been selected by the user.

Copyright © 2016 Income Tax Department
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Digital Signature supported KYC Validation (Step 4 & 5)

Home | About Us | Contact Us | e-Tutonals | Related Links» | Logout Search In QillallalA S B English [E
V Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System o,;%‘rw“
Income Tax Department
Dashboard Statements / Payments Defaults Communications Downloads Profile m

Choose KYC Flow

Since you have Digital Signature registered on TRACES, you can submit KYC once and access all downloads, update profile, submit online correction without separate KYC
for all functionalities or You can opt for a normal I(Y(' \Ialldahnn canarataly far aach fiinctinnalite wufhnnf rhrufal S[gnature

*Signing data with your private exchange key
An apphcation is requasting access 1o a Protected fem

C Digital Signature supported KYC validation (&

Please select the statement for which you wanﬂ'

‘ PR . F

Financial Year® 2013-14 [w] Form Typel CryptoAP! Private Key | nter ‘Password’ whic
‘ “| Remember password ? was set at the time of

installing the certificate

(Step 4)

o Digital Signature will be validated for "Digital Sigvi

Validate DSC

lick on “OK’
(Step 5)

C

:

Note: ‘Signing data with your private exchange key’ will not be displayed if security level has been chosen as medium / low
during installing DSC in browser / hard token and ‘applet window’( as shown in the next screen) will appear directly.
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Digital Signature supported KYC Validation (Step 6 & 7)

Homa | About Us | Contact Us | e-Tutonals | Related Links+ | Logout Search In v \\ -A_ A A ﬁ . Engish [_o]
' Centralized Proce ——rrmmmeme - w—t——mTEe—— X ~ m’*
Income Tax Depart mest

Dashboard

Since you have Digal Signature
for all functionalties or You can

@& Digital Signature supported KYC

Please select the statement fof

Financial Year® 2014.1%

© Owsital Signature will be voﬁdc*‘

Validate DSC

Select the
certificate for digital
signature (Step 6

Sub CA for Class 2 Gald. .. 54514 ‘J

&-Mudirs =

Clk:k on ‘Slgn to

proceed further
(Step 7)

correction without separate KYC

Copyright © 2016 Income Tax Department
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Digital Signature supported KYC Validation (Step 8) — KYC of the FY +
Quarter + Form Type selected in Step 2 will be displayed

Dashboard Statements / Payments Defaults Communications Downloads Profile

———————

— -
——
—

Please enter Token Number of Regular Statement Filed for Financial Year, Quart ““Enter Token Number of only Regula?

(/ (Original) Statement corresponding to \
Form Type 26Q . the Financial Year, Quarter and Form J/
FinancGal Year 2014-15 /_,‘» Type displayed above w_/«"’

//- = "-,~‘f~,
Quarter Q2 B e J— S
=~ Tickin Check Boxfor NIL Pr—

Token Number / 2) { Challan or Book ) ( Step 8
Provisional Receipt Number (PRN)* ’/“>“, - \Adjustment -‘-_//‘ /,/ AR AW

PART 1. Challan Identification Number (CIN) Details / Transfer Vo»/ —Uetails as quoted in the above Statement

| Please selact if you have ONLY NIL Challan{s)(Challan(s) with zero cha!lan amount) in the statement. It is mandatory to enter

unique PAN-Amount Combination in PART 2 for NIL Challan statement, ———— e ———

m— —A_\\Pteue select if the payment was done by book adjustment (for Government Dedudorsé-r———/ Government deductors not e
/ Important ™, — having BIN details tick here and \
\. Note ; need not need provide BSR and

"~—_..\ Please enter a Challan with at least three distinct valid PAN-Amount combinations corresponding to &, Challan Se I‘t: ber bel /
there is no such Challan, mention a challan with at least two valid PAN-Amount combinations. If ther& . allan Serial Number below /

N\ challan with at least one valid PAN-Amount combination. If you do not have any such challan, menuon 8 s — —

Amount combination and also select the checkbox (no vabd PAN dedcutee row) in the PAN Details section below.

«Authentication Code will not appear on the screen in case DSC Supported
KYC

In one session this manual KYC page ( On the basis of input selected by the
user ) will be displayed only once
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Token Number Details (Contd.)

PART L. Challan Identification Mamber [CIN) Detadls / Transfer Vowcher Detadls as guoted in the abowve Sta

Tick in check box for nil
challan or book adjustment

:_lPI“:i select if youw have OMNLY NIL Challanis [ Challam]s] with zero challan amount] én the staterme
anter undgues PAMN-Ansount Combenation m PART 2 for HIL Challan statement.

:_. Plessz« select if the payment was done by beok adjustment [for CGovernmant Deductors)
EE——

) Please snter a Challan with ac lsast
mantoned sbowve. [F chare is no such Challan. mendan & ¢
i# no such challas, mantion a challan with st lesse one valid PAN-Amsunt com
mantion & challan with na valid PAN-Amoust combBinastion and also salece cha ¢

PaM Datsils ascticn balgw

overnment deductor no
having BIN details tick

here and need not provide
BSR code and challan serial
number

ick on the Guide to
Guide b5 identifyswewiEa= select suitable challan

\ option
K |

Enter CIN details for a
challan a challan used
in the statement

BSR Code f Recsips Nembar®

Date on which Tax Deposited™ = 7
[dd=- mmme=yyyys sg.. 12-Dec- 1980]
Challan Serial Number / DO i

Serial rumbars digls e 00053 CD Record number is not
mandatory. This column is
required to be filled only

when same challan is
PART 1. Enber Unique PAN-Amoent Combination for Challen  Transfer Voacher entered abowe mentioned more than once in

;wlhﬂ- sra no valid PAN deductea rowl cormid statement..

Flease anter thres distinct PAN- Amount Com
less than thres BANs comesponding to the specified c

Chigllsn Amownt f Transher WVoucher™ K |
SAmownt [(Fa{eg.. 1987.00]

CO Rwcard MNumbasr @

Tick here if you do
not have any valid
PAN corresponding to
above challan details

=&mount combinations,

Gubde o identfy the Unigue PAN-Amount Combinatgens
IE— i i

S — —— Click on the Guide to
select suitable PAN

@ o
amount combination

Exacess Please enter TDS

deposited amount for
respective PAN’s
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Digital Signature supported KYC Validation - Success Page

Home | About Us | Contact Us | e-Tutorials | Related Links+ | Logout Search In v QlliallalA ﬁ B Engish [w]
V Cenuralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System m",,,.
Income Tax Department
Dashboard Statements / Payments Defaults Communications Downloads Profile m

KYC details have been validated. You can now place download request for any Financial Year, Quarter, Form Type, submit request for Online correction and
update Profile details in this session

You can now access any of the below functionalities for any statement unbl this session expires.
# Download Form 16/156A
& Request for Justification Report download
® Request for Conse File

# View Default Summary

# Download Form 270

» Download Transaction Based Report
® Download Consolidated TAN PAN file
& Updation of Profile

# File Correction

® Upload TRACES Offline Correction File

KYC details have been
validated
Success Page

Proceed with Transaction

After clearing the first DSC validated KYC user can submit any download request submission / submitting
online / offline correction request in same session.
one example for downloading the Justification report is illustrated in the following screens.
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Normal KYC Validation

Authentication code is generated when you clear validation details which remains valid for the
same calendar day for same form type, financial year and quarter.

Token Number must be of the regular statement of the FY, Quarter and Form Type displayed on
the screen and should be enter “Manually”

CIN details must be entered for the challan which is deposited and mentioned in the statement
corresponding to the FY, Quarter and Form Type mentioned above

Transfer Voucher details to be entered for government deductors
Amount should be entered in two decimal places (e.g., 1234.56)
Maximum of 3 distinct valid PANs and corresponding amount must be entered.

If there are more than three such combinations in the challan, user can enter any three valid
PAN details.

If there are less than three such combinations in the challan, user must enter all (either two or
one)

PAN mentioned should be related to the challan/BIN details mentioned in Part 1.

CD Record no. is mandatory only in case of challan mentioned more than once in the statement.



In case of Normal KYC Validation- Token Number Details (Without
DSC)

Home | About Us | Contact Us | e-Tutorials | Related Links~ | Logout SearchIn~ QTATATATTE [N Englsh ¥

\\')/ TDS | TRACES @

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System Incoase Tax Department

Dashboard Statements / Payments Defaults Communications Down
Enter Authentication Code

if the validation is done
earlier and you have the

Please enter Token Number of Regular Statement Filed for Financial Year, Quarter and Form Authentication Code

© Authentication code is generated after you fill in the below details and submit.
today for this statement, please enter and proceed else fill in the details b

already generated the Authentication Code

Authentication Code nter Token Number o

only Regular (Original)
Statement “Manually”,
corresponding to the
Financial Year, Quarter
and Form Type

Proceed with Authentication Code

o If you do not have Authentication Code, please fill in the details below

Form Type 27Q displayed above
Financial Year 2016-17

Quarter Q1

Token Number / k3]

Provisional Receipt Number (PRN)'
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Token Number Details (Contd.)

Tick in check box for nil

challan or book adjustment

PART L Challan Identification Mamber [CIN) Detadls [ Transfer Vioucher m%\
[FFlesse select if wou have ONLY NIL Challan{s)[Challans) with zero challan afficunt] in the statement. It is mandatory to
' termenk.

enter undgse PAN-Anmsount Combénation i PART 2 for HIL Challan sta
T%mmt was done by book adjustmant [for Sevemment Deductors]

overnment deductor no
having BIN details tick

here and need not provide
BSR code and challan serial
number

) Please encer a Challan wich ac lwast chres distinc wvalid PAN-
mantonesd abows. [F chare iz o such Challan. mancion & challan wich ac laast owo
i# no guch challas, mantion & challan wich at lease ane valid PAN-Amsunt combina
mantion 8 challan with o valid PAN-Amaust combination ¢ eha chackb

AN Datsils secticon balow.

Click on the Guide to
select suitable challan
option

Gouide B identi Aasimm bl oot

Enter CIN details for a
challan used in the
statement

BSR Coda [ Facsips Nembar®

Date on which Tax Deposited”™
[dd= mmm=yyyyr eg.. 1. 2-Dec- 19280]

Challan Serial Number [ D00 _ﬂ
Serial Mumber (3 digits: &g.. 00033)

CD Record number is not
mandatory. This column is
required to be filled only
when same challan is
mentioned more than once in
statement.

Challan Smowgnt / Transfer Woucher® K
SAmownt [Fa{e.g.. 1987 .00]

CO Bacard MNumbar @

Tick here if you do
not have any valid
PAN corresponding to
above challan details

) Flease enter three distinct PAN-Amount combinations c

eEnticned above, IF there are
less than thres AN commesponding to the specified challan,

AN Amount combinatons,

Click on the Guide to
select suitable PAN
amount combination

Guide o identify the Unigue FPAN-Amount Combinations
R A

FaN as in STaTemant Total Smowent Deposited [Bx

L/ 5

Ns entered must
those for which
payment has been
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Authentication Code Screen

Home | About Us | Contact Us | Help | Related Links v | Logout Search In v Ql|([a _TE % P cEngish v
“ Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System W’.‘."m
Income Tax Department
Dashboard Statements / Payments Defaults Communications Downloads Profile m

Details validated for Form 26Q of FY 2010-11 and Quarter Q4.

Authentication code valid for today is 4eDRZM . .
Authentication Code

Please copy and save the code given below. . B
will be available here

Copy from: JSSiF4

This code is valid for today for this FY, Quarter and Form Type and can be reused for the following requests for this statement:

= Download Intimation

= Request for TRACES Offline Correction File
= Request for NSDL Conso File

= View Default Summary

= File Correction

= Request for Justification Report download
= Upload Correction Statement

= Download Form 27A

= Download Form 27D

Proceed with Transaction
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Request Number Screen

Home | About Us | Contact Us | e-Tutonals | Related Links = | Logout Search In - Cl\ A Al A E - English ¥

\\')/ TDS | TRACES &

Ceniralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System Income Tan

Dashboard Statements / Payments Defaults Communications Downloads Profile m

Request for Justification Report has been submitted. Request Number is 808542, The file will be available in 'Downloads’ section.

Request Number

will be available
here
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Request Number Screen

Home | About Us | Contact Us | e-Tutonals | Related Links » | Logout Search Inv Qillallall A ﬁ i Engish ~

\\')/ TDS |TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements / Payments Defaults Communications m

Form 16
Form 16A
Transaction Based Report

Download Request

Request for NS 2%, The file wil gorm 270
Click on ‘Requested Downloads’ ;’i‘ Download Challan Status Inquiry
under ‘Downloads’ {-cm) File

View your BIN

* File will be available in ‘Requested Downloads’
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Check the Status of Request submitted

Dashboard Statements / Payments Defaults Communications Downloads Profile m

ter Request Num
(Search
Option 1) or Request
Date
(Search Option 2 or
option 3 “view all” to
view the download
request

Files Requested For Download

Please select one of the below Search Options
To work on/open offline correction input file, you will need winzip 17 or below installed in your system.

) Reguest Number Date ® View All

@ click on a row to proceed and select 'HTTP Download' or ‘Download Manager' for the requests with status as 'Available’

Click on a
"&"&“ Request Number  Financial Year  Quarter Form Type File Processed Status row to select
| 09-Jan-2017 608544 [ 20607 | Ql [ 27Q 'Downioad intimation “Avaiiable it ‘\

Available

00-}an-2017 608543 2014-15 Q4 24Q Justification Report

. . .

| 09-Jan-2017 608541 2016-17 Qi 27Q Download Intimation Not Available }
| 06-1an-2017 608540 2011412 Qs 240 Form 16 Avallable R ‘
| 06-]an-2017 608530 201112 Q4 240 [Bulk Form 16 File Available ' ?
| 06:jan-2017 608536 201617 al 270 Download Intimation Not Available i

; No Deductee records present in |
| 06-Jan-2017 608518 201112 Q4 240 Bulk Form 16 File Not Available Anneaxure-1 in any quarter
across Financial Year

| 06-]an-2017 608516 | 200617 | Ql 27Q Download Intimation Not Available | \

:' | ' No Deductee records present in |

06-Jan-2017 608515 201112 Q4 240Q Form 16 Not Available Annexure-1 in any Quarter ‘
across Financial Year

Page"rzr 1of10 we »s View 1 -100f 100

Click on the
buttons to

download file
Note : In case of Submitted status please wait for 24 — 48 hrs.
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Click to Download File

o' Click on a row to proceed

Request Date Request Number Financial Year Quarter Form Type File Processed Status -

Click on the buttons to
download file

= = Page I of 1 == =i View 1-1of 1

HTTP Downl Download Manager

*HTTP Download is useful to download small files. It will directly download file for the user
*Download Manager is useful to download large files and where internet bandwidth is
slow.
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BT T
Government of India
Income Tax Department

TRACES

TDS Reconciliation Analysis and Correction Enabling System

wrIns

Step to Download Justification Report Utility
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Procedure to Download Justification Report Utility V2.1

Home | About Us | Contact Us | e-Tutorials | Related Links = | Logout Search In* A [|a (a| Al| M (Il Erish -~
“ Centralired Processing Cell | TDS Reconciliation Analysis and Correction Enabling System iy PR

Incares Tax

Dashboard Statements / Payments Defaults Communications m Profile m

Files Requestad For Downloa

@ Attention Deductors:

To generabe Form 16/16A, Transaction Based Report, 27D in POF format and Justification Report in excel format, you will need TRACES Generation Utility.,
Click here to download the utility.

—_— —
Please select one of the below Search Options Click here to download
Nustification Report Utility
@ Request Number D Date & View All
Request Number | GO

b
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33



Downloading Justification Report

Home | AboutUs | Contact Us | e-Tutorials | Related Links » | Logout Search Ine QA L_i N | [Engish =]
V Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System w%u.
Income Tax Department

Dashboard Statements / Payments

Defaults Communications Downloads

For more details
on any screen,
click on Help icon

Download TRACES Utility

© Kindly submit the verification code to view the link for downloading the utility

Verification Code

TIIILL

2
T ¥ Click to refresh image

IS,

Enter text as in above image™ |

Click on Subrmit
Submit

Enter the text as
displayed in
Verification Code
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Justification Report Generation Utility

Mome | About Us | Contact Us | e-Tutorials | Related Links® | Logout Searchln * QA a A A BN

\\')/ TDS |TRACES -4

Centralined Processing Cell | TDS Reconclation Analysis and Correction Enabling System Orevmment o odle

Coportomant
Dashboard Statements / Payments Defaults Communications m Profile m

Download TRACES Utility

© Yoo may dovnload the Wity using the lirk provided below

TRACES-POF-CONVERTER V 1.4 Light Version (Needs JREL.6 or above - Size ~O MB)

® TRACES SOFCONVERTER V 1.4 L

Click on ‘TRACES Justification
Report Utility ’

Installation Instruction

Transaction based Report POF-CONVERTER V 1.1 Light Version (Needs JRE 1.6 or above - Size ~

® Transaction based Report POF-CONVERTER V 1.3

Form 270 POF-CONVERTER V 1.0 Light Version (Needs JRE 1.6 or above - Size ~9

® Form 270 POF-CONVERTER V 1.0

TRACES Justification Report Generation Utility V 2.1 (Needs Ex

® TRACES Jstification Report Genernstion tility V 2.4
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Justification Report Generation Utility (contd.)

\\')/ TDS | TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling Systemn

Dashboard Statements f Payments Defaults m Profile

rl!’-'é.nlf...L—G{mnﬂn-lﬁlit}w‘-"l.ﬂ.ﬁpfmmﬂ'e:.td::p:.gu...l SHIEREE |
File Dowmload EI

Do pou wand lo open of save thas hle?

@ vou may download the utility using the link pro ; Mame: ...-Justification-Report-Generation-Utility-V10.zip

Type WinRARTIF 45218

TRACES-PDF-CONYERTER ¥ 1.3 Light Yersion
Frome  fibesbdec prago.in

B TRACES-POF-CONVERTER ¥ 1.3 L

Installation instruction [ Open [ Save | Cancel I

TRACES Justification Report Generation Utility
B TRACES Justification Report Generation Usiliy

o] Abensps 2k before apening thes tppe of fle

| | ‘whia Res fom the Infemet can be uselul, some Rles can pobentialy
Steps to convert the Justification Report text | hasem yowr compuler. (F you do not bust the source, do not open or

save this fbe. Whet's the ok ®
u Downlead the zip filte from ‘Reguested Dnuwnl!c--al:li

u Unzip the file using Winzip. Password to unzip is "JR_<TAN>_<Form Type>_<Quarter>_<Fr'>", a.g., JA_AASASIZICA_ 280 J3_2010-11. This wll save the
Justthication Report as & text file

= Download the macro utility For Justification Report from this screen

u Dayble-cick the utility, excel shest will apen

= Click on 'Ensble Content” in the warning message to enable macros

m Salect the Justification Report bext file and the folder to save the sutput excel fils and click on button "Generstes TDS CPC Justification Report’
= The text file will ba converted bty excal spreadshast and saved in the selected Ffolder

& Open the Justification Report excal file from the foldar in which it has been saved

Back to Requested Dovnioads

Copyright © 2016 Income Tax Department 36




Steps to Use Traces Justification Utility
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Justification Utility Steps

TDS CPC,Aaykar Bhawan, Sector - 3, Vaishali, Ghaziabad, U.P. -201010

Generate Justification Report From Text File

Select the downloaded Justification Report tesxt( txt) file

Browse

Please click on the Browse button if you want to change the location

Browse

Generate Report Clear
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Justification Utility Steps

INFO

"W Please find the Justification Report in the destination folder

@ER JR-INFO: Text load completed successfully,

(]

oK

Click on ‘OK’

Justification Report will be converted into Excel and will be saved in the destination
folder selected in the previous step.
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AT A
Government of India
Income Tax Department

TRACES

TDS Reconciliation Analysis and Correction Enabling System

\\\')/ TDS

Centralized Processing Cell

THANK YOU

Please Note:

1) For Feedback : You can share your feedback on contactus@tdscpc.gov.in

2) For any Query : You can raise your concern on “Request for Resolution” as Online Grievance on
TRACES Website.

3) For any query related to website: You can raise your concern on below mentioned numbers
Toll Free Number - 1800103 0344
Land Line Number - 0120 4814600
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